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WEST BRANCH

PUBLIC NOTICE AND AGENDA OF THE WEST BRANCH CITY COUNCIL MEETING
SCHEDULED TO CONVENE AT 7:00 P.M. MONDAY DECEMBER 16, 2019 IN THE
CITY COUNCIL CHAMBERS, 110 NORTH POPLAR STREET, WEST BRANCH,
IOWA.

Mayor Roger Laughlin mayor@westbranchiowa.org
Mayor Pro Tem Colton Miller mcolton@rocketmail.com
Council Member Jordan Ellyson Jordanellyson@gmail.com
Council Member Brian Pierce brianapierce@outlook.com
Council Member Jodee Stoolman j.stoolmanwbcc@yahoo.com
Council Member Nick Goodweiler nickgoodweilerwbcc@gmail.com
City Administrator Redmond Jones Il rjonesii@westbranchiowa.org
City Attorney Kevin Olson kevinolsonlaw@gmail.com
Deputy City Clerk Leslie Brick leslie@westbranchiowa.org

Please note: Most written communications to or from government officials regarding government business are
public records available to the public and media upon request. Your e-mail communications may therefore be
subject to public disclosure.

AGENDA

A Call to Order
B. Roll Call
C. Call to Order
D. Opening Ceremonies

1. Pledge of Allegiance

2. Welcome
E. Guest Speaker, Presentations and Proclamations

1. Presentation from Todd Baldridge of Baldridge Environmental Inc. — A review of the
Wastewater pilot project (results / findings).

Proclamation — Acknowledgement of Service (Councilperson Brian Pierce)

Proclamation — Acknowledgement of Service (Councilperson Jordon Ellyson)

Swearing-In City Councilperson Elect (Tom Dean)

Swearing-In City Councilperson Elect (Jerry Sexton)

Swearing-In City Councilperson Elect (Colton Miller)

Presentation from Mike Fryauf of the West Branch Parks and Recreation — The results of a
recent survey considering allowing the consumption of alcohol and the commission’s
recommendation(s) relating to this matter.

Nous~wnN

F. Public Comment
Anyone wishing to address the City Council may come forward when invited; please state your name and
address for the record. Public comments are typically limited to three minutes, and written comments
may be submitted to the Deputy City Clerk.

"Turnirzg Vision info Rﬂﬂﬁ’g is our Business"
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Approve Agenda / Consent Agenda / Move to Action

Routine items and items not anticipated to be controversial are placed on the Consent Agenda to expedite
the meeting. If a Council member, staff member or member of the Public wishes to discuss any item on
the Consent Agenda, they can request the item be removed from the Consent Agenda for discussion.

1. Motion to Approve Meeting Minutes for City Council Meeting December 2, 2019.

2. Motion to Approve Herb & Lou’s Liquor License Renewal
3. Motion to Approve Appointments/Reappointments to the various Boards &
Commissions.

4. Motion to Approve the West Branch Fire Department Officers for 2019 — 2020.

5. Motion to Approve the West Branch Fire Volunteer Fire & Rescue Revised Constitution
and Bylaws.

6. Motion to Approve Pay Estimate Number 8 for the College Street Bridge Replacement
Project.

7. Motion to Approve the Claims Report.

Public Hearing / Non-Consent Agenda

1. Third (Final) Reading of Ordinance 771 Amending Title “Sewer Service Charges”
Chapter 99.02 “Rate”.

2. Public Hearing: Regarding Amending the Current Budget for the Fiscal Year Ending
June 31, 2020.

Resolution 1862 — A Resolution Approving a Budget Amendment and Certification.

4. Resolution 1863 — Approving Annual Insurance Renewals Wellmark Blue Cross Blue
Shield of lowa for health and dental insurance.

5. Resolution 1864 — Approving the Continuation of United States Geological Survey
(USGS) Streamflow-gaging on the Wapsinonoc creek at College Street for an annual
fee of $8,640.

6. Motion Accepting the City of West Branch, lowa Fiscal Year 2020-2021 Budget
Timeline.

7. Resolution 1865 — A Resolution Accepting the Addition of a New Drug and Alcohol
Policy for CDL Drivers to the Overall Employee Drug and Alcohol Policy.

Reports

1. City Administrator’s Report
2. City Attorney Report

3. City Staff Hearsays

Comments from Mayor and Council Members

Adjournment

"Turm'rzg Vision into Rﬂﬂﬁ’g is our Business"



Presentation 1

BALDRIDGE ENVIRONMENTAL SERVICES,
LLC.

For More Information regarding the Fine Bubble Diffusion, please see the “YouTube” video
below:
https://www.youtube.com/watch?time continue=10&v=wdKcruohZsw&feature=emb logo



https://www.youtube.com/watch?time_continue=10&v=wdKcruohZsw&feature=emb_logo

Presentation 1

WEST BRANCH

MEMORANDUM

Date: 12/09/2019 ‘ ‘
From: Redmond Jones I, City Administrator ot sios A
To:  Mayor and City Council ‘

Back in November of 2018, the Wastewater Task Group recommended moving forward a pilot
project that enhanced our current lagoon system. The task group visited several projects that
used infusion technologies that enhances levels of dissolved oxygen for increased biological
activity, the Baldridge process used this method but at a 80% less expensive rate/price and this
local homebased company came with a money back guarantee (if the process did not work). The
process also resulted in enhanced sludge digestion by the enzymes (also known as “bugs). Again,
a benefit for the city even if other levels were not met. We anticipated (we hoped) the sludge
reduction through this process would also result in lower levels of Ammonia, E.coli, and BODs.
(Biochemical Oxygen Demand).

In addition to the usage of aeration technology, Baldridge Environmental also used a patented
enzyme injection as a potential solution for our wastewater treatment process. The treatment
timeline was delayed due to the unusual / record breaking cold winter. However the pilot started in
spring 2019 and despite heavy rains (also a factor not conducive to the process) positive indicator
were exhibited. Signs of sludge break-down and accompanying data soon highlighted the
importance of this technology and its effectiveness in lowering ammonia (NH3) levels and raising
dissolved oxygen (DO) quantities, both highly desirable outcomes.

The summer and fall months showed indicators moving in right direction shining a light on the
positive usage of the Baldridge Environmental enzymes. Wastewater logs detailed the pre- and
post-treatment comparative data. Overall, all findings indicate significant drops in ammonia levels
and more desirable changes in DO levels. As of November 2019, the city reviewed our lagoon
readings and sent samples to the lab (our normal process / required by the state) and all indicators
showed that we were in compliance with the new state required levels. To be clear, these results
are within our 2022 compliance thresholds. The levels we weren’t expected to meet before the
installation of the SGAR process.

To use our “Hail Marry” analogy the pass has been thrown, the pass has been caught in the end
zone; now we have to wait for the referees to review the instant replay before a final outcome can
be called. In this case, DNR are the referees, and like a head coach we may have to fight to force
this technology discovery to be recognized by the regulating state agency; thus allowing us to avoid
years of rate increases.

"Turm'rzg Vision into Rﬂﬂﬁ’g is our Business"
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WEST BRANCH

- TOWA

Proclamation

WHEREAS, the position of elected office, also known as City Councilperson, is
a time honored and vital position in local government; and

WHEREAS, Brian Pierce has served in the role of City Councilperson for the
City of West Branch during the period of January 1, 2014 — January 1, 2020; and

WHEREAS, during his tenure as a member of the governing body of the City of
West Branch, Brian’s leadership was critical to the operations and

accomplishments of several important municipal public services and investments;

and

WHEREAS, West Branch citizens are fortunate to have had the benefit of Mr.
Pierce’s wisdom, stewardship, and dedication; and

NOW, THEREFORE, BE IT PROCLAIMED by the Mayor and City Council
of the City of West Branch, lowa; its appreciation for the work and contributions
Brian Pierce has made for the benefits of his fellow citizens, the City of West
Branch and agencies of government at other levels.

HEREBY DELIVERED this 16" day of December, 2019 by the Mayor of the
City of West Branch, lowa.

CITY OF WEST BRANCH
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WEST BRANCH

- TOWA

Proclamation

WHEREAS, the position of elected office, also known as City Councilperson, is
a time honored and vital position in local government; and

WHEREAS, Jordan Ellyson has served in the role of City Councilperson for the
City of West Branch during the period of January 1, 2012 — January 1, 2020; and

WHEREAS, during her tenure as a member of the governing body of the City of
West Branch, Jordan’s leadership was critical to the operations and

accomplishments of several important municipal public services and investments;
and

WHEREAS, West Branch citizens are fortunate to have had the benefit of Ms.
Ellyson” wisdom, stewardship, and dedication.

NOW, THEREFORE, BE IT PROCLAIMED by the Mayor and City Council
of the City of West Branch, lowa; its appreciation for the work and contributions
Jordon Ellyson has made for the benefits of her fellow citizens, the City of West
Branch and agencies of government at other levels.

HEREBY DELIVERED this 16" day of December, 2019 by the Mayor of the
City of West Branch, lowa.

CITY OF WEST BRANCH
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Presentation 4

Cedar County
At an election held in said County on the 5" day of November, 2019
Tom Dean
was elected to the office of West Branch Councilperson At Large
for the term of 4 years from the 2°¢ day of January, 2020 and until a successor is elected and qualified.

Given this 19" day of November, 2019

ATTEST: CHAIRPERSON, BOARD OF CANVASSERS

e

COUNTY COMMISSIONER OF ELECTIONS

Presentation 5

LECTION B
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Cedar County
At an election held in said County on the 5® day of November, 2019
Jerry Sexton
was elected to the office of West Branch Councilperson At Large
for the term of 4 years from the 2°? day of January, 2020 and until a successor is elected and qualified.

Given this 19" day of November, 2019

ATTEST: CHAIRPERSON, BOARD OF CANVASSERS

Ofui

COUNTY COMMISSIONER OF ELECTIONS




Presentation 6

Cedar County
At an election held in said County on the 5™ day of November, 2019
Colton Miller
was elected to the office of West Branch Councilperson At Large
for the term of 4 years from the 2*® day of January, 2020 and until a successor is elected and qualified.

Given this 19" day of November, 2019 g

ATTEST: CHAIRPERSON, BOARD OF CANVASSERS

lane Daupes_

COUNTY COMMISSIONER OF ELECTIONS




Presentation 7

WEST BRANCH

REQUEST FOR COUNCIL CONSIDERATION

MEETING DATE: December 16, 2019

AGENDA ITEM: Presentation: West Branch Parks and Recreation Commission Policy
Recommendation.

CITY GOAL: Promote quality of life including public safety, community pride events,
strong citizen involvement, parks and recreation opportunities and
investment.

PREPARED BY:  Mike Fryauf, Parks and Recreation Commissioner

DATE: December 9, 2019

BACKGROUND:

The Park & Recreation Commission recommends and reviews policies, rules, regulations,
ordinances and budgets relating to parks and playgrounds of the City. The Parks and
Recreation Commission has evaluated the current ordinances in regard to alcohol use in
Beranek Park, Cubby Park, Wapsi Park, Heritage Square, Town Hall and Lions Field.

The Parks and Recreation Commission would like to recommend changes to the current
Chapter 47-Park Regulations and Chapter 45-Alcohol Consumption and Intoxication.

STAFF RECOMMENDATION: This topic will be a Discussion ltem next month.

REVIEWED BY CITY ADMINISTRATOR:
COUNCIL ACTION:

MOTION BY:

SECOND BY:

"Turniry Vision info Rﬁﬂﬁ’g is our Business"



In your opinion, in which city park locations might alcohol be used. (Please check all which apply)
93 responses

Beranek Park 70 (75.3%)
Cubby Park

Heritage Square
Lion's Field

Wapsi Creek Park
West Branch Dog Park

55 (59.1%)
44 (47 3%)

21 (22.6%)

—30 (32.3%)

18 (19.4%)

Town Hall 62 (66.7%)
None of the Above 18 (19.4%)
Maybe town hall §—1 (1.1%)
—1(1.1%)
0 20 40 60 80

What circumstances or events do you feel should be allowed to have alcohol use. (Please check all
which apply)

93 responses

Never
Only when adults are present (
nooneun...

14 (15.1%)
21 (22.6%)
41 (44.1%)

Private parties (e.g., reunions,
gradua...

City-run events (e.g., sports 61 (65.6%)
tournamen...

15 (16.1%)
Onlywhen itis sold on the 3 (3.2%)
premises

~1(1.1%)



Do you currently live in West Branch city limits?
93 responses

® Yes

@ No
@ Other

Please mark your age catagory
93 responses

@® 18 years old or under
@ 19 years -20 years

@ 21 years-26 years

@ 27 years-35 years

@ 36 years-50 years

@ 50 years and older
® NA




How often do you or your family visit or plan to visit West Branch parks in a year?
93 responses

@ Never

@ 110 5tmes a year

@ 6to 10 tmes a year

@ 11-20 times a year

@ More than 21 times a year

Other comments

15 responses

I believe that if an event is centered towards adults it would be fine to have alcohol and could be a good source of
income. (Adult league sports. craft parties, social gatherings)

I think if there is a tournament or kids league sports alcohol should not be sold. I think if their is a private party or event
and the space 1s being rented out 1 believe alcohol could be allowed, but not served by the city, but the organization or
person renting the space. They should also be responsible for the alcohol and in the event an accident due to the
consumption, They should have to show proof of insurance for the event itself or an umbrella policy that would protect
them. T do not believe it should be up 1o tax pavers to pay for this if there were an accident and the space was used for a
private event.

All parks should have the same policy -

Do not feel that alcohol should be in any of the city parks at all.

There needs to be rules around alcohol use. Too often groups will drink in Beranck park and leave alcohol cans and
bottles scattered around the park. Or broken bottles in the pavilion.

We live outside city limits but in the schools district

I marked that alcohol should be allowed during city-run events and [ would like to clarify that I don't think that alcohol
should be allowed during city-run children events but ok for adult events or family events like music in the park. I also
think that glass bottles should not be allowed.

I think 1t is reasonable during an adult event. like adult fast'slow pitch softball etc...Not during little league events.

Alcohol use in any public space should be used within reason. Those supplying it should be responsible for those
consuming it while on premises including cleaning up after the event,



Don't feel alcohol 1s acceptable when anyone under 21 15 present, just not necessary, don’t like the message it sends,
Especially when adults get out of hand and it does happen

Thank you for asking for community mput on this topic. [ appreciate all you do for the town of West Branch.

My opinion would be that it will get confusing to limit the consumption of alcohol to a few specified parks and it is the
consumers responsibility to conduct themselves accordingly and understand the consequences if they abuse the
privilege.

Feel like alcohol should only be allowed at Beranek park

I think the softball fields at Cubby Park could have alcohol sold during league play similar to the city of Coralville, or
at least allow participants to bring their own similar to sand volleyball,

It is a extremely poor image for WB and our children to support alcohol use in parks,



Presentation 7
(cont.)

CHAPTER 45

ALCOHOL CONSUMPTION AND INTOXICATION

4501 Persons Under Legal Age 45.03 Open Container on Streefs and Highways
45.02 Public Consumption or Intoxication

45.01 PERSONS UNDER LEGAL AGE. As used in this section, “legal
age” means twenty-one (21) years of age or more.

1. A person or persons under legal age shall not pur or attempt
to purchase or mdividually or jointly have alcoholic 11 \y/ine or beer
in their possession or control: except in the case of 1 * wine or beer

given or dispensed to a person under legal age tvate home and
with the knowledge. presence and consent of th
beverage or medicinal purposes or as a
a physician or dentist for medicinal purgo

a person under legal age may handle a

to the person by either
except to the extent that
c beverages. wine, and beer

during the regular course of the pe mployment by a liquor control
licensee. or wine or beer permutt r State laws.

(Code of Iow’er. 123.47[2])
2. A person under le e shall not misrepresent the person’s age

beverage. wine or any licensee or permuttee.

for the purpose oflwI g or attempting to purchase any alcoholic
of Iowa, Sec. 123 .49[3])

45.

'Il

02 I'BLIC%\ s UNMNPTION OR INTOXICATION.
in this section unless the context otherwise requires:

“Arrest” means the same as defined in Section 804.5 of the
Code of Iowa and mcludes taking into custody pursuant to Section
232.19 of the Code of Iowa.

B. “Chemucal test”™ means a test of a person’s blood. breath. or
urne to determine the percentage of alcohol present by a qualified
person using devices and methods approved by the Commissioner

of Public Safety.
C. “Peace Officer” means the same as defined in Section
801 4 of the Code of Iowa.

CODE OF ORDINANCES. WEST BRANCH, IOWA
-225-



CHAPTER 45 ALCOHOL CONSUMPTION AND INTOXICATION

D. “School” means a public or private school or that portion
of a public or private school which provides teaclung for any
grade from kindergarten through grade twelve.

2. A person shall not use or consume alcoholic hquor, wine or beer upon
the public streets or highways. A person shall not use or consume alcoholic
liquor 1n any public place, except: (1) on premises covered by a liquor control
license: (2) on the grounds of Beranek Park. as set forth by Council
resolution; (3) within Town Hall as set forth by Council resolution: (4) on
the grounds of the West Branch Public Library as set forth by Council
Resolution; (5) on the grounds of Cubby Park as set forth by Council
Resolution: (6)on the grounds of Waps1 Park as set forth by resolufion: (7) or
as permitted by separate resolution of the Council. A person
or consume alcoholic liquors, wine or beer on public school
attending any public or private school-related function.
be intoxicated or simulate intoxication in a public :
violating this subsection 1s guilty of a simple nﬁsdf@mr. (Ord. 707 — May

15 Supp.}
3. When a peace officer arrests a pers a charge of public
intoxication under this section. the peace o all nform the person that

ered at the person’s own
‘ommussioner of Public Safety for
termune the person’s blood alcohol

the person may have a chemical test
expense. If a device approved by
testing a sample of a person’s brea
concentration 1s available, that 1 v test that need be offered the person
arrested. In a prosecution(for lic mtoxication, evidence of the results of

a chemuical test perfo: unt this subsection 1s admussible upon proof of a
proper foundation. entage of alcohol present in a person’s blood,

breath, or urnine es d by the results of a chenucal test performed within
two hours after ’s arrest on a charge of public intoxication 1s
presumed to ercentage of alcohol present afGhesinfdodvariket. 123 46)
4.

45.03 OPEN CONTAINER ON STREETS AND HIGHWAYS. (See
Section 62.08 of this Code of Ordinances.)

CODE OF ORDINANCES, WEST BEANCH, IOWA
-226 -



CHAPTER 47
MUNICIPAL PARK
POLICIES AND REGULATIONS
47.01 Reservations 47.06 Park Hoaurs
47.02 Parlang 47.07 Alcohol Consumption
47.03 Fires 47.08 Damage
47.04 Trash 47.09 Private Property

47.05 Building Reservation Responsibibities

47.01 RESERVATIONS. Reservations for the building and/or volleyball
courts for group functions are to be made online at mmv.wes%;?hiowa.org
or in person at the City Office or Parks and Recreati ce during
regular business hours: Monday - Friday. 8:00 am m pm. A list
of park regulations must be obtammed and @ by the party
making the reservations.

Oggnated parking areas
%s expense. Absolutely no
trails. Park access for the
for functions (carmival. day

47.02 PARKING. Parking 1s lmiteds}
only. Violators will be towed at the o
motorized vehicles are allowed on the
unloading of equipment on the

camp. volleyball tournament. ust be approved by the Park and

Recreation Commission or Ci

47.03 FIRES. Open be allowed. but limited to the designated fire
receptacles. Fires t be supervised. extinguished. and cleaned up before

exiting the park. e fire fuels include charcoal and wood.

47.04 TRAS park patrons are responsible for proper cleanup and
disposal o sh. Receptacles are provided for this. Glass containters are
not pe

47.05 BUILDING RESERVATION RESPONSIBILITIES. Before
departure. building responsibilities include: securing all doors and windows,
turning off lights and water faucets, sweeping of floors. wiping down tables. and
removing trash from the building as stated in Section 47.04.

47.06 PARK HOURS. Normal park hours are from 6:00 am. to 10:00 p.m. daily
unless approved by the Park and Recreation Commission or City Staff.

47.07 ALCOHOL CONSUMPTION. Alcohol consumption may take place only
dunng normal park howrs in Beranek Park, Wapsi Park, and Cubby Park as
stated in Section 47.06 and shall remain within the park grounds at all times.
Alecohol is not permitted at Lions Field, Heritage Square, or the West Branch Dog Park
without special approval from the West Branch City Council The use of alcohol in the
park is limited to beer and wine. No alcoholic liquor is allowed. No beer or wine
is allowed in the immediate area of organized activifies involving minors. A person
shall not be infoxicated or simulate intoxication in a public place. A person violating
this subsection is guilty of a simple misdemeanor. (ord. 707-May 15 supp)

Presentation 7
(cont.)



CHAPTER 47 MUNICIPAL PARK
POLICIES AND REGULATIONS

47.08 DAMAGE. Damage to the park facilities will result m an assessment
for the cost of replacement matenals and resulting labor.

47.09 PRIVATE PROPERTY. Users of park facilities shall be respectful of
the private property adjacent to the park.

[The next page 1s 251]

CODE OF ORDINANCES, WEST BRAMNCH, IDWA
-234 -



(Minutes)
Consent Item 1

(The following is a synopsis of the minutes of the West Branch City Council meeting. A video recording is available for
inspection on the City of West Branch Website at www.westbranchiowa.org/government/council-videos. The minutes are
not approved until the next regularly scheduled City Council meeting.)

