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CITY COUNCIL MEETING  
TUESDAY, FEBRUARY 18, 2025 - 7:00 P.M. 

CITY COUNCIL CHAMBERS 
 110 N. POPLAR STREET, WEST BRANCH, IOWA 

 
https://zoom.us/j/5814699699 

or dial in phone number 1-312-626-6799 with Meeting ID 581 469 9699. 
 

1. Call to order 
2. Pledge of Allegiance  
3. Roll call 
4. Welcome 
5. Approve Agenda. /Move to action. 
6. Approve Consent Agenda/Move to action. 

a. Approve minutes from the February 3, 2025 City Council meeting. 
b. Approve a Special Event Permit application from the West Branch Lions Club for a VolleyBrr 

Tournament on March 29, 2025. 
c. Approve a Class E Retail Alcohol License for Casey’s Marketing Company #3463, 615 S. 

Downey St., West Branch. 
d. Approve a Class C Retail Alcohol License, with Outdoor Service for Eldr LLC. (dba Little 

Lights on the Lane), 2 Ember Lane, West Branch. (pending DRAM & fire inspection) 
e. West Branch Fire Department membership changes. 
f. Approve the Annual Service Proposal and Contract for Whelen Outdoor Warning Sirens 
g. Claims for February 18, 2025.   

7. Presentations/Communications/Open Forum 
8. Public Hearing/Non-Consent Agenda 

a. Third Reading Ordinance 822 - Amending the Code of Ordinances of the City of West 
Branch, Iowa, by adding a new section pertaining to debts subject to the Setoff  
Program. / Move to action. 

b. Resolution 2025-15 – Approving a Professional Service Agreement with Goerdt Inspections 
and Consultation Services, LLC. / Move to action.  

c. Resolution 2025-16- Resolution of local support for the renovation of the Herbert Hoover 
Presidential Library and Museum. / Move to action.  

d. Resolution 2025-17 – Approving an Agreement with the West Branch Lions Club for 
construction of a Pickleball Complex at Cubby Park. / Move to action.  

e. Resolution 2025-18 – Accepting a quote for residential solid waste and recycling collection 
services with ____________ and direct the City Administrator to negotiate a contract. / 
Move to action. 

f. Resolution 2025-19– Amending the Employee Handbook (Amendment #2). / Move to action. 
g. Resolution 2025-20 – Approving a Purchase Agreement with Lee and Patricia Cassabaum for 

a parcel to be used as a portion of Beranek Drive. / Move to action. 
h. Resolution 2025-21 - Approving an Easement Encroachment Agreement for Lots 2 through 

13, Heritage Hill, Part Two, West Branch, Iowa. /Move to action.  
i. Resolution 2025-22 - Setting a Public Hearing on the plans, specifications, estimate of cost 

and form of contract; ordering bids and directing notice of the same; all for the Cedar-Johnson 
Road Reconstruction Project. / Move to action. 

9. Discussion – LMI survey City Council on what type of program to implement 
10. City Administrator Report 
11.  City Attorney Report 
12.  City Engineer Report 
13.  City Staff Reports      
14.  Comments from Mayor and Council Members 
15.  Motion to adjourn. 

https://zoom.us/j/5814699699


 

(The following is a synopsis of the minutes of the West Branch City Council meeting. A video recording is available 
for inspection at westbranchiowa.org.  The minutes are not approved until the next regularly scheduled City Council 
meeting.)                                                   
 
West Branch, Iowa                                               City Council                                       February 3, 2025 
Council Chambers                                            Regular Meeting                                    7:00 p.m.                                                                         
 
Mayor Roger Laughlin called the West Branch City Council regular meeting to order at 7:00 p.m.   
Roll call: Council members present; Colton Miller, Mike Horihan, Tom Dean, Jerry Sexton and Jodee 
Stoolman.   
City Staff present: City Administrator Adam Kofoed, City Clerk Leslie Brick, Police Chief Greg Hall, Public 
Works Director Matt Goodale, and Park & Recreation Director Erin Laughlin.  
Attending via Zoom:  Library Director Jessie Schafer and City Engineer Dave Schechinger. 
 
APPROVE THE AGENDA 
Motion by Miller, second by Dean to approve the agenda. Motion carried on a voice vote. 
 
APPROVE CONSENT AGENDA 
Approve minutes from the January 21, 2025 City Council meeting. 
Approve minutes from the January 21, 2025 City Council Work Session. 
Claims for February 3, 2025. 
 
EXPENDITURES    2/3/2025  
    
ACTION SEWER & SEPTIC   CLEAN SEWER LINE     350.00  
AMAZON.COM    VARIOUS ITEMS-LIBRARY, P&R    215.52  
BAKER & TAYLOR    BOOKS      388.44  
BROWN, MANDA    TOWN HALL REFUND     260.00  
E O JOHNSON BUSINESS    COPIER MAINTENANCE-CITY    167.43  
HAWKINS      CHEMICALS     2,761.10  
IOWA ONE CALL    UTILITY LOCATION SERVICE    30.60  
MENARDS     LAGOON SUPPLIES, FRIDGE, STOOL   665.49  
OVERDRIVE     DIGITAL & AUDIO BOOKS    243.80  
PARKSIDE SERVICE    TIRES FOR PW TRUCKS    3,833.28  
QUILL       OFFICE SUPPLIES-CITY     132.91  
STERICYCLE    SHREDDING SERVICES     91.04  
THE HOME DEPOT PRO   TP CLEANER-TH     108.19  
VEENSTRA & KIMM     VARIOUS PROJECTS     16,066.50  
    
TOTAL            25,314.30  
    
PAYROLL-WAGES, TAXES, EMPLOYEE BENEFITS  1/31/2025     55,378.22  
    
PAID BETWEEN MEETINGS    
    
JOHN DEERE FINANCIAL    UNIFORMS, SUPPLIES, TOOLS    1,089.92  
MEDIACOM    CABLE SERVICE      51.90  
STATE INDUSTRIAL PRODUCTS    CHEMICALS      257.89  
VERIZON WIRELESS     VERIZON WIRELESS      454.71  
SISCO      HEALTH CLAIMS 1/21/2025    67.41  
METLIFE      INSURANCE PREMIUM    2,391.22  
SISCO       INSURANCE PREMIUM    18,674.70  
4IMPRINT     POLOS FOR COUNCIL, STAFF    299.47  
AERO RENTAL    BOOM LIFT RENTAL-LIGHTS    632.28  
ALLIANT ENERGY    ALLIANT ENERGY     20,771.17  
BAKER & TAYLOR     BOOKS      125.96  
CAPITAL ONE    PROGRAM SUPPLIES-LIB    38.62  
E O JOHNSON BUSINESS TECH   COPIER MAINTENANCE-LIB    137.38  
LINN COUNTY R.E.C.    STREET LIGHTS     313.08  
MOORE'S WELDING     STREET SIGN SUPPLIES    89.47  
OVERDRIVE    DIGITAL & AUDIO BOOKS    385.67  
PITNEY BOWES PURCHASE POWER  REPLENISH POSTAGE-LIBRARY    100.00  
STATE HYGIENIC LAB    LAB ANALYSIS     87.00  
US BANK CORPORATE CARD   CREDIT CARD PURCHASES    4,363.26  
    
TOTAL            50,331.11  

https://westbranchiowa.org/city-of-west-branch/mayor-city-council/meetings/


 

GRAND TOTAL EXPENDITURES         131,023.63  
    
FUND TOTALS    
001   GENERAL FUND    38,920.49  
022   CIVIC CENTER    997.69  
031   LIBRARY    7,149.11  
110   ROAD USE TAX    10,709.13  
112   TRUST AND AGENCY   21,697.98  
330   EASTSIDE WATER MAINS PH2  865.00  
331   CEDAR JOHNSON RD RECON  15,201.50  
600   WATER FUND    18,495.39  
610   SEWER FUND    16,408.18  
740   STORM WATER UTILITY   579.16  
    
GRAND FUND TOTAL    131,023.63 
 
Miller questioned if the City receives rebates on Menards purchases.  Brick responded that rebates are received 
and used by all departments for future purchases and that the rebates are held by the Finance Officer until 
needed. 
Motion by Dean, second by Horihan to approve the Consent agenda.  AYES: Dean, Horihan, Stoolman, Sexton, 
Miller. NAYS: None. Motion carried.  
 
