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CITY COUNCIL MEETING  
MONDAY, SEPTEMBER 18, 2023 - 7:00 P.M. 

CITY COUNCIL CHAMBERS 
 110 N. POPLAR STREET, WEST BRANCH, IOWA 

 
https://zoom.us/j/5814699699 

or dial in phone number 1-312-626-6799 with Meeting ID 581 469 9699. 
 

1. Call to order 
2. Pledge of Allegiance  
3. Roll call 
4. Welcome 
5. Approve Agenda. /Move to action. 
6. Approve Consent Agenda/Move to action. 

a. Approve Minutes from the September 5, 2023 City Council meeting 
b. Approve the July Monthly Financial Report 
c. Accept the resignation of Sally Peck from the Planning & Zoning Commission. 
d. Claims for 9/18/2023 

7. Presentations/Communications/Open Forum 
a. Maggie Burger, Speer Financial – West Branch Annual TIF Report 
b. MCM Consulting Group Inc. – EMS Essential Service Referendum 

8. Public Hearing/Non-Consent Agenda 
a. Public Hearing – on the Proposal to vacate and dispose of the City’s interest in the south 

130 feet of that certain alley located between Lots 22 and 23, Block 9, Townsend & Gue’s 
Subdivision, West Branch, Iowa. 

b. Third Reading Ordinance 805 – Amending Chapter 92, Water Rates. / Move to action. 
c. Third Reading Ordinance 806 – Amending Chapter 165, Zoning Regulations. / Move to 

action. 
d. Third Reading Ordinance 807 – Amending Chapter 166, Subdivision Regulations. / 

Move to action. 
e. First Reading of Ordinance 808 – Vacating the south 130 feet of that certain alley. / 

Move to action. 
f. Resolution 2023- 99– Approving the revised job description for the position of Parks & 

Recreation Director.  / Move to action.   
g. Resolution 2023-100 – Approve the Fire Pak Insurance for the West Branch Fire 

Department and West Branch Firefighters Inc. /Move to action.  
h. Resolution 2023-101 – Approve Change Order Number 1 in the amount of $4,835.00 for 

the Eastside Water Main Improvement Project. / Move to action. 
i. Resolution 2023-102 – Approve Change Order Number 2 in the amount of $870.00 for 

the Eastside Water Main Improvement Project. / Move to action. 
j. Resolution 2023-103 – Approve Pay Estimate Number 4 in the amount of $161,324.16 to 

Lynch Excavating Inc. for the Eastside Water Main Improvement Project. / Move to action.  
k. Resolution 2023-104 – Setting a date for Consultation and a date for a Public Hearing on 

the proposed Amendment No. 6 to the Amended and Restated West Branch Urban Renewal 
Plan. / Move to action. 

9. Discussion – Brown’s West Branch – Tax Rebate request 
10. City Administrator Report 
11.  City Attorney Report 
12.  City Engineer Report 
13.  City Staff Reports      
14.  Comments from Mayor and Council Members 
15.  Motion to adjourn. 

https://zoom.us/j/5814699699


 

(The following is a synopsis of the minutes of the West Branch City Council meeting. A video recording is available 
for inspection at westbranchiowa.org.  The minutes are not approved until the next regularly scheduled City Council 
meeting.) 
 
West Branch, Iowa                                               City Council                                       September 5, 2023 
Council Chambers                                            Regular Meeting                                           7:00 p.m.                                                                         
 
Mayor Roger Laughlin called the West Branch City Council regular meeting to order at 7:00 p.m.   
Roll call: Council members present:  Colton Miller, Jerry Sexton, Tom Dean, Jodee Stoolman and Nick 
Goodweiler.  City Staff present:  City Administrator Adam Kofoed, City Clerk Leslie Brick, Public Works 
Director Matt Goodale and City Engineer Dave Schechinger.  Staff attending via Zoom:  Finance Officer Heidi 
Van Auken and Library Director Becky Knoche. Absent:  Fire Chief Kevin Stoolman, Police Chief John 
Hanna, Parks & Recreation Director Matt Condon. 
 
APPROVE THE AGENDA 
Motion by Sexton, second by Miller to approve the agenda.  Motion carried on a voice vote. 
 
APPROVE CONSENT AGENDA 
Approve Minutes from the August 21, 2023 City Council meeting. 
Approve a Special Event Permit for the Iowa City High X Country West Branch Run on Saturday, September 
30, 2023. 
Approve a Special Event permit for Fall Fest sponsored by Main Street West Branch & Whitney’s Wings on 
October 6th and 7th, 2023. 
Claims for 9/5/2023 
 
EXPENDITURES     9/5/2023  
    
AMAZON.COM.CA., INC.    SUPPLIES - LIBRARY, P&R    235.17  
BAKER & TAYLOR INC.     BOOKS     243.99  
CEDAR CO SHERIFF'S OFFICE    HHTD PATROL RESERVES   420.00  
CEDAR COUNTY COOPERATIVE    FUEL-PW     850.77  
ECONO SIGNS LLC     STREET SIGNS    3,133.10  
IMWCA      IMWCA FY24 INSTALLMENT 3   2,836.00  
IOWA PRISON INDUSTRIES    LOST SIGNS    517.44  
L. L. PELLING CO. INC     POTHOLE REPAIRS    1,050.00  
LIBERTY COMMUNICATIONS    LIBERTY COMMUNICATIONS   1,542.83  
LRS HOLDINGS, LLC     HHTD PORTABLE SERVICE   1,160.00  
MAINSTAY SYSTEMS OF IOWA L    WATCHGUARD LICENSES   3,710.00  
MOODY'S INVESTORS SERVICE,    2023 BOND PROF FEE    14,500.00  
MUNICIPAL SUPPLY INC.    WATER METER EQUIPMENT   3,085.00  
OLSON, KEVIN D     LEGAL SERVICES AUGUST 2023   1,500.00  
PIP PRINTING & MARKETING S    LOST YARD SIGNS    402.42  
QUILL CORP     OFFICE SUPPLIES-LIBRARY   171.73  
SPEER FINANCIAL INC     2023 BOND SERVICE FEE   14,085.00  
VEENSTRA & KIMM INC.    VARIOUS PROJECTS     41,993.24  
YOTTYS, INC.     HHTD GOLF CARTS    1,082.00  
    
TOTAL           92,518.69  
    
PAYROLL-WAGES, TAXES, EMPLOYEE BENEFITS  9/1/2023     49,533.40  
    
PAID BETWEEN MEETINGS    
    
SISCO      HEALTH CLAIMS 8/28/2023   107.26  
UMB BANK      2023 BOND ACCEPTANCE FEE    300.00  
LYNCH'S EXCAVATING     EAST SIDE WATER PAY ESTIMATE 3  307,409.74  
JOHNSON CO. TREASURER     ROUNDABOUT REIMBURSE 2 & 3   790,555.42  
METLIFE      INSURANCE     1,479.54  
SISCO       INSURANCE     12,352.31  
BOOMERANG      WW TREATMENT PAY ESTIMATE 10  476,187.40  
CROELL INC.     W MAIN ST WATER MAIN REPAIR  828.13  
JOHN DEERE FINANCIAL     SUPPLIES - PW     460.01  
LEAF CAPITAL FUNDING    COPER LEASE - CITY OFFICE   396.00  
LYNCH DALLAS      LEGAL FEES EE HANDBOOK   1,975.00  
MEDIACOM     CABLE SERVICE    41.90  

https://westbranchiowa.org/city-of-west-branch/mayor-city-council/meetings/


 