West Branch, lowa
Council Chambers

City Council
Regular Meeting

December 2, 2019

7:00 p.m.

Mayor Roger Laughlin called the West Branch City Council meeting to order at 7:00 p.m. Roll call: Council members:
Jodee Stoolman, Nick Goodweiler and Jordan Ellyson were present. Colton Miller arrived at 7:15 p.m. Brian Pierce
was absent. Laughlin welcomed the audience and the following City staff: City Administrator Redmond Jones, Deputy
Clerk Leslie Brick, City Attorney Kevin Olson, Finance Officer Gordon Edgar, Police Chief Mike Horihan, Public
Works Director Matt Goodale, Park & Recreation Director Melissa Russell, Library Director Nick Shimmin and Fire

Chief Kevin Stoolman.

GUEST SPEAKER AND PRESENTATIONS

No presentations.

PUBLIC COMMENT
No comment.

APPROVE AGENDA/CONSENT AGENDA/MOVE TO ACTION
Motion to approve minutes for City Council Meeting November 18, 2019,
Motion to adopt the City Council 2020 Regular Meeting Schedule.

Motion to approve the Christmas Past Special Event Application.

Motion to approve the part-time employment of Levi Kleinmeyer and Damel Heick for service in the Public Works

Department.

Motion to approve the Claims Report.

EXPENDITURES

AERC RENTAL INC

LIBERTY COMBMURNICATIONS
MIDWEST RADAR & EQUIPMENT
MOORE'S WELDING INC

PORT 'O JONNY INC

PSC DISTRIEUTION

STATE INDUETRIAL PRODUCTS
THE HOME DEFOT PRO

TYLER TECHNOLOGIES

Ups

VEEMETRA B KIMM INC
VEEMETRA B KIMM INC
VEEMSTRA B KIMM INC
VEEMSTRA B KIMM INC
WEEMSTRA B KIMM INC
WEEMSTRA B KIMM INC

WEST BRANCH ANIMAL CLINIC
WEST BRANCH COMMUMITY DEVELOPMENT
WEST BRANCH FORD

WEST BRANCH TIMES

TOTAL
PAYROLL
PAID BETWEEN MEETINGS

CAZEY'S GENERAL STORE

CICOOPER & AZEOCIATES

JOHMEOMN COUNTY REFUSE

MATT PARROTT/STOREY KENWORTHY
RAEDIACOM

MEEDHAM EXCAVATING IMNC

12/2/2019

EQUIPMENT RENTAL

TELEPHONE SERVICE

RADAR CALIBRATION

EQUIPMENT MODIFICATION & REPAIR
SERVICE - CEMETERY & WAPS| PARK
SUPPLIES

CHEMICALS

RESTROOCM SUPPLIES

HOSTING FEE

SHIPPING

GOLF COURSE DEVELOPMENT REVIEW
PRE-APF AMD SITE PLAN REVIEW

318 COLLEGE 5T & 2ND ST IMPROVEMENT PROI
MEADOWS 3 & 4 CONSTRUCTION REVIEW
315 UTILITY RELOCATION & I-30 WIDENING
CHAMMEL WIDENING - FLOOD IMPROVEMENT
ANIMAL CARE

GARLANDS & WREATHS

VEHICLE REPAIR

LEGAL PUBLICATION & ADVERTISING

11/29/2019

TIF REBATE

DRUG TEST

RECYCLING - QCTORBER
RECEIFT BOOKE

CABLE SERVICE

Z0E PV PARK CONSTRUCTION

372.00
1,307.22
200,00
751.10
182,00
3.06
244.00
£3.70
38333
22.82
1,335,650
175.00
144.00
753.72
3,420.00
2,927.00
200.00
153.00
23572
1,179.86

14,767.13

45,536.23

15,497.38
134.80
3,999.50
210,00
41580
17,573.33


http://www.westbranchiowa.org/government/council-videos

PITMEY BOWES PURCHASE POWER REPLEMISH POSTAGE METER S00.00
STATE HYGIEMIC LAB LAER ANALYSIS 26.00
UNIVERSITY OF I0WA-OFFICE OF OUTREACH DESIGM FEES-MURAL 1,727.00
UPs SHIPPING 22.82
CEDAR COUNTY COPERATIVE FUEL 1,136.50
JUUA HIME WIDEOGRAPHY SERVICE 100.00
VERIZON WIRELESS WIRELESS SERVICE 20283
TOTAL 4217211
GRAND TOTAL EXPEMDITURES 102,475.47
FUND TOTALS

001 GEMERAL FUND 51,358.50

022 CIVIC CENTER 295.45

031 UEBRARY 5623.91

110 ROAD USE TAX 5131.16

113 TRUST AND AGENCY 5,052.80

125 TIF DEET SERVICE 15,457.38

318 COLLEGE 5T & 2MND 5T IMPROVEMEMNT PROJ 144.00

315 RELOCATING WATER & SEWER LINES 3,430.00

B00 WATER FUND 535151

&10 SEWER FUND 5,113.22

740 STORM WATER UTILITY 2.927.00

GRAND TOTAL 102, 475.47

Motion by Goodweiler, second by Stoolman to approve agenda/consent agenda items. AYES:
Goodweiler, Stoolman, Ellyson. NAYS: None. Absent: Miller and Pierce. Motion carried.

PUBLIC HEARING / NON-CONSENT AGENDA

Third reading of Ordinance 770 Amending Title “Animal Protection and Control” Chapter 55.22 “Licensing”. /
Move to action.

ORDINANCE NO. 770
AN ORDINANCE AMENDING TITLE CHAPTER 55 “ANIMAL PROTECTION AND CONTROL”
A. BE IT ENACTED by the City Council of West Branch, Iowa, that Chapter 55 “ANIMAL PROTECTION AND CONTROL” of the
Code of West Branch, lowa is hereby amended by making the following changes:

B. Add Section 55.22.3.C: New animal registrations and renewals can be made in person or online via the City’s website providing
all required information is provided. City tags will be issued for new pets upon receipt of payment.

C. Delete Section 55.22.5.B and insert in lieu thereof: City tags will be issued once for the life of the animal. Tags can be issued for
up to three (3) years coinciding with the rabies expiration date.

2. This amendment to the ordinance shall be in full effect from and after its publication as by law provided.

3. All ordinances or parts of ordinances in conflict with the provisions of this ordinance are hereby repealed.

4. If any section, provision, or part of this ordinance shall be adjudged to be invalid or unconstitutional, such adjudication shall not affect the
validity of this ordinance as a whole or any part, section, or provision thereof not adjudged invalid or unconstitutional.

Passed and approved this 2nd day of December, 2019.
First Reading: November 4, 2019
Second Reading: November 18, 2019
Third Reading: December 2, 2019

Roger Laughlin, Mayor
Attest:

Redmond Jones I, City Administrator/Clerk

Motion by Goodweiler, second by Ellyson to approve the third reading of Ordinance 770. AYES: Goodweiler,
Ellyson, Stoolman. NAYS: None. Absent: Miller and Pierce. Motion carried.



Second Reading of Ordinance 771 Amending Title “Sewer Service Charges” Chapter 99.02 ‘“Rates”./ Move to
action.

No discussion.

Motion by Goodweiler, second by Ellyson to approve the second reading of Ordinance 771. AYES: Goodweiler,
Ellyson, Stoolman. NAYS: None. Absent: Miller and Pierce. Motion carried.

Resolution 1856 — Adopting Goals and Objectives for the City of West Branch, lowa for 2020-2021. / Move to
action.

Laughlin said he wanted the Council to create a Capital Improvements Plan (CIP) for the next fiscal year and budget
for City projects that have been on the back burner for a couple of years. Stoolman reiterated that she wants to see
departments create set aside accounts for large ticket items such as vehicle replacement and additional staffing.
Motion by Stoolman, second by Goodweiler to approve Resolution 1856. AYES: Stoolman, Goodweiler, Miller.
ABSTAIN: Ellyson. NAYS: None. Absent: Pierce. Motion carried.

Resolution 1855 — Setting a Public Hearing for a Budget Amendment. / Move to action.

Edgar explained a budget amendment was needed due to some projects that were budgeted for FY19, but not
completed and paid out until FY20.

Motion by Goodweiler, second by Stoolman to approve Resolution 1855. AYES: Goodweiler, Stoolman, Miller,
Ellyson. NAYS: None. Absent: Pierce. Motion carried.

Discussion: Protocol for hiring Part-time, Seasonal, and Temporary Employees.

Jones asked the Council to provide direction on whether they needed to formerly approve the hiring of temporary and
regular part-time staff when positions were already budgeted for. Jones commented that at times, start dates have
been delayed due to the current approval process. The Council discussed that they didn’t need to approve the start
date of these positions but still wanted to know when employees were hired which could be done with the City
Administrator’s weekly report.

Resolution 1857 — Approving Partial Pay Estimate # 13 In the Amount of $3,143.12 to Needham Excavating Inc. for
the Cubby Park Improvement Project. / Move to action.

Fehr Graham’s Nate Kass stated that the pay estimate is for two outstanding punch list items which include a bug
screen for the concession stand and additional seeding and fertilization.

Motion by Goodweiler, second by Miller to approve Resolution 1857 AYES: Goodweiler, Miller, Ellyson,
Stoolman. NAYS: None. Absent: Pierce. Motion carried.

Resolution 1858 — Approving Change Order #10 in the Amount of $5,625.00 - $9,625.00 to be withheld from the
Project Retainage for Liquidated Damages and Expenses Related to Cubby Park Project Overages. / Move to action.
Kass explained that the $5,625.00 dollar figure represents liquidated damages suffered by the City for the project not
being completed on time per the contract extensions. The dollar amount is calculated at $750 per day times seven
and one half days past the agreed upon completion date. Olson explained that Fehr Graham incurred additional
expenses due to the delays and that their fees would be paid from these damages under Resolution 1861.

Motion by Stoolman, second by Goodweiler to approve Resolution 1858. AYES: Stoolman, Goodweiler, Miller,
Ellyson. NAYS: None. Absent: Pierce. Motion carried.

Resolution 1859 — Accepting the Public Improvements Constructed in Association with the Cubby Park
Improvement Project. / Move to action.

Jones said upon his final inspection today, he found some lights on the concession stand that appear to be missing.
He discussed the situation with City Attorney Olson and was advised that the project should be accepted without
further delay and request the contractor correct the issue within thirty days. Olson explained that upon acceptance of
the project, under lowa’s Bidding Law the City would be required to pay the contractor the remaining retainage
within thirty days of the acceptance. Olson further explained that the project is covered by a two year maintenance




bond which basically covers the whole project. Should the park have any issues related to defects in workmanship or
product quality (grass, trees, sprinkler system, lighting etc.), the City could file a claim with the bonding company.
Olson said that any issues should first be addressed with the contractor and allow them time to rectify the issue (in a
reasonable timeframe) before the City should go to the bonding company.

Motion by Miller, second by Ellyson to approve Resolution 1859 upon the condition that the lighting issue be
resolved within thirty days. AYES: Miller, Ellyson, Goodweiler. NAYS: Stoolman. Absent: Pierce. Motion
carried.

Resolution 1860 — Approving Final Pay Estimate # 14 in the Amount of $136,284.60 (the retainage) to Needham
Excavating Inc. for the Cubby Park Improvement Project. / Move to action.

The Council agreed to accept the final pay estimate with the liquidated damages in the amount of $5625.00 withheld.
Motion by Goodweiler, second by Ellyson to approve Resolution 1860. AYES: Goodweiler, Ellyson, Miller,
Stoolman. NAYS: None. Absent: Pierce. Motion carried.

Resolution 1861 — Amendment to the Professional Services Agreement with Fehr Graham in an Amount Not-to-
Exceed $4,000. / Move to action.

Jones explained that the resolution represents additional services from Fehr Graham from the project delay which
totaled $1475.75. Olson stated that damages pay for damages and are to be paid from the retainage. Upon
acceptance of the project, it is now considered closed and no further bills will be received from Fehr Graham.
Motion by Goodweiler, second by Ellyson to approve Resolution 1861. AYES: Goodweiler, Ellyson, Stoolman,
Miller. NAYS: None. Absent: Pierce. Motion carried.

CITY ADMINISTRATOR REPORT

Jones said Baldridge Environmental will make a presentation at the next Council meeting to share some positive
results. Jones also reported that he and Edgar had attended a budget conference recently and learned of some new
public notification requirements with regard to the annual budget process. Jones said more information would be
shared as it is learned.

CITY ATTORNEY REPORT
No report.

STAFF REPORTS
No reports.

COMMENTS FROM MAYOR AND COUNCIL MEMBERS

Goodweiler said he had received a few inquiries on when the lighting on the College Street Bridge would be
operational. Goodale said they were waiting on Alliant Energy at this time but that the project was on their
schedule.

ADJOURNMENT
Motion to adjourn by Ellyson, second by Miller. Motion carried on a voice vote. City Council meeting adjourned
at 8:03 p.m.

Roger Laughlin, Mayor

ATTEST:

Leslie Brick, Deputy City Clerk



CIT Consent Item 2

WEST BRANCH

REQUEST FOR COUNCIL CONSIDERATION
| MEETING DATE: December 16, 2019

AGENDA ITEM:  Motion to Approve Herb & Lou’s Liquor License Renewal

CITY GOAL.: Promote quality of life including public safety, community pride events,
strong citizen involvement, parks and recreation opportunities and
investment.

PREPARED BY: Leslie Brick, Deputy City Clerk

DATE: December 9, 2019

BACKGROUND:

Approve Class C Liquor License (LC) (Commercial) with Sunday sales for Herb n” Lou’s, 105 N.
Downey St., West Branch, 1A.

Renewal is effective January 1, 2020 — December 31, 2020.

STAFF RECOMMENDATION: Approve Motion — Move to Action

REVIEWED BY CITY ADMINISTRATOR:
COUNCIL ACTION:

MOTION BY:

SECOND BY:

"Turniry Vision info Rﬁﬂﬁ’g is our Business"



Consent Item 3

#4 WEST BRANCH

REQUEST FOR COUNCIL CONSIDERATION
| MEETING DATE: December 16, 2019

AGENDA ITEM:  Motion to Approve Appointment/Reappointments to the various Boards
& Commissions.

CITY GOAL.: Promote quality of life including public safety, community pride events,
strong citizen involvement, parks and recreation opportunities and
investment.

PREPARED BY: Leslie Brick, Deputy City Clerk

DATE: December 3, 2019

BACKGROUND:

Mayor (with Council approval) Appointment/Reappointments:
Animal Control Commission: Appointment, Gina Heick, term expires 12/31/2022
(3 years)
Animal Control Commission: Reappointment, Leesa Johnson, term expires 12/31/2022 (3 years)
Park & Recreation Commission: Reappointment, Angie Miller, term expires 12/31/2022
(3 years)
Park & Recreation Commission: Appointment, Kristin Rood, term expires 12/31/2022
(3 years) — replaces Mike Fryauf
Historic Preservation Commission: Reappointment, Liz Seiberling, term expires 12/31/2022
(3 years)
Historic Preservation Commission: Reappointment, Karen Suchomel term expires 12/31/2022
(3 years)
Zoning Board of Adjustment: Appointment, TBD, term expires 12/31/2020
(to fill Craig Walker vacancy)
Zoning Board of Adjustment: Reappointment, Frank Frostestad, term expires 12/31/2025

City Council Appointment/Reappointments:
Planning & Zoning Commission: Appointment, Matt VVan Scoyoc, term expires 12/31/2023
Planning & Zoning Commission: Reappointment, John Fuller, term expires 12/31/2023 (4 years)
Planning & Zoning Commission: Reappointment, Sally Peck, term expires 12/31/2023

STAFF RECOMMENDATION: Approve Motion — Move to Action

REVIEWED BY CITY ADMINISTRATOR:
COUNCIL ACTION:

MOTION BY:

SECOND BY:

"Turniry Vision into Rﬂﬂﬁ{y is our Business"



CITY or

WEST BRANC

Advisory Board/Commission
Application Form

IOWA

Individunls serving on boards or commissions play an important role in advising the City Council on matters of
West Branch,

When a vacancy occurs, sn announcement of thet vacancy will be posted. No sooner than two weeks later the
Mayor and City Council will review all applications, The appeintment will be made at a formal City Council
meeting. Appointees serve as unpaid volunteers,

This application is a public document and as such it or the information it containg may be reproduced and
distributed. This application will remain active for two years and vou will automatically be considered for
any vacancy occurring during that time.

Beard or Commission _Ajgml__gg\‘ff a\ Today's Date__\\ -(o-19

(Please print)

_%\_M._'HL\L’Q&— Address: _LQX_M\:I\L_&AD_
Phone: (home) Phone: (eell) —_

Emait__Cralneic (@) 4QneD . Coves

Do you live within the corporate city limits of West Branch?  Yes No ~ C‘Ou\%{ ' MU iSTor

Yo mile ouk of LAY L,
How long have you beea a resident of West Branch? l i 4@(5

Ocoupaion:_Leep\, Decrekaty  Employer SOnnsem County Attorongs Oga

Oprisonal Questions (use the back If necessary)

What experience and/or skills do you haye that might quality you to serve on this board / commission?

=75 ¢ on the Animal Covdorp( Poweld,

;;Zé; Fan ﬂh&ﬂian ok e qu' ﬁrémg fa!gs De ped o
in Hthe Légég'\\l' ok 2 C—(\N’ﬁ-— :DA—Q 1[@22: ‘ Eh\n &9\ )

What contributions do you feel you can make to this boerd / commission?

ma&ww_\mm
[l W ' Wi » P2

Thank you for your interest! We will contact you after your application has been reviewed.




CITY oF

WEST BRANCH

I1O0WA

Advisory Board/Commission
Application Form

Individuals serving on boards or commissions play an important role in advising the City Council on matters of
West Brunch.

When avacmey occurs, an announcement of that vacancy will be posted, No sooner than two weeks later the
Mayor and City Council will review all applications. The appointment will be made at a formal City Council
meeting, Appointees serve as unpaid volunteers.

This application is a public document and as such it or the information it contains may be reproduced and
distributed. This application will remain active for two years and you will automatically be considered for
any vacancy occurring during that time.

Board or Commission __Planning and Zoning Commission Today's Date __ 12/2/2019
{Please print)

Name: _Matt Van Scoyoc Address: 143 Scolt Drive

Phone: (home)  30X-100¢-30000 Phone: (cell) -
Email: __matLvanscoyoc@gmali.com

Do you live within the corporate ¢ity limits of West Branch? No

How long have you been a resident of West Branch? 3 years

Occupation: _Represantative Employer: _Legacy Building Solutions, Inc.

Optional Questions (usge the back if necessary)
What experience and/or skills do you have that might quality you to serve on this board / commission?

| have 9 years exparienca in ag/commercialindustrial buikding designing and construction with a pamasy focus on public works

prejects on the city, county, and state level. My curent employment respansibilities include business develom. project
estimating and bldding. contract reviawhwm'mg‘ contract submittal preparation, and coordination scheoung

What contributions do you feel you can make to this board / commission?

| feel the city of West Branch is approaching some exciting times of encoundering new opportunities and growth. | am

nterested in

rasulnnabonalbhomnunlmlmmmggwmnmwm

Thank you for your interest! We will contact you after your application has been reviewed.



Beziml

WEST BRANCH

Advisory Board/Commission
Application Form

Individuals serving on boards or commissions play an rmpartunt role in advising the City Council on matters of
Weat Branch.

When a vieancy occues, an annourcement of that vacaney will be posted. No sooner than two weeks later the
Mayor and City Councal will review all applications. The appointment will be made st a formal City Councl!
mesting. Appointzes serve a5 unpaid volumteess.

This applicstion Is & public document and as soch it or the information it contuing muy be reprodeced and
distributed, This application will remain active for two years and you will automatically be considered for
any vacancy occurring during that time.

Board or Commission &LKSJ:KQL— Todayts Do H-217-19

{ Please print)

ene:_ Hristin K oedd asee |14 Billkap Deive.
Mhooe: (home) Phone: (cell) —
et KK oobA23, 6\Norwaul » Coon

Do you live within the corporste city Hmits of West Bronch? No

How long hove you been a resident of Wast Branch? \q \!TS‘

oscapution PAVarceo] Prochice E-WWCMMMh(c oundf

Regjisterred Nuvse Clinics.

Cotlanal Cearians fuse the back [ recessory)

What experience andfor skills do you have that might quality you o serve on this beard / commission?

vatod lings /!

R

What contributions do you feel you can make o this board / commzssion”

‘A'A .. ) Y\ AL o . i . a® 'A A ,L‘- A L( “. ) AIVa R A .

'
AW O\ AN A 2, Conung WL PN voual, A8

Scnool Gultia e Ngve . Gt 40 2 Dooee . \onawe ol Guns

ey oee-rogie . | WS ot voused here, So \do Noue-

Thank you for your Interest! We will contact you after your application hag ’bocn reviewed,

O Y Owre 3 prspechivg, Wit Lo QWW
 was ij Achve 1n Sehool Gporﬂ ~+O0udS ole OF SChhasl Spovts /acﬁv'»
| howe Greduticleas Qnd Hnk OUdSId 0F g boy -



CITY o Consent Item 4
WEST BRANCH

REQUEST FOR COUNCIL CONSIDERATION

MEETING DATE: December 16, 2019

AGENDA ITEM: Motion to Approve West Branch Fire Department Officers for 2019-
2020.