PRESENTATIONS / COMMUNICATIONS / OPEN FORUM  
Shelly Mott, Hoover Presidential Foundation Executive Director of Development – presentation on the 
Community Attraction Tourism (CAT) Grant.  Mott said the Foundation was nearing their fundraising 
campaign for the $20.3 million-dollar renovation project of the Herbert Hoover Library Museum which 
commenced at the end of January.  Mott said the last renovation of the library was more than 30 years ago and 
the project includes an addition and total revamp of the museum.  The library is scheduled to re-open in 2026.  
Mott said the Foundation is applying for the CAT Grant and needs to secure support from the County and City 
in which the library is located as a requirement of the grant.  Mott said the Cedar County Board of Supervisors 
has committed $10,000 toward the project and Mott said the Foundation is asking the City to commit $5,000.  
Mott said the Foundation understands budget constraints, but asked the Council to consider the request. By 
pledging support to the Foundation, the $400,000 CAT Grant will help them reach their remaining $1 million-
dollar fundraising goal.  Councilperson Miller suggested that the City match the County’s support and pledge 
$10,000 as well and said Hotel/Motel funds could be used since this would be considered economic 
development.  The other Council members were agreeable to Miller’s suggestion. 
 
John Fuller, 911 W. Main St., and Chairperson of the West Branch Planning & Zoning Commission addressed 
the Council on the matter of agenda item 8e.  Fuller said the P&Z commission supports the initiative to update 
the West Branch Comprehensive Plan that was revised and adopted in June of 2020.   
 
PUBLIC HEARING / NON-CONSENT AGENDA 
Second Reading Ordinance 822 - Amending the Code of Ordinances of the City of West Branch, Iowa, by 
adding a new section pertaining to debts subject to the Setoff Program. Move to action. 
Motion by Dean, second by Miller to approve the second reading of Ordinance 822.  AYES: Dean, Miller, 
Stoolman, Horihan, Sexton. NAYS: None. Motion carried. 
 
Resolution 2025-08 – Approving a 28E Agreement with Johnson County regarding the Cedar-Johnson Road 
Improvements. / Move to action.  
Olson said that when he first met with officials from Johnson County, we (the City) had proposed Johnson 
County conveying the right-of-way to the City of West Branch so that the City could use TIF monies to pay 
for a part of the project.  After review by the Johnson County attorney, Johnson County decided to keep the 
right-of-way.  However, Johnson County consented to the area needed for the Cedar-Johnson Road project to 
be included the City of West Branch's "area of operation," which allows the City of West Branch to use TIF 
monies even though the property being used for part of the project will be located in unincorporated Johnson 
County. 
Motion by Sexton, second by Dean to approve Resolution 2025-08.  AYES: Sexton, Dean, Horihan, Stoolman, 
Miller. NAYS: None. Motion carried. 
 



 

Resolution 2025-09 – Establishing a new Capital Fund. / Move to action. 
Motion by Dean, second by Miller to approve Resolution 2025-09.  AYES: Dean, Miller, Horihan, Sexton, 
Stoolman. NAYS: None. Motion carried. 
 
Resolution 2025-10 - Approving an Agreement with Hoover Presidential Foundation regarding Hoover-Ball. 
/ Move to action.  
Motion by Sexton, second by Miller to approve Resolution 2025-10.  AYES: Sexton, Miller, Horihan, 
Stoolman, Dean. NAYS: None. Motion carried. 
 
Resolution 2025-11 - Authorizing a Partnership with the Iowa Initiative for Sustainable Communities (IISC), 
a program of the University of Iowa. / Move to action.  
Miller asked if the $50,000 cost was for a completed Comprehensive Plan and if there will be any additional 
costs.  Kofoed indicated that there would be no additional costs.  Sexton asked when the project start.  John 
Fuller said, if the City of West Branch is selected by IISC, the project would start in August 2025 and be 
completed by the end of the school year of 2026. 
Motion by Dean, second by Sexton to approve Resolution 2025-11.  AYES: Dean, Sexton, Horihan, Stoolman, 
Miller. NAYS: None. Motion carried. 
 
Resolution 2025-12 – Setting a date for a Public Hearing on a proposal to enter into a Franchise Agreement 
with Linn County Rural Electric Cooperative for the provision of providing for the distribution, transmission 
and sale of electricity within the City of West Branch, Iowa; and allowing for the Petition for an Election. / 
Move to action.  
Motion by Dean, second by Miller to approve Resolution 2025-12.  AYES: Dean, Miller, Stoolman, Horihan, 
Sexton. NAYS: None. Motion carried. 
 
Resolution 2025-13 – Setting a date for a Public Hearing on a proposal to enter into a Franchise Agreement 
with Alliant Energy for the provision of providing for the distribution, transmission and sale of electricity 
within the City of West Branch, Iowa; and allowing for the Petition for an Election. / Move to action.  
Motion by Sexton, second by Miller to approve Resolution 2025-13.  AYES: Sexton, Miller, Horihan, 
Stoolman, Dean. NAYS: None. Motion carried. 
 
Resolution 2025-14 – Setting a date for a Public Hearing on a proposal to enter into a Franchise Agreement 
with Alliant Energy for the provision of providing for the distribution, transmission and sale of natural gas 
within the City of West Branch, Iowa; and allowing for the Petition for an Election. / Move to action. 
Motion by Sexton, second by Horihan to approve Resolution 2025-14.  AYES: Sexton, Horihan, Stoolman, 
Dean, Miller. NAYS: None. Motion carried. 
 
Discussion – Request to Hire for Grading of South Water Tower Site 
Goodale said the City owns a 4-acre parcel where the south water tower is and has been the dumping ground 
for the past several years for left over concrete from various street projects, dirt, contractors needing to get rid 
of extra material and most recently used as a temporary brush pile.  The area is need of clean-up and the City 
does not have the equipment or staff that can handle such a large clean-up.  Barnhart Custom Services has 
approached Goodale with an offer to remove the excess material and grade the site as part of a project with 
Nordex.  Barnhart estimates the clean-up will cost approximately $30,000.  Goodale said he feels that Barnhart 
is giving the City a fair deal, but does not have money in his budgets for this unexpected project.  Sexton said 
he observed the area and noted that some of the dumped materials have encroached onto Nordex’s property 
and that the City should remedy the issue as soon as possible.  Miller was concerned that the heavy equipment 
would cause damage to the roadway used to access the water tower, but Goodale reminded him that Nordex 
owns the right-of-way that the City uses as the access to the water tower.  Olson said should the City decide to 
approve an agreement with Barnhart, he could add language about repairing the right-of-way access.  In 
response to Goodale’s dilemma on how to pay for the clean-up, Kofoed suggested using general fund dollars. 
 
 
 
 



 

Discussion – LMI Housing Programs 
Kofoed introduced the Council to some ideas for LMI programs and gave a brief overview on other cities 
programs.  Kofoed asked the Council to review the information and said he would survey them at the next 
meeting to discuss the Council’s ideas for implementing the new program. 
 