STATE INDUSTRIAL PRODUCTS    CHEMICALS     243.08  
THE HOME DEPOT      BLDG SUPPLIES-LIBRARY   98.92  
VERIZON WIRELESS      VERIZON WIRELESS     411.80  
    
TOTAL           1,592,846.51  
    
GRAND TOTAL EXPENDITURES         1,734,898.60  
    
FUND TOTALS    
001   GENERAL FUND    33,925.07  
022   CIVIC CENTER    44.56  
031   LIBRARY    6,495.88  
036   TORT LIABILITY    2,673.62  
110   ROAD USE TAX    11,982.47  
112   TRUST AND AGENCY   16,734.19  
319   RELOCATING WATER & SEWER  128.00  
321   WIDENING WAPSI CREEK   3,912.07  
324   WW TREATMENT FACILITY   495,247.56  
326   ROUNDABOUT MAIN & CEDAR  804,544.27  
329   EASTSIDE WATER MAINS   339,294.45  
600   WATER FUND    11,739.35  
610   SEWER FUND    7,543.11  
740   STORM WATER UTILITY   634.00  
    
GRAND FUND TOTAL   1,734,898.60 
 
Motion by Miller, second by Sexton to approve the Consent agenda.  AYES: Miller, Sexton, Stoolman, Dean, 
Goodweiler.  NAYS:  None.  Motion carried.  
 
PRESENTATIONS / COMMUNICATIONS / OPEN FORUM  
John Gillenwater, 616 E. Main Street addressed the Council regarding issues with the alley known as Terror 
Trail.  Gillenwater stated that he has Quit Claim Deeds to two of the unknown properties near the alley, one is 
directly on the west side of the alley.  He said he was working with the Cedar County Auditor to show him 
and his wife as the owner of those parcels.  He also said that several years ago, MMS Consultants surveyed 
his property but it was undetermined “who” owns the alley.  (Currently, the city maintains the alley to some 
degree).  Gillenwater said the Cedar County Auditor is unable to determine who owns the alley as well.  Leesa 
Johnson, 626 E. Main Street also addressed the Council and stated that she lives on the east side of the alley 
and had received a letter from the City directing her to remove all vegetation encroaching the alley way.  
Johnson said she would clear the brush, but since the actual alley was not defined with the exact location or 
who owned it, she didn’t know where her property ended and the alley began.  She did acknowledge that there 
were some dead trees at the southwest corner of her property that needed to be removed and said she was 
willing to remove them to allow the neighbor to the east a clearer access to their property. 
 
PUBLIC HEARING / NON-CONSENT AGENDA 
Public Hearing – Public Hearing on proposal to enter into a Water Revenue Loan and Disbursement 
Agreement. 
Laughlin opened the public hearing at 7:24 p.m.  There were no public comments.  Laughlin closed the public 
hearing at 7:25 p.m. 
 
Second Reading Ordinance 805 – Amending Chapter 92, Water Rates. / Move to action. 
There were no comments. 
Motion by Miller, second by Dean to approve second reading of Ordinance 805.  AYES:  Miller, Dean, Sexton, 
Stoolman, Goodweiler.  NAYS:  None.  Motion carried. 
 
Second Reading Ordinance 806 – Amending Chapter 165, Zoning Regulations. / Move to action. 
Brick said she surveyed four surrounding cities on what they charge for rezoning and fees ranged from $150 
to $750.  Brick said rezoning requests only occur about once per year and generally takes five to ten hours of 
staff time.  The Council had no other comments. 
Motion by Sexton, second by Dean to approve second reading of Ordinance 806.  AYES:  Sexton, Dean, 
Stoolman, Goodweiler.  NAYS:  Miller.  Motion carried. 
 



 

Second Reading Ordinance 807 – Amending Chapter 166, Subdivision Regulations. / Move to action. 
There were no comments. 
Motion by Dean, second by Goodweiler to approve second reading of Ordinance 807.  AYES:  Dean, 
Goodweiler, Miller, Sexton, Stoolman.  NAYS:  None.  Motion carried. 
 
Resolution 2023-93 – Setting a Public Hearing on the intent to vacate a 130-foot section of the alley located 
between Lots 22 and 23, Block 9, in Townsend & Gue’s Subdivision, West Branch, Iowa. / Move to action. 
John Proeller, 411 E. Main Street cited the West Branch Code regarding the process for vacating public alleys 
and said that the matter went before the Planning & Zoning Commission in July and they chose to table it at 
that time.  Proeller added that there was no August meeting for the Commission to reconsider the Council’s 
request to close a portion of the alley.  Proeller requested that all residents who have property adjacent to the 
alley be notified of the public hearing to allow them to provide comments as he said there are some that use 
the portion of the alley in question during inclement weather.  Stoolman stated that she felt that the south end 
of the alley poses a safety issue for vehicular traffic, especially during inclement weather.  Kofoed said he 
would consult with the City Attorney on whether or not the city was required to notify the other residents prior 
to the public hearing. 
Motion by Miller, second by Dean to approve Resolution 2023-93.  AYES:  Miller, Dean, Goodweiler, 
Stoolman, Sexton.  NAYS:  None.  Motion carried. 
 
Resolution 2023-94– Resolution taking additional action with respect to a Water Revenue Loan and 
Disbursement Agreement and authorizing, approving and securing the payment of a $54,700 Water Revenue 
Loan and Disbursement Agreement Anticipation Project Note (IFA Interim Loan and Disbursement 
Agreement) / Move to action.   
Stoolman asked why the city needed to borrow more money for this project and asked if water rates would 
increase again because of it.  Kofoed said the Water Revenue Loan is an “interest-free” loan and that borrowing 
the money make the most sense, rather than using current revenues to fund the project.  Miller stated his opinion 
that this part of the project should be delayed since it is not contingent upon the current project underway on 
the east side.  Miller said “times are uncertain right now, maybe this should wait”.   
Motion by Dean, second by Sexton to approve Resolution 2023-94.  AYES:  Dean, Sexton, Goodweiler.  
NAYS: Stoolman and Miller.  Motion carried. 
 
Resolution 2023-95 – Approving the purchase of a Fixed Base Network with Municipal Supply Inc. /Move to 
action.  
Goodale explained that his department had been considering adding this software for several years and finally 
planned and budgeted for it in FY23.  However, due to other priorities last fiscal year, the project was put on 
hold.  Goodale reiterated that adding the software doesn’t necessarily save money, but it will save staff time 
and create efficiencies for the monthly meter reading process, reduce staff time for meters reads throughout 
the month for residents moving in or out and identifying customer leaks sooner.  Goodale estimated that the 
addition of the software will save about ten percent of the water operator’s time to devote to other required 
tasks.  Miller said he feels “that this a want, not a need” with the City’s current budget issues related to HF718.  
Goodweiler said he was in support of the software enhancement as it will improve employee safety.  
Goodweiler said a former staff member had told him that in order to read some residential meters they have to 
access fenced areas, walk on un-level terrain, and occasionally dodge outdoor household pets.   
Motion by Sexton, second by Goodweiler to approve Resolution 2023-95.  AYES:  Sexton, Goodweiler, Dean.  
NAYS:  Stoolman and Miller. None.  Motion carried. 
 