CITY GOAL: Promote quality of life including public safety, community pride events,
strong citizen involvement, parks and recreation opportunities and
investment.

PREPARED BY: Leslie Brick, Deputy City Clerk

DATE: December 3, 2019

BACKGROUND:

The West Branch Fire Department annually votes for Officers on a variety of positions for the
upcoming year. On Wednesday, November 13, 2019 the West Branch Fire Department voted
and approved Officers for 2019/2020. (See attached list.)

STAFF RECOMMENDATION: Approve the Motion — Move to Action

REVIEWED BY CITY ADMINISTRATOR:
COUNCIL ACTION:

MOTION BY:

SECOND BY:

"Turnirzg Vision info Rﬂﬂﬁ{y is our Business"



WEST BRANCH FIRE & RESCUE

P.O. Box 218, 105 S. Second Street West Branch, 1A 52358
Phone 319-643-2110 Fax 319-643-3293
Emergencies Dial 911

2019-2020 Officers

Chief- Kevin Stoolman
1% Assistant- Logan Cilek
2" Assistant- Tanya Havlik Smith
President- Jose Gongora
Secretary- Rae Ann Hosier

Treasurer- Chad Schutte

Trustee 1% Year- Mike Kusick
Trustee 2" Year- Matt Tisinger
Trustee 3 Year- Andy Hosier
Medical Officer- Sandy Heick
Assistant Medical Officer- Ben Barrett

Scene Captains
1. Ben Litscher
2. Adam Fair
3. Ben Barrett
4. Neil Gerot

191- Captains
1. Adam Fair
2. Ben Litscher

192 Captain- Matt Tisinger
195- Captain / Cub Cadet- Ben Litscher
196- Captain — Levi Kleinmeyer

197- Captain — Nevin Tucker
199- Captain — Craig Cochran

Cleaning- 3 Department Members Each Month



CITY ot Consent Item 5
WEST BRANCH

REQUEST FOR COUNCIL CONSIDERATION

MEETING DATE: December 16, 2019

AGENDA ITEM: Motion to Approve the West Branch Fire Volunteer Fire & Rescue
Revised Constitution and Bylaws.

CITY GOAL: Establish a sound and sustainable government supported by
professionalism, progressive thinking and modernizing the organization.

PREPARED BY:  Leslie Brick, Deputy City Clerk

DATE: December 3, 2019

BACKGROUND:

The West Branch Fire Department periodically reviews their Constitution and Bylaws.  On
Wednesday, November 13, 2019 the West Branch Fire Department voted and approved the
attached Constitution and Bylaws.

STAFF RECOMMENDATION: Approve Motion — Move to Action

REVIEWED BY CITY ADMINISTRATOR:

COUNCIL ACTION:

MOTION BY:

SECOND BY:

"Turniry Vision info Rﬁﬂﬁ’g is our Business"



West Branch Volunteer Fire and Rescue
Constitution and Bylaws

Be it resolved, that we solemnly pledge ourselves to sustain the officers in their performances
of their duties and hold ourselves bound in honor to conform to and abide by, in every respect,
the following constitution and bylaws.

ARTICLE |
Name and purpose

Section 1. This organization shall be known by West Branch Volunteer Fire and Rescue
Department.

Section 2. Its purpose shall be to preserve life and property in the West Branch fir district in
cases of fire and/or other emergency and to promote through fire safety education the
prevention of fire and/or other emergencies.

ARTICLE II
Membership

Section 1. The membership of this organization shall be composed of cadets, probationary,
active, and honorary members.

Section 2. Any citizen in sound mind and body who has attained the age of 18, and who is in
good repute in this organization shall be eligible for membership.

Section 3. The applicants will be referred to the board of directors whose duty it is to
investigate the character of said applicant and report at the next regular meeting. After the
report, and oral vote will be taken, when if one third or more negative votes appear and have
been openly discussed, the applicant shall be declared rejected. If on the first ballot the
applicant is rejected, the President may order a second vote. The second vote will be final and
conclusive except, if after a period of six months has elapsed and if the candidate so desires
he/she may file a new application. The same procedure of balloting shall prevail. All
applications for membership shall be in writing, stating candidates full name and age signed by
two proposing members who are in good standing. All new members will be accepted on
January 1% of each year. Once approved through the department, the application shall be
examined by the department, the applicant shall be examined by a licensed physician, have
updated immunizations, and must be in good health at which time the applicant will become a
probationary member if there is vacancy.

Section 4. After a period of six months a probationary member shall become an active
member, providing all essential training requirements are fulfilled, and has demonstrated
competencies to the training committee and may be elected on rolls to an officer position.



Section 5. Any member who has served twenty years of faithful service may become and
honorary member, or any member who has rendered distinguished service to this organization
may by a three-fourths vote of eligible voter’s present become an honorary member.

Section 6. Any member may request a leave of absence of up to three months at which time the
leave may be extended after a meeting with the trustees. The member is expected not to attend
calls during this period but may resume active duty after written notification is received by the
department.

Section 7. The number of active firefighters shall not exceed 35. This includes medical
personnel but not cadet members.

Section 8. Any member may be expelled from the department for cause, by a two-thirds vote of
active members present at any regular meeting. He/she must have been notified in writing,
signed by the President, that charges will be preferred against him/her at this said meeting.

This section shall not apply to special reasons for automatic discharge from the department,
that are part of the bylaws, except where the reference is made to this section of the
constitution.

Section 9. All active members shall live within a 5 mile radius of the city or be employed
within the city limits.

Section 10. All new members are subject to approval by the City Council.
Section 11. Firefighter Cadet Program

Purpose:

This program will provide the Operational Guidelines and the skills needed for any high school
student to prepare them to become a regular firefighter in any volunteer or career fire
department. This program will allow up to 5 applicants at least sixteen (16) years of age to the
maximum age of legal majority (in most states 18 years of age).

Requirements:
Each applicant must meet the following criteria:
1. Be between age 16 years of age and the maximum age of legal majority (in most states 18
years of age)
Be in good health
Must complete the membership application and the Parental Consent Authorization Form
Must provide character references from each of two teachers
Must be physically able to perform the duties of a Fire Cadet
Must be able to follow strict orders
7. Must provide proof the Fire Cadet maintains a “C” average or better while attending school
Allowable duties of the Fire Cadet:
Each Fire Cadet will be allowed to do the following Fire Department functions:
1. All Fire Cadets will be eligible to attend all regular meetings, in house training sessions and any
Fire Department activities.
2. All Fire Cadets will be required to attend Cadet training classes and membership meetings

oukwnN



3. All Fire Cadets will be allowed to respond to emergency incident scenes, except those listed in
the Non-Allowable section of this guidelines, under the following conditions:
a.

g

When permitted to respond to the incident scene the Fire Cadet responsibility will be
of the support nature only.

The Fire Cadet is prohibited to respond directly to any incident scene. All Fire Cadets
shall report (non-emergent) to their assigned station first. Only upon the request of
the Incident Commander or Fire Captain shall the Fire Cadet respond to any scene.
The Fire Cadet’s response may be in a department vehicle or apparatus provided the
department vehicle or apparatus is not considered to be the first initial attack vehicle
or apparatus arriving on the incident scene.

The Fire Cadet will be allowed to assist the firefighters with regular maintenance of
the station facilities, equipment and apparatus.

The Fire Cadet may operate (i.e. pump apparatus, set up equipment, etc) the Fire
Department’s apparatus during a supervised (non-incident) alarm training session.
Fire Cadets will be utilized as support personnel on scenes as long as they operate
outside a minimum safety zone area during incidents.

Complete reading and homework assignments for training activities.

Non Allowable Duties:
The following Non-Allowable Duties shall be prohibited to all Fire Cadets:
1. No Fire Cadet shall be allowed to respond directly to any incident scene
2. No Fire Cadets shall be allowed to be actively or directly involved in any of the following
incidents:
a.

-0 ooT

Participate in any entry team while at the scene of a working structure fire or while
conducting a live fire burn training exercise

Participate on any entry team at a vehicle fire

Participate in any offensive fire attack at natural ground cover fires

Participate at any hazardous material or pollution spill accident

Participate at any emergency rescues or emergency medical incident

No Fire Cadet will be allowed to operate any emergency vehicle owned or used by the
fire department on any public thoroughfare

No Fire Cadet shall be authorized to have or install any emergency light or siren on
their personal vehicle

No Fire Cadet shall leave school during class time unless they have PART or have no
class at such time

Course Training Subjects:
As a guideline, the following course outline shall be the first step of the training levels as
established by this department and as recommended by the National Fire Protection

Association
Orientation Forcible Entry Fire Hose
Fire Behavior Ventilation Fire Streams
Communications Fire Inspections Fire Ground Ladders
Ropes and Knots Automatic Sprinklers Natural Ground Covering

Fires

Rescue Operations Salvage and Overhaul Hazardous Materials
First Aid Breathing Apparatus Vehicle Rescue




Disciplinary Clause:

All Fire Cadets shall be required to operate under the accepted operating guidelines of this
department. Failure to accept or adhere to any guidelines as established shall be just cause for
disciplinary action in the form of suspension or termination as a member of this Fire Cadet

program.

The Fire Cadet may become a candidate for full membership in the department after their 18™
birthday provided an opening exists.

The cadet shall be supervised by the Trustees.
Notification Letter and Parental/Guardian Consent Form

West Branch Fire Cadet Program



To: Parent/Guardian of Fire Cadet Applications
From: West Branch Fire and Rescue
Re: Son/Daughter’s Application to become a Fire Cadet

Dear Parents/Guardian:

Your son/daughter has requested an application indicating their interest in becoming a Fire
Cadet with this Fire Department. Please review the attached Operating Guidelines and the
attached Parental Consent Form. If you grant permission for their membership with this Fire
Department, please complete the consent form and return it to the Fire Department.

Parental/Guardian Consent Form:

We have reviewed the application and operating guidelines relating to the Fire Cadet Program
and understand the requirements of being a Fire Cadet. We also understand my son/daughter’s
performance responsibilities and duties as a Fire Cadet with the West Branch Fire & Rescue.

We hereby give our consent to become a Fire Cadet with
West Branch Fire & Rescue.

Parents or Guardians:

Address:
City: State: Zip:
Home Phone: Work Phone:

Signature of Parents:
Date:




ARTICLE VIII:
Officers

Section 1. The officers of this organization shall consist of a President, Secretary, Treasurer,
Chief, First and Second Assistant Chiefs, Truck Captains, Fire Captains, Medical Officer,
Assistant Medical Officer, and three Trustees.

Section 2. This organization shall have a Board of Directors consisting of the President,
Secretary, Treasurer, Chief, First and Second Assistant Chiefs, Fire Captains, Medical Officer,
Assistant Medical Officer, and three Trustees.

ARTICLE IV:
Election of Officers

Section 1. The election of officers of this organization shall be annually. They shall assume
their office on the first meeting night of December. The election shall be by ballot. It shall be
held at the first meeting in November. Fire Captains are and exception to this as they are
appointed, please refer to ARTICLE XI, Section 8.

Section 2. All active members in good standing shall be eligible voters except for the Chief.
The Chief will only vote in the instance of a tie vote.

Section 3. All officers shall be elected by the majority cote of the members present.

ARTICLE V:
Responsibility

Section 1. Any member bringing any person into the fire station shall be held responsible for
any act that person may commit.

ARTICLE VI:
Copies of the Bylaws

Section 1. Every member of the department shall be provided with a copy of the constitution
and bylaws, every member shall also receive a copy and sign a certificate stating he/she has
read and will adhere to these bylaws.

ARTICLE VII:
Rules and regulations

In order that this department ma function efficiently, the following rules and regulations shall
be observed, and it shall be the duty of all active members to know them.

1. It shall be the first duty of all members to give strict obedience to the lawful orders of the
elected and appointed officers.



2. Any member being disorderly toward another member while on duty at an emergency scene,
shall be disciplined or expelled. The Board of Directors may direct the department in
accordance with Article 1l Section 8 of the constitution.

3. All work at the fires or drills shall be done in a quick, orderly, and quiet manner.

4. In order to assure that there will always be an officer in command at fires the following shall
be the chain of command: Chief, First Assistant Chief, Second Assistant Chief, Fire Captains, or
most senior members with the understanding of Incident Management System.

5. The officer in charge at the fire shall assist complete a computerized report of the call
immediately after returning to the station. If the officer in charge does not hold one of the
following positions, Fire Chief, First or Second Assistant Fire Chiefs, Fire Captains, they will
assist you in completing this task.

6. Primary care giver during the rescue call is responsible for filling out computerized medical
report immediately after returning to the station.

7. The Fire Department shall report to the township trustees once per year.

8. The officer in charge shall remain in command until he/she is relieved by a higher ranking
officer.

9. Command will be run under Incident Management System.

ARTICLE VIII:
Meeting Times

This Fire Department shall meet regularly on the first Wednesday of each month at 6:30 p.m.
for training.

This Fire Department shall meet regularly on the second Wednesday of each month at 7:00
p.m.

ARTICLE VIIII:
Attendance

Section 1. All members shall be required to attend all meetings unless they have a reasonable
excuse and have contacted an officer prior to meeting start time. Reasonable excuses are
defined by the department as: sickness of the member, sickness of his/her immediate family,
working, or out of town.

Section 2. Under the order of business, “hearing of excuses or delinquents”, each member as
his/her name is called, shall give an excuse or be subject to penalty. Any member having been
absent from regular meetings, or training two times unexcused in succession will be contacted
by a member of the trustees. After a third time unexcused, or without notifying the officer in
charge either personally or by letter as to cause of said absence, the member shall be
automatically dropped and in no case shall be considered a member of said company.

Section 3. Any member off work or on light duty due to workman’s compensation shall not
participate in any training, or report to any calls in anyway. This notice should be given to the
officers for approval of a leave of absence. A doctor’s release will also be needed to return to
active duty.



Section 4. Any member appearing at a call or training under the influence of alcohol or drugs
shall be disciplined or expelled. 1% offense will result in a 30-day suspension, 2" offense will
result in expulsion from the department. The Board of Directors shall direct the department in
accordance with ARTICLE Il Section 8 of this constitution.

ARTICLE X
Training

Section 1. All current firefighters will be required to be trained to Firefighter I level and/or
Driver Operator level. This will be shown with documentation of either a certificate of the
Firefighter I class, Driver Operator class, or a copy of the completion certificate of training.

Section 2. All firefighters will have to fulfill mandatory 24 hours of continuing education
training per year. At least 18 of those 24 hours must be completed in house with West Branch
Fire Department. The remaining 6 hours can be outside training verified with completion
certificate or sign in sheet for said class. All outside training must be approved with a member
of Training Committee to apply towards continuing education hours.

Section 3. All new firefighters of the department will be required to be trained Firefighter |
level and/or Driver Operator level within 12 months of becoming a member of the department.

Section 4. All new members of the department will be required to be trained Hazmat
Operations level within 6 months of becoming a member of the department.

ARTICLE XI:
Duties of the Officers

Section 1. The President shall preside at all regular and special meetings of this department.
He/she shall preserve order and shall conduct all meetings in conformity with this constitution
and bylaws. He/she shall order all disbursements of funds held in the hands of the Treasurer by
countersigning all checks. He/she shall oversee all social activities and appointed committees
and perform all other duties commonly belonging to the President. The President is also
responsible for setting up all meals for regular training meetings. It is the President’s
responsibility to page for any meetings. The President will attend all safety committee
meetings required and report findings back to the Department at next regularly scheduled fire
meeting.

Section 2. The Secretary shall keep a true and accurate account of proceeding of every meeting
in a book provided for that purpose. This shall be open to inspection by every member. He/she
shall assist in the examination and auditing of all books and accounts belonging to the
department. When the Secretary cannot attend a meeting he/she shall send the book of minutes
in time for said meeting and deliver to said successor. He/she shall call roll call at meetings and
training. He/she shall attend to the department correspondence and perform all other duties



commonly belonging to office of Secretary. He/she will be responsible for the annual trustee
reporting each year.

Section 3. The Treasurer shall keep a book containing a correct amount of all money received
and expended, subject to inspection at any time, and give an account of all money on hand at
each meeting. Under bylaws he/she shall pay no bill that has not been approved by the
department and countersigned by the President.

Section 4. The Chief shall have full charge of all apparatus and equipment and the building in
which such apparatus is housed. He/she, or the highest ranking officer, shall be in sole charge
of this department at fires or rescue calls. The Chief shall appoint people as he/she may deem
advisable, for the efficient operation of the department at fires or training sessions. The Chief
position will serve on the Training Committee. The Chief shall have the authority to take a part
of his/her apparatus and department and respond to a call from another town or community. It
shall be the duty of the Chief to make arrangements or provisions for suitable temporary
protection and investigation. He/she will prepare monthly reports for meetings and shall
establish committees as necessary for equipment purchases. The Chief shall work with the
Assistant Chief’s to prepare the Fire Department budget and to attend all county meetings.
He/she shall have the authority, subject to the approval by resolution of the communities and
assist the Township Trustees. Additionally, the Fire Chief will work with the Mayor, City
Council and City Administrator on the capital improvements plan, comprehensive plan and
provide technical assistance regarding fire safety and sign all burn permits. The Fire Chief
answers directly to the City Administrator. This is a 4-year term.

Section 5. The First Assistant Chief shall report to the Chief at fires or training and shall
provide assistance to him/her in his/her duties. In the absence of the Chief he/she shall be in
charge at fires and training exercises, and if the office of Chief has been declared vacant he/she
shall be the Chief for the remainder of the current term or until the successor of the Chief is
elected and qualified. The First Assistant Chief will serve on and oversee all training exercises
held within the Fire Department. Included in this position will be completing all required
paperwork of training exercises as well as assuring the proper training of all probationary
members and check competency prior to active status. With the assistance of the Fire Chief and
2"d Assistant, he/she shall prepare and propose the Fire Department budget. He/she must attend
all county meetings.

Section 6. The Second Assistant Chief shall report to the Chief or First Assistant Chief at fires
and training and shall assist them in their duties. In the absence of both the Chief and First
Assistant Chief he/she shall assume the duties of the Chief. With the assistance of the Fire
Chief and the First Assistant Chief he/she shall prepare and propose the Fire Department
budget. He/she shall oversee all aspects of the on call program as it relates to medical

coverage. He/she will prepare schedules and enter information into | am Responding program.
He/she will serve on the training committee. He/she will provide quality assurance over the
completion of all computerized fire reports. He/she will submit all State Fire Reports and Grass
Fire Reports to the State of lowa. He/she must attend all county meetings.



Section 7. Truck Captains shall be responsible for keeping trucks clean, completing monthly
logs on all equipment and make sure proper order is maintained. The shall notify the Chief and
Second Assistant Chief of any work being done on a truck. Truck Captains shall be able to
operate pump and train others on the operations of the truck. They shall make sure the proper
repairs are made to maintain proper operation of the truck and log all repairs into log book. The
shall check trucks weekly for the following: fuel, oil, batteries, tires, funning lights, emergency
lights, siren and radio. Truck Captains will need to have log books ready for inspection at
regular scheduled meetings.

Section 8. Fire Captains shall direct and coordinate emergency scene activity in the absence of
Fire Chief, and Assistant Fire Chiefs. The Fire Captain supervises volunteer firefighter/EMT’s
in their assigned duties as directed by the Fire Chief and or Assistant Chiefs. In the event the
Fire Chief or Assistant Chiefs are not on scene, Fire Captain’s duties will be assigned as
follows:

The Fire Captain commands single and multi-company responses to emergency fire, medical
aid, traffic accidents, hazardous material, rescue and other situations and functions as the
incident commander. He/she is responsible for scene assessment, tactic and strategy
deployment and implementation, and the deployment of personnel and equipment. He/she
makes and determinations regarding requests for additional personnel, equipment and
resources, performs a wide variety of fire suppression and medical treatment tasks in
emergency situations. In the event a Chief is present, enroute or on scene, Fire Captain’s duties
will be assigned according to the Chief. The Fire Captain will be responsible for completing all
fire reports when returning to the station from any fire scene. The Fire Captain will play a key
role in training for the department and will serve on the training committee. Each Fire Captain
will be assigned two months of training that they are responsible for. Training may be taught
by WBFD staff or outside parties if cleared by Fire Chiefs. The Fire Captain may be assigned
other duties as seen fit by the Fire Chief.

Section 9. The Medical Officer shall oversee maintain medical inventory, and working
condition of all medial and rescue equipment. The medical log book will need to be ready for
inspection at regularly scheduled meetings. He/she shall provide a place in the station for every
member to maintain a place and means for their own training.

Section 10. Assistant Medical Officer shall assist the Medical Officer with maintaining
medical inventory and working condition of all medical and rescue equipment. The medical
log book will need to be ready for inspection at regularly scheduled meetings. He/she shall
provide a place in the station for every member to maintain a place and means for their own
training.

Section 11. The Trustees shall have three members each serving a three-year term with no two
trustees being voted on in any single year. The shall be responsible for handling personnel
problems and conflicts; the shall screen new applicants, audit books of the firefighter’s
accounts.

Section 12. Training Committee shall be responsible for providing or setting up all in house
training. The committee will be comprised of the Chief, First and Second Assistant Chiefs, and



four Fire Captains as well as other members if they so choose. The committee will report to the
First Assistant Chief with all record keeping requirements for the department.