CITY ADMINISTRATOR REPORT  
Kofoed thanked Van Auken for her many hours of work on the budget. 
 
CITY ATTORNEY REPORT – No report 
 
CITY ENGINEER REPORT  
Schechinger said he has been working with IDOT on tracking down reimbursements from the I-80 project that 
Van Auken alerted him of.  He also reported that he will be meeting with FEMA next week on the Wapsi 
Creek project to keep that moving forward.   
 
STAFF REPORTS 
Schafer said the library will host an author visit on Wednesday.  H.M. Bouwman author of Scattergood will 
be at the library at 5:00 p.m.  
 
COMMENTS FROM MAYOR AND COUNCIL MEMBERS – No comments 
 
ADJOURNMENT 
Motion to adjourn by Miller, second by Sexton.  Motion carried on a voice vote.  City Council meeting 
adjourned at 8:09 p.m.           
                   
              
       _________________________________________ 
                                                         Roger Laughlin, Mayor  
 
ATTEST:  
 
 
______________________________________                 
Leslie Brick, City Clerk  



 

 
 
                 REQUEST FOR COUNCIL CONSIDERATION 
 
 
MEETING DATE:  February 18, 2025 
 
AGENDA ITEM: Approve a Special Event Permit application from the West Branch Lions 

Club for VolleyBrr Tournament on March 29, 2025  
PREPARED BY: City Clerk, Leslie Brick 
DATE:  February 12, 2025  
     
BACKGROUND: 
 
The West Branch Lions Club is planning a fundraiser for their legacy project – Pickleball Courts 
at Cubby Park.  
 
The fundraiser is a round-robin volleyball tournament scheduled for Saturday, March 29th at 
Beranek Park from 9:00 a.m. to 10:00 p.m.  
 
The Lions Club is requesting the use of the restrooms (weather permitting) and a waiver of the 
Beranek Park shelter and volleyball courts since the fundraiser benefits the City. 
 
All departments have reviewed the Special Event permit request and recommend approval. 
 
 
 











 

 
 
                 REQUEST FOR CONSIDERATION 
 
 
MEETING DATE:  February 18, 2025 
 
AGENDA ITEM: Approve a Class E Retail Alcohol License for Casey’s Marketing 

Company #3463, 615 S. Downey St., West Branch. 
PREPARED BY: City Clerk, Leslie Brick 
DATE:  February 12, 2025  
     
BACKGROUND: 
 
Class E Retail Alcohol licenses now include the ability to sell beer and all types of wine with no 
additional fee. Separate wine and beer sub permits are no longer required. 
 

Renewal is effective March 31, 2025 – March 30, 2026. 
 



 

 
 
                 REQUEST FOR CONSIDERATION 
 
 
MEETING DATE:  February 18, 2025 
 
AGENDA ITEM: Approve a Class C Retail Alcohol License, with Outdoor Service for Eldr 

LLC. (dba Little Lights on the Lane), 2 Ember Lane, West Branch. 
(pending DRAM & fire inspection) 

PREPARED BY: City Clerk, Leslie Brick 
DATE:  February 12, 2025  
     
BACKGROUND: 
 
Class C Retail Alcohol License:  12-month 
 
For taverns, bars, restaurants, etc. Allows commercial establishments to sell alcoholic liquor, 
wine, and beer for on-premises consumption. Allows carry-out sales of liquor, wine, beer, and 
mixed drinks or cocktails.  
 

Renewal is effective March 1, 2025 – February 28, 2026. 
 



 

 
 
                 REQUEST FOR COUNCIL CONSIDERATION 
 
 
MEETING DATE:  February 18, 2025 
 
AGENDA ITEM: West Branch Fire Department Membership changes.         
PREPARED BY: Fire Chief, Kevin Stoolman 
DATE:  February 13, 2025  
     
BACKGROUND: 
 
 

Nate Hills – Cadet to Firefighter (approved by the West Branch Fire Department on 
2/12/2025) 
  
 
 
 

 
 



 

 
 
                 REQUEST FOR CONSIDERATION 
 
 
MEETING DATE:  February 18, 2025 
 
AGENDA ITEM: Approve the Annual Service Proposal and Contract for Whelen Outdoor 

Warning Sirens with Frontline Warning Systems.. 
PREPARED BY: City Clerk, Leslie Brick 
DATE:  February 13, 2025  
     
BACKGROUND: 
 
This is annual service contract with Frontline Warning Systems for annual maintenance of the 
City’s outdoor warning sirens. 
 
Service will be performed two (2) times per year in the Spring and Fall.  Any component that has 
failed and is necessary for operation will be replaced or repaired and billed separately. 
 
The annual cost is $350 per siren.  The City has two sirens for a total annual cost of $700.00.   
 







 

 
 
                 REQUEST FOR COUNCIL CONSIDERATION 
 
 
MEETING DATE:  February 18, 2025 
 
AGENDA ITEM: Claims for February 18, 2025 
PREPARED BY: Heidi Van Auken, Finance Officer 
DATE:  February 11, 2025  
     
SUMMARY: 
 
Claims Report: These are routine expenditures that include payroll, budget expenditures, and other 
financial items that relate to City Council approved items and/or other day-to-day operational 
disclosures. 
 
 











 

 
 
                 REQUEST FOR COUNCIL CONSIDERATION 
 
 
MEETING DATE:  February 18, 2025 
 
AGENDA ITEM: Third Reading Ordinance 822 - Amending the Code of Ordinances of the 

City of West Branch, Iowa, by adding a new section pertaining to debts 
subject to the Setoff Program.         

PREPARED BY: City Clerk, Leslie Brick 
DATE:  February 4, 2025  
     
BACKGROUND: 
 
For the past several years, the City of West Branch utilized the Income Offset Program through 
the Iowa Department of Administrative Services (DAS) to collect past due and delinquent utility 
payments.   
 
In July of 2023, the Iowa Department of Revenue (IDR) took over this program and required each 
agency to re-apply in order to participate in the offset program.  We have been working closely 
with the IDR to provide the necessary information and meet the requirements of providing the 
customer due process with repaying debts to the City. 
 
During this process, it was determined that the City could benefit from being able to collect debts 
for other services should the need arise.  This ordinance will provide for the City to collect other 
debts through the IDR Setoff Program and outline the due process in which the City takes to collect 
those debts. 
 
This Ordinance will create Chapter 9 – Debt Setoff Program in the West Branch Code of 
Ordinances.  



ORDINANCE NO. 822   
 

AN ORDINANCE AMENDING THE CODE OF ORDINANCES OF THE CITY OF 
WEST BRANCH, IOWA, BY ADDING A NEW SECTION PERTAINING TO DEBTS 

SUBJECT TO THE SETOFF PROGRAM 
 
 

   Be It Enacted by the City Council of the City of West Branch, Iowa:   
 
SECTION 1.  NEW CHAPTER.  The Code of Ordinances of the City of West Branch, Iowa, is 
amended by adding a new chapter, numbered Chapter 9, entitled DEBT SETOFF PROGRAM   
 

CHAPTER 9 - DEBT SETOFF PROGRAM   
 

SECTION 1. PURPOSE. The purpose of this Chapter is to establish policies and procedures 
pursuant to Iowa Code 421.65, authorizing the City to invoke the setoff provisions contained 
therein for debts owing the City and for which the City has afforded the debtor the opportunity to 
contest the debt.   
 