Resolution 2023-96 – Approve Invoice #31168 in the amount of $5,020.00 to Impact7G for the Wapsi Creek 
Widening SRF Sponsored Project. /Move to action. 
There were no comments. 
Motion by Miller, second by Sexton to approve Resolution 2023-96.  AYES:  Miller, Sexton, Stoolman, Dean, 
Goodweiler.  NAYS:  None.  Motion carried. 
 
Resolution 2023-97 – Approving Pay Estimate Number 11 in the amount of $282,084.55 to Boomerang Corp. 
for the Wastewater Treatment Facility Improvements Project. /Move to action. 



 

Motion by Miller, second by Goodweiler to approve Resolution 2023-97.  AYES:  Miller, Goodweiler, Sexton, 
Stoolman, Dean.  NAYS:  None.  Motion carried. 
 
Resolution 2023-98 – Setting a date for Consultation and a date for a Public Hearing on the proposed 
Amendment No. 6 to the Amended and Restated West Branch Urban Renewal Plan. / Move to action. 
Kofoed said the proposed amendment number six would include the following projects; tax rebate for The 
Meadows Part 3 Assisted Living Center, Brown’s West Branch business expansion and including street 
improvements for West Main Street and Cedar-Johnson Road. 
Motion by Dean, second by Goodweiler to approve Resolution 2023-98.  AYES:  Dean, Goodweiler, Stoolman, 
Miller, Sexton.  NAYS:  None.  Motion carried. 
 
Motion to accept the resignation of Parks & Recreation Director Matt Condon. / Move to action. 
Motion by Miller, second by Sexton.  AYES:  Miller, Sexton, Stoolman, Goodweiler.  NAYS:  Dean.  Motion 
carried. 
 
CITY ADMINISTRATOR REPORT  
Kofoed said an offer was out on the police officer position but that the candidate had not made a decision yet.  
Kofoed also mentioned that he had a meeting with Alliant Energy on franchise fees and learned that many 
cities are now starting to charge franchise fees because of HF718 to help recoup some of the general fund 
dollars to be lost.  Kofoed said he would more information by the October 2nd City Council meeting. 
 
CITY ATTORNEY REPORT - Absent 
 
CITY ENGINEER REPORT 
Schechinger gave brief reports on the various city projects and said there was nothing urgent to report on any 
of them.  
 
STAFF REPORTS – No reports 
 
COMMENTS FROM MAYOR AND COUNCIL MEMBERS  
Miller said the roundabout looks great and thanked Schechinger for his oversight of the project.  Sexton said 
he heard several positive comments on the roundabout as well.  Dean informed the Council that the temporary 
Croell site was being taken down but noted that someone had been adding large chucks of concrete which he 
assumed came from I-80.  Dean also suggested that the Council consider revising the City Code to better 
address what types of grass or landscaping could be in resident’s yards as nuisance grass is an on-going issue 
which takes up several hours of staff time. 
 
ADJOURNMENT 
Motion to adjourn by Miller, second by Sexton.  Motion carried on a voice vote.  City Council meeting 
adjourned at 8:21 p.m.           
                         
      _________________________________________  
                                        Roger Laughlin, Mayor  
 
ATTEST:  
 
___________________________________                 
Leslie Brick, City Clerk  



 

 
 
                 REQUEST FOR COUNCIL CONSIDERATION 
 
 
MEETING DATE:  September 18, 2023 
 
AGENDA ITEM: Approve the July Monthly Financial Report 
PREPARED BY: Finance Officer, Heidi Van Auken 
DATE:  September 7, 2023  
     
SUMMARY: 
 
Monthly Financial Report: This report includes revenue, investments, expenditures, and balances 
for the month of July 2023.  
 























 

 
 
                 REQUEST FOR COUNCIL CONSIDERATION 
 
 
MEETING DATE:  September 18, 2023 
 
AGENDA ITEM: Claims for 9/18/2023 
PREPARED BY: Finance Officer, Heidi Van Auken 
DATE:  September 12, 2023  
     
SUMMARY: 
 
Claims Report: These are routine expenditures that include payroll, budget expenditures, and other 
financial items that relate to City Council approved items and/or other day-to-day operational 
disclosures. 
 
 











 NOTICE OF PUBLIC HEARING 
 
NOTICE OF PUBLIC HEARING ON PROPOSAL TO VACATE AND DISPOSE OF THE 
CITY’S INTEREST IN THE SOUTH 130 FEET OF THAT CERTAIN ALLEY LOCATED 
BETWEEN LOTS 22 AND 23, BLOCK 9, TOWNSEND AND GUE’S SUBDIVISION, 
WEST BRANCH, IOWA. 
 
 YOU ARE HEREBY NOTIFIED that a public hearing will be held by the City Council of 
the City of West Branch in the Council Chambers, at the City Hall at 110 N. Poplar Street, at 7:00 
o'clock P.M., on Monday, September 18, 2023.  Said public hearing shall be to consider the 
intent to vacate the south 130 feet of that certain north-south alley located between Lots 22 and 23, 
Block 9, Townsend & Gue’s Subdivision, West Branch, Iowa, and dispose of the City’s interest in 
the same. 
 
 BE FURTHER ADVISED that all interested persons are invited to attend and be heard on 
the proposal to vacate and dispose of the City's interest in the aforementioned alley.  Further 
information regarding the above-referenced alley vacation may be obtained by contacting the West 
Branch City Clerk. 
 
Leslie Brick, City Clerk, 
by Direction of the City Council 
 
 
 



 

 
 
                 REQUEST FOR COUNCIL CONSIDERATION 
 
 
MEETING DATE:  September 18, 2023 
 
AGENDA ITEM: Third Reading Ordinance 805– Amending Chapter 92 – Water Rates  
PREPARED BY: City Clerk, Leslie Brick 
DATE:  September 6, 2023  
     
BACKGROUND: 

  
 As discussed at the July 17, 2023 City Council meeting, I have been researching appropriate 

fees for certain services that are provided by the City.  Many of the fees that we currently charge 
have been in place prior to 2014 and are in need of change.   

 
Ordinance 805 - Increases the Water Service Deposit from $100 to $150 to account for rising 
water and sewer rates  
 



ORDINANCE NO. 805 
 

AN ORDINANCE AMENDING CHAPTER 92 OF THE CODE OF ORDINANCES OF 
THE CITY OF WEST BRANCH, IOWA. 

 
 WHEREAS, the City Administration has been updating the City’s rates and fees that have 
remain unchanged for numerous years; and 
 
 WHEREAS, the City Administration recommends the following fee increase for Water 
Deposits for Rental Property. 
 
 NOW, THEREFORE, BE IT ORDAINED: 
 
1. Amendment. Section 92.09(5) of the Code of Ordinances is hereby deleted in its entirety 
and replaced with the following: 
 
 “5. A $150.00 deposit shall be paid by the tenant(s) of rental property 
when the tenant(s) establish(es) service. Upon disconnection of water service, the 
deposit, less deductions for any unpaid water usage, penalties, and interest, shall 
be returned to the tenant, without interest. 
 
2. Conflicts.  All ordinances or parts of ordinances not specifically provided for and in 
conflict with the provisions of this ordinance are hereby repealed. 
 
3. Adjudication.  If any section, provision or part of this ordinance shall be adjudged to be 
invalid or unconstitutional, such adjudication shall not affect the validity of the ordinance as a 
whole or any section, provision or part thereof not adjudged invalid or unconstitutional. 
 