West Branch Volunteer Fire and Rescue Department Constitution and Bylaws

Updated and reinstated on

Fire Chief: Kevin Stoolman



Consent Item 6

WEST BRANCH

REQUEST FOR COUNCIL CONSIDERATION

MEETING DATE: December 16, 2019

AGENDA ITEM:  Motion to Approve Pay Estimate Number 8 for the College Street Bridge
Replacement Project.

CITY GOAL: Develop inviting high profile visual impact projects; including
gateways, establishing destination, branding and other projects that
reflect tax results.

PREPARED BY:  Redmond Jones Il, City Administrator / Eric Gould, V&K

DATE: December 10, 2019

BACKGROUND:

This pay estimate in the amount of $60,598.60 which covers work completed under the contract
between the City of West Branch and Taylor Construction, Inc. for the College Street Bridge
Replacement project.

Pay Estimates to date on the College Street Bridge Replacement Project:

Pay estimate 1 - $361,163.95
Pay estimate 2 - $248,327.73
Pay estimate 3 - $360,690.11
Pay estimate 4 - $208,192.56
Pay estimate 5 - $154,055.39
Pay estimate 6 - $214,380.09
Pay estimate 7 - $105,583.06
Pay estimate 8 - $60,598.60

Note: Pay Estimates by law are approved when a public bid is accepted and awarded. These
items do not require additional passage by ordinance. On July 8th of 2019 the City Council
voted to review change orders on the consent agenda in the form of a motion for reasons of
transparency. This approach also cuts staff preparation time.

STAFF RECOMMENDATION: Approve the Motion — Move to Action

REVIEWED BY CITY ADMINISTRATOR:
COUNCIL ACTION:

MOTION BY:

SECOND BY:

"Turnirfg Vision info Rﬂﬂﬁg is our Business"
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VEENSTRA & KIMM,

INC.

E&D 12nd Avwnse, Soite 4 # Coeabville, lowe 32 1480-1565
TIREEE-1000 ® 13-4k~ 1 DITAX] ® 5552 41-50031 WATISH

Movember &, 2019

Taylor Construction, Inc.
7314 Columbus 5treet; P.O. Box 110
Mew Vienna, |A 52065

Contract Amount

PAY ESTIMATE NO. a

COLLECE STREET ERIDGE REPLACEMEMNT

WEST ERAMCH, HOWA
BROS5-E252605)-3)-16

%1,666,025.10

Contract 1D 16-8252-605 Contract Date February 14, 20159
Account ID: 35554 Pay Pericd Oictober 29, 2019 - Movember 30, 2019
BID ITEMS - DIVISION |
Estimated Extended Quantity Value
Item Code Description Unit | Quantity | Unit Price Price Completed] Completed
1 | 2101-0850002 | Clearing and Grubbin ) Unit| 130 | § 10005 130000 159 3 1,580.00 |
1 | 2102-2710070 |Excavation, Cl 10, Roodway & Borrow | CY 495 | % 1050 | §  5,197.50 495 3 5.157.50
3 | 2102-2710090 |Excavation, Gl 10, Wasts v | 1,630 |% 7.25 | & 11681750 1630 E 11,817.50 |
4 | 2102-2713080 |Excavation, CI 13, Waste Y isa | § 1200 | §  4,308.00 359 3 4,305.00
§ | 2104-2710020 |Excavation, Cl 10, Channsl cv | 1,125 |§ 1100 |5 12375.00 1125 E 12,375.00 |
£ | 2105-8425005 |Topsoil, Furnish and Gpread Y 130 | % 35.00 | §  4,920.00 355 3 9 680.00
7 | 2115-0100000 |Modified Subbazs cr N E3 32.00 | & 1280000 471 fE 15 104.00
& || 2213-7100400 | Relocation of Mail Bowes Ea. § 620.00% - 3 -
% | 2214-3145150 | Favement Scarffication Y 1.532 | § 7.00|% 1072400 1532 f 1072400 |
10 | 2301-0685550 [Bridge Approach Pym't, as per plan 5Y | 5013 |% B0.0D|§ 40,22400| 5028 |§ 4022400
11 | 2301-1033070 | Standard or Slip Form PCC Pum't, Cl C,
€l 3 Durability, 7 Y 1.748 1§ 3850 | § 67.295.00 1748 j__ G7.295.00
12_| 2515-6275025 |Surfacing Driveway, Cl A Crushed Ston] Ton 155 |$  350|% 3e4zs0] 15711 [ 3 682.09
13 | 2401-6735625 | Remo Existing Bridge L5 1 § 1500000 | % 15,000.00 1 . 1500000
14 | 2401-6745650 | Remawal of Existing Structures L5 1 § &o0o00(% £00.00 1 3 &00_00
15 | 2402-2720000 |Excavation, Class 20 cY S E3 5000 | §  10,500.00 210 . 10,500.00
16_| 2402-2721000 |Excavation, Class 21 _ Cv | 150 |$  150.00[$ 22 500.00 150 ,  22.500.00
17 | 2405-0100010 | Structural Concrete (Bridge) Cy | 3714 |§ 6O0D0|§ 22283000| 3714 |% 222 540.00
15_| 2404-7775000 |Reinforcing Swmel LE | &794 |3 105§ 9213370| 8704 3 923370
19 _| 2404-7 775005 | Reinforcing Stesl, Epoxy Coatsd s | 57,113 | % 1.10 | § 62,82430| 57113 |§ 6282430
20 | 23136324119 |Conoete E-n:r_mna Amsthetic LF 174 |§ 215.00 | § 3741000 174 3741000
1 | 2414-6445100 | Structural Steel Padestrian Hand
Railing, 10 In. Height LF 513 |3 130005 666900 1.3 5 & 56900
22 | 2413-6445100 | Structural Steel Pedestrian Hand 53
Railing, 4'-6 Height LF 75.3 |%  z75.00|% 1694250 ' 5 16,8942.50
23 | 29160100015 |Aprons, Concrets, 15 In. Dia. Ea. $ 1.200.00)% - ] -
24 | 2416-0100024 |Aprons, Concrets, 24 In. Dia. Ea 1 § 145000|% 145000 1 3 1,450.00 |
25 | 2435-0130345 [Manhole, San Sewer, SW-303, 43 In. | Ea. 2 $ 7,250.00[$ 14500.00 3 -
|26 | 2455-0140145 |Manhale, 5t Sewer, SW-401,_43 In. Ea 1 § 355000 %  3.850.00 1 3 3.550.00
27 | 2435-0250100 |Intake, 5W-501 Ea. 3 § 2500.00)% 7,500.00 3 3 7.500.00
28 _| 2435-0250300 |Intake, SW-503 Ea. 1 § Spoo000|% 500000 1 3 5 000.00
20 | 2435-0250400 |Intake, 5W-504 Ea. 2 § 5E50.00)% 11,700.00 2 5 11,700.00
30 | 2435-0251224 |Intmke, 5W-513, 24 In_ Ea § 150000)% - 3 -
31 | 2435-0251300 |Intake, 5W-513 Ea. 1 § 2750.000% 2,750.00 1 3 2,750.00
(22 | 2455-0600010 [Manhcle Adjustment, Minor Ea. 1 [ 650.00 | & 650,00 1 3 650,00 |
33 | 2501-0201042 |Files, Steal, HF 10 X 41 LF | 2100 [% 4500 | § 94 500,00 2100 ;9450000
34 | 2502-5212026 |Subdrain, Longitudinal, (Shoulder) 6°04f_LF FEE 3 1500 | & 1384500 833 E 13,545.00 |
35 | 2502-6221303 [Subdrain Outlet, DR-303 Ea. ] 5 75.00 | § E75.00 3 3 450.00
36 | 2503-0114212 |Storm Sewer C'rn‘urqr bain, Trenched, .
RCF, 70000 (Class 1), 12 In_ LF n $ 56.50 | §  1,186.50 § 1,243.00
37 | 25030114215 |Storm Sewer Gravity Mmn, Trenched, -
RCF, 70000 (Class 111}, 15 In_ LF wr |% 60.00 | § 12420000 $ 1382000
35 | 25020114218 |Gtorm Sewer Gravity Main, Trenched,
RCF, 20000 (Class I}, 15 In. LF $ 60.00 | § - § -
30 | 25020114224 |Storm Sewer Gravity Main, Trenched, 47
RCP, 20000 (Class 11}, 24 In_ LF 471 % 72500 % 3414750 £ 34 147.50
40 | 2503-0200036 | Esmowve Storm Sewer Fipe Less Than or
|Equeal o 36 In. LF CEV K 20.00 | § 18,800.00 1008 |§ 2016000

V&K Job Mo. 368166
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Estimated Extended Quantity Value
Item Code Drescription Unit | Quantity | Unit Price Price Completed)| Completed
41_| 2507-2638650 [Eridge Wing Armoring - Erosion Stone | 5Y 50 3 5000 |$ 250000 50 3 2,500.00
42 | 2507-3250005 |Engineering Fabric 5y B50 | § 00| % 1320.00 560 3 1,320.00
43 | 2507-6200061 [Revetmant, Class E Tan T 4225 |8 3353235) 21341 [§ 2436657
121 | 2510-6745850 |Removal of Favement Y EE 3 1200 & 172800 134 ] 1,725.00 |
45 | 2510-6750600 |Removal of Intakes and Utilisy Accessas| Ea. a $ 42500)% 340000 E ] 2.550.00
46 | 2511-6735000 | Removal of Gidewalk 5Y 08 |5 B.50|%  2,002.00 308 ] 2,002.00
37 | 2511-7526004 |Sidewalk, F.C. Concrete, 4 In. 5 191 | % 1673 |4 701815 135 ] 496113
4% | 2511-7 526006 |Sidewalk, F.C. Concrets, 6 In. 5Y 229 | § 46.00 | 10,534.00 116 ] 5 336.00
48 | 2511-7528101 | Detectable Warnings SF 52 [ 3000 |$%  1,560.00 52 ] 1,560.00 |
Z0 | 2515-2475006 | Driveway, P.C. Concrets, 6 In. 5y 133 | § 4150 % 586300 1270 3 560155
51_| 2515-2475008 | Driveway, P.C. Concrete, & In. 5Y 142 |% 5250 |§ 745500] 1253 ] §,578.25
£3 | 2515-2475005 | Driveway, P_C. Concrete, 9.5 In. oY 62 | § G150 | % J28a700)| 4333 L 27 514.55
53 | 2515-6745600 [Removal of Faved Driveway 5Y £4 3 12.50 | § E00.00 108 3 1,350.00
51 | 2513-6910000 |Satety Closars Ea 2 ¥ 12500 % 250.00 2 ] 250.00
25 | 2519-2300600 [Fence, Safety LF [ 1040 [% 500§ 530000 425 3 2,125.00
56 | 25194200020 |Remvl & Reinstall of Fence, Chain Link | LF I E3 6554 | 5 917560 140 ; 517560
=7 | 2523-0000100 |Lighting Poles Ea. 2 § 200000)%  7E00.OD 2 3 7,200.00
58 | 2523-0000200 |E|n-|:uri§ Circuits LF B00 | § 1500 | $  5,000.00 &00 3 3.000.00
50 | 2523-0000310 |Handhole: and Juncion Boxes Ea. : § 140000 %  4.300.00 E 3 4.700.00
B0 | 2523-6765010 |Remove and Reinstall Sign as per plan | Ea 3 3 150,00 | § E00.00 1 3 600,00
E1 | 7514-6765110 |Removal of Type A Sign_ Ea. ER 7500 |% 10000 £l ] 100.00
62 | 2526-5285000 |Construction Survey s 0.75 |§ 2000000 % 1500000 0.75 5 15,000.00
3 | 2525-6445110 | Traffic Contral 5 0.50 |% +.35000|% 217500 0.5 ] 2,175.00 |
§2 | 25552950005 | Mobilization s 0.75 | § 165,000.00 | § 123,750.00 0.75 E 123,750.00
E5_| 2549-0006320 |Urethane Chimney Seal Ea. 3 § _7I500]% 290000 3 3 2,500.00
£E | 2553-0112004 |Water Main, Trenched, DIF, 4 In. LF ¥  1s000)¢% - 3 ;
[ 67 | 2554-0112006 |Water Main, Trenched, DIP, 6 In. LF i 9250 % - ] -
£Z | 2553-0112008 |Water fzin, Trenched, DIE, & In. LF [3 G500 |5 - 3 ;
63 | 2554-0112012 [Water Main, Trenched, DIF, 12 In. LF ¥ trso0fs - 3 -
70 | 2554-0202200 |Fittings By Count, DI, 11.25° Bend, & Inj Fa. ¥ EDDODD|S - 3 -
71 | 2554-0202200 |Fittings By Count, DI, 32.5° Bend, & In.| Ea. § ri500)% - ] -
727 | 2554-0202200 |Fittings By Count, DI, 45° Bend, & In. | Ea 3 B25.00 | & - 3 -
[ 72 | 2554-0202200 |Fittings By Count, DI Crass, 12 In. X aﬁjl Ea. § _137500(% - ] -
74 | 2554-0202200 |Fittings By Count, DI, Reducer, & In. X 6 Ea. ¥ iso0fs - 3 -
75 | 2554-0202200 |Fittings By Count, DI, Tee, 12 In_ X & In) Ea. §_ 115000% - ] -
76 | 2554-0202200 |Fittings By Count, DI, Tee, 6 In. & 2 In. | Ea. [ B - 3 -
77 | 2554-0202200 |Fittings By Count, DI, Tee & In_X 6in_| Ea § 750003 - ] -
7Z | 2554-0202200 |Fittings By Count, DI, Tee, & In. & & In. | Ea. [ B - 3 -
78 | 2554-0204110 |VWater Service Stub, Copper, 1 in. Ea. ¥ 1.72500)% - ] -
B0 | 2553-0207006 |valve, Gats, DIF, 6 In. Ea. § 1,25000)% - 3 -
E1 | 2554-0207008 |vValve, Cate, DIF, G In. Ea. £ 165000 % - ] -
82 | 2554-0207012 [Valve, Sate, DIF, 12 In. Ea. $ 230000 % - 3 -
B3 | 2554-0210201 |Fire Hydrant Assembly, vhi-201 Ea. ¥ s Isoo0)% - 3 -
g4 | 2599-2995005 |Removal of Hydrant Assembly Ea. i 50000 | § - ] -
&5 | 2601-2634100 |Mulching Age| 0.50 |§ 250000]|% 135000 0.5 ] 1,250.00 |
B6 | 2601-2636044 |Seeding and Fertilizing (Urban) ace|] 050 [|$ 2so0o00]$5 135000 0.5 ] 1,250.00
&7 | 2601-2642120 |5tabil Crop-Seeding & Fertilizing (Urban Acre | 050 | 1.500.00 | § 750.00 0.5 3 750.00
BE | 2601-2633110 [Watering for Sod, Spacial Ditch
Control, or Slope Protection Mgal) 0.07 i 60.00 | & 410 ] -
59| 2601-2643300 |Mobilization for Watering Ea. E $ 31soo00)§  1.400.00 ] -
D0 | 2602-0000020 |5ilt Fence LF 715 | % I.00|%  1,430.00 ] -
21 | 2602-0000101 |Maintenance of Gikt Fencs or Silt Fence |
for Ditch Chack LF 715 | % W 3 33750 5 -
22 | 2602-0000309 | Ferimeter and Glope Sediment Control
Device, 9 In. Dia. LF BD 3 ] 560.00 194 3 1,358.00
23 | 2602-0000500 [Open-Throat Curb Intake Sediment Filte] LF ED 3 .00[%  1,200.00 10 3 200.00
g4 | 2602-0010010 |*obilizations, Erosion Control | Ea 1 i 500.00 | & 500,00 1 ] 500.00 |
95 | 2602-0010020 |Mobilizations, Emargency Erosion C-:nl‘l Ea. 1 F  1.00000])% 100000 ] -
Division | Price:| 1,094,972 50 § 1,077,746.36

VAEK Job Mo. 368166
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BID ITEMS - DIVISION 11
Estimated Extended Ciuantity Value
Item Code Description Unit | Quantity | Unit Price Price Completed| Completed
1 21010850002 Clun.rinE and Ei'uhbinE Unit i 10.00 - 3 -
7 | 2102-2710070 |Excavation, €I 10, Roadway & Sorrow | Oy 70 B 10.50 735.00 70 ] 735.00
3 21DE—M|Ex:alﬂtinn, CI 10, Waste or | 1,170 % 7.25 B, 48250 1170 g 848250 |
4 | 2102-27130090 |Excavation, Tl 13, Waste CY 133 |3 12.00 2,796.00 133 ] 2,796.00
5 2104-2710020 |E:-:|:a|.r:ti|:|r1., cl 10, Channsl cY k1 11.00 - 3 -
& | 2105-3425005 |Topsoil, Furnish and Spread CY 50 B 35.00 1,500.00 243 ] 9,234.00
7 | 2115-0100000 |Modified Gubbase CY i35 | % 32.00 11,040.00 340 §  14,080.00
& || 2213-7100400 | Relocation of Mail Soxes Ea. F § 62000 1,240.00 5 ] 3,100.00
g | 2214-5145150 | Favement Scarification 57 | 1,745 |3% 7.00 8. 722.00 1246 ] §.721.00
10 | 2301-0685550 | Bridge Approach Pvm't, as per plan (33 [} E0.00 - 3 -
11 | 2301-1033070 |Standard or Slip Form PCC Pem't, CI C, $ 6352500
Cl 3 Durakility, 7~ sy | 1624 |3 35.30 §2,524.00 1630 e
12 | 23158275025 |Surfacing, Driveway, Cl A Cruzhed Ston{ Ton 4 § 2350 9400 4 ] 9400
13 | 23016735625 Rummrﬁ E‘Exi:ﬁnﬂp 15 § 15.000.00 - ] -
14 | 2401-6745650 | Remaval of Existing Structures Ls §  E00.00 - ] -
15 | 2402-2720000 |Excavation, Class 20 oY i 50.00 - ] -
16_| 2402-2721000 |Excavation, Class 21 _ CY §  150.00 - ] -
17_| 2405-0100010 |Structural Concrete (Gridge) cY §  600.00 - ] -
15_| 2404-7775000 |Reinforcing Steel ~ LE B 1.03 - ] -
16 | 2404-7 775005 Ruin‘FurtinE Simel, Epowy Coatsd LE [} 110 - 3 -
20_| 2414-6424119 [Concrete Barrier Railing, Aesthetic LF §  215.00 - ] -
1 | 2413-6445100 [2tructura adestrian Hand N i
Railing, 10 In. Height LF § 130000 -
22 | 2413-6445100 |2tructural steel Pedestrian Hand N i
Railing, 4'-6 Haight LF § 21500 -
23 | 2415-0100013 |Aprons, Concrets, 15 In. Dia. Ea. 1 §  1,200.00 1,200.00 1 ] 1,200.00
23 | 2416-0100024 |Aprons, Concrete, 24 In. Dia. Ea. 1 ¥ 1,250.00 1,450.00 1 ] 1,450.00 |
25 | 24350130348 |Manhole, San Sewer, 5W-303, 48 In.__| Ea. 1 § _ 7,250.00 7.250.00 1 ] 7.250.00
26 | 2335-014014E |Manhole, 5t Gewer, 5V-401, 43 In. Ea. §  3.850.00 - ] -
27 | 24350250100 |Intke, 5W-501 Ea. 4 §  2.500.00 10,000.00 2 ] 5 000.00
25 | 2335-0250300 |Intake, 5W-503 Ea. § 500000 - ] -
25 | 2435-0250400 | Intake, SW-504 Ea. 2 § 585000 11,700.00 2 5 11,700.00
30 | 2335-0251224 |Intake, 5W-513, 24 In. Ea. 1 § 150000 1,500.00 1 ] 1,500.00 |
31 | 2435-0251300 [Intake, 5W-513 Ea. 1 § 275000 2,750.00 1 ] 1,750.00
3z | 2455-0600010 |Manhole Adjustment, Minar Ea. i £50.00 - ] -
33 | 2501-0201042 |Files, Steel, HF 10 X 42 LF § 45.00 - ] -
34 | 25025212036 |Subdrain, Longitudinal, (Shoulder) 6 In. | LF EECI E3 15.00 533500 339 ] 5 23500 |
35 | 2502-8221303 |Subdrain Outlet, DR-303 Ea. 4 § 75.00 300.00 7 ] 525.00
36 | 2503-0114112 |5torm Sewer Gravity Main, Trenched,
0.5 5 1,138.25
RCF, 20000 (Class 1), 12 In. LF 50 § 56.50 2,825.00 ‘
37 | 250340114215 |Storm Sewer Sravity Main, Trenched,
RCFP, 20000 (Class 1, 15 In. LF 127 k] 60.00 13,620.00 254 $ 15540000
35 | 15030114218 |Gtorm Sewer Gravity Mmin, Trenched,
RCF, 20000 (Class 1, 18 In. LF 170 ;] 60.00 10,200.00 260.5 $  15,630.00
30 | 15030114224 |Gtorm Sewer Gravity Mimin, Trenched,
RCP, 20000 (Class 11}, 24 In. LF 155 ] 72.50 13,412.50 178.5 $§ 1294125
40 | 25053-0200036 | Eemove Storm Sewer Fipe Lesz Than or
Equal ta 35 In. LF 23 |3 20.00 4,460.00 223 g 4.460.00
41 Eﬁmhridﬁﬁ '-'u"nE .-’..rrnnrinE - Erozion Gtons 5y [ Z0.00 - 3 -
42 | 2507-3250005 |Engineering Fabric 5Y 5 2.00 - ] -
43 | I507-6500061 | Revetment, Class E Tan £ 4225 - 3 -
42 | 1510-6745850 |Remaval of Favement 5Y 73 5 12.00 B76.00 B4 ] 1,008.00
25 | 2510-6750600 |Remaoval of Intakes and Utility Accesses | Ea. 2 § 21500 B50.00 2 ] E50.00 |
26 | 2511-6745500 | Removal of Sidewalk 5Y B 650 1,527 50 135 ] 1,527.50
7 | 25117526004 |[Sidewalk, P.C. Concrete_4 In. 5Y 116 | % 36.75 336300 352 e 15,576.00 |
48 | 2511-7526006 |Sidewalk, F.C. Concrets, & In. 5Y 135 | % 46.00 &,510.00 17 ] 5,382.00
VLK Job Mo. 368166 3afT