SECTION 2. DEBTS SUBJECT TO SETOFF CONSTITUTING "QUALIFYING DEBT" 
PURSUANT TO IOWA CODE 421.65.  All debts or charges authorized herein by the City of West 
Branch Code or otherwise set by Resolution approved by the West Branch City Council shall be 
deemed "qualifying debts" subject to the provisions of Iowa Code 421.65, for which the City shall 
provide those procedures as set out herein Chapter 9 of the City Code.  Such “qualifying debts” 
include, but are not limited to the following:   
 

(a) Past-due or unpaid utility bills – (water, sewer, storm water, garbage and recycling 
services)  

(b) Unreturned (overdue) or damaged library materials / equipment   
(c) Unreturned or damaged city property / equipment 
(d) Past-due or unpaid parking tickets  
(e) Past-due or unpaid Park & Recreation program fees, park shelter fees, ball diamond 

rental fees 
(f) Past-due or unpaid pet licenses   
(g) Past-due or unpaid sidewalk repair/replacement costs   
(h) Past-due or unpaid sidewalk snow/ice removal invoices   
(i) Past-due or unpaid mowing invoice   
(j) Past-due or unpaid nuisance abatement invoice   
(k) Past-due or unpaid connection fees, permit fees, private water lines, curb box (shut 

off), water meters   
(l) Past-due or unpaid false alarm fees   
(m) Past-due or unpaid subdivision/planning fees including engineering fees incurred 

on behalf of developer/contractor/individual    
(n) Past-due or unpaid cemetery fees and invoices 



(o) Any debt which is in the form of a liquidated sum due, owing, and payable to the 
clerk of the district court   

(p) Any other liquidated sum certain, owing, and payable to the City of West Branch, 
Iowa, with respect to which the City has afforded the debtor notice provided herein. 

   
SECTION 3. PROCEDURE FOR CERTIFICATION TO THE IOWA DEPARTMENT OF   
REVENUE FOR SETOFF. With respect to any debt herein, the City shall provide the debtor fifteen 
(15) days advance written notice to the debtor's last-known address, affording the debtor a period 
of fifteen (15) days within which to protest or appeal the delinquency to the Finance Director for 
the City. If the delinquency is upheld by the Finance Director, or the debtor has not paid the debt 
within fifteen (15) of the date of the notice, the City may certify the delinquency to the Iowa 
Department of Revenue for purposes of collection pursuant to Iowa Code 421.65.   
 
SECTION 4.  SEVERABILITY CLAUSE. If any section, provision or part of this Ordinance 
shall be adjudged invalid or unconstitutional, said adjudication shall not affect the validity of the 
Ordinance as a whole, or any section, provision or part thereof not adjudicated invalid or 
unconstitutional.   
   
SECTION 5.  WHEN EFFECTIVE.  This ordinance shall be in effect from and after its final 
passage, approval and publication as provided by law.   
 
 
   Passed and approved on the 18th day of February, 2025. 
 
 
First Reading:  January 21, 2025 
Second Reading: February 3, 2025 
Third Reading:       February 18, 2025 
                   
      ____________________________________    
                   Roger Laughlin, Mayor   
ATTEST:   
__________________________________    
Leslie Brick, City Clerk   
 
 
I certify that the foregoing was published as Ordinance No. ______ on the ________ day of 
______________________, 2025. 
 
                  ___________________________________    
                    City Clerk   



 

 
 
                 REQUEST FOR COUNCIL CONSIDERATION 
 
 
MEETING DATE:  February 18, 2025 
 
AGENDA ITEM: Resolution 2025-15 – Approving a Professional Service Agreement with 

Goerdt Inspections and Consultation Services, LLC.         
PREPARED BY: Leslie Brick, City Clerk 
DATE:  February 12, 2025  
     
BACKGROUND: 
 
Terry Goerdt has been providing plan review and building inspections for the City of West Branch 
since 2013.  Terry was originally started as an independent contractor and later moved to a part-
time position in 2016 to fulfill the role of building inspector and started reviewing building permits 
at that time. 
 
Terry retired from his full-time position in Iowa City at the end of 2024 and subsequently “retired” 
from the City of West Branch at the same time.  Terry has now created his own company “Goerdt 
Inspections and Consultation Services LLC” for the purposes of continuing providing small cities 
with building inspection services. 
 
City Administrator Adam Kofoed has reviewed the proposed contract and recommends approval. 
 
 
 
 
 
 



RESOLUTION 2025-15 
 

A RESOLUTION APPROVING A PROFESSIONAL SERVICE 
AGREEMENT WITH GOERDT INSPECTIONS AND CONSULTATION 

SERVICES, LLC.  
 

WHEREAS, the City is interested in contracting with Goerdt Inspections 
and Consultation Services, LLC for building inspection and consulting services; 
and 

 
WHEREAS, the City has previously employed Terry Goerdt for examining 

building plans and performing building inspections for the City of West Branch; 
and 
 
 WHEREAS, the City has a desire to enter into an agreement (See Exhibit 
A) to engage Terry Goerdt as an independent contractor to perform inspection and 
consulting services; and 
 
 NOW, THEREFORE, BE IT RESOLVED, by the City Council of the City 
of West Branch, Cedar County, Iowa, that the City Council approves a Professional 
Service Agreement with Goerdt Inspections and Consultation Services LLC.  
 
  Passed and approved this 18th day of February, 2025. 
 
 
      ______________________________ 
      Roger Laughlin, Mayor 
ATTEST: 
 
 
________________________________ 
Leslie Brick, City Clerk 



CONSULTING SERVICES AGREEMENT 
 

 THIS AGREEMENT entered into by and between the City of West Branch, Iowa 
(hereafter “City”) and Goerdt Inspection and Consulting Services, LLC (hereafter “Goerdt”). 
 
 WHEREAS, Goerdt has previous experience with the City of Iowa City examining 
building plans and conducting inspections and has just retired from the City of Iowa City; and 
 
 WHEREAS, the City desires to engage the services of Goerdt to provide said Services for 
the City; and 
 
 WHEREAS, the parties desire to enter into an agreement to engage Goerdt as an 
independent contractor to perform the Services. 
 
 NOW, THEREFORE, THE PARTIES AGREE AS FOLLOWS: 
 

1. Services to be Provided by Goerdt.  Goerdt shall provide the following services to the 
City under this Agreement, which include, but are not limited to: 

 
a. Permit and Plan Review; 
b. Building, mechanical, electrical and property maintenance inspections. 
c. Assist the City Administrator in management and administration of nuisance 

abatements, municipal infractions, etc., as requested by the City Administrator; 
d. Provide fire code inspections for alcohol permit applications; 
e. Review fence permits; 
f. Contractor or resident liaison for items (a) through (e); 
g. Any other duties as assigned by the City 

 
(collectively known as the “Services”). 
 

2. Independent Contractor.  Goerdt expressly agrees that this Agreement does not create any 
rights as an employee of City, and that City is engaging Goerdt as an independent 
contractor to provide the Services to the City on an “as requested” basis.  This Agreement 
shall remain in full force and effect until such time as either party gives the other party 
60-days written notice of its desire to terminate the agreement for any cause. 

 
3. Compensation for Services.  The City shall compensate Goerdt for the Services as 

follows: 
 

EXHIBIT A



a. The City shall pay Goerdt the sum of $42 per hour for providing the Services on 
behalf of the City. 

b. The City will pay a minimum one-hour charge each time Goerdt provides the 
Services for the City. 

c. Special projects may be at an additional fee agreed to between the parties. 
 

The City shall pay Goerdt after the second regularly scheduled City Council meeting 
upon submission of an invoice for the Services to the City Clerk. 

 
4. Use of City building and equipment.  Goerdt shall be allowed to access City Hall and 

City equipment during regularly scheduled business hours. 
 