4. Effective Date.  This ordinance shall be in full force and effect after its passage, approval 
and publication as required by law. 
 
First reading:  August 21, 2023 
Second reading: September 5, 2023 
Third Reading: September 18, 2023 
 
   Passed and approved this 18th day of September, 2023. 
 
      _____________________________ 
      Roger Laughlin, Mayor 
 
ATTEST: 
_______________________________ 
Leslie Brick, City Clerk 
 
 
I certify that the foregoing was published as Ordinance No. ______ on the 
________ day of ______________________, 2023. 
                    ___ 
             City Clerk 
 



 

 
 
                 REQUEST FOR COUNCIL CONSIDERATION 
 
 
MEETING DATE:  September 18, 2023 
 
AGENDA ITEM: Third Reading Ordinance 806 - Amending Chapter 165 – Zoning 

Regulations   
PREPARED BY: City Clerk, Leslie Brick 
DATE:  September 12, 2023  
     
BACKGROUND: 
 
165.20   AMENDMENTS. 
1.   Requirements for Change. Whenever the public necessity, safety, general welfare or good zoning practice justifies 
such action, and after consideration and recommendation by the Planning and Zoning Commission as provided herein, 
the Council may change zoning district boundaries, use groups or the regulations established by this chapter after 
public hearing for which public notice is given as provided in Chapter 414 of the Code of Iowa. 
2.   Initiation of Change. A proposed change of zoning district boundaries or regulations may be initiated by the 
Council, City Planning and Zoning Commission, or by application of one or more of the owners of property within 
the area requested to be changed. 
3.   Consideration. Every three months or at the discretion of the zoning officer, the City Planning and Zoning 
Commission will set a public hearing to consider requested changes or amendments to the Zoning Ordinance or Zoning 
Map pursuant to the provisions of this section. Public notice for this meeting and changes to be considered shall be 
given as provided in Chapter 414.4 of the Code of Iowa, as amended. The re-zoning process as specified herein for 
newly annexed areas or amendments to the text proposed by the City itself may be undertaken at any time. 
4.   Site Plan and Schedule. All requests for changes in Zoning Map shall be accompanied by the following: 
   A.   Intentions. A complete statement giving reasons and intentions for the planned future use of the area proposed 
for amendment. 
   B.   Site Plan. A site plan, showing existing and proposed structures, uses, open spaces, facilities for parking and 
loading, and arrangements for pedestrian and vehicular circulation of the area proposed for amendment and all abutting 
properties with their use and zoning district defined. 
   C.   A proposed time schedule for beginning and completion of development. 
5.   Fees and Expenses. All requests for changes in the Zoning Ordinance or map, except those initiated by the Council 
or City Planning and Zoning Commission, shall be at the expense of the person requesting said change. Said expense 
shall include costs of publication, fees paid for special Council meetings, and engineering and legal fees in connection 
with said zoning change. At the time said request for change is made, a deposit of $150.00, unless waived by resolution 
of the Council, shall be paid to the Clerk. This amount shall be applied towards the costs of said requested change. 
6.   Notice Requirements. It is the obligation of the party requesting a change in the Zoning Ordinance or map to send 
notice of the date, time and place of the public hearing before the Planning and Zoning Commission and the Council, 
by regular mail at said party’s own cost, to the owners of the property to be affected by said proposed change and to 
the owners of property located within 200 feet of the exterior boundaries of the property to be affected by said change. 
Proof of the mailing of notice must be on file at the Clerk’s office by the time of the public hearing before the Planning 
and Zoning Commission. 
7.   Protest Against Change. In case, however, of a protest against such change signed by the owners of 20 percent or 
more either of the area of the lots included in such proposed change, or by the owners of 20 percent or more of the 
property which is located within 200 feet of the exterior boundaries of the property for which such change is proposed, 



such amendment shall not become effective except by the favorable vote of at least three-fourths of all the members 
of the Council. Such signed protest must, however, be presented to the Council before or at the time of the public 
hearing before the Council. The provisions of Section 414.4 relative to public hearings and official notice shall apply 
equally to all changes or amendments. 

  
 The Fee Schedule shall reflect the City’s true cost in evaluating, administering and considering 

these matters. The City’s cost shall include, but not be limited to: publication, legal, surveying 
or engineering fees, recording fees, service or certified mail charges or any other costs 
reasonably borne by the City in connection with these matters. 

 
 Per City Council direction the following cities were surveyed for Rezoning fees: 
 
 Tiffin $750   
 
 Solon $200 
 
 Walcott $150 
 
 North Liberty $300 
 
 Coralville City Code does not reference any fees 
 

 
Ordinance 806 – Increases Rezoning requests from $150 to $300 to cover publication costs of 
public hearing notices (publication to occur at least twice).   
 
**Special meeting fees and actual engineer review fees are billed separately to the party requesting the change (as 
incurred). 
 



ORDINANCE NO. 806 
 

AN ORDINANCE AMENDING CHAPTER 165 OF THE CODE OF ORDINANCES OF 
THE CITY OF WEST BRANCH, IOWA. 

 
 WHEREAS, the City Administration has been updating the City’s rates and fees that have 
remain unchanged for numerous years; and 
 
 WHEREAS, the City Administration recommends the following fee increase for re-zoning 
requests. 
 
 NOW, THEREFORE, BE IT ORDAINED: 
 
1. Amendment. Section 165.20(5) of the Code of Ordinances is hereby deleted in its entirety 
and replaced with the following: 
 
 5.   Fees and Expenses. All requests for changes in the Zoning Ordinance or 
map, except those initiated by the Council or City Planning and Zoning 
Commission, shall be at the expense of the person requesting said change. Said 
expense shall include costs of publication, fees paid for special Council meetings, 
and engineering and legal fees in connection with said zoning change. At the time 
said request for change is made, a deposit of $300.00, unless waived by resolution 
of the Council, shall be paid to the Clerk. This amount shall be applied towards the 
costs of said requested change. 
 
2. Conflicts.  All ordinances or parts of ordinances not specifically provided for and in 
conflict with the provisions of this ordinance are hereby repealed. 
 
3. Adjudication.  If any section, provision or part of this ordinance shall be adjudged to be 
invalid or unconstitutional, such adjudication shall not affect the validity of the ordinance as a 
whole or any section, provision or part thereof not adjudged invalid or unconstitutional. 
 
4. Effective Date.  This ordinance shall be in full force and effect after its passage, approval 
and publication as required by law. 
 
First reading:  August 21, 2023 
Second reading: September 5, 2023 
Third Reading: September 18, 2023 
 
   Passed and approved this 18th day of September, 2023. 
 
 
      _____________________________ 
      Roger Laughlin, Mayor 
 
ATTEST: 
_______________________________ 
Leslie Brick, City Clerk 
 
I certify that the foregoing was published as Ordinance No. ______ on the 
________ day of ______________________, 2023. 
                    ___ 
             City Clerk 
 



 

 
 
                 REQUEST FOR COUNCIL CONSIDERATION 
 
 
MEETING DATE:  September 18, 2023 
 
AGENDA ITEM: Third Reading Ordinance 807 –Amending Chapter 166 – Subdivision 

Regulations  
PREPARED BY: City Clerk, Leslie Brick 
DATE:  September 6, 2023  
     
BACKGROUND: 

  
 As discussed at the July 17, 2023 City Council meeting, I have been researching appropriate 

fees for certain services that are provided by the City.  Many of the fees that we currently charge 
have been in place prior to 2014 and are in need of change.   