Estimated Extended Quantity Value
Item Code Description Unit | Quantity | Unit Price Price Completed| Completed
40 | 25117528101 |Detectable Warnings 5F 10 3 3000 | % 300.00 10 g 30000
50 | 2515-247 5006 |Driveway, PG, Concrete, 6 In. 5Y S E3 4350 | % B,989.00| 2415 10,791.25 |
51 | 2515-2475008 |Driveway, P.C. Concrete, B In. 57 ¥ 5250 | & - 3 -
52 | 2515-247 5085 | Driveway, P.C. Concrete, 9.5 In. 5Y 3 B350 | § - 3 -
53 | 2515-6745600 |Removal of Faved Driveway ] 16 3 1250 | % 10000 16 3 200,00
54 | 2515-6910000 |Satety Closure Ea. 2 § 12500 % 150,00 2 3 250.00 |
25 | 2519-3 500600 [Fence, Satety LF I E 5005 1,30000 350 3 2,300.00
56 | 25192200020 |Remvl & Reinstall of Fence, Chain Link | LF 3 £5.54 | § - 3 -
57 | 2523-0000100 |Lighting Pales Ea. § 3500008 - 3 -
55 | 2525-0000200 |Electrical Circuits LF 3 15.00 | § - 3 -
Zg | 2525-0000510 |Handholes and Junction Boxes Fa § 140000 % - 3 -
E0 | 25236765010 |Remaove and Reinztall Sign as per plan_| Ea. 1 § 15000 % 150,00 1 3 150.00 |
61 | 2524-6765110 |Removal of Type A Sign Ea. 2 B 500[5  s0.00 2 3 5000
B2 | 2526-E185000 |Construction Survey s 0.25 |§ J000000(% 500000 0.15 3 5,000.00
63 | 2523-8445110 | Traffic Contral 3 050 |§ 435000(% 217500 03 3 2.175.00
£+ | 25351080005 |Miobilization LS 0.25 | % 165,000.00 | & 41,250.00 0.25 E 41,250.00 |
65 | 2549-00063 20 |Urethane Chimney Seal Ea. 1 § 75o0)% 725.00 1 3 723.00
£6 | 25530112002 [Water Main, Trenched, DIF, 4 In. LF 5 § 15000 % 750.00 2 3 300,00
67 | 2553-0112006 [Water Main, Trenched, DIF, 6 In. LF 30 B 9250 |§ 277500 27 3 2,497 50
&5 | 2554-0112008 |Water fain, Trenched, DIF, & In. LF 1,385 | § B5.00 | & 9067500 1385 E 00,675.00 |
68 | 2554-0112012 [Water Main, Trenched, DIF, 12 In. LF 5 § 25po0f% 112500 5 3 1.125.00
70_| 25540202200 |Fittings By Count, DI, 11.25° Bend, & Inl Ea B €  eODDO|E 1850000 3 3 1,800.00
71 | 2553-0202200 [Fittings By Count, DI, 12.5° Send, & In.| Ea. 2 §  715000% 145000 3 3 2,175.00
[ 72 | 2554-0202200 |Fittings By Count, DI 45° Bend 8 In. | Ea 1 i £25.00 | & E25.00 & 1 3,750.00 |
73_| 2554-0202200 |Fittings By Count, DI, Cross, 12 In. X5 1| Ea. 1 $ 1375005 137500 1 3 1,375.00
74 | 2554-0202200 |Fitings By Count, DI, Reducer, & In. X 6 Ea 2 § 375008 750.00 2 3 750.00
75 _| 2554-0202200 |Fittings By Count, DI, Tee, 12In. X & In] Ea. 2 $ 1250005 2500.00 2 3 2,500.00
76 | 2554-0202200 |Fittings By Count, DI, Tee, 61n. X 3 1n_| Ea 1 § sSeso0) % 565.00 1 3 585.00
77 | 2554-0202200 |Fittings By Count, DI, Tee, & In. X 6 In. | Ea. 1 §  750.00|% 750.00 1 3 730.00
| 75 | 2554-0202200 |Fittings By Count, DI, Tee, & In. X 5 In_| Ea 1 ¥ Gs000) % B50.00 1 3 ES0.00
70 | 2553-0204110 [Water Sarvice Stub, Coppar, 1 In, Ea. 10 § 1,71500(% 17350.00 10 . 1723000
0 | 2554-0207006 |Valve_Gate, DIP 6 In. Ea. 2 § 1.25000|% 250000 2 1 2,500.00 |
E1 | 2553-0207008 [Valve, Cate, DIP, & In. Ea. z § 165000 )% 13.300.00 z . 13,200.00
&2 [ 2554020 ﬁvdu, Cate, DIF, 12 In. Ea 1 § 2E00.00|%  2,800.00 1 1 2,500.00
B2 | 2553-0210201 [Fire Hydrant Azzembly, Whi-201 Ea. 3 § 525000(% 15750.00 3 L 1573000
B4 | 2599-5995005 |Remaoval of Hydrant AzsemEly Ea. 3 §  GODDO| & 2.400.00 3 3 2.400.00
ES | 2601-2534100 [Mulchin Ace| 050 |$% 230000|% 125000 0.5 3 1,230.00
B6 | 2601-2656044 smlﬁi?:l_rmilizinﬁ iUrban) Age| 050 |§ 2500005 125000 1.5 1 1,250.00 |
7 | 2501-2642120 |Stabil Crog-Seading & Fertilizing (Urbard Acre|  ©0.50 |5 1,500.00 | 5 750.00 0.5 3 730.00
g5 | z801-2843110 |Watening tor 2o, Epncml s ]
Control, or Slope Protection Mgal] D.05 ¥ 6000 | £ 300
E8_| 2601-2643300 |Mobilization for Watering Ea. 3 §  35000(%  1.400.00 3 -
o0 | 2602-0000020 |Silt Fence LF 165 | § 7005 330,00 3 -
51 | 2602-0000101 |Maintenance of Silt Fence or Silt Fence 5 ]
for Ditch Chack LF 165 k] 050 )% &2.50
22 | 2602-0000300 |Ferimeter and Slope Sediment Caontral 5
Device, 9 In. Dia. _ LF ] FO0|% - )
53 | 2602-0000500 [Open-Throat Curb Intake Sediment File] LF 10 [ 20.00 | & 100.00 20 3 £00.00
94 | 2602-0010010 |Mobilizations, Erozion Contral | Ea i §  Soo0o0)S 500.00 i 3 500.00
85 | 26020010020 |Mobilizations, Emergency Erosion Cont] Ea. 1 % 1,00000(% 1,000.00 ] -
Drivision |l Price:| $ 426,527.00 % 45232525
VAK Job Mo_ 362166 40f7



BID ITEMS - DIVISION 11

Estimated Extended | Quantity |Value
Description Unit| Quantity | LUnit Price Price Completed | Completed
D6 | 2102-2710070 |Excavation, O] 10, Roadway & Borow | GV 50 ] .00 | & 400,00 50 3 400_00
7 | 2102-27 10080 |Excavation, Cl 10, Waste Y 763 | § 1225 | & 934675 TES 3 9,346.75 |
DE | 2102-2713000 |Excavation, T 13, Waste cY 143 | § B.25| & 1,179.05 143 3 1,175.75 |
2o | 2105-6425005 |Topsail, Furnish and Spread Y an [ 35 50 346500 72 3 3,772.00
100 | 2115-0100000 |Modified Subbase cY 70 | % 3525 | & 650250 163 E 10,055.75
101 | 2214-5145150 | Favement Gcarification 5Y B10 | % 025 |5 702.50 &10 3 Z02.50 |
102 | 2301-1033070 |Standard or Slip Form PCC Pem's, CIC, | 5y 547 £ 3530 |%  37,608.50 ETOLE £ 33,525.80
103 [ 2505-0000100 [HMA Mixture, Com Mix (Binder) per pld Ton N E 12630 | 5 1515600 131.12 | & 16562.98
104 | 2416-0100012 |Aprons, Concrete, 12 In. Dia. Ea. 2 $  1050.00)% 2100.00 2 3 2,100.00
105 | 2455-0150345 |Manhole, San Sewer, 5W-3035, 45 In___| Ea. 1 § 7.50000]% 750000 3 -
106 | 2435-0140148 [Manhcle, 5t Sewer, SW-401, 45 In. Ea. 1 § 2750000 )% 2750000 1 3 2,750.00
107 | 29550250100 [Intake, 5W-501 Ea. 1 § 250000 & 250000 1 3 2,500.00 |
108 | 2435-0250400 |Intake, SW-504 Ea. 1 $ 575000)% 5.750.00 1 3 5,750.00
109 | 23550251100 |Intake, 5W-511 Ea. 2 § 220000 & 440000 2 3 4 300.00
110 | 2502-5212036 |Subdrain, Longitudinal, (Shoulder) & In.| LF 409 |% 1500 | & 748500 499 3 7 485.00
111 | 2502-6221303 [Subdrain cﬁﬁﬁ-sus Ea. & ] 75.00 | & 450,00 2 3 150.00 |
112 | 2503-01142172 |Storm Sewer Cravity Sain, Trenched, |
RCP, 20000 (Class 1), 12 In. LF 111 1 50000 | & 5,550.00 142 £ 7.100.00
113 | 250340114218 |Storm Sewer Sravity Main, Trenched,
RCF, 20000 (Class I, 15 In. LF 31 ¥ 52.500% 162750 51 5 2,677.50
114 | 2503-0200036 Femove Storm Sewer hpﬁ Less Than or
|Equal o 36 In. LF 15 |% 1000 )&  1,150000 144 3 1,440.00
115 | 2510-6745850 |Removal of Favement 5Y 105 | % 10500 &  1,102.50 105 3 1,102.50
116 | 2510-6750600 | Removal of intakes and Utility Accesses| Ea 2 § 350005 700,00 2 3 700.00
117 | 2511-6745900 |Removal of Sidewalk 57 72 [ 70| S 540,00 72 3 540.00
118 | 2511-752600% |Sidewalk, F.C. Concrete, 4 In. 5Y 158 | % 3605 | & 580650 153 3 580650 |
118 | 2511-7 526006 |Sidewalk, F.C. Cancrats, & In. 5Y 10 [ 46.00 | & 520.00 10 3 520.00
120 | 25117526101 | Detectable Warnings ZF 40 [ 3000 | & 1,200.00 40 3 1,200.00
121 | 2515-6910000 |Safety Closure Ea. 3 §  125.00)% 375.00 3 3 373.00
122 | 2516-6255000 | Construction Survey L5 1 § -oooon|&  7Fo0000 1 3 700000 |
123 | 2525-3445110 | Traffic Control L5 1 §  sonon|s 500,00 1 3 500.00
124 | 25552950005 |Mobilization L5 1 § 500000)& 500000 1 3 5.000.00
115 | 2549-00063 20 |Urethans Chimney Seal Ea. 1 § 72500 % 725.00 1 3 725.00
136 | 2554-0112024 |Water Main, Trenched, DIF, 24 In. LF 10 [ 15000 | & 3,000.00 0 3 3,000.00
1127 | 2599-2998005 |Removal of Hydrant Assembly Ea. 1 § 125000 )&  1,250000 1 3 1,250.00
128 | 2601-2654100 |Mulching Age| 020 |§ s00000(% E00.00 0.2 3 60000
125 | 2601-2636044 |Seeding and Fertilizing (Urban) Ac=| ©20 |$ 300000)% 600.00 0.2 3 600_00
(130 | 2601-2642120 [Stabil Crop-Seeding & Fertlizing (Urband Ace | 020 | § _ 2,000.00 | § 400,00 0.2 3 40000
131 | 2601-2643110 [Watering for Sod, Special Ditch R
Control, or Slope Protection Meal] 003 $ 6000 | & 1.20 )
132 | 2601-2643300 | “hobilization for Ve atsrin Ea. 3 §  S5000|§ 140000 3 -
133 | 2602-0000020 [5ilt Fence LF 120 | % 500 | % E00.00 3 -
134 | 26020000101 |Fanteanance of G Fence or St fence |
for Ditch Chadk LF 120 H 100§ 120,00 5 i
135 | 2602-0000300 |Ferimeter and Slops sediment Lontrol
Dievice. @ In. Dia. LF 0 |3 1400 | § 560.00 40 § =&0.00
136 | 25020000500 |Open-Throat Curk Intake Sediment Filte] LF 70 3 500 | & 500,00 70 3 500.00 |
137 | 2602-0010010 |Mobilizations, Erozion Contral | Ea. 1 § sSono00|& 500.00 1 3 500.00 |
138 | 2602-0010020 [Mobilizations, ErnurEunqr Erosion ECIHI‘I Ea 1 £ 1,00000]% 1,000.00 ] -
Division 11l Price:| 5 144 525,20 % 141,621.03
V&K Job Mo. 3BE166 5of T



MATERIALS STORED SUMMARY
Description # of Units Unit Price Extended Cost
Total| $ -
MOM PARTICIPATING CHANGE ORDER ITEMS
Estimated Extended Quantity |Value
Item Code Description Unit | Quantity | Unit Price Price Completed | Completed
27 | 2435-0250100 |Intake, SW-501 Ea. -7 $ 2sp0000|& (5.000.000 - -
105 | 2435-0130345 [Manhole, San Sewer, SW-303, 45 In. Ea. -1 $ 7sooo0|& iF.S00.000 - -
116 | 2510-5750600 |Remaoval of Intakes and Utility Accesses| Ea -1 % 350000 | & (350,00} - -
EO01 | 2435-0600020 |[Manhole Adjustment Ea. 1 $ s5280000|%  5,2E0.00 1 -1 5,250.00
E002| 2554-0202200 |Fittings by Count D, Sleave 127 Ea. 1 $ 107508 101750 1 5 1,017.50
5003 2554-0112012 [Water Main, Trenched, DIP, 12" LF 52 H 11000 | §  5,720.00 56.75 $ 6,242.50
£004)| 2599-9996005 [Valve Removal Ea. 1 $ 60000 | & 60000 1 £ 600.00
5005 2504-0220000 |San Swr Service Relocation Ea. 2 $ 1810608 362120 2 & 3,621.20
E00S| 2552-0000220 |Replacement of Unsuitable Backfill Mat] cy ET $ 651 |8 263314 99.33 § 2,633.24
E007) 2102-2710070 |Excavation Class 10 Roadway & Bomow| CY 183 % Moo|ls 3954983 18833 % 3,852.03
EO0OZ| 2113-0001100 |Subgrade Stabil Mat'l Geogrid TX160 | 57 705 $ 660§ 465300 750 $ 4,950.00
E009| 2435-0250300 Intake, SW-503 Ea. 2 $ 250000|% 500000 2 5 5,000.00
s010| 2554-0202200 |Fittings by Count, DI, 45 Bend, 127 Ea. % 5000 | & 3,520.00 $ 3,520.00
£011 ) 2599-0990005 [SW-511 Intake Modifications Ea. $ 18500 % 385000 5 3,550.00
E015| 2554-02051 20 | Water Service Stub LF 34 % FFO7| & 6505093 34 $ 6,050.95
E019) 2509-0996007 |Air Releass Azsambly Ea. 1 $ 247500|% 247500 1 5 2,475.00
PARTICIPATING CHAMGE ORDER ITEMS
25 | 2435-0130345 [Manhole, San Sewer, SW-303, 45 In. Ea. -1 $ 7250000 & (14,500.00) - -
45 | 2510-5750600 |Remaoval of Intakes and Utility Accesses| Ea. -1 % 42500 | & (850,00} - -
EOO1 | 2435-0600020 [Manhols Adjustment Ea. 2 $ 5280000 % 10,560.00 2 $  10,560.00
E005| 2504-0220000 [San Swr Service Relocation Ea. 2 $ 1810608 362120 2 5 3,621.20
g00&| 2552-0000220 |Replacement of Unsuitable Backfill Mat] cy 50 % 6518 131675 4967 ] 1,316.75
E007| 2102-2710070 | Excovetion & Backfill w/Mative Matarial| cy 153 5 Moo|$  3,213.00 153 £ 3,213.00
£012) 2504-0240036 |Remowve San Sewer Pipe = 35" LF 43 % 6276 |8 283738 45.21 & 2,537.38
E013) 2509-0996003 |Excavation & Backfill w/Mative Material | CY o7 % 4650 |8 451023 o7 5 451923
E014| 2510-6750600 | Removal of Intakes &Uility Acomsses Ea. 2 % 1.2oo00|$% 242000 2 $ 2,420.00
Tuhl(ﬂlm_g:ﬂnleri: £ 43.663.41 £ 77e229
V&K Job Mo. 368266 Gof 7



SUMMARY

Total Approved | Total Completed
~ N Confract Price| ¥  1,666,025.10| % 1,671,753.14
Approved Change Order (list each) Change Order Mo. 1
Change Order Mo, 2
Change Order No. 3
ChﬂHE'E Cirder Mo 4
ChanEE Cirder Mo &
Revised Confract Price] §  1,714,688.51| § 1,749 436.05
Stored % -
Total Earned %  1,749,436.05
Retainage (3%) % 30,000.00
Total Earned Less Retainage %3 1,719436.05
Total Previously Approved (list each) Pay Estimate Mo. 1 % 361,163.95
Pay Estimate Mo. 2 b 245,327.73
Pay Estimate Mo. 3 & 360,690.11
Pay Estimate Mo. 4 & 214,637.12
Pay Estimate Mo. 5 & 154,055.39
Pay Estimate Mo. & % 214, 320.09
Pay Estimate Mo. 7 & 105,583.06
Total Previously Approved %  1,653,837.45
Percent Complete Amount Due This Request % 60,593.60

The amount

Prepared By:

Taylor Construction, Inc.

Sigmature:
Mame:
Tithe:
Crame:

V&K Job Mo_ 388166

Recommended By:

Signature:
Mame:
Title:

60,592.60 is recommended for approval for payment in accordance with the terms of the contract.

Approved By:
Veenstra & Kimm, Inc. West Branch, lowa
Signature:
Leland Belding Marma:
Enginger Title:
Movember 6, 2019 Crare:

Crate:
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CITY o Consent Item 7
WEST BRANCH

REQUEST FOR COUNCIL CONSIDERATION

MEETING DATE: December 16, 2019

AGENDA ITEM: Motion to Approve the Claims Report.

CITY GOAL.: Establish a sound and sustainable government supported by
professionalism, progressive thinking and modernizing the organization.

PREPARED BY:  Gordon Edgar, Finance Director
DATE: December 11, 2019

BACKGROUND:

These are routine expenditures that include such items as payroll, budget expenditures, and other
financial items that relate to City Council approved items and/or other day to day operational
disclosures.

STAFF RECOMMENDATION: Approve Claims Report — Move to Action

REVIEWED BY CITY ADMINISTRATOR:
COUNCIL ACTION:

MOTION BY:

SECOND BY:

"Turnirzg Vision info Rﬂﬂﬁ{y is our Business"



EXPENDITURES

ALLIANT ENERGY

AMAZON

BAKER & TAYLOR INC.

BARRON MOTOR SUPPLY
CEDAR COUNTY AUDITOR
CEDAR COUNTY RECORDER

CJ COOPER & ASSOCIATES
CULLIGAN WATER TECHNOLOGIE
D&R PEST CONTROL

DEMCO

DEWEYS JACK & JILL

EAST CENT INTERGOVT ASN.
ELECTRIC PUMP INC

IMWCA

IOWA ASSN. MUN, UTILITIES
JOHN DEERE FINANCIAL
JOHNSON COUNTY REFUSE INC.
OLSON, KEVIN D

OVERDRIVE INC

PITNEY BOWES GLOBAL FINANC
PITNEY BOWES INC

PITNEY BOWES PURCHASE POWE
QUILL CORP

SHIMMIN, NICK

THE LIBRARY STORE INC
TRUCK EQUIPMENT INC
U.S. POSTAL SERVICE
USA TODAY

WEX BANK

TOTAL

FIRE DEPARTMENT PAYROLL

ALLIANT ENERGY

BOOKS AND SUPPLIES

BOOKS

BARRON MOTOR SUPPLY
ELECTION SERVICES
RECORDING FEES

ANNUAL ADMINISTRATIVE FEE
WATER SOFTENER SERVICE
PEST CONTROL SERVICE
FURNITURE

CLEANING SUPPLIES

DUES 01-01-20 TO 6-30-20
SERVICE CALL

IMWCA

SAFETY TRAINING

SUPPLIES & CLOTHING ALLOWANCE
RECYCLING - NOVEMBER 2019
LEGAL SERVICES-DECEMBER 2019
EBOOK

POSTAGE METER LEASE
SHIPPING SUPPLIES

PITNEY BOWES PURCHASE POWER
OFFICE SUPPLIES

DVD

OFFICE SUPPLIES

REPAIR PARTS

LIBRARY ANNUAL PO BOX RENT
SUBSCRIPTION

WEX BANK

12/16/2019

12/13/2019

9,819.33
596.61
1,569.81
28.92
1,544.69
101.00
120.00
23.20
70.00
3,552.33
37.90
785.48
918.40
2,097.00
655.37
428.22
4,042.25
1,500.00
1.19
102.39
56.52

500.00
225.47

17.99
38.93
30.00
82.00
340.14
993.19

30,282.33

39,157.00



PAID BETWEEN MEETINGS

IOWA FINANCE AUTHORITY
UMB BANK N.A.