5. Insurance.  Goerdt shall be solely responsible for the purchase and maintenance of any 

and all insurance deemed necessary and appropriate to provide the Services to the City 
and the City shall be named as an additional insured on said policies.  At the City’s 
request, Goerdt shall provide a certificate of insurance evidencing the same to the City.   

 
6. Indemnification.  Goerdt shall indemnify, defend and hold the City harmless from any 

action for damages brought pursuant to this Agreement.  Goerdt shall cooperate with the 
City and its legal representation defending any claims filed. 

 
7. Form-1099.  As required by law, the City will issue Goerdt a Form 1099 showing the 

amount paid to Goerdt as an independent contractor during each calendar year this 
Agreement is in place. 
 

8. No amendment to this Agreement shall be effective until approved of and executed in 
writing by both parties thereto. 

 
9. This Agreement shall be binding upon and inure to the benefit of the successors in 

interest to the parties. 
 

10. This Agreement shall become effective after execution of this Agreement by both parties. 
 
 
Dated this _____ day of ________________________, 2025. 
 
 
_________________________   _____________________________ 
Terry J. Goerdt     Roger Laughlin, Mayor 
        
 
        



 

 
 
                 REQUEST FOR COUNCIL CONSIDERATION 
 
 
MEETING DATE:  February 18, 2025 
 
AGENDA ITEM: Resolution 2025-16- Resolution of local support for the renovation of the 

Herbert Hoover Presidential Library and Museum. / Move to action.         
PREPARED BY: Leslie Brick, City Clerk 
DATE:  February 12, 2025  
     
BACKGROUND: 
 
Shelly Mott, Executive Director of Development with the Hoover Presidential Foundation 
presented at the February 3rd City Council meeting and asked the City Council to consider pledging 
financial support to their $20.3 million-dollar renovation project of the Hoover Library Museum. 
 
Mott said the Foundation is applying for the Community Attraction & Tourism Grant through the 
Iowa Economic Development Authority.  One of the requirements for obtaining the grant is to 
receive financial support from the County and City in which the project resides.  Mott said that the 
Cedar County Board of Supervisors have pledged $10,000 in financial support and is now asking 
the City to pledge $5,000 so that they can apply for the grant. 
 
At that meeting, the Council discussed Mott’s request and agreed to pledge support.   As a good 
will gesture, Councilperson Miller suggested that the City match the County’s pledge since the 
City of West Branch businesses are in the position to benefit from the renovations more so than 
the County. 
 
City Attorney Olson has prepared the following resolution of support of the Foundation’s project 
for Council consideration. 
 
 
 
 
 



RESOLUTION 2025-16 
 

RESOLUTION OF LOCAL SUPPORT FOR THE RENOVATION OF THE HERBERT 
HOOVER PRESIDENTIAL LIBRARY AND MUSEUM. 

 
 WHEREAS, the Herbert Hoover Presidential Library and Museum (the “Facility”) is in 
the process of undergoing an approximate $20.3 million renovation of the Facility (the 
“Project”); and 
 
 WHEREAS, the Hoover Presidential Foundation is intending to apply for funding via the 
Community Attraction & Tourism Program through the Iowa Economic Development Authority 
to provide partial funding for the Project; and 
 
 WHEREAS, the Hoover Presidential Foundation has approached the City about obtaining 
a Resolution of Support for the Project and providing funding towards the Project; and 
 
 WHEREAS, the City Council of the City of West Branch wholeheartedly supports the 
Project and will provide local funding to be used towards the Project. 
 
 NOW, THEREFORE, BE IT RESOLVED, by the City Council of the City of West 
Branch, Cedar County, Iowa, that: 
 

1. The City Council of the City of West Branch supports the application of the Hoover 
Presidential Foundation to the Community Attraction & Tourism Program to provide 
funding for the Project. 

 
2. That the City of West Branch pledges the amount of $10,000 to be used by the 

Hoover Presidential Foundation for constructing the Project. 
 
   Passed and approved this 18th day of February, 2025. 
 
 
       ______________________________ 
       Roger Laughlin, Mayor 
ATTEST: 
 
_____________________________ 
Leslie Brick, City Clerk 



 

 
 
                 REQUEST FOR COUNCIL CONSIDERATION 
 
 
MEETING DATE:  February 18, 2025 
 
AGENDA ITEM: Resolution 2025-17 – Approving an Agreement with the West Branch 

Lions Club for construction of a Pickleball Complex at Cubby Park. / Move 
to action.         

PREPARED BY: Erin Laughlin, Parks and Recreation Director 
DATE:  February 6, 2025  
     
BACKGROUND: 
 
This agreement between the City of West Branch and the West Branch Lions Club outlines the 
construction and operation of a four-court pickleball complex at Cubby Park. The Lions Club will 
finance and construct the complex, bearing all associated costs. The City agrees to provide the 
location and accept the completed project, taking responsibility for its future maintenance. The 
Lions Club will continue fundraising and can reduce the project size if necessary. The Lions will 
ensure proper insurance coverage during construction and are responsible for returning the site to 
its original condition afterward. The City will officially accept the completed project by resolution 
and name it the "West Branch Lions Pickleball Complex." The Lions will have naming rights for 
certain elements of the complex and may hold events at no cost. In the event the City reclaims the 
site, it must reconstruct a similar pickleball complex elsewhere. Both parties will cooperate on 
rules and fees for using the facility. 



RESOLUTION 2025-17 

A RESOLUTION APPROVING AN AGREEMENT WITH THE WEST BRANCH LIONS 
CLUB FOR CONSTRUCTION OF A PICKLEBALL COMPLEX AT CUBBY PARK 

 WHEREAS, the West Branch Parks and Recreation Director and the West Branch Lions 
Club have heretofore negotiated an agreement for the construction of a pickleball complex at 
Cubby Park and outlined the responsibilities for both parties; and 

 WHEREAS, this Agreement (see Exhibit A) requires approval of the City Council. 

 NOW, THEREFORE, It Is Resolved by the Council of the City of West Branch, Iowa, that the 
City Council of the City of West Branch that the Agreement is hereby approved.  Further, the Mayor and 
City Clerk are hereby directed to execute the agreement on behalf of the City. 

Passed and approved this 18th day of February, 2025. 

 

______________________________ 
Roger Laughlin, Mayor 

ATTEST: 

__________________________________ 
Leslie Brick, City Clerk 



AGREEMENT 
 
 THIS AGREEMENT is entered into by and between the City of West Branch, Iowa, 110 
N. Poplar Street, West Branch, Iowa 52358 (hereafter the “City”) and the West Branch Lions 
Club, Inc., PO Box 63, West Branch, Iowa 52358 (hereafter “Lions”). 
 
 WHEREAS, the City is the owner of that certain property generally referred to as “Cubby 
Park” in the City of West Branch; and 
 
 WHEREAS, Lions has approached the City about financing and constructing four (4) 
pickleball courts within Cubby Park (the “Project”) at a location as depicted on Exhibit “A” 
attached hereto (the “Site”); and 
 
 WHEREAS, the City Council has agreed to allow Lions to construct the Project at the 
Site, subject to the terms and conditions below. 
 
 NOW, THEREFORE, the parties agree as follows: 
 
1. That upon the execution of this Agreement, Lions will continue with fundraising efforts 
to allow Lions to construct the Project at the Site. 
 
2.  That the Project to be constructed by the Lions will consist of the following: 

a. A four (4) court pickleball complex built to the dimensions outlined by the USA 
Pickleball Association, meaning each two (2) court area will need a surface 
measuring 64’ X 72’. 

b. The Project will be bounded by an eight (8) foot perimeter fence, with a four (4) 
foot fence between the courts. 