 
The following Ordinances will increase the fees the City charges for certain services: 
 
Ordinance 807 – Increases the submission of a preliminary and final plat from $150 (each) to          
$300 (each) 



ORDINANCE NO. 807 
 

AN ORDINANCE AMENDING CHAPTER 166 OF THE CODE OF ORDINANCES OF 
THE CITY OF WEST BRANCH, IOWA. 

 
 WHEREAS, the City Administration has been updating the City’s rates and fees that have 
remain unchanged for numerous years; and 
 
 WHEREAS, the City Administration recommends the following fee increase for 
subdivision platting fees. 
 
 NOW, THEREFORE, BE IT ORDAINED: 
 
1. Amendment. Section 166.03(1) of the Code of Ordinances is hereby deleted in its entirety 
and replaced with the following: 
 
 1.   Fees. At the time said preliminary or final plat is filed with the Clerk, a 
fee of $300.00 (each), unless waived by resolution of the Council, shall be paid to 
the Clerk. 
 
2. Conflicts.  All ordinances or parts of ordinances not specifically provided for and in 
conflict with the provisions of this ordinance are hereby repealed. 
 
3. Adjudication.  If any section, provision or part of this ordinance shall be adjudged to be 
invalid or unconstitutional, such adjudication shall not affect the validity of the ordinance as a 
whole or any section, provision or part thereof not adjudged invalid or unconstitutional. 
 
4. Effective Date.  This ordinance shall be in full force and effect after its passage, approval 
and publication as required by law. 
 
First reading:  August 21, 2023 
Second reading: September 5, 2023 
Third Reading: September 18, 2023 
 
   
   Passed and approved this 18th day of September, 2023. 
 
 
      _____________________________ 
      Roger Laughlin, Mayor 
 
ATTEST: 
_______________________________ 
Leslie Brick, City Clerk 
 
 
I certify that the foregoing was published as Ordinance No. ______ on the 
________ day of ______________________, 2023. 
                    ___ 
             City Clerk 
 



 
 
                 REQUEST FOR COUNCIL CONSIDERATION 
 
 
MEETING DATE:  September 18, 2023 
 
AGENDA ITEM: First Reading Ordinance 808 – Vacating the South 130 Feet of that 

Certain Alley. 
PREPARED BY: Adam Kofoed, City Administrator 
DATE:  September 12, 2023  
     
BACKGROUND: 
The alley between North 4th and North 5th Street has been a topic of conversation for many 
years between the City and the residents who use it.  Most residents who live on the 100 block of 
North 4th Street do not have driveway access, and therefore must use the alley for access to their 
properties.  In addition, there is “no on-street parking” on the 100 block of North Fourth Street.   
 
Over time, the alley has deteriorated and constantly washes gravel onto East Main Street during 
heavy rain events which causes a driving hazard for west bound vehicles. 
 
Discussions have taken place regarding over the past several years on vacating the alley, closing 
a portion of the alley to eliminate wash outs and turning it over to the residents who use it to 
maintain it. 
 
The alley apron on the south end is schedule for modifications with the Eastside Water Main 
Replacement Project and Councilperson Stoolman asked that the subject of closing this portion 
of the alley be re-considered before any improvements are done. 
 
This ordinance will close only the south 130 feet of the alley (between 411 E. Main Street and 
421 E. Main Street).  All property owners will still have access to the rear of their properties 
from the alley’s north entrance at East Green Street.  In addition, the City will continue to 
maintain the remaining alley. 
 
 



 
 
 
 
 
 

Prepared by:  Kevin D. Olson, West Branch City Attorney, PO Box 5640, Coralville, Iowa 52241 (319)351-2277 
Return to:  West Branch City Clerk, 110 N. Poplar Street, West Branch, Iowa 52358 

 
ORDINANCE NO. 808 

 
AN ORDINANCE VACATING THE SOUTH 130 FEET OF THAT CERTAIN ALLEY  
 
 WHEREAS, the City Council of the City of West Branch has determined that 
the south 130 feet of that certain north-south alley located between Lots 22 and 23, Block 9, 
Townsend & Gue’s Subdivision, West Branch, Iowa (the “Parcel”), should be vacated and returned 
to the tax rolls. 
 
 NOW, THEREFORE, BE IT ORDAINED, as follows: 
 

1. Vacation.  That the unused portion of the alley described as the Parcel above, is  
hereby vacated. 

2. Conveyance.  That pursuant to Section 354.23 of the Code of Iowa, this ordinance  
shall be deemed a conveyance to the adjoining property owners. 

3. Repealer.  All ordinances or parts of ordinances in conflict with the  
provisions of this Ordinance are hereby repealed. 

4. Effective Date.   This Ordinance shall be in effect after its final passage,  
approval and publication as provided by law. 
 
First Reading:  September 18, 2023 
Second Reading: 
Third Reading: 
 
 Passed and approved this _________ day of _____________, 2023. 
 
 
            
      Roger Laughlin, Mayor 
Attest: 
 
       
Leslie Brick, City Clerk 
 
 
I certify that the foregoing was published as Ordinance No. ______ on the 
________ day of ______________________, 2023. 
          ___ 
      City Clerk 
 



 

 
 
                 REQUEST FOR COUNCIL CONSIDERATION 
 
 
MEETING DATE:  September 18, 2023 
 
AGENDA ITEM: Resolution 2023-99 - Approving the revised job description for the position 

of Parks & Recreation Director.     
PREPARED BY: Adam Kofoed, City Administrator 
DATE:  September 11, 2023  
     
BACKGROUND: 

  
 There have been several internal discussions regarding the future of Parks and Rec under new 

state property tax reform. The City Administrator, has not received any communications from 
area representatives, therefore, staff needs to be prepared for deep budget cuts. To prepare for 
the worst, the City Administrator is recommending a $25,000 or 10% cut to Parks and Rec. 

 
The Parks and Recreation Commission was notified of potential budget cuts early on in the 
process. City Administrator Kofoed suggested with cuts to summer programs administrative 
works could be cut from 60 hours a week to 40. This would be roughly a $20,000 cut which 
would entail eliminating the permanent part time position. We recommend keeping the director 
position, as we still would need someone to hire seasonal staff for field prep, concession stands, 
and other positions. At this time we recommend keeping the position full time as well as 
basketball and baseball season tend to require improvised after hour work.   

 
Park and Rec commission members also suggested looking at park and rec contracts such as 
fertilizing and seeding. But that would only be a $9,000 cut. 
 
 



RESOLUTION 2023-99 
 

A RESOLUTION APPROVING THE REVISED JOB DESCRIPTION FOR THE 
POSITION OF PARKS & RECREATION DIRECTOR. 

 
 WHEREAS, the Parks & Recreation Director will serve as the primary employee of 
City’s Parks & Recreation department; and  

 WHEREAS, the Parks & Recreation Director will be responsible for the department’s 
annual budget, recruiting and hiring of seasonal employees, program development of children 
and adult recreation, ordering supplies, maintaining an accurate inventory of all equipment, 
departmental supplies and other duties as described in the complete job description; and 

 WHEREAS, the Parks & Recreation Director will report directly to the City 
Administrator and will maintain a professional working relationship with the other department 
directors and city employees; and  

WHEREAS, the intent of the attached job description (Exhibit A) will establish 
expectations for the City as a prospective employer and for any candidate interested in seeking 
employment with the City of West Branch. 
  