UMB BANK N.A.

UMB BANK N.A.

UMB BANK N.A.

UMB BANK N.A.

MIZEJEWSKI, SARA

BERNHARD, DRAKE & SHANNON
FREIHAMMER, ALICIA
NEEDHAM EXCAVATING, INC.

TOTAL

GRAND TOTAL EXPENDITURES

FUND TOTALS

001 GENERAL FUND

022 CIVIC CENTER

031 LIBRARY

036 TORT LIABILITY

110 ROAD USE TAX

112 TRUST AND AGENCY
226 GO DEBT SERVICE

INTEREST

INTEREST - GO BOND 2013
INTEREST - GO BOND 2015
INTEREST - GO BOND 2016A
INTEREST - GO BOND 20168
INTEREST - GO BOND 2017
UTILITY REFUND

UTILITY REFUND

UTILITY REFUND

308 PV PARK CONSTRUCTION

308 PEDERSEN VALLEY PARK CONSTRUCTION

600 WATER FUND
603 WATER SINKING FUND
610 SEWER FUND

GRAND TOTAL

REVENUE-FISCAL YEAR 2020
FUND

001 GENERAL FUND

022 CIVIC CENTER

031 LIBRARY

036 TORT LIABILITY

110 ROAD USE TAX

112 TRUST & AGENCY

119 EMERGENCY TAX FUND
121 LOCAL OPTION SALES TAX
125 TIF

226 DEBT SERVICE

500 CEMETERY PERPETUAL FUND
501 KROUTH PRINCIPAL FUND
502 KROUTH INTEREST FUND
600 WATER FUND

610 SEWER FUND

740 STORM WATER UTILITY
TOTAL

3,660.00
16,737.50
5,935.00
7,073.75
3,773.75
47,236.25
45.61
64.95
654,95
3,143.12

87,734.88

157,174.21

49,322.39
332.04
6,966.06
1,977.09
518.60
2,964.00
80,756.25
3,143.12
3.962.70
3,660.00
3,571.96

157,174.21

NOVEMBER

146,654.02
1,012.49
11,165.68
1,389.01
25,471.87
7,922.06
1,115.07
12,951.72
24,405,224
11,095.02
600.10
24335
56.31
51,186.74
37,681.56
5,187.12
338,137.36



12-11-2019 09:01 AM COUKCIL REPORT DAGE: 1
DEPARTMENT EUND VENDOR_NANE DESCRIFZTION BMOURT
POLILYE OBERATION GENERAL PUND QUILL CORP OPFICE SUPPLIES 6.48
WEX BANK VEHICLE FURL 736.88
ALLIANT BNERGY SERVICES 203.81
SERVICES 18.18
TOTAL: 865.35
FIRE OPERRTION GINERRL FUND WEX BANK VEHICLE FUEL 66.58
ALLIANT ENERGY SERVICES 611.43
SERVICES 55.45
CULLIGAN WATER TECHNOLOGIES WATER SOFTENER SERVICE 23.20
TOTAL: 756.66
STREET LIGHTING GENERAL FUND ALLIANT BNERGY SERVICES 2,305.37
SERVICES 240.98
TOTAL: Z,546.35
PARK & RECREATION GENERAL EUND DEWEYS JACK & JILL CLEANING SUPPLIES 16.94
ALLIZNT ENERGY SERVICES 35.18
seavicss 13.55
SERVICES 66.27
SERVICES 29.40
TOTAL: 161.34
CLERK & TREASURER GENERAL FUND CEDAR COUNTY AUDITOR ELECTION SERVICES 1,544.69
EAST CENT INTERGOVT ASK. DUES 01-01-20 TO 6-30-20 799. 48
QUILL CCRE OFFICE SUPELIES 112,26
OFFICE AND MAINT SUPPLIES 94,44
PITHEY BOWES PURCHASE POWER REPLENISH POSTAGE 166.00
ALLYINT ENERGY SERVICES 177.57
CJ COOPER § ASSOCIATES ANNUAL ADNIN FEE 120,00
TOTAL: 2,956.,44
PARK & RECREATION GENERAL FUND DEWEYS JACK § JILL CLEANING SUPPLIES 16.94
ALLIANT ENERGY SERVICES 35.18
SERVICES 13.55
SERVICES £6.27
SERVICES 29.40
TOTAL: 161.34
CLERK & TREASURER GENERAL FUND CEBAR COUNTY AUDITOR ELECTION SERVICES 1,564,869
EAST CENT INTERGOVT ASH. DUES 01-01-20 TO $-30-20 789,489
QUILL CORP OFFICE SUBSLIZS 112.26
GFFICE AND MAINT SUPPLIES 34,44
PITHEY BOWES PURCHASE POWER REPLENISH POSTAGE 166.00
ALLTANT ENERGY SERVICES 177.57
CJ COOPER & ASSOCIATES ANNUAL ADMIN VEE 120,00
TOTAL: 2,954.44
LEGAL SERVICES GENERAL FUND CEDAR COUNTY RECORDER RECORDING FEES 101,00
OLSON, KEVIN D LEGAL SERVICES-DECRMBER 20 1,500.00
TOTAL: 1,601.00
SOLID WASTE GEWERAL ¥UND JOHNSON COUNTY REFUSE INC. RECYCLING - NOVEMBER 2019 4,042.25
TOTAL: 1,042,25%
LOCAL CARLE ACCESS GENERAL FUND ALLIANT ENERGY SERVICES 100.00
TOTAL: 100.00
TOWN HALL CIVIC GENTER DEWEYS JACK & JILL CLEANING SUPPLIES 20.96
QUILL CORP OFFICE AND MAINT SUPPLIRS 12.99
ALLIANT ENERGY SERVICES 298.09
TOTAL: 332.04
LISRARY LIBRARY OVERDRIVE IKC EBOOK 1.13
DEMCO FURNITURE 3,552.33
SHIMMIN, WICK DO 17.99
U.5. POSTAL SERVICE LIB ANNUAL BOX RENT 82.00
USA TODAY SUBSCRIPTION 340.14
QUILL CORP SUPPLIZS 8.58
OFFICE SUPPLIES 10.72
BAKER & TAYLOK INC. ROOKS 207.43

BOOKS 354717



12-11-2019 09:01 AM

DEPARTMENT

POLICE OPERATICNS

FIRE OPERATION

BUILDIKG INSPECTIONS

ROADS & STREETS

LIBRARY

PARK & RECREATION

CEMETERY

CLERK & TREASURER

ROADE & STREETS

WATER OPERATIRG

TORT LIABILITY

TORT LIABILITY

TORT LIABILITY

TORT LIABILITY

TORT LIABILITY

TORT LIABILITY

TORT LIABILITY

TORT LIABILITY

ROAD USE TAX

WATER FOND

CoONCIL REFORT PAGE: 2
VENDOR NAME DESCRIPTION AMOUNT
BOOKS 184,65
BOOKS 162.24
BOOKS 115,08
BOOKS 145,94
BOOXS 315.70
THE LISHARY STCRE INC OFFICE SUPPLIES 38.93
PITNEY BOWES CLOBAL FINANCIAL SIRVICES POSTAGE METER LEASE 102.39
DR PEET CONTROL PEST CONTROL SERVICE 70.00
ALLIANT ENERGY SERVICES q488.83
AMAZON BOOKS AND SUPPLIES 58.94
BOOKS AND SUPPLIES 46.95
BODKS AND SUPPLIES 26.85
BOCKS AND SUFPLIES 203.04
BOOKS AND SUPPLIES 256.83
PITHNEY BOWES INC SHIFPING SUFFLIES 56.52
TOTAL: €,566.06
IMWCA WORK COMF - POLICE 556.24
TOTAL: 556.24
IMWCR WORK COMF - FIRE 746.86
TOTAL: T46.8E€
IMRCA WORK COMP - BLDG INSPECT 20.;3
TOTAL: 20,13
IMRCA WORK COME - STREETS 353.7_?_
TOTAL: 358.75
IMRCA WORK COMF - LIBRARY 20.75
TOTAL: 20,75
IMHECA WORK COMP - PARR & REC 142.32
TOTAL: 142.22
IMHCA WORKE COMP - CEMETERY 84.87
TOTAL: 84.87
IMWRCA WORK CONMP - ADMIN 47.15%
TOTAL: 47.15
WEX BANK VEHICLE FUEL £2.57
JOHEN DEERE FIRANCIAL SOUPPLIES & CLOTHING ALLOWA 293.23
ALLIANT ENERGY SBRVICES 103.88
RARRON MOTOR SUPPLY BARRON NOTOR SUPPLY 28.92
TRUCK BQUIBNENT INC REPAIR PARTS 30.00
TOTAL: 519.60
IOWA ASSN., MUN., UTILITIES SAFETY TRAINING 655,37
IMWCA WORK CONP ~ WATER B85.09
WEX BANK VEHICLE FUEL 62.57
PITREY BOWES PURCHASE POWER REPLENISH POSTAGE 167.00
ALLIANT ENRERGY SERVICES 2,731.62
SERVICES B5.54

TOTAL:

3,787,1%



12~11-2019 09:01 AM COUNCIL REPORT PAGE: 3
DEPARTMENT FUND VENDOR NAME DESCRIPTION AMOURT
SEWER OPERATING SEWER FUND TMWCA WORK CONP - SEWER 34.82
WEX BANK VEEICLE FUEL 62.59
JOHN DEERE FINANMCIAL SUPPLISS & CLOTHING ALLOWA 134,59
FITNEY BOWES PURCHASE POWER REPLENISE POSTAGE 167.00
ALLIANT SNERGY SERVICES 2,254,16
ELECTRIC PUMP INC SERVICE CALL 469.20
SERVICE CALL 449,20
TOTAL: 3,571.96

TOTAL PAGES:

3

nzmnwnnwe=wmwwe FUND TOTALS wwewwee s ae

001 GENERAL FUND 13,129,39
022 CIVIC CENTER 332.04
031 LIBRARY 6,966,086
036 TORT LIABILITY 1,977,098
110 RCAD USE TAX 518.60
600 WATER FUND 3,787,19
610 SEWER FOND 3,571.96

GRAND TOTAL: 30,282.33




EXPENDITURES

BARRON MOTOR SUPPLY
BROWN'S WEST BRANCH

CJ COOPER & ASSOCIATES
FASTENAL

FEHR GRAHAM

FELD FIRE EQUIPMENT CO, INC.
HAWKINS INC

LIBERTY DOORS INC

LINN COUNTY R.E.C.

LYNCH'S PLUMBING INC
RACOM CORPORATION
RELIANT FIRE APPARATUS, INC.
RUSSELL, MELISSA

SIRCHIE

STATE HYGIENIC LAB

THOMAS HEATING & AIR LLC
uUpPs

WEST BRANCH FIREFIGHTERS FUND
WEST BRANCH REPAIRS

TOTAL

STAFF PAYROLL

COUNCIL PAYROLL

GRAND TOTAL EXPENDITURES

FUND TOTALS

001 GENERAL FUND

022 CIVIC CENTER

031 LIBRARY

110 ROAD USE TAX

112 TRUST AND AGENCY

308 PEDERSEN VALLEY PARK CONSTRUCTION
600 WATER FUND

610 SEWER FUND

GRAND TOTAL

12/12/2019

SHOP SUPPLIES 94.50
BROWN'S WEST BRANCH 96.80
CJ COOPER & ASSOCIATES 24.75
EQUIPMENT REPAIR 110.81
308 PV CONST SERVICE 1,475.75
EQUIPMENT REPAIR 320.66
CHEMICALS-AZONE 743.50
BUILDING MAINTENANCE 862.00
STREET LIGHTS 149.00
SHOP SUPPLIES 26.00
RACOM CORPORATION 41.00
VEHICLE REPAIR 246.38
RECREATION SUPPLIES 202.37
SUPPLIES 119.95
LAB ANALYSIS 26.00
REPAIR PARTS 150.00
SHIPPING 22.82
UNIFORMS 77417
BATTERIES 301.60

5,788.06

12/13/2019 43,830.15
12/13/2019 9,190.93

58,809.14

31,528.00
205.72
5,473.46
3,278.99
5,521.44
1,475.75
6,251.71
5,074.07

58,809.14



12-12-2019 04147 PM COUNCIL REPORT PAGE: 1
DEPARTMENT FOND VENDOR NAME DESCRIPTION AMOUNT
POLICE OFERATION GENERAL FUND SIRCHIE supPLIEE 119.95
FELD FIRE EQUIPMENT CO. INC EQUIPMENT REPAIR 235.33
BROWN'S WEST BRANCH BHOWN'S WEST BRANCH 96.80
TOTAL: 152.08
FIRE OPERATIOCN GENERAL FUND RACON CORPCRATION RACOM CORPORATION 41.00
WEST BRANCH REPAIRS VEHICLE REPAIR 31.70
LIBERTY DOORS INC BUILDING MATHNTENANCE 862.00
FELD FIRE EQUIPMENT CO. INC EQUIPMENT REPAIR 85.33
FASTENAL BQUIPMENT REPAIR 110.81
BARKON MOTOR SUPPLY SHOP SUPPLIES 94,50
RELIANT FIRE APPARATUS , INC. VEHICLE REPAIR 246,38
WZST BRANCH FIREFIGHTERS FOUNDATION WEST BRANCH FIREFIGHTERS F 774,17
TOTAL: 2,245.89
STREET LIGHTING GENERAL FUND LIKN COUNTY R.E.C. STREET LIGHTS 145,00
TOTAL: 149.00
PARK & HECREATION GENERAL FUND RUSSELL, MELISSA RECREATION SUPPLIES 202,37
TOTAL: 202.37
CLERX & TREASUHER GENERAL FUND CJ COOPER & ASSOCIATES CJ COOPER & ASSOCIATES 24,75
TOTAL: 24,75
TOWN HALL CIVIC CENTER THOMAS HEATIKG & AIR LLC REPAIR PARTS 150,00
TOTAL: 150,00
ROADS & STREETS ROAD USE TAX LYNCH'S PLUMBING INC SHOP SUPPLIES 26.00
WEST BRANCH REPATIRS BATTERIES 263.30
TOTAL: 295,30
INVALID DEPARTMENT PARE IKP - PEDERSEZ FEHR GRAHAM 308 PV CONST SERVICE 1,475.75
TOTAL: 1,475.75
1oaYr: $5°'85
SEMEE OBEWVIIHC FEMEY ROHD nsz ZHIBBING 33°B3
Lowyr: A€3°20
RYRKIHZ TRC CHERICVTR-VEOAE A93°20
NVLEE OBEWYLINC MVIEY EOHD 21YLE HACIEMIC TYB T'¥B Viyraeiz Se°00
12-12-2019 04:47 X cCouUNCIL REPORT PAGE: 2
DEPARTMENT FUKD VENDOR NAME DESCRIPTION AMOUNT
FUND TOTALS =====sz====zzz===
001 GENERAL FUND 3,074.0%
022 CIVIC CENTER 150.00
110 ROAD USK TAX 295.%0
308 PARK TMP - PEDERSEN VALLE 1,478.75
600 WATER FUND 769,50
610 SEWER PUND 22.82
GRARD TOTAL: 5,788.06

TOTAL PAGES: 2




Non Consent Item 1

WEST BRANCH

REQUEST FOR COUNCIL CONSIDERATION
| MEETING DATE: December 16, 2019

AGENDA ITEM: Third (Final) Reading of Ordinance 771 Amending Title “Sewer
Service Charges” Chapter 99.02 “Rate”.

CITY GOAL: Develop, maintain and rebuild safe, clean, diverse, healthy,
neighborhoods, including partnering with the school district.

PREPARED BY:  Redmond Jones Il, City Administrator
DATE: December 10, 2019

BACKGROUND:

The Public Works Department Sewer Utility division will be required to implement new
wastewater compliance regulations which will affect the current rate structure. In the past, the
sanitary sewer rate has been generated on the volume of water a property consumed; however, a
potential incremental step increase rate system will have to take into account a large portion of
the cost of the City’s sewer structure will be attributed to the infrastructure upgrades needed due
to the aforementioned compliance regulations (unfunded mandates).

The attached memorandum is an explanation of the assumptions made to estimate the potential
incremental step increase sewer rate system. As per our last discussion on this item, staff has
requested review / analysis from Speer Financial (which is attached with this item).

State Revolving Fund (SRF) is our best choice to finance the design and construction of our
potential wastewater infrastructure. Based on our early meetings with program coordinators
we will need to bring in our financial advisors and bond counsel. Therefore, our numbers are
open to change and should be considered for planning purposes at this time. The attached data,
review notes, and memorandum is an explanation of the assumptions made to estimate the
potential incremental step increase sewer rate system.

Option of Choice:

e City Staff Option (previously presented) - We would need to increase rates $2.50 per
1000 gallons a year for the next three years. At this time, initial discussions are occurring
with the new owners of West Branch Village, they will be determining if they will be
partnering with the City. Therefore, until an agreement is reached we will hold off on
any annual assessment for Wrest Branch Village ($20,554.80 annually was previously
discussed).

STAFF RECOMMENDATION: Approve the Third Reading — Move to Action

REVIEWED BY CITY ADMINISTRATOR:
COUNCIL ACTION:

MOTION BY:

SECOND BY:

"Turnirfg Vision info Rﬂﬂﬁg is our Business"



The recommended changes in the Code of Ordinances are highlighted in red. A rounding
adjusted was made from $2.49 to $2.50 to be reflected in three annual rate increases.

CHAPTER 99

SEWER SERVICE CHARGES

99.01 Sewer Service Charges Required 99.05 Abatement in Emergency
99.02 Rates 99.06 Abatement by City
99.03 Special Rates 99.07 Collection of Cost

99.04 Private Water Systems

99.01 SEWER SERVICE CHARGES REQUIRED.  Every customer shall pay to the
City sewer service fees as hereinafter provided.
(Code of lowa, Sec. 384.84)

99.02 RATES FOR SERWER. Pursuant to Section 91.11, customers may install a separate
meter to measure water which is not discharged into the sanitary sewer system.

(Ord. 644 — Aug. 08 Supp.)
Each customer shall pay sewer service charges for the use of and for the service supplied by
the municipal sanitary sewer system based upon the amount of water consumed as follows:

$7.79 per 1,000 gallons, with a 1,700 — gallon minimum, payable monthly effective July
01, 2016.

$10.29 per 1,000 gallons, with a 1,700 — gallon minimum, payable monthly effective
February 1, 2020.

$12.79 per 1,000 gallons, with a 1,700 — gallon minimum, payable monthly effective
February 1, 2021.

$15.29 per 1,000 gallons, with a 1,700 — gallon minimum, payable monthly effective
February 1, 2022.

99.03 SPECIAL RATES. Where, in the judgement of the Superintendent and the City
Council, special conditions exist to the extent that the application of the sewer charges provided
in Section 99.02 would be inequitable or unfair to either the City or the customer, a special rate
shall be proposed by the Superintendent and submitted to the City Council for approval by
resolution.

(Code of lowa, Sec. 384.84)

99.04 PRIVATE WATER SYSTEMS. Customers whose premises are served by a private
water system shall pay sewer charges based upon the water used as determined by the City either
by an estimate agreed to by the customer or by metering the water system at the customer’s
expense. Any negotiated, or agreed upon sales or charges shall be subject to approval of the City
Council.

(Code of lowa, Sec. 384.84)

CODE OF ORDINANCES, WEST BRANCH, IOWA
465 -



CHAPTER 99 SEWER SERVICE CHARGES

99.05 PAYMENT OF BILLS. All sewer service charges are due and payable under the
same terms and conditions provided for payment of a combined service account as contained in
Section 92.04 of this Code of Ordinances. Sewer service may be discontinued in accordance with
the provisions contained in Section 92.05 if the combined service account becomes delinquent,
and the provisions contained in Section 92.08 relating to lien notices shall also apply in the event
of a delinquent account.

99.06 LIEN FOR NONPAYMENT. The owner of the premises served and any lessee or
tenant thereof shall be jointly and severally liable for sewer service charges to the premises.
Sewer service charges remaining unpaid and delinquent shall constitute a lien upon the premises
served and shall be certified by the Clerk to the County Treasurer for collection in the same
manner as property taxes.