3. That all costs of the construction of the Project shall be borne by Lions.  In the event that 
fundraising for the entire Project cannot be secured, the Lions and City may allow for the initial 
construction of a two (2) court complex. 
 
4. That upon 90 days’ written notice by Lions to the City, Lions may commence 
construction of the Project at the Site.  Prior to the commencement of construction, Lions shall 
ensure that the general contractor engaged by Lions to construct the Project shall obtain general 
commercial liability insurance in an amount equal to at least $2 million and shall name the City 
as an additional insured on said policy.  The City shall require a certificate of insurance from the 
Lions general contractor evidencing the same prior to commencement of construction. 
 
5. Once the Project has been completed by Lions, Lions shall be responsible for returning 
the property owned by the City to its original condition prior to the commencement of 
construction.  Lions shall also be responsible for any damage caused by Contractor or any 
subcontractors during construction of the Project. 
 
6. That Lions will indemnify the City against any and all claims associated with the 
construction of the Project by Lions pursuant to this Agreement.  

EXHIBIT A



 
7. At such time as construction has been completed, the City Council shall accept the 
Project by Resolution of the City Council, said Resolution shall be the instrument which conveys 
title of the Project to the City.  At such time, the City will be solely responsible for the 
maintenance of the pickleball complex. 
 
8. As recognition of the Project by the City, the City agrees that the Project will be named 
the “West Branch Lions Pickleball Complex.”  In addition, Lions may reserve the right to name 
individual courts, shade areas or benches constructed near the Project.  Said additional naming 
rights shall be subject to the approval of the City Council after consultation with the City 
Administrator, Mayor and Parks and Recreation Director.  In addition, the Lions may hold up 
to two (2) tournaments/events at the Project each year at no cost to Lions and may work with the 
West Branch Parks and Recreation Director to designate a 2-hour session in the a.m. weekly and 
a 2-hour session in the p.m. weekly and each year during the times which the Project is open to 
the public. 
 
9. Because of the investment of Lions to construct the Project, should the City in the future 
desire to reclaim the Site for another City purpose, the City shall within one (1) year of the date 
of said reclamation, reconstruct a like-kind pickleball complex at another location at the City’s 
cost.   
 
10. Lions and the West Branch Parks and Recreation department shall work cooperatively to 
establish rules and regulations, including fees for the use of the pickleball complex.  City agrees 
that it will endeavor to use the fees for the maintenance of the pickleball complex. 
 
 
   Dated this______ day of ____________________, 2025. 
 
 
LIONS:      CITY: 
 
 
By:__________________________   By:______________________________ 
        Roger Laughlin, Mayor 
 
_____________________________ 
Print name and title     ATTEST: 
 
 
       By:______________________________ 
        Leslie Brick, City Clerk 



 

 
 
                 REQUEST FOR COUNCIL CONSIDERATION 
 
 
MEETING DATE:  February 18, 2025 
 
AGENDA ITEM: Resolution 2025-18 - Accepting a quote for residential solid waste and 

recycling collection services with ____________ and direct the City 
Administrator to negotiate a contract.    

PREPARED BY: City Clerk, Leslie Brick 
DATE:  February 12, 2025  
     
Below is a summary of the top two quotes for solid waste and recycling services: 
 
LRS       July 25  July 26  July 27  July 28  July 29 
(includes a 3.5% annual increase) 
 
Trash - 35 gallon  $13.39  $13.86  $14.35  $14.85  $15.37 
Recycling – 65/95 gal  $5.23  $5.41  $5.60  $5.80  $6.00 
New monthly cost  $18.62  $19.27  $19.95  $20.65  $21.37 
 
Trash - 65 gallon  $15.49  $16.03  $16.59  $17.17  $17.77 
Recycling – 65/95 gal  $5.23  $5.41  $5.60  $5.80  $6.00 
New monthly cost  $20.72  $21.44  $22.19  $22.97  $23.77 
 
 
ABC Disposal   July 25  July 26  July 27  July 28  July 29 
(includes a 3% annual increase) 
 
Trash – 35 gallon  $16.70  $17.20  $17.72  $18.25  $18.80 
Recycling – 65/95 gal  $4.75  $4.89  $5.04  $5.19  $5.35 
New monthly cost  $21.45  $22.09  $22.76  $23.44  $24.15 
 
Trash – 65 gallon  $17.70  $18.23  $18.78  $19.34  $19.92 
Recycling – 65/95 gal  $4.75  $4.89  $5.04  $5.19  $5.35 
New monthly cost  $22.45  $23.12  $23.82  $24.53  $25.27 
 
Trash – 95 gallon  $18.45  $19.00  $19.57  $20.16  $20.76 
Recycling – 65/95 gal  $4.75  $4.89  $5.04  $5.19  $5.35 
New monthly cost  $23.20  $23.89  $24.61  $25.35  $26.11 





















































RESOLUTION 2025-18 
 

A RESOLUTION ACCEPTING A QUOTE FOR RESIDENTIAL SOLID WASTE AND 
RECYCLING COLLECTION SERVICES WITH ____________ AND DIRECT THE 

CITY ADMINISTRATOR TO NEGOTIATE A CONTRACT. 
 

WHEREAS, managing municipal solid waste is important to a sustainable environment for 
future generations to enjoy a clean, safe and healthier world; and 

 
WHEREAS, the City of West Branch regards this service as an important and a critical part of 
establishing a high quality of life in this community; and 
 
WHEREAS, office staff evaluated four proposals from vendors who responded to a Request for 
Proposal placed by the City of West Branch for those interested in providing residential solid 
waste and recycling collection services; and 

 
WHEREAS, the proposals were evaluated based on service quality and dependability, service 
offerings, and competitive pricing; and  
 
WHEREAS, _____________ was recommended as the best company for the value to negotiate 
a contract for services; and 
 
NOW, THEREFORE, BE IT RESOLVED, by the City Council of West Branch, that the City 
Administrator is authorized to negotiate contract with ______________, for Residential Solid 
Waste and Recycling Collection Services. 
 

 
Passed and approved this 18th day of February, 2025. 

 
 
      ______________________________ 
      Roger Laughlin, Mayor  
 
ATTEST: 

 
_________________________________________ 
Leslie Brick, City Clerk 
 



 

 
 
                 REQUEST FOR COUNCIL CONSIDERATION 
 
 
MEETING DATE:  February 18, 2025 
 
AGENDA ITEM: Resolution 2025-19 – Amending the Employee Handbook (Amendment 

#2).         
PREPARED BY: Leslie Brick, City Clerk 
DATE:  February 12, 2025  
     
BACKGROUND: 
 
The West Branch Employee Handbook was revised in July 2024 and approved by the City Council 
via Resolution 2024-60 on June 17, 2024.   
 
The handbook is under continuous review to ensure that the City is complying with Federal and 
State laws, best practices and clarifying certain procedures and setting expectations for current and 
future employees of the City. 
 
Suggested changes are noted on Resolution 2025-19 in RED, and will be incorporated into the 
Employee Handbook if approved. 
 
 
 
 
 



RESOLUTION 2025-19 
 

A RESOLUTION AMENDING THE EMPLOYEE HANDBOOK  
(AMENDMENT #2) 

 
 WHEREAS, the City of West Branch Employee Handbook, dated July 1, 2024 will be 
amended as follows: 
 
Section III - EMPLOYMENT 
 
19. TIME RECORDS 
All employees shall provide an accurate record their work time on a daily basis.  Timesheets are to be 
completed and signed by the employee and submitted to their Supervisor at the end of each pay period.  
Falsifying timesheets is subject to discipline up to and including termination.  Time worked should be 
entered on your timesheet in the following manner: 
 
Enter time worked in full hours or ¼ hours as follows: 
15 minutes = .25 
30 minutes = .50 
45 minutes = .75 
60 minutes = 1.00 
 
If the time worked doesn’t equal a full quarter, round to the nearest quarter of hour. 
 