 NOW, THEREFORE, BE IT RESOLVED, by the City Council of the City of West 
Branch, Iowa, that the aforementioned revised job description for the position of Parks & 
Recreation Director is hereby accepted and approved.  Further the City Administrator is directed 
to execute all necessary actions to proceed in posting the position.  

 
*      *     *      * 

 
Passed and approved this 18th day of September, 2023. 

 
 
 

       __________________________________ 
       Roger Laughlin, Mayor 
 
ATTEST: 
 
 
____________________________________ 
Leslie Brick, City Clerk 
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Parks & Rec Director  
 
DATE: 9/15/2023 
CLASSIFICATION: Full Time, Salary Exempt   
DEPARTMENT:   Parks and Recreation 
IMMEDIATE SUPERVISOR: City Administrator 
           
JOB SUMMARY: 
The Park & Recreation Director will plan, coordinate, administer, supervise and evaluate recreation 
programs and facilities including but not limited to adult/youth programs, sports, wellness, seniors 
and special events under limited supervision. 

 
JOB SCOPE 
Reasonable accommodations may be made to enable individuals with disabilities to perform the 
essential functions. 

A. Programming 
• Plan, coordinate, organize, administer and evaluate recreation programs and 

events for the community. 
• Schedule activities and monitor use of specific recreation facilities. 
• Assist in determining community recreation programming needs and interests. 

B. Administration & Management 
• Provide supporting documentation regarding programs and finances to the City 

Administrator. 
• Primary Admin User of Rec Desk software.  Ensures that all programs are 

programmed in the system with correct pricing.  Responsible for revenue tracking of 
each program to ensure that they are self-sustaining. 

• Follow policies and procedures outlined in city ordinances and department policies. 
• Recruit, interview, supervise and schedule seasonal employees. 
• Recommend the hire, promotion, and/or termination of Park & Recreation personnel. 
• Perform work on weekends and nights when appropriate, maintains communication 

accessibility via a City issued cell phone outside normal work hours, and assists City 
in times of emergency. 

C. Finances 
• Prepare and presents the annual department budget, determines resource needs and 

financing requests.  Supervises departmental purchasing and controls the expenditure 
of funds. 

D. Public Relations 
• Ongoing professional involvement in recreation and City committees and 

organizations. 
• Liaison with school administration for the use of school facilities. 

E. Field & Facility Maintenance  
• Oversees the management and the operations of the Cubby Park Ballfield Complex, 

trains the seasonal concession stand staff, performs daily inspections of the 
concession stands when in operation, and assists with set-up, tear down, and other 
facilities needs when necessary. 

• Order supplies and maintains inventory of all equipment. 
• General knowledge of sports field maintenance and the ability to complete outdoor 

duties including park maintenance and field prep as needed. 

EXHIBIT A



2 | P a g e  
 

ESSENTIAL JOB DUTIES AND RESPONSIBILITIES 
Reasonable accommodations may be made to enable individuals with disabilities to perform the 
essential functions 

A. Ability to read, speak, write, hear and understand English effectively to communicate 
with citizens and volunteers by telephone, in writing and face-to-face. 

B. Ability to establish and maintain harmonious working relationships with volunteers, 
officials and the public. 

C. Physical ability to traverse variable terrain conditions not accessible by vehicle 
including but not limited to steep slopes, unleveled grades and heavily vegetated 
areas for the purpose of participating in or evaluating programs. 

D. Ability to visually review the program facilities and the work of others. 
E. Ability to perform record keeping and mathematics necessary for budgeting 

purposes. 
F. Ability to operate motor vehicle and other equipment necessary for maintaining 

facilities. 
G. Must not pose a direct threat to the health or safety of other individuals in the 

workplace or citizens encountered during work. 
H. Intellectual ability, judgement, stamina and coordination necessary to normally 

complete daily assigned tasks within the workday. 
I. Ability to coordinate and participate in recreational activities. 
J. Ability to lift and carry 50 pounds for various program needs. 
K. Ability to repetitively bend and stoop to operate equipment in conjunction with 

recreation activities. 
L. Ability to walk long distances for supervision of recreation programs and the work of 

others. 
 

REQUIRED EXPERIENCE & KNOWLEDGE 
• Comprehensive knowledge of the physical and equipment requirements in presenting 

public entertainment and programs.  

•  Obtain a SERV-safe and/or other required food and sanitation certifications within 12 
months of hire.  

• Complete knowledge of the safety requirements of buildings used for public assembly.  

•  Thorough knowledge of good financial management practices necessary to successfully 
direct and manage a public facility.   

• Supervise, organize, instruct and direct others in the performance of varied tasks.   

• Communicate effectively both orally and in writing, including the comprehensive 
knowledge needed to perform simple clerical duties.   

• Determine long-range needs, plan and organize work, and to use resourcefulness and tact in 
solving problems.   

• Thorough knowledge of budgeting, marketing and finance.   

• Desire to be part of an organization that values service, people, integrity, responsibility, 
innovation and teamwork.   

• Necessary public relations skills needed to organize social programs. 
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ACCEPTABLE EXPERIENCE & KNOWLEDGE 
Considerable professional experience in managing such leisure activities and/or graduation from an 
accredited college or university with major course work in leisure studies, commercial recreation or 
related field.  Any equivalent combination of experience and training which provides the required 
knowledge, skills and abilities in the recreation field will also be considered. 

The above statements are intended to describe the general nature and level of work being performed by 
individuals assigned to this job.  They are not intended to be an exhaustive list of all responsibilities, duties, and 
skills required of personnel so classified in this position. 



 

 
 
                 REQUEST FOR COUNCIL CONSIDERATION 
 
 
MEETING DATE:  September 18, 2023 
 
AGENDA ITEM: Resolution 2023-100 – Approving an insurance proposal with Provident 

Fire Plus, Iowa Municipal Insurance Ltd. 
PREPARED BY: Finance Officer, Heidi Van Auken 
DATE:  September 12, 2023  
     
SUMMARY: 
 
This insurance proposal is for the West Branch Fire Department and West Branch Firefighters 
Inc. also known as Fire Pak insurance.  The insurance carrier was Continental Western 
Insurance, but no longer exists. 
 
Please Note: 
It has been determined that the current insurance proposal does not provide adequate 
coverage for fire department vehicles or building contents.  Springdale Agency is reviewing 
the policy and this proposal is subject to change but will go into effect on October 1, 2023. 



RESOLUTION 2023-100 
 
RESOLUTION APPROVING AN INSURANCE PROPOSAL WITH PROVIDENT FIRE 

PLUS, IOWA MUNICIPAL INSURANCE LTD.  
 
 
 WHEREAS, the West Branch Fire Department and West Branch Firefighters Inc., 
received an insurance renewal quote from the Iowa Municipal Insurance LTD; and 
 
 WHEREAS, after reviewing the insurance renewal quote and recommendation by the 
West Branch Fire Chief, the City Council has decided to accept it and continue membership with 
Iowa Municipal Insurance Ltd., effective October 1, 2023. 
 
 NOW, THEREFORE, BE IT RESOLVED, by the City Council of the City of West 
Branch, Iowa, that the insurance proposal with Provident Fire Plus and Iowa Municipal 
Insurance is hereby approved.   
 
 

Passed and approved this 18th day of September, 2023. 
 