(Code of Iowa, Sec. 384.84)

99.07 SPECIAL AGREEMENTS PERMITTED. No statement in these chapters shall be
construed as preventing a special agreement, arrangement or contract between the Council, and
any industrial concern whereby an industrial waste of unusual strength or character may be
accepted subject to special conditions, rate and cost as established by the City Council.

[The next page is 496]

CODE OF ORDINANCES, WEST BRANCH, IOWA
466 -



ORDINANCE 771

AN ORDINANCE AMENDING TITLE “SEWER SERVICE CHARGES” CHAPTER

1.

99.02 “RATE”.

BE IT ENACTED by the City Council of West Branch, lowa, that Chapter 99.02
“RATE” of the Code of West Branch, lowa is hereby amended by making the
following changes:

ADD SECTION 99.02:

Each customer shall pay sewer service charges for the use of and for the service
supplied by the municipal sanitary sewer system based upon the amount of water
consumed as follows:

$7.79 per 1,000 gallons, with a 1,700 — gallon minimum, payable monthly
effective July 01, 2016.

$10.29 per 1,000 gallons, with a 1,700 — gallon minimum, payable monthly
effective February 1, 2020.

$12.79 per 1,000 gallons, with a 1,700 — gallon minimum, payable monthly
effective February 1, 2021.

$15.29 per 1,000 gallons, with a 1,700 — gallon minimum, payable monthly
effective February 1, 2022.

3. This amendment to the ordinance shall be in full effect from and after its publication as

by law provided.

4. All ordinances or parts of ordinances in conflict with the provisions of this ordinance

are hereby repealed.

If any section, provision, or part of this ordinance shall be adjudged to be invalid or
unconstitutional, such adjudication shall not affect the validity of this ordinance as a
whole or any part, section, or provision thereof not adjudged invalid or
unconstitutional.

R i S i S i S e e

Passed and approved this 16th day of December, 2019.

First Reading: November 18, 2019
Second Reading: December 2, 2019
Third Reading: December 16, 2019

Attest:

Roger Laughlin, Mayor

Redmond Jones |1, City Administrator/Clerk



Non Consent Item 2

CITY of

WEST BRANCH

— OWA
REQUEST FOR COUNCIL CONSIDERATION
| MEETING DATE: December 16, 2019 |

AGENDA ITEM: Public Hearing: Regarding Amending the Current Budget for the Fiscal
Year Ending June 31, 2020.

CITY GOAL.: Establish a sound and sustainable government supported by
professionalism, progressive thinking and modernizing the organization.

PREPARED BY:  Gordon Edgar, Finance Director & Redmond Jones, City Administrator
DATE: December 10, 2019

BACKGROUND:

The City Budget may be amended and increased as the need arises to permit appropriation and
expenditure of unexpended cash balances on hand and unanticipated revenues. Such amendment
may be considered and adopted at any time during the fiscal year covered by the budget (but
prior to May 31) by filing the amendments and upon publishing them and giving notice of the
public hearing in the manner required in the State Code. Within ten days of the decision or order
of the City Council, the proposed amendment of the budget is subject to protest, hearing on the
protest, appeal to the state appeal board, and review by that body. A local budget must be
amended by May 31 of the current fiscal year-to allow time for a protest hearing to be held and
a decision to be rendered before June 30. Except as specifically provided elsewhere in the lowa
Administrative Code rules, all appropriation transfers between programs or funds are budget
amendments and shall be prepared as provided in lowa Code section 384.16. The program
reference means any one of the following nine major areas of public service that the City Finance
Committee requires cities in lowa to use in defining its program structure: Public Safety, Public
Works, Health & Social Services, Culture & Recreation, Community & Economic Development,
General Government, Debt Service/Capital Improvement Projects, Business Type, and Non-
Program.

STAFF RECOMMENDATION: Open Public Hearing then Close Public Hearing

REVIEWED BY CITY ADMINISTRATOR:
COUNCIL ACTION:

MOTION BY:

SECOND BY:

"Turniry Vision info ?Qﬂaﬁ'@ is our Business"



Non Consent Item 3

Cl

WEST BRANCH

REQUEST FOR COUNCIL CONSIDERATION
| MEETING DATE: December 16, 2019 |

AGENDA ITEM: Resolution 1862 — A Resolution Approving a Budget Amendment and
Certification.

CITY GOAL.: Establish a sound and sustainable government supported by
professionalism, progressive thinking and modernizing the organization.

PREPARED BY:  Gordon Edgar, Finance Director & Redmond Jones, City Administrator
DATE: December 11, 2019

BACKGROUND:

Budget estimates may be amended and increased as the need arises to permit appropriation and
expenditure of unexpended cash balances on hand and unanticipated revenues. Such amendment may
be considered and adopted at any time during the fiscal year covered by the budget (but prior to May
31) by filing the amendments and upon publishing them and giving notice of the public hearing in the
manner required in the State Code. Within ten days of the decision or order of the City Council, the
proposed amendment of the budget is subject to protest, hearing on the protest, appeal to the state
appeal board, and review by that body. A local budget must be amended by May 31 of the current fiscal
year-to allow time for a protest hearing to be held and a decision to be rendered before June 30. Except
as specifically provided elsewhere in the lowa Administrative Code rules, all appropriation transfers
between programs or funds are budget amendments and shall be prepared as provided in lowa Code
section 384.16. The program reference means any one of the following nine major areas of public service
that the City Finance Committee requires cities in lowa to use in defining its program structure: Public
Safety, Public Works, Health & Social Services, Culture & Recreation, Community & Economic
Development, General Government, Debt Service/Capital Improvement Projects, Business Type, and
Non-Program.

| STAFF RECOMMENDATION: Approve Resolution 1862 — Move to Action

REVIEWED BY CITY ADMINISTRATOR:
COUNCIL ACTION:

MOTION BY:

SECOND BY:

"Turniry Vision info ?anﬁ@ is our Business"



RESOLUTION 1862

A RESOLUTION AMENDING THE CURRENT BUDGET FOR THE FISCAL YEAR
ENDING JUNE 30, 2020

FY20 Budget Amendment — See State Form

*hkkhkkhkkkhkikkkikiikik

PASSED, APPROVED, AND ADOPTED this 16™ day of December, 2019.

Roger Laughlin, Mayor

ATTEST:

Redmond Jones 11, City Administrator/Clerk



16-142

CITY BUDGET AMENDMENT AND CERTIFICATION RESOLUTION - FY 2020 - AMENDMENT #1

To the Auditor of

The City Council of West Branch

CEDAR & JOENSON

County, lowa:

in said County/Counties met on

12/1672019

,at the place and hour set in the notice, a copy of which accompanies this certificate and is certified as to
pubtlication. Upon taking up the proposed amendment, it was considered and taxpayers were heard for and against

the amendment.

The Council, after hearing all taxpayers wishing to be heard and considering the statements made by them, gave
final consideration to the proposed amendment(s) o the budget and modifications proposed at the hearing, if any

thereupon, the following resolution was introduced.,

A RESOLUTION AMENDING THE CURRENT BUDGET FOR THE FISCAL YEAR ENDING JUNE 3(

(AS AMENDED LAST ON

Be it Resolved by the Council of the City of
Section 1, Following notica published
12/16/2019

and the public hearing held,

RESOLUTION No.

N/A

~ Wesi Branch___

1862

12/5/2019

2020

)

the current budget (as previously amended) is amended as set out

herein and in the detail by fund type and activity that supports this resolution which was considered at that hearing:

Total Budget Total Budget
as certified Current after Current
or last amended Amendment Amendment
|Revenues & Other Financing Sources i it fiE f { ] RIS S SR
ITaxes Leviad on Property 1 1,795,597 0 1,795,597
JLess: Uncollected Properly Taxes-Levy Year 2 0 0l | 0
Net Current Property Taxes 3 1,795,597 0 1,795,597
Delinquent Property Taxes 4 0 0 0
TIF Revenues 5 461,222 0 461,222
Other City Taxes 6 255,907 0 255,907
|Licenses & Parmits 7 35,500 0 35,500
Juse of Money and Property 8 29,150 0 29,150
Jintsraovemmental 9 1,100,951 493,000 1,593,951
[charges for Services 10 1,110,620 0 1,110,620
|special Assessments 11 0 0 0
[Miscelianeous 12 43,900 0 43,900
Other Flnancing Sources 13 500,000 0 500,000}
Transfers In 14 1,253,936 108,000 1,362,936
Total Revenues and Other Sources 15 6,586,783 602,000 7,188,783
Expenditures & Other Financing Uses ! i e b SEpE
JPublic Safely 16 837,894 837,894
|Public Works 17 422,219 422,219
JHeslth and Social Services 18 0 0
|cutture and Recreation 19 677,375 688,975
Jcommunity and Economic Development 20 132,978 132,978
General Government 21 188,286 188,286
Debt Service 22 1,000,885 1,000,885
Capital Projects 23 1,969,360 943,000 2,912,380
Total Government Activities Expenditures 24 5,228,997 954,600 6,183,597
Business Type / Enterprises 25 775,005 0 775,005
Total Gov Activities & Business Expenditures 26 6,004,002 954,600 6,958,602
Transfers Out 27 1,253,936 109,000 1,362,936
Total Expenditures/Transfers Out 28 7,257,938 1,063,600 8,321,538
Excess Revenues & Other Sources Over i ] i T mE R TR I
(Under) Expenditures/Transfers Out Fiscal Year 29 -671,155 -461,600 -1,132,755
| B T s T | 3 BRI IERTERY R ]
IBeginning Fund Balance July 1 30 3,085,796 0 3,085,786
Edlng Fund Balance June 30 31 2,414 641 -461,600 1,953,041
Passed this _— day of
Doy TManifh/Vear)
Signature Signalure
City Clerk/Financa Officer Mayor



Non Consent Item 4

WEST BRANCH

REQUEST FOR COUNCIL CONSIDERATION
| MEETING DATE: December 16, 2019 |

AGENDA ITEM: Resolution 1863 — Approving Annual Insurance Renewals Wellmark
Blue Cross Blue Shield of lowa for health and dental insurance.

CITY GOAL.: Establish a sound and sustainable government supported by
professionalism, progressive thinking and modernizing the organization.

PREPARED BY:  Gordon R. Edgar, Finance Director
DATE: December 10, 2019

BACKGROUND:

The Wellmark Blue Cross Blue Shield health and dental insurance program has “grandfather’
status which allows the city to continue the high quality insurance program the employees have
enjoyed for the past several years. The health insurance premium for the next year will decline
11.9% from the current premium. There will be no change in the dental insurance premium.

STAFF RECOMMENDATION: Approve Resolution 1863 — Move to Action

REVIEWED BY CITY ADMINISTRATOR:
COUNCIL ACTION:

MOTION BY:

SECOND BY:

"Turniry Vision info Rﬁﬂﬁ’g is our Business"



;20241 CITY OF WEST BRANCH Welimark "
Dats: 02/01/2020 .
‘Repr : Jennifer Rice (Direct) et s G e i tiovs
Group Number: 035248-0000 R SO
Ml s e ahn
Notice of Renewal Rates
Health Benefits 1 Current * Health Benefits 1 Renewal

Banedit Coda: ES7/GRQ = Alllance Selact Bonefit Code. ES7/RQ7 - Allance Select GF
Deductivio; $25008500 020172019 | Deductibe; $25013500 (2012020
o°:":“""‘°‘¢ ;‘:" by ":: our Sigle Coverage: §599.50 g::m: :“ N 20%our Sigln Goverage: $616.25

. 000v$2 Fi Ci 3 $1,748.74 y 000/$2000 F g $1,540 58
Preverive; Yes S Freventhe: Yos iy Coverage:
OV Copay: NiA OV Copay: NIA
ER Copay: NiA ER Copay: NA
RX Description: ~ $10/$26/840 RX Description:  $10/526/840 % of Change:

Dental Benefits 1 Current Dental Benefits 1 Renewal

Benett Coda: 208 Bereft Code: 04
Decuctnia: $25875 22012018 | Decuctible: $25875 0200172020
Diag and Prev; 20% Single Coverage:  $28.25 Diag and Prev: 20% Single Coveraga: $28.25
Rout and Restore:  50% Family Caverage: $96.18 Routand Restore: . 505 Family Coverage: $66.19
Major Rastorative: 0% Major Restorativa:  50%
Annua MaxPearson:  $1500 Annual Max/Person:  $1500
Orthodontics: 50% Onthedandes: 50%

* This group's current benefit is no fongar svafiable. A benafit has bean chosen as this group's ranewal benelit and 8 shown

altarnate options avallable to this group,

above. If the group coes not want ta renew with this benefil, plsase ask about

Run Date. 10002010 1208 PM A



RESOLUTION 1863

RESOLUTION APPROVING ANNUAL INSURANCE RENEWALS WITH
WELLMARK BLUE CROSS BLUE SHIELD OF IOWA FOR HEALTH AND
DENTAL INSURANCE.

WHEREAS, the City of West Branch, lowa received insurance renewal quotations from
Wellmark Blue Cross Blue Shield of lowa for health and dental insurance; and

WHEREAS, after reviewing the insurance renewal quotations, the City Council has
decided to accept the quotations, effective February 1, 2020; and

NOW, THEREFORE BE IT RESOLVED, by the Council of the City of West Branch,
lowa, that the insurance renewals with Wellmark Blue Cross Blue Shield of lowa are hereby
approved.

* * * * %

Passed and approved this 16" day of December, 2019

Roger Laughlin, Mayor

ATTEST:

Redmond Jones 1, City Administrator/Clerk



Non-Consent Item 5

WEST BRANCH

REQUEST FOR COUNCIL CONSIDERATION
| MEETING DATE: December 16, 2019 |

AGENDA ITEM: Resolution 1864 — Approving the Continuation of United States
Geological Survey (USGS) Streamflow-gaging on the Wapsinonoc creek
at College Street for an annual fee of $8,640.

CITY GOAL.: Promote quality of life including public safety, community pride events,
strong citizen involvement, parks and recreation opportunities and
investment.

PREPARED BY:  Redmond Jones Il, City Administrator / Jon F. Nania USGS

DATE: December 10, 2019

BACKGROUND:

In May 2015, the City of West Branch partnered with the U.S. Geological Survey (USGS) to
install a streamgage on the West Branch of the Wapsinonoc Creek at College Street. The USGS
streamgage collects and computes highly accurate real-time water-level and streamflow data.
These data were critical for the development of a watershed flood inundation model (published
in 2018).

After the publication of the model, the funding for operation and maintenance (O&M) of the
streamgage was continued for 2019. The highest recorded flood event since the start of record
in 2015 occurred in 2019. Continuation of the streamgage for 2020 would provide ongoing real-
time monitoring and alerts for the West Branch of the Wapsinonoc Creek at College Street. The
USGS would continue the O&M on the streamgage which includes routine site visits, daily
checks of the data, immediate repair if malfunctioning, and processing data for historical storage.
Continuing data collection will also have the benefit of collecting data to possibly improve flood
inundations models, better simulations of flood plain alteration, and streamflow statistics such
as the 100-year flood.

STAFF RECOMMENDATION: Approve Resolution 1864 — Move to Action

REVIEWED BY CITY ADMINISTRATOR:
COUNCIL ACTION:

MOTION BY:

SECOND BY:

"Turnirzg Vision into Rﬂﬂﬁ’g is our Business"



RESOLUTION 1864

RESOLUTION APPROVING THE CONTINUATION OF UNITED STATES
GEOLOGICAL SURVEY (USGS) STREAMFLOW-GAGING ON THE
WAPSINONOC CREEK AT COLLEGE STREET FOR AN ANNUAL FEE OF $8,640.

WHEREAS, the USGS lowa Water Science Center proposes to continue streamgage
monitoring in the Wapsinonoc Creek watershed at the College Street Bridge; and

WHEREAS, the streamgage provides real-time information, allowing city officials and
residents to view current levels in the creek to be better prepared for the possibility of flooding;
and

WHEREAS, these gages are intended to provide data that can be used for future flood
inundation modeling; and

WHEREAS, the monitoring location will continue to assist city officials in
implementing flood mitigation practices; and

WHEREAS, a joint funding agreement for monitoring has been provided to the City of
West Branch by the USGS lowa Water Science Center; and

WHEREAS, the City of West Branch would pay $8,640 annually for the services under
this agreement; and

WHEREAS, it is now necessary to approve said agreement.

NOW, THEREFORE, BE IT RESOLVED, by the City Council of the City of West
Branch, lowa that the aforementioned joint funding agreement between the City of West
Branch and the United States Geologic Survey (USGS) lowa Water Science Center for
stormwater monitoring is hereby approved. Further, the Mayor is directed to execute the
agreement on behalf of the City.

Passed and approved this 16th day of December, 2019.

Roger Laughlin, Mayor

ATTEST:

Redmond Jones I1, City Administrator / City Clerk



Non Consent Item 6

WEST BRANCH

REQUEST FOR COUNCIL CONSIDERATION
| MEETING DATE: December 16, 2019 |

AGENDA ITEM:  Motion Accepting the City of West Branch, lowa Fiscal Year 2020 —
2021 Budget Timeline.

CITY GOAL.: Establish a sound and sustainable government supported by
professionalism, progressive thinking and modernizing the organization.

PREPARED BY:  Redmond Jones Il, City Administrator
DATE: December 11, 2019

BACKGROUND:

The attached budget timeline is a tentative schedule aimed to result in the Adoption and
Certification with the County Auditor by March 31%. There are a couple of new processes that
will need to be added to our budget process this year. Thanks to the lowa Legislature we will
need to add an additional public notification, public hearing, and a “Max Levy” resolution to our
budget process in January 2020.

Although, our budget process was streamlined last year with the introduction of department
budget information forms. It was thought that the process may have moved faster than some
members of City Council preferred. For this reason, we will reinstitute limited department
budget presentations. Budget Information Forms will still be submitted and only select
departments will be requested to give presentations no longer than 15 minutes each. City Council
can make request as to any preference for specific department or divisions of which presentations
can be given.

Although it is early and revenues are yet to be analyzed, I am expecting a non-controversial
budget; however, it may be confusing since there are new state mandated processes that will
need to be included in our budget process. Despite reinstituting budget presentations | am still
recommending a process that provides written department budget presentations, and holding
budget workshops as an “If needed / as necessary” basis. Instead, we will continue to have
budget deliberations in the form of discussion items during normal city council meetings. We
will still strongly invite individual City Council members to schedule small group meetings with
the City Administrator and the Finance Director.

We will reuse last year’s “budget information form” created for the purpose to submit written
department budget data).

\ STAFF RECOMMENDATION: Approve Motion — Move to Action

REVIEWED BY CITY ADMINISTRATOR:
COUNCIL ACTION:

MOTION BY:

SECOND BY:

"Turm'rzg Vision into Rﬂﬂﬁ’g is our Business"



WEST BRANCH City of West Branch, lowa FY 2020-2021 Budget Timeline

November
Goal Setting
1) Work session to establish Goals and Objectives (November 18)
2) Resolution Adopting / Approving the Goals and Objectives for the FY 2019-2020 (Dec. 2)

December
Budget Activities
1) Department Meetings with the City Administrator and Finance Director (Dec.)
2) Fiscal Outlook Review of Accomplishments, Innovations / Efficiency Improvements, Fiscal
Condition, Revenues, Expenditures, Assumptions, and Uncertainties.
3) Motion to Accept 2018-19 the Budget Preparation Schedule (December 16)
4) Health Insurance Review / Renewal (Dec. 16)

January
Budget Activities / Work Session (only if requested)
1) Written Submission of Department Director Budget Presentation (Jan. 2 — Jan. 21)

2) Discussion Item: Initial General Fund Revenue Estimate (January 6)
3) Setting Public Hearing for “Max Levy” Resolution (January 6)
4) Publish Public Hearing Notification (January 16 West Branch Times Edition)
5) Discussion Item: Tentative Employee Pay Plan Starting Estimates (January 21)
6) Discussion Item: General fund departmental non-salary expenditures (January 21)
7) Public Hearing regarding a “Max Levy” Resolution (January 21)
8) Approve Resolution setting a “Max Levy” (January 21)
9) Invite City Council Members for one on one meetings with City Administrator and Finance
Director.
February

Budget Activities / Work Session (only if requested)

Motion to Approve: a Salary Plan (February 3)

Motion to Approve Revenue Estimates for all Other Funds (February 3)

Motion to Approve departmental non-salary expenditures for all other funds (February 3)

Invite City Council Members for one on one meetings with City Administrator and Finance

Director.

5) Special Meeting Workshop (only if needed — Week of February 10-14)

6) Council receives and adopts City Administrator’'s Recommended Budget and other notice of
hearing (February 18)

7) Notice of Hearing on Adoption of final budget. (February 19 —the notice is not to be
published more than 20 days, and not less than 10 days of the hearing date.)

B WN R
= = — —

March
Budget Activities
1) Public Hearing and Adoption of Budget (March 2)
2) Final Budget Certification with County Auditor (March 31%)



June
1) IDOM certifies taxes back to county auditor (June 15)

July 1
2) Budget takes effect

"Turninj Vision info ?Qﬂaﬁ'@ is our Business"



Non Consent Item 7

CITY of

WEST BRANCH

IOWA
REQUEST FOR COUNCIL CONSIDERATION
| MEETING DATE: December 16, 2019 |

AGENDA ITEM: Resolution 1865 — A Resolution Accepting the Addition of a New Drug
and Alcohol Policy for CDL drivers to the Overall Employee Drug and
Alcohol Policy.