Section V – TIME OFF BENEFITS 
 
3. HOLIDAYS 
The City observes the following holidays.  Part-time employees receive their scheduled hours and Full-time 
employees will receive eight hours compensation for the following City holidays: 
 
New Year’s Day 
Martin Luther King Day 
President’s Day 
Memorial Day 
Independence Day 
Labor Day 
Veteran’s Day 
Thanksgiving Day 
Day after Thanksgiving 
Christmas Eve Day 
Christmas Day 
 
Those employees whose regular work week is Monday through Friday, if the holiday falls on a weekend, it 
will be observed on either the preceding Friday or following Monday. 
 
5. BEREAVEMENT LEAVE 
Full-time employees may be granted time off with pay for five (5) days in the event of the death of their 
spouse or child.  
 
Full-time employees may be granted time off with pay for three (3) days off in the event of the death in the 
employee’s immediate family.   



For the purposes of bereavement leave immediate family includes the following:  Mother, father, step-
parents, foster parents, spouse, son, daughter, brother, sister, mother-in-law, father-in-law, son-in-law, 
daughter-in-law, sister-in-law, brother-in-law, step-children, foster children, grandparent, grandchild. 
 
Full-time employees may be granted time off with pay for one (1) day for the employee’s extended family.  
Extended family shall include the following: uncle, aunt, niece, nephew or first cousin, and step-family 
members. and half-family members. 
 
6. JURY DUTY 
Full-time employees may be granted time off with pay for a period not to exceed three (3) calendar months 
in any one calendar year for the purpose of jury duty. The employee will be granted time off only for that 
portion of the workday necessary to serve duty. The employee is responsible to turn over jury or witness 
fees, excluding mileage fees, to the City Administrator or City Clerk when the length of jury duty service 
requires the hiring of temporary staff to cover operational effectiveness of the department. 
 
NOW, THEREFORE, BE IT RESOLVED, by the City Council of the City of West Branch, 
Iowa that the aforementioned Amendment #2 to the West Branch Employee Handbook is hereby 
approved.   
 
                                    Passed and approved this 18th day of February, 2025.   
 
 
       __________________________ 
                                                                                     Roger Laughlin, Mayor    
ATTEST:  
 
_______________________________ 
   Leslie Brick, City Clerk 



 

 
 
                 REQUEST FOR COUNCIL CONSIDERATION 
 
 
MEETING DATE:  February 18, 2025 
 
AGENDA ITEM: Resolution 2025-20 Approving a purchase agreement with Lee and Patricia 

Cassabaum for a parcel to be used as a portion of Beranek Drive.  
PREPARED BY: Adam Kofoed, City Administrator 
DATE:  February 13, 2025      
 
SUMMARY: 
The West Branch City Council authorized Mayor Roger Laughlin, Councilperson Colton Miller, 
and City Administrator Adam Kofoed to negotiate with the owner of 316 Beranek Drive. Years 
ago, the city applied chip and seal improvements on Mr. Cassabaum’ s property, and this 
agreement aims to resolve the matter by restoring the property after an inadvertent violation of 
Fourth Amendment rights. 
 
The agreed purchase price is $9,500, with $4,750 due immediately and the remaining balance to 
be paid at closing. Additionally, the City of West Branch will collaborate with Mr. Cassabaum to 
remove his unattached shed, which partially encroaches on the newly established right-of-way 
easement. 
 
RECOMENDATION: 
Staff recommends approval and extends appreciation to Mr. Cassabaum, the City Council, Mayor 
Laughlin, and Councilperson Colton Miller for resolving this matter. Additionally, staff 
encourages continued collaboration with Mr. Cassabaum to assist with the demolition of the shed. 
 
BACKGROUND: 
Many years ago, there were discussions between a previous council and the owner of 316 Beranek 
Drive, Lee Cassabaum, on two sections of land that are privately owned but serve a public purpose. 
Negotiations broke down as the property owner and city could not find a mutual agreement. The 
property owner has approached City Administrator Kofoed on several occasions where the land 
owner is willing to renegotiate. 
 
At the April 15, 2024 City Council meeting, a discussion was held regarding property owned by 
Lee Cassabaum at 316 Beranek Drive. City Attorney Olson asked the Council for permission to 
have the property in question to be appraised and an offer made to Cassabaum and then he can 
decide the next steps.  Kofoed said Cassabaum recently requested a shed in the right of way be 
taken down. Kofoed said the property is in the floodway and rebuilding would not be allowed.  
This has been a long-standing issue between the property owner and the city so Councilperson 



Horihan asked the city have an honest negotiation with Cassabaum and a firm follow through to 
resolve the issue once and for all.   
 
On May 6, 2024, Mr. Cassabaum attended the City Council meeting to address his concerns 
regarding property and drainage issues caused by the condition of the street over time. He 
mentioned the extensive history between him and the city on this matter, spanning multiple years 
and involving several city administrators and councils. Mr. Cassabaum requested a clear offer from 
the Council to resolve the situation, expressing his desire for a fair deal so he can move forward. 
City Attorney Olson briefed the current Council on past proposed offers to Mr. Cassabaum and 
suggested that a new offer be prepared and presented to the property owners, considering the city’s 
evolving needs and budgetary conditions. 
 
On May 30, 2024, Kofoed visited Cassabaum to explain the exact dimensions of the land the city 
intends to purchase. During the visit, Kofoed provided a packet containing the estimated land price 
calculations and advised that an independent appraisal would be in the best interest of both parties. 
Once the full appraisal is finalized, expected sometime after July, the council will convene to 
discuss and determine a fair offer. 
 
On February 7, 2025, following an assessment, the property owner agreed to a total compensation 
of $9,500 for the property along with assistance in removing the shed. 



RESOLUTION 2025-20 

RESOLUTION APPROVING A PURCHASE AGREEMENT WITH LEE AND 
PATRICIA CASSABAUM FOR A PARCEL TO BE USED AS A PORTION OF 

BERANEK DRIVE. 

 WHEREAS, the City discovered that a portion of the paved street named Beranek Drive 
was located on property owned by Lee and Patricia Cassabaum (“Cassabaum”); and 

 WHEREAS, in order to acquire the necessary right-of-way for the existing paved street, 
the City and Cassabaum have negotiated a purchase agreement whereby the City will purchase 
the property necessary for the street right-of-way and demolish a dilapidated structure near the 
parcel; and 

 WHEREAS, pursuant to the purchase agreement, the City will pay $9,500 for the parcel; 
and 

 WHEREAS, it is now necessary for the City Council to approve the purchase agreement. 

 NOW, THEREFORE, It Is Resolved by the Council of the City of West Branch, Iowa, that the 
City Council of the City of West Branch does hereby formally approve said purchase agreement with 
Duston Anderson. 

 BE IT FURTHER RESOLVED, that the Mayor and City Clerk are hereby directed to execute 
any and all documentation necessary to close this transaction. 

Passed and approved this 18th day of February, 2025. 