 
 
       _____________________________ 
       Roger Laughlin, Mayor 
 
ATTEST: 
 
 
______________________________________ 
Leslie Brick, City Clerk 
 
 





































 
 
                 REQUEST FOR COUNCIL CONSIDERATION 
 
 
MEETING DATE:  September 18, 2023 
 
AGENDA ITEM: Resolution 2023-101 - Approving Change Order Number 1 in the amount 

of $4,835.00 for the Eastside Water Main Improvement Project.                                                                                          
Resolution 2023-102 – Approving Change Order Number 2 in the amount 
of $870.00 for the Eastside Water Main Improvement Project. 

PREPARED BY: Leslie Brick, City Clerk 
DATE:  September 12, 2023  
     
SUMMARY: 
 
 
The details for Change Order 1 & 2 on the Eastside Water Main Improvements Project are itemized 
on the following documents. 
 
 

 
 
  
 
 



RESOLUTION 2023-101 
 

A RESOLUTION APPROVING CHANGE ORDER #1 IN THE AMOUNT OF $4,835.00 
FOR THE EASTSIDE WATER MAIN IMPROVEMENT PROJECT. 

 
  
 WHEREAS, Lynch Excavating, Inc., of West Branch, Iowa was awarded the construction 
contract for the Eastside Water Main Replacement Project (the “Project”) by the West Branch City 
Council through the passage of Resolution 2023-29 on April 3, 2023 in the amount of 
$1,077,243.70; and 
 
 WHEREAS, Lynch Excavating, Inc. has declared that said Project has started and work 
has been rendered in accordance with drawings and specifications on the Project and based on 
observations by project managers of Veenstra & Kimm who are contracted with the City of West 
Branch to oversee the construction process; and  

 
 WHEREAS, Change Order #1 includes all labor, equipment and materials for a storm 
water conflict, capping of existing water mains, raising a hydrant to match repaired sidewalk and 
raising an intake grate; and 
 
 WHEREAS, it is now necessary to approve Change Order #1 in the amount of $4,835.00 
for the Eastside Water Main Improvement Project. 
 
 NOW, THEREFORE, BE IT RESOLVED, by the City Council of West Branch, that 
Change Order #1 in the amount of $4,835.00 for the Eastside Water Main Improvement Project 
is approved. 
 
 

Passed and approved this 18th day of September, 2023. 
 
 
 

______________________________ 
        Roger Laughlin, Mayor 
 
 
ATTEST: 
 
_______________________________________ 
Leslie Brick, City Clerk 
 





RESOLUTION 2023-102 
 

A RESOLUTION APPROVING CHANGE ORDER #2 IN THE AMOUNT OF $870.00 
FOR THE EASTSIDE WATER MAIN IMPROVEMENT PROJECT. 

 
  
 WHEREAS, Lynch Excavating, Inc., of West Branch, Iowa was awarded the construction 
contract for the Eastside Water Main Replacement Project (the “Project”) by the West Branch City 
Council through the passage of Resolution 2023-29 on April 3, 2023 in the amount of 
$1,077,243.70; and 
 
 WHEREAS, Lynch Excavating, Inc. has declared that said Project has started and work 
has been rendered in accordance with drawings and specifications on the Project and based on 
observations by project managers of Veenstra & Kimm who are contracted with the City of West 
Branch to oversee the construction process; and  

 
 WHEREAS, Change Order #2 includes all labor, equipment and materials for existing 
retaining wall to be removed for new sidewalk at the corner of North 6th and East Green Streets; 
and 
 
 WHEREAS, it is now necessary to approve Change Order #2 in the amount of $870.00 
for the Eastside Water Main Improvement Project. 
 
 NOW, THEREFORE, BE IT RESOLVED, by the City Council of West Branch, that 
Change Order #2 in the amount of $870.00 for the Eastside Water Main Improvement Project is 
approved. 
 
 

Passed and approved this 18th day of September, 2023. 
 
 
 

______________________________ 
        Roger Laughlin, Mayor 
 
 
ATTEST: 
 
_______________________________________ 
Leslie Brick, City Clerk 
 





 
 
                 REQUEST FOR COUNCIL CONSIDERATION 
 
 
MEETING DATE:  September 18, 2023 
 
AGENDA ITEM: Resolution 2023-103 - Approve Pay Estimate Number 4 in the amount of 

$161,324.16 to Lynch Excavating Inc. for the Eastside Water Main 
Replacement Project. 

PREPARED BY: City Clerk, Leslie Brick 
DATE:  September 12, 2023  
     
SUMMARY: 
 
Lynch Excavating, Inc., of West Branch, Iowa was awarded the construction contract for the 
Eastside Water Main Replacement Project by the West Branch City Council through the passage 
of Resolution 2023-29 on April 3, 2023 in the amount of $1,077,243.70.  
 
The City has received and paid the following Pay Estimates for the project to date: 
 
Pay Estimate Number  Amount  Resolution #  Date 

1 $41,325.00  2023-56  June 5, 2023 
2 $211,598.68  2023-81  August 7, 2023 
3 $307,409.74  2023-85  August 21, 2023 

     $560,333.42 
  



 

 

 
 
 
 RESOLUTION 2023-103 
 

RESOLUTION APPROVING PAY ESTIMATE NUMBER 4 IN THE AMOUNT OF 
$161,324.16 TO LYNCH EXCAVATING INC. FOR THE EASTSIDE WATER MAIN 

REPLACEMENT PROJECT 
 
 
 WHEREAS, Lynch Excavating, Inc., of West Branch, Iowa was awarded the 
construction contract for the Eastside Water Main Replacement Project (the “Project”) by the 
West Branch City Council through the passage of Resolution 2023-29 on April 3, 2023 in the 
amount of $1,077,243.70; and 
 
 WHEREAS, Lynch Excavating, Inc. has declared that said Project has started and work 
has been rendered in accordance with drawings and specifications on the Project and based on 
observations by project managers of Veenstra & Kimm who are contracted with the City of West 
Branch to oversee the construction process.  
 
 WHEREAS, the City Council of West Branch previously approved Pay Estimate 
Number 1 through 3 in the amount of $560,333.42 to Lynch Excavating, Inc. of West Branch, IA 
to date; and 
 
 WHEREAS, it is now necessary for the City Council to accept Pay Estimate Number 4 in 
the amount of $161,324.16 to Lynch Excavating, Inc. 
 
 NOW, THEREFORE, BE IT RESOLVED by the City Council of the West Branch, 
Iowa, that Pay Estimate Number 4 in the amount of $161,324.16 to Lynch Excavating, Inc. is 
approved. 
  
 * * * * * * * * 
 
 PASSED AND APPROVED this 18th day of September 2023. 
 
 
      ______________________________ 
      Roger Laughlin, Mayor 
 
ATTEST: 
 
________________________________ 
Leslie Brick, City Clerk 









 

 
 
                 REQUEST FOR COUNCIL CONSIDERATION 
 
 
MEETING DATE:  September 18, 2023 
 
AGENDA ITEM: Resolution 2023-104 - Setting a date for Consultation and a date for a Public 

Hearing on the proposed Amendment No. 6 to the Amended and Restated West 
Branch Urban Renewal Plan.  

PREPARED BY: Adam Kofoed, City Administrator 
DATE:  September 12, 2023  
     
SUMMARY: 
 
 **REVISED DATES FOR CONSULTATION AND PUBLIC HEARING** 
 
For the city to ask for TIF money, a project must be outlined in the city’s Urban Renewal Plan. A 
consultation must be offered to affected parties such as Cedar County and The West Branch 
Community School District. 
 
