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PLANNING AND ZONING (SPECIAL) COMMISSION MEETING 

Tuesday, October 12, 2021 • 7:00 p.m. 
**West Branch City Council Chambers, 110 N. Poplar St. 

Council Quorum May Be Present 
 

 
1. Call to Order  
2. Roll Call   
3.  Approve Agenda/Move to action. 
4. Public Hearing/Non-Consent Agenda. /Move to action. 

a. Review the Site Plan for Lot 11, Parkside Hills. 
b. Motion to approve the Site Plan for Lot 11, Parkside Hills Subdivision. / Move to 

action. 
5. Old Business 
6. City Staff Reports 
7. Comments from Chair and Commission Members 
8. Next regular Planning & Zoning Commission meeting Tuesday, November 23, 2021. 
9. Adjourn 

 
In-person participation is encouraged, however not required. 

 
** Electronic Meeting (Pursuant to Iowa Code section 21.8) An electronic meeting will be 
available for those not able to attend in person.  You can watch and/or participate in the meeting 
at the following link https://zoom.us/j/829677991 or dial in phone number 1-312-626-6799 with 
Meeting ID 829 677 991.   

mailto:city@westbranchiowa.org
https://zoom.us/j/


 City of West Branch  
 110 N. Poplar Street  

West Branch, IA 52358 
 

   

 Veenstra & Kimm, Inc. 
 860 22nd Avenue, Suite 4 
 Coralville, Iowa 52241 
 319-466-1000  

SITE PLAN REVIEW CHECKLIST 

 
Project Name 

 
 

 
Engineer 

 
 

 
Reviewer 

 
 

 
Reviewed Date 

 
 

 

 

1. SITE PLAN  

A. Site plans shall only be required whenever any person proposes to place any structure for which a 
building permit is required under any other section of this Code, on any tract or parcel of and within 
any district of the West Branch Zoning Ordinance, and for any use, except one and two family 
dwellings. 

2. DESIGN STANDARDS  

A. The design of the proposed improvements shall make adequate provisions for surface and subsurface 
drainage, for connections to water and sanitary sewer lines, each so designed as to neither overload 
existing public utility lines nor increase the danger of erosion, flooding, landslide, or other 
endangerment of adjoining or surrounding property 
 

B. The proposed improvements shall be designed and located within the property in such manner as not 
to unduly diminish or impair the use and enjoyment of adjoining property and to this end shall 
minimize the adverse effects on such adjoining property from automobile headlights, illumination of 
required perimeter yards, refuse containers, and impairment of light and air. 

C. The proposed development shall have such entrances and exits upon adjacent streets and such 
internal traffic circulation pattern as will not unduly increase congestion on adjacent or surrounding 
public streets  

D. The proposed development shall conform to all applicable provisions of the Code of Iowa, as 
amended, Iowa Statewide Urban Design and Specifications (SUDAS), Iowa Stormwater Management 
Manual and all applicable provisions of the Code of Ordinances of the City of West Branch, as 
amended  
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 Veenstra & Kimm, Inc. 
 860 22nd Avenue, Suite 4 
 Coralville, Iowa 52241 
 319-466-1000  

SITE PLAN: 

1. Prepared by a licensed Engineer or Land Surveyor YES NO 
 

2. Date of preparation, North point and scale no smaller than 1"=100'. YES NO 
 Comments: 
 
3. Legal description and address of the property to be developed. YES NO 
 Comments: 
 
4. Name and address of the record property owner, the applicant, and the person or 

firm preparing the site plan 
 Comments: YES NO 

5. The existing topography with a maximum of two (2) foot contour intervals. Where 
existing ground is on a slope of less than two percent (2%), either one (1) foot 
contours or spot elevations where necessary but not more than fifty (50) feet apart 
in both directions, shall be indicated on site plan.  

 Comments: YES NO 

6. Existing and proposed utility lines and easements in accordance with Iowa Statewide 
Urban Design and Specifications (SUDAS) and City of West Branch Subdivision 
Regulations.  

 Comments: YES NO 

7. Structure Information: 

a. Total number and type of dwelling units proposed YES NO 

b. Proposed uses for all buildings YES NO 

c. Total floor area of each building YES NO 

d. Estimated number of employees for each proposed use where applicable YES NO 

e. Any other information, including peak demand, which may be necessary to 
determine the number of off-street parking spaces and loading spaces. YES NO 

8. Location, shape, and all exterior elevation views of all proposed buildings, for the 
purpose of understanding the structures and building materials to be used, the 
location of windows, doors, overhangs, projection height, etc. and the grade 
relationship to floor elevation, and the number of stories of each existing building 
to be retained and of each proposed building.  YES NO 

9. Property lines and all required yard setbacks.  YES NO 

10. Location, grade and dimensions of all existing and proposed paved surfaces and all 
abutting streets.  YES NO 
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 Coralville, Iowa 52241 
 319-466-1000  

11. Complete traffic circulation and parking plan, showing the location and dimensions 
of all existing and proposed parking stalls, loading areas, entrance and exit drives, 
sidewalks, dividers, planters, and other similar permanent improvements.  YES NO 

12. Location and type of existing or proposed signs and of any existing or proposed 
lighting on the property which illuminates any part of any required yard.  YES NO 

13. Location of existing trees six (6) inches or larger in diameter, landslide areas, springs 
and streams and other bodies of water, and any area subject to flooding by a one 
hundred (100) year storm on site and downstream off site.  YES NO 

14. Location, amount and type of any proposed landscaping. Location of proposed 
plantings, fences, walls, or other screening as required by the zoning regulations 
and the design standards set forth in Section 173.03.  YES NO 