 

______________________________ 
Roger Laughlin, Mayor 

ATTEST: 

__________________________________ 
Leslie Brick, City Clerk 











 

 
 
                 REQUEST FOR COUNCIL CONSIDERATION 
 
 
MEETING DATE:  February 18, 2025 
 
AGENDA ITEM: Resolution 2025-21 – Approving an easement encroachment agreement for 

lots 2 through 13, Heritage Hill, Part Two West Branch, Iowa.  
PREPARED BY: Adam Kofoed, City Administrator 
DATE:  February 13, 2025  
     
BACKGROUND: 
In November, 2024 BBCO development requested an overhang or encroachment agreement with 
the city. After evaluation and consultation with city council, City Administrator Adam Kofoed 
signed a letter on November 14, 2024, allowing an overhang exception expressing council support.  
 
Both Mayor Laughlin and Councilperson Miller have expressed their support for allowing this 
overhang, recognizing the importance of flexibility in developing this challenging site. They 
acknowledge that while an overhang of this size could potentially make future repairs to the water 
line more complex, the depth of the line at only five feet minimizes the anticipated difficulty. This 
manageable depth provides an additional level of assurance that necessary repairs can still be 
conducted without excessive complication. 
 
RECOMMENDATION 
Approve. The intent of a planned unit development (PUD) is to provide adaptable solutions for 
areas with unique development challenges. In addition, Mayor Laughlin and Councilperson Colton 
Miller approved.  
 
All agreements must be approved and signed by the city council. Therefore, the City Administrator 
cannot sign this agreement and must be approved at a council meeting. 
 
 
 
 
 
 
 
 
 
 
 



 

(Encroachment area is in yellow) 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



RESOLUTION 2025-21 

RESOLUTION APPROVING AN EASEMENT ENCROACHMENT 
AGREEMENT FOR LOTS 2 THROUGH 13, HERITAGE HILL, PART TWO, 

WEST BRANCH, IOWA. 

WHEREAS, Lots 2 through 13, Heritage Hill, Part Two, are encumbered by a water main 
easement; and 

 
WHEREAS, the Developer, BBCO, LLC, has approached the City about encroaching in the 

easement by having overhangs within the easement; and 
 
WHEREAS, the City Attorney has drafted an Easement Encroachment Agreement that requires 

approval of the City Council. 
        
 NOW, THEREFORE, It Is Resolved by the Council of the City of West Branch, Iowa, that the 
aforementioned Easement Encroachment Agreement be and the same is hereby approved.  Further, the 
Mayor and City Clerk are hereby directed to execute the agreement on behalf of the City. 

 

Passed and approved this 18th day of February, 2025. 

 

______________________________ 
Roger Laughlin, Mayor 

ATTEST: 

__________________________________ 
Leslie Brick, City Clerk 
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                 REQUEST FOR COUNCIL CONSIDERATION 
 
 
MEETING DATE:  February 18, 2025 
 
AGENDA ITEM: Resolution 2025-22 – Setting a Public Hearing on the plans, specifications, 

estimate of cost and form of contract; ordering bids and directing notice of 
the same; all for the Cedar-Johnson Road Reconstruction Project.  

PREPARED BY: Adam Kofoed, City Administrator 
DATE:  February 14, 2025  
     
BACKGROUND: 
 
The City Council directed Veenstra & Kimm to plan for and design the reconstruction of Cedar-
Johnson Road to further encourage development on the west side of town.   
 
Veenstra & Kimm has now completed those plans and has provided the following schedule for 
bidding the project. 
 
 
SCHEDULE FOR: 
CEDAR JOHNSON ROAD RECONSTRUCTION 
WEST BRANCH, IOWA 
 
February 18, 2025:  Set Public Hearing Date and Bid Date 
February 21, 2025:  Plans and Specifications Available 
February 21, 2025:  Post Notice to Bidders 
March 3, 2025:  Publish Notice of Public Hearing (week of) 
March 13, 2025:  Receive Bids for Project 
March 17, 2025:  Public Hearing & Award Contract 
April 1, 2025:   Notice to Proceed 
November 21, 2025:  Final Completion 
 
 
 
 
 



 RESOLUTION 2025-22 
 

RESOLUTION SETTING A PUBLIC HEARING ON THE PLANS, SPECIFICATIONS, 
ESTIMATE OF COST AND FORM OF CONTRACT; ORDERING BIDS AND DIRECTING 
NOTICE OF THE SAME; ALL FOR THE CEDAR-JOHNSON ROAD RECONSTRUCTION 

PROJECT. 
 
 WHEREAS, the City Council of the City of West Branch, Iowa, has heretofore deemed it 
necessary and desirable make certain improvements to Cedar-Johnson Road (the “Project”); and 
 
 WHEREAS, accordingly, the City Council, did heretofore direct the preparation of detailed plans, 
specifications, estimate of cost and form of contract for said proposed Project; and 
 
 WHEREAS, the aforementioned plans, specifications, estimate of cost and form of contract for the 
proposed project were thereafter filed with the City Clerk for Council review and public inspection; and  
 
 WHEREAS, it is now necessary to set a date for a public hearing on said plans, specifications, 
estimate of cost and form of contract as required by law; and 
 
 WHEREAS it is also necessary to set a date for the receiving on bids on the aforementioned 
project. 
 
 NOW, THEREFORE, BE IT RESOLVED by the City Council of the City of West Branch, Iowa, 
that a public hearing on the plans, specifications, estimate of cost and form of contract shall be set for 7:00 
p.m. on Monday, March 17, 2025, in the Council Chambers at 110 N. Poplar Street.  Further, the City 
Clerk is further directed to publish notice of said bid letting as required by law. 
 
 BE IT FURTHER RESOLVED that sealed bids for the Project will be accepted by the City until 
2:00 p.m. on the 13th day of March, 2025, at 110 N. Poplar Street, West Branch, Iowa.  Bid security for 
the aforementioned bids is set at 5% of the bid. 
 
  
   Passed and approved this 18th day of February, 2025.  
 
 
       __________________________________ 
       Roger Laughlin, Mayor  
ATTEST: 
 
 
______________________________ 
Leslie Brick, City Clerk 



 

  
  

SCHEDULE 
 
FOR 
 

CEDAR JOHNSON ROAD RECONSTRUCTION 
 
WEST BRANCH, IOWA 
 
 
February 18, 2025:  Set Public Hearing Date and Bid Date 
 
February 21, 2025:  Plans and Specifications Available 
 
February 21, 2025:  Post Notice to Bidders 
 
March 3, 2025:   Publish Notice of Public Hearing (week of) 
 
March 13, 2025:   Receive Bids for Project 
 
March 17, 2025:   Public Hearing & Award Contract 
 
April 1, 2025:   Notice to Proceed 
 
November 21, 2025:  Final Completion 



 

 
 
                 REQUEST FOR COUNCIL CONSIDERATION 
 
 
MEETING DATE:  February 18, 2025 
 
AGENDA ITEM: Discussion - LMI survey City Council on what type of program to 

implement  
PREPARED BY: Adam Kofoed, City Administrator 
DATE:  February 12, 2025  
     
BACKGROUND: 
As the city of West Branch begins to discuss low to moderate income housing opportunities, East 
Central Intergovernmental Association has a few discussion questions for council to consider. 
 

1. What are the eligibility criteria for properties; income, owner occupied vs. rental, current 
on property tax, have property insurance etc.? 

2. How much do you want to spend per project? 
3. What repairs to focus on exterior/interior or most needed repairs 
4. Will contractors need provide bid security, show proof of insurance, bonded, etc.? 
5. When will contractors be paid, partial payment as work is completed or lump sum when 

all work completed (this will deter contractors from bidding) and how quickly will they get 
the check 

6. What will the process be for getting payments, will council need to approve all payments 
at a regular council meeting (this makes for a longer payment process that may deter some 
contractors from bidding) 
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