Here are the following draft amendment plans: 

1. A 75% rebate for an Independent Living Facility.  
2. A 25% rebate for an auto dealership expansion, administratively discussed after HF 718 

passed, therefore the rebate is smaller. 
3. A $1.5 million-dollar Main St. and Cedar Johnson Roundabout and intersection project. 

 
Other optional suggestions 

4. $500,000 for Main St. Parks, and Cemetery beautification improvements and 
maintenance. 

5. $200,000 for Library energy efficiency renovations to lower the library’s utility costs. 
6. $100,000 for economic development assistance (10% of City Administrator’s salary for 

10 years) 
 
* A project in an urban renewal plan, does not mean, the city is required to TIF for that project. * 



RESOLUTION 2023-104 
 

RESOLUTION SETTING A DATE FOR CONSULTATION AND A DATE FOR A 
PUBLIC HEARING ON THE PROPOSED AMENDMENT NO. 6 TO THE AMENDED 

AND RESTATED WEST BRANCH URBAN RENEWAL PLAN. 
 
 WHEREAS, the City Council of the City of West Branch has heretofore deemed it 
necessary and desirable to prepare Amendment No. 6 to the Amended and Restated West Branch 
Urban Renewal Plan, said Amended and Restated West Branch Urban Renewal Plan being 
approved in May, 2016, by the West Branch City Council; and 
 
 WHEREAS, the City Attorney has prepared said Amendment No. 6 to the Amended and 
Restated West Branch Urban Renewal Plan; and 
 
 WHEREAS, Chapter 403 of the Code of Iowa requires prior to passage of an Urban 
Renewal Plan Amendment, the holding of a consultation among the affected taxing entities and 
the publication and holding of a public hearing. 
 
 NOW, THEREFORE, the City Council of the City of West Branch, Cedar County, 
Iowa, hereby set a consultation date for Tuesday, September 26, 2023 at 11:00 a.m. in the 
Council Chambers at City Hall.  Further, the City Clerk is directed that said Notice of 
Consultation be sent to the affected taxing entities, along with a proposed copy of the Amended 
and Restated West Branch Urban Renewal Plan. 
 
 BE IT FURTHER RESOLVED, that the City Council shall hold a public hearing at 
7:00 p.m. on Monday, October 16, 2023 on the proposed Amendment No. 6 to the Amended 
and Restated West Branch Urban Renewal Plan.  Further, the City Clerk is directed to publish 
notice of said public hearing as required by law. 
 
   Passed and approved this 18th day of September, 2023. 
 
 
      __________________________________ 
      Roger Laughlin, Mayor 
 
ATTEST: 
 
 
_______________________________ 
Leslie Brick, City Clerk 



 
NOTICE OF CONSULTATION and NOTICE OF PUBLIC HEARING 

ON THE PROPOSED AMENDMENT NO. 6 TO THE 
AMENDED AND RESTATED WEST BRANCH URBAN RENEWAL 

PLAN 
 

 PLEASE BE ADVISED that the City Council of the City of West Branch 
 has heretofore, by Resolution, set a date for a public hearing on the adoption 
 of the Amendment No. 6 to the Amended and Restated Urban Renewal Plan 
 for the West Branch Urban Renewal Area. 
 
 THE CONSULTATION among taxing entities shall be held at 11:00 
 a.m., Tuesday, September 26, 2023, at the Council Chambers, City Hall, 
 110 N. Poplar Street, West Branch, Iowa 52358.  Each affected taxing entity 
 may appoint a representative(s) to attend the consultation.  The consultation 
 may include a discussion of the estimated growth in valuation of taxable 
 property included in the proposed urban renewal area, the fiscal impact of 
 the division of revenue on the affected taxing entities, the estimated impact 
 on the provision of services by each affected taxing entity and the duration 
 of any bond included in the plan. 
 
 PLEASE BE ALSO ADVISED that a public hearing on said proposed 
 Amendment will be held at 7:00 p.m. on Monday, October 16, 2023 in the 
 Council Chambers at City Hall, 110 N. Poplar Street, West Branch, Iowa 
 52358.  At that time, the City Council will receive comments for or against 
 said Amendment.  In addition, written comments can be forwarded to the 
 City Clerk at the above address. 



 

 
 
                 REQUEST FOR COUNCIL CONSIDERATION 
 
 
MEETING DATE:  September 18, 2023 
 
AGENDA ITEM: Brown’s West Branch – Tax Rebate request  
PREPARED BY: Adam Kofoed, City Administrator 
DATE:  September 11, 2023  
     
BACKGROUND: 

  
 Forest Brown of Brown’s Auto is requesting a 10-year 25% property tax rebate plus a rebate on 

the costs associated with three electronic vehicle charging stations. Brown estimates their 
building construction costs will be $5-$7million and their electronic vehicle costs will be 
around $400,000 since a transformer is needed. 
 
WHY IS THIS SO DIFFERENT? 
It’s been standard practice for the city to give 70% 10-year rebates. With the passage of HF 718 
tightening the city’s general fund, and now that school district property taxes are no longer 
excluded from TIF, rebates given to developers will be considerably smaller going forward. So 
both parties are negatively impacted by recent changes. 
 
DIRECTION NEEDED 

1. Staff needs direction on the rebate total so staff can move forward on a development 
agreement.  

2. Staff needs to know if there are any conditions to the rebate such as reutilizing WB Ford 
by a certain date. 

 
TRANSPARENT COUNCIL FEEDBACK 
Iowa Chapter 21 forbids council from talking to each other about policy disagreements, unless 
it’s done so in a public meeting. City Administrator Kofoed and Mayor Laughlin collected 
feedback from council members to prevent breaking open meeting laws. Council opinions on 
this topic very greatly, therefore, we are placing this item for an open council debate. 
 
PROS & CONS 
Are outlined on the page below. 
 
 
 
 



 
 

Pros Cons 
Since there is existing infrastructure, general 
fund expenditures will remain relatively 
unchanged.  

Rebates temporarily reduce future increases 
general fund revenues. At a time, of budget 
uncertainty, council should hold back on 
rebates. 

A 25% rebate is not worth losing a 5-7-
million-dollar expansion. 

Brown’s auto will come here anyways. Their 
model is small town family car sales and if 
they move to Johnson County they will be 
more in property taxes. 

Electronic Vehicle stations was a 
recommended strategy in the city’s 
comprehensive plan. 

There is not a public benefit to rebate 
electronic vehicles unless one is placed 
downtown where drivers can shop while their 
car charges. 

We should provide an incentive that 
encourages Brown’s to reuse, revitalize, or 
sell the WB Ford location. If Brown’s takes a 
loss or sells it to the city to clean up they will 
get tax deductions.  

Is 25% enough for that kind of request? Can 
the city even afford to pay utilities for WB 
Ford, if that’s a condition in this plan? 

The Urban Renewal area does not sunset like 
other areas. Therefore, the benefits heavily 
outweigh the 25% rebate. This will help the 
city finance operations lost to HF 718 and 
reduce tax increases for new projects 
associated with new growth. 

Council may choose to use TIF to fund other 
projects and operations. It would reduce 
future debt levy increase. But it does so at the 
expense of Cedar County and Kirkwood 
Community College.   
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