15. A vicinity map at a scale of 1" = 500' or larger, showing the general location of the 
property, and the adjoining land uses and zoning.  YES NO 

16. Soil tests and similar information, if deemed necessary by the City Engineer, to 
determine the feasibility of the proposed development in relation to the design 
standards set forth in Section 173.03.  YES NO  

17. Where possible ownership or boundary problems exist, as determined by the 
Zoning Administrator, a property survey by a licensed land surveyor may be 
required.  YES NO 

18. Stormwater Pollution Prevention Plan.  YES NO 

19. Stormwater Management Plan.  YES NO 

20. Pre-Application Conference. YES NO 

21. Provide 25% of open space 

a. Said open space shall be unencumbered with any structure, or off-street 
parking or roadways and drives, and shall be landscaped and maintained with 
grass, trees and shrubbery. YES NO 

b. Each principal structure of an apartment or office complex on same site shall 
be separated from any other principal structure in the complex by an open 
space of not less than sixteen (16) feet. YES NO 

22. Landscaping Requirements 

a. Minimum requirements at the time of planting - Two (2) trees minimum or one 
(1) tree of the following size per 1,500 square feet of open space, whichever is 
greater: 40 Percent 1½" - 2" caliper diameter. Balance 1" - 1½" caliper 
diameter. (Evergreen trees shall not be less than three (3) feet in height.) YES NO 

b. Minimum requirements at the time of planting - 6 shrubs, or 1 shrub per 1,000 
square feet of open space, whichever is greater. YES NO 
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23. Buffer Required 

a. Any other zoning district, other than an Agricultural A-1 District, that abuts any 
residential district shall require a buffer as described in this section. The buffer 
shall be provided by the non-residential use when adjoining a residential 
district. YES NO 

b. All Industrial Districts that abut any other district shall provide a buffer as 
required by this section. YES NO 

c. Any storage area, garbage storage, junk storage or loading docks, and loading 
areas, in any District shall be screened from public street view by a buffer YES NO 

24. Buffers  

a. Buffer Wall: A buffer wall shall not be less than six (6) feet in height; 
constructed of a permanent low maintenance material such as concrete block, 
cinder block, brick, concrete, precast concrete or tile block; the permanent low-
maintenance wall shall be designed by an architect or engineer for both 
structural adequacy and aesthetic quality. YES NO 

b. Landscape Buffer: A landscape buffer shall not be less than twenty-five (25) 
feet in width, designed and landscaped with earth berm and predominant 
plantings of evergreen type trees, shrubs and plants so as to assure year 
around effectiveness. YES NO 

25. Surfacing Requirements.  

a. All off-street parking and loading areas and access roadways shall have a 
durable and dustless surface paved with asphaltic or Portland cement concrete 
pavement or pervious pavement. Off-street parking of automobiles, vans, 
campers, trucks, trailers, tractors, recreational vehicles, boats, construction 
equipment, and any other mobile vehicles shall be on an asphaltic or Portland 
cement concrete paved off-street parking area and not parked or stored within 
the landscaped open space area of the front yard. All off-street parking areas 
and associated driveways, access roadways and frontage roads, except 
driveways for single family residences, shall be constructed with permanent, 
integrally attached 6" high curbing or curbing of alternate height. YES NO 

b. Portland Cement Concrete shall have a minimum thickness of five (5) inches. YES NO 

c. Asphaltic Cement Concrete shall have a minimum thickness of six (6) inches. YES NO 

d. Material utilized in the subgrade shall be well drained and not susceptible to 
frost boils. Driveways for attached townhouse style residences shall be 
Portland cement concrete or asphaltic concrete with minimum thickness of five 
(5) inches and six (6) inches, with well-drained subgrade base and not greater 
than eighteen (18) feet in width. YES NO 
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26. Landscaping, Screening and Open Space Requirements. 

a. All parking areas be aesthetically improved to reduce obtrusive characteristics 
that are inherent to their use.  YES NO 

b. Parking areas shall be effectively screened from general public view and 
contain shade trees within parking islands where multiple aisles of parking 
exist. Not less than five (5) percent of the interior parking area shall be 
landscaped within parking islands. YES NO 

27. Off-Street Parking Access to Public Streets and Internal Traffic Circulation. 

a. forward movement of the vehicle. YES NO 

b. Driveway approach returns shall not extend beyond the side lot line as 
extended. YES NO 

c. The number of ingress/egress access points to public streets from 
offstreet parking areas located to limit vehicular conflicts, preserve 
proper traffic safety. YES NO  

28. Handicap Accessible Parking Requirements - comply with the parking space 
minimum requirements. YES NO 

29. Traffic Analysis Requirements. Any project which contains 100 dwelling units or 
1,000 average day trips. YES NO 

30. Architectural Standards - architectural plans for buildings shall be submitted for 
review and approval. YES NO 
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Roof: Timberline Natural Shadows - Charcoal
Soffit, fascia: Black
Front, back, and sides: Mastic Ovations Deep Granite horizontal
Gable peaks (center of front and back only): Mastic Ovations Deep Granite vertical
6” Black LP Trim (front and back only): Gable peaks, gable bandboards on siding, windows on siding, patio/deck doors, main entry door.
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Side elevation
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Soffit, fascia: Black
Front, back, and sides: Mastic Ovations Deep Granite horizontal
Gable peaks (center of front and back only): Mastic Ovations Deep Granite vertical
6” Black LP Trim (front and back only): Gable peaks, gable bandboards on siding, windows on siding, patio/deck doors, main entry door.
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