CITY GOAL.: Establish a sound and sustainable government supported by
professionalism, progressive thinking and modernizing the organization.

PREPARED BY:  Gordon Edgar, Finance Director / Redmond Jones, City Administrator

DATE: December 12, 2019

BACKGROUND:

The Federal Motor Carrier Safety Administration (FMCSA) has created a Commercial
Driver’s License Drug and Alcohol Clearinghouse. This is a secure, online database that
will give employers and other authorized users real-time information about commercial
driver’s license (CDL) and commercial learner’s permit (CLP) holders’ drug and alcohol
program violations.

The Clearinghouse will improve safety on our Nation’s roadways by giving employers
access to information they need to make informed safety decisions about which employees
to place in safety-sensitive functions, including operating a commercial motor vehicle
(CMV).

In addition to registering and conducting queries through the Clearinghouse, FMCSA
regulations require an employer to add language to their FMCSA drug and alcohol
testing policy notifving drivers and driver-applicants that specific information regarding
drug and alcohol testing will be reported to the Clearinghouse.

In order to meet the requirements of FMCSA, the City of West Branch will adopt an
Employee Drug and Alcohol Testing Policy Handbook that is applicable to CDL drivers.
CDL drivers will be subject to all policies in the current West Branch Employee Handbook
except the Drug and Alcohol Policy section. All other employees will remain subject to
the entire current West Branch Employee Handbook.

STAFF RECOMMENDATION: Approve Resolution 1865 — Move to Action

REVIEWED BY CITY ADMINISTRATOR:
COUNCIL ACTION:

MOTION BY:

SECOND BY:

"Turniry Vision info ?Qﬂaﬁ'@ is our Business"



CITY OF WEST BRANCH

CDL EMPLOYEE
DRUG & ALCOHOL TESTING POLICY

HANDBOOK

December 16, 2019



City of West Branch
DOT Drug and Alcohol Policy

City of West Branch (hereinafrer referred to as “City of West Branch™) has a vital interest in the safetv and
well being of our emplovees as well as the general public. It 1s well recognized that individuals who use illegal
drugs or abuse alcohol are more likely to have workplace accidents, incur greater amounts of lost time, and
perform their jobs in a substandard manner.

Therefore, it 1s City of West Branch intent to continue to promote a safe and secure work environment, free of
illegal drug use and alcohol abuse. It 1s also our intent to comply with all U S. Department of Transportation
miles and regulations (49 CFE. Part 40), the Drug Free Workplace Act of 1988, the Americans with Disabilities
Act and the Fanuly and Medical Leave Act.

All applicants will be notified of City of West Branch drug and alcohol testing policy at the time they apply for
a position with City of West Branch. Anyone possessing a valid CDL will comply with the following mles and
regulations. Any questions or concerns regarding City of West Branch Drug and Alcohol Policy shall be
directed to the Designated Employee Representative (DER) Gordon Edgar at 319-643-5888.

The goal of City of West Branch policy and the testing of employees are to ensure a drug and alcohol free work
environment, to reduce and help eliminate drug and alcohol related accidents, mjunes, fatalities and property
damage.

The following conduct is prohibited:

 Employees are prolubited from using. being under the influence, or possessing illegal drugs or any look
alike substances that may numic the effects of other illicit substances. Substances such as these may not
be regulated or scheduled by the FDA/DEA. but still pose safety or job performance 1ssues within the

workplace.

« FEmployees are prolubited from using or being under the influence of legal dmgs that can adversely
affect their ability to work safelv.

+« Emplovees are prolubited from buving, selling, soliciting to buy or sell, transport or possess illegal drugs
while on or in City of West Branch time or property.

* FEmployees are prolubited from using alcohol within 4 hours of performing a safety sensitive function.

« Storing any prohibited substance in a locker, desk. vehicle or other repository on City of West Branch
premises or refusing to submit to a search.

*« Fmployees are prolubited from using or being under the influence of alcohol at any time while on duty,
8 hours post accident. or until tested post accident.

« FEmployees are prolibited from possessing ANY amount of alcohol (including medications or over-the-
counter remedies containing alcohol) while on duty. This 15 a new DOT regulation.

¢ Testing positive for drugs and’or alcohol while on duty.

¢ Refusing to be tested for drugs and/or alcohol when circumstances warrant.



* Faling to adhere to the requurements of any dmg or alechol treatment or counseling program m which
the employee 15 enrolled.

» Peporung for duty or remamning on duty to perform a safety-sensitive function with an alcohol
concentration of 0.04 or greater.

NOTE: A dnver found to have an alcohol concentration of 0.02 or greater but less than 0.04 may not
perform, nor be permutted to preform, safety-sensibive functions for at least 24 hours.

An employee who vielates this policy may be subject to disciplinary action by City of West Branch up to and
mcluding termination

Prescnption / Over-The-Counter Medications

Employees should use both prescription and over-the-counter medicafions in the prescribed manner and must be
kept in the container in which they were received from the pharmacy or onginal packaging. Employees are
encouraged to discuss their job functions / duhes with their medical provider pnior to the medical provider
prescnbing medications that may have potential adverse effects posing a safety nsk to the employee or others.
Employees using prescriptions that may cause side effects or who are under the influence of any prescnbed
medication may advise their manager of that fact before reportng to work. If a potential side effect could cause
an unsafe condition m the workplace, City of West Branch may determine that the employee cannot work. The
legal use of prescnibed drugs 15 permutted on the job only if 1t does not impair an employee’s ability to perform
the essential fimctions of the job effectively and m a safe manner that does not endanger other individuals i the
workplace.

Assistance to Employee in Overcomung Aleohol or Dmig Abuse

Early recognition and treatment of alcohol or dmg abuse 15 important for successful rehabilitation and for
reduced personal, family and social dismphion. City of West Branch encourages the earliest possible diagnosis
and treatment for alcohol and drmug abuse. The decision to seek diagnoesis and accept treatment for alcohol or
dmg abuse 1s pnmanly the mdividual employees’ responsibility.

Voluntary requests for assistance from the EAP will not prevent disciplinary action for vielation of this alcohol
and dmg abuse pohicy. Employees who undergo voluntary commseling or treatment pursuant to a referral by
City of West Branch, and who confinue to work, must meet all established standards of conduct and job

performance.

Confidentiality

Employee test results are confidential. Test results and other confidential information will only be released to
the employer and the substance abuse professional. Any other release of this mformation 15 only with the
employee’s consent as mandated by the D.O.T_ 49 CEFE. §40.321.



Abbreviations and Terms You Should Know

Abbreviations

BAT Breath Alcohol Techmician

CDL Commercial Dnver’'s License

CMV Commercial Motor Vehicle

DER. Designated Employer Eepresentative
DHHS Department of Health and Human Services
DOT Department of Transportation

EAP Employee Assistance Program

EBT Ewvidential Breath Testing Device
MRO Medical Rewview Officer

STT Screening Test Technician
Definitions

Actual Knowledge

Enowledge by the emplover that a dnver has used alcohol or controlled substances based on the employer's
direct observation of the dnver, information provided by the dnver’s previous employer(s), a traffic citaton for
drving a commercial motor vehocle (CMV) while under the mfluence of alcohol or a controlled substance, or a
driver’s admission of alcohol or a confrolled substance use per §382.121.

Alcohol
An imtoxicating agent in beverage alcohol, ethyl alcohel, or other low molecular weight alcohols mcluding
methyl and 1sopropyl alcohol.

Alcohol Concentration (or Content)

Alcohol m a volume of breath (shown as grams of alcohol per 210 liters of breath) as mdicated by an evidential
breath test. Alcohol Screeming Device (ASD) breath or saliva device, other than an evidential breath testing
device (EBT), that 15 approved by the National Highway Traffic Safety adnumistration (NHTS5A) and placed on

a conforming products list (CPL) for such devices.

Alcohol Use
Is the consumption of any beverage, mixture, or preparation, ncluding medications contaiming alcohol.

Breath Alcohol Technician (BAT)
An mdividual who mstructs and assists individuals in the alcohol teshng process and operates an evidential
breath testing device (EBT).

Confirmation Test (BAT)
In testing for alcohol a second test, following a screeming test with a result of 0.02 or greater that prowvides
quantitative data of alcohel concentration. An evidential breath testing device must be used.

In testing for controlled substances, a second procedure to:
*  Jdentify and quanhfy the presence of a specific dmg or metabolite. Further support a validity test result
in the case of an adulterated, diluted, or substtuted specimen
In order to ensure reliabihity and accuracy, this test 1s separate from and uses a different techmque and chemmical
prnciple from that of the screening test.



Confirmed Drug Test
A confirmation test result received by a medical review officer (MRO) from a laboratory.

Controlled Substances
In the regulation, the terms “drugs™ and “controlled substances™ are mterchangeable and have the same
meaning.

Designated Employer Representative (DER)

An individual 1dentified by the employer who 1s:
= Able to receive communications and test results from service agents.
= Authonzed to take immediate actions to remove drivers from safety-sensitive duties.
* Able to make required decisions in the testing and evaluation processes.

The individual must be an employee of the company. Service agents cannot serve as Designated Employee
Representative (DER).

Driver
An) person who operates a commercial motor vehicle (CMV), including:
Full ime. regularly employed drivers.
* Casual. intermittent or occasional dnivers.
* Leased dniver, independent. owner-operator confractors who are either directly employed by or under
lease to an employer or who operates a commercial motor vehicle (CMV) at the direction of or with the
consent of an employer.

Evidential Breath Testing Device (EBT)
A device used for alcohol breath testing that has been approved by the National Highway Traffic Safety
Admimstration.

Medical Review Officer (MRO)

A licensed physician (medical doctor or doctor of osteopathy) responsible for receiving and reviewing
laboratory results generated by an employer s drug testing program  The MRO must have knowledge about and
clinical expenience in substance abuse disorders and appropriate medical fraining to interpret and evaluate an
individual’s confirmed positive test result together with his’her medical history and other relevant bio-medical
mnformation.

Safety-Sensitive Function

A dnver is considered to be performing a safety-sensitive function when he/she begins work-or 1s required to be
in readiness to work-until the time he/she 1s relieved from work and all responsibilities for performing work.
Safety-sensitive functions include six specific items found mn §382.107 of the Federal Motor Carner Safety
Regulations.

Screening Test (Initial Test)

In testing for alcohol: a procedure to determune if a driver has a prohibited concentration of alcohol m his’her
system. In testing for controlled substances a test to eliminate “negative™ unne specimens from further
consideration or to 1dentify a specimen that requires additional testing for the presence of drugs.

Screening Test Technician (STT)
A person who mstructs and assists employees mn the alcohol testing process and operates an alcohol screening

device (ASD).



Stand-down

The practice of temporanly removing a dnver from the performance of safety-sensiive functions based only on
a report from a laboratory to the medical review officer (ME.O) of a confirmed positive drug test for a dug or
dmg metabolite, an adulterated test, or a substituted test, before the MP.O has completed venfication of the test
results.

Substance Abuse
Befers to patterns of use that result in health consequences or impairment 1n social, psychological, and
occupational funchomng.

Substance Abuse Professional (SAP)

A lhcensed physician (medical doctor or doctor of osteopathy), or licensed or cerhified psychologist, social
worker, employee assistance professional, or certified addichon counselor who evaluates employees who have
violated a DOT dmg and alcohol regulation. The SAP makes recommendations concerming education,
treatment, follow-up testing, and aftercare.

Introduction

This handout provides a general overview of the Department of Transportation regulations on dmg and aleohol
use. A review of the effects of alcohol and certain dmgs on the body 15 also included. Throughout this handout
“substance abuse” will be used in place of the terms “alechol abuse™ or “dmg abuse™ in reference to both
substances. Chenucal dependency compnses all chemicals, whether they are controlled substances or alcohol.

Citv of West Branch Time and Premises

Includes but 15 not hmited to all property (real or personal), whether owned, leased or used by City of West
Branch. This policy also includes any other locations, such as job-sites or mode of transportation to and from
those locahons/job-sites while m the course and scope of employment.

Who 15 Covered by the Dme and Alcohol Besulations?

All dnvers that operate a commercial motor vehicle, as defined 1n 49 CFR. §382.107, which requires a dnver
holding a commercial dnver’s license, are subject to the Dmg and Alcohol testing requuirements m 49 CFE. Parts
40 and 382. This includes, but is not linited to: full time, regularly-employed dnivers; casual, intermittent or
occasional dnvers; leased dnvers and mdependent owner-operator confractors.

What 15 a Safety-Sensitive Function?

Safety-sensitive functions for operators of commercial motor velucles (CMV) are listed under §382.107.

A safety-sensifive fimction means all ime from the time a dnver begins work or 15 requured to be in readiness to
work until the time he/she 15 relieved from work and all responsibility for performung work. Safety-sensitive
functions shall mclude:

<+ All ime at an employer termunal, facility, or on any public property or job-site, waiting to be dispatched,
unless the driver has been relieved from duty by the employer;

< All ime mspecting equipment as requred by §392.7 and §392 8 of this subchapter or otherwise
mnspecting, servicing, of condifioning any commercial motor vehicle at any time;



<+ All ime spent at the dnving controls of a commercial motor vehicle in operation;

<+ All ime, other than dnving ime, in or upon any commercial motor vehicle except fime spent resting in a
sleeper berth (a berth conforming to the requirements of §393. subchapter);

<+ All ime loading or unloading a vehicle, supervising, or assisting in the loading or unloading, attending a
vehicle being loaded or unloaded, remaming in readiness to operate the vehicle, or in giving or receiving
receipts for shipments loaded or unloaded; and

<+ All ime repainng, obtaming assistance, or remaiming in attendance upon a disabled vehicle.

What Tests are Eequired and When Will I Be Tested?

There are five situations where testing 15 done to determine the presence of alcohol and/or drugs.

1} Pre Employment - Post Offer Testing

When: A confrolled substances test 15 requuired before a new hire or a person fransferring into a dnving poison
from elsewhere in the company can perform any safety-sensitive function. Education will be provided to all
employees regarding the effects of dmgs and alcohol, signs and symptoms of a drug or alcohol problem,
mformation regarding assistance for abuse problems and testing requuirements. §382.601.

2} Post Accident Alcohol Testing when any of the following conditions are met:

# If there 15 a fatality.

# If the dnver of a City of West Branch truck receives a citation under state or local law within 3 hours for
a moving vielation ansing from the accident and 1f the accident mvolved:

o Bodily mmjury to any person who, as a result of the injury, immediately receives medical
treatment away from the scene of the accident OF.

o Ome or more motor velicles mewmng disabling damage as a result of the accident, requining the
motor vehicle to be transported away from the scene by a tow truck or other motor velucle.

# At the discretion of City of West Branch management following an accident.
Alcohol testing MUST be done within 2 hours of the accident. If the test cannot be performed withm 2 hours,
the employer must prepare a record stating why the test wasn't ziven. If the test cannot be performed within 8
hours, the employer should not grve the test and must prepare a record stating why the test could not be given
within that fime.

Post Accident Drue Testing when any of the following conditions are met:

# If there 1s a fatality.

# If the dnver of a City of West Branch truck receives a citation under state or local law within 32 hours
for a moving viclation ansing from the accident AND 1f the accident mvolved:

=]



o Bodily injury to any person who, as a result of the injury, immediately receives medical
treatment away from the scene of the accident, OF.

o One or more motor vehicles incumng disabling damage as a result of the accident, requining the
motor vehicle to be transported away from the scene by a tow truck or other motor velucle.

Post-accident dmg testing nust be performed within 32 hours. If the test cannot be performed within 32 hours,
the employer should not give the test and must prepare a record stating why the test could not be given within
that time.

Nothing in the regulations should delay medical attention for those who are mjured. The employer must
provide the necessary information and mstmuctions to allow the dnver to be tested or to get emergency medical
care.

A dnver subject to post-accident alcohol testing mnst remain available for testing. Not remaimng available for
testing 15 considered a refusal to test.

The employer must provide dnivers with necessary post-accident information, procedures, and instructions
BEFOEE the driver operates a commercial motor vehicle.

A dnver who refuses to submit to post accident drug testing may be terminated.
Immediately notify your company’s DEF.

3} Random Testing

When: Fandom testing for alcohol must be completed just before, dunng, or immediately after performing a
safety-sensiive fimction. Fandom testing for drugs can be done anytime you are at work for your employer.
Omnce you are notified that you have been selected for testing, you must proceed immediately to the test site.

Unannounced random testing 1s requured for a certain percentage of drivers each year. The tests must be
reasonably spaced throughout the year. The random selection process must ensure that each dnver has an equal
chance of being tested each time selections are made. One method 15 a computer-generated system using social
secunty number, payroll identification number, or other identifying number.

Testing rates are as follows:
10% of the average number of dnver positions must be randomly tested for alcohol during the year.

25% of the average number of dnver positions st be randomly tested for controlled substances duning the
Vear.

MOTE: DOT will change the testing rates. The testing rates were changed 12014,

Once you are notified that your name 15 included 1n the random selection you must report to the collection site
IMMEDIATELY.

A dnwver who refuses to submit or tests positive for dmgs and/or alcohol may be terminated.



4) Reasonable Cause

When: If the employer has reason to believe that your behavior or appearance may mdicate alcohel or dmig use.
Observations for alcohol testing must be made just before, duning or just after the performance of a safety-
sensifive function Observations for dmg testimg will be made at any time whale you are at work for your

employer.

Employees, while on City of West Branch premises or job-site, are required to submit to searches of their
persons, vehicles, lunch boxes, personal effects, desks or sumilar repositonies, etc., when management has a
reasonable suspicion that (1) the employee possesses a prolubited substance; or (2) the employee mngested a
proflubited substance.

A dnver will be requured to submit to a dmig and/or alcohol test when reasonable suspicion exasts. §382.307
Feasonable suspicion exists when a dnver’s appearance, speech, or odors of breath and/or bedy, or physical
symptoms indicate drug and/or alcohol use. Observations mmust be personally observed and documented by at
least one City of West Branch trained official A “tramed official™ 15 one who has undergone at least 2 hours of
education, which mcluded behavioral, physical, speech, and performance mdicators of possible drug and/or
alcohol use.

5} Return-to-Duty and Follow-up Tests

When: Betum-to-duty testing 15 requured for dnvers who tested positive for drugs, failed an alcohol test, or
refused to take a drug or alcohol test. In order to retum to performung safety-sensitive functions an alechol
concentration of less than 0.02 and/or a negative drug test 15 requured. There are also referral, evaluation and
treatment requirements that must be met.

When: Follow-up testing 15 required for dnvers who tested positive for dmgs, faled an alcohol test, or refused
to take a dmug or alcohol test. The regulations call for a mmimum of six (6) follow-up tests dunng the first year
back in a safety-sensitive posihon, in addition to the random tests. Howewver, follow-up testing can continue for
up to five (3} years.

Only the Substance Abuse Professional can set the number, frequency and length of time that follow-up testing
15 Tequired.

Should City of West Branch choose to retain the dnver, all Eetum-To-Duty and Follow-up testing will be at the
employee’s expense.

What Happens if I Refuse to Be Tested?

As part of the alcohol and drg regulations, you must submait to alcohol and drug testing. A refusal to test 13
treated the same as a positive test. If you refuse to be tested, you cannot contmue to perform safety-sensitive
functions and are subject to disciplinary action, up to and meluding termination.

“Befusal” cccurs when-

You fail to appear for any test within a reasonable time

You fail to remam at the testing site unfil the testing process 1s complete
You fail to provide:

A unne specimen for dmg testing

A salwa or breath specimen for alcohol testing



*  You fail to provide enough unne and there 15 no medical explanation for the failure
* In the case of a directly observed or momitored dmg test collection, you fail to permut the observation or
monitoring of your provision of the specimen;
*  You fail or decline taking a second dmg test when directed by an employer or collector.
*  You fail to undergo a medical examination or evaluation as part of:
o The venfication process for dmg testing or as directed by the designated employer representative
(DER);
o “shy bladder” procedures for dmg testing
o msufficient breath procedures for alcohol testing.
You fal to cooperate with any part of the testing process.

A venfied adulterated or substituted dmg test 15 also considered a refusal to test.
Testing Procedures

Once notified to report for testimg, a CDL dniver must report to the collection site immediately (For additional
mformation on the collection, please refer to: www fransportation. gov/odapc).

How is Drug Testing Done?

DOT dmg testing only recogmizes unnalysis as a valid means for dmg testing. If problems are identified. a
driver may be required to retest under direct observation. All dmg testing 15 conducted by a framned collection
site person in an appropnate, pnivate setting. The unne sample will be collected at your place of employment or
at a certified collechion site. A driver 15 only permutted three hours to produce a unne specimen Leaving the
collechion site before the process has been completed may be declared a “refusal ™ In addition, if unable to
provide a specimen as required, a dnver 1s subject to the “shy bladder™ evaluation that can result as a refusal
due to the absence of a medical condifion as deemed by the medical review officer (MERO). If n the “shy
bladder’ situahon, the driver has up to five days to obtain an evaluation from a licensed physician that contains
a medical reason for the failure to provide a urine sample that would be acceptable to the medical review officer
(MEO). The MEO must receive a copy of the evaluahion and related medical records, and will decide whether
the test 15 cancelled or declared a refusal. The regulations goverming this process, mcluding mdividual
responsibilities are found m 49 CFR. §40.193 and $40.195. The drug test collechion must be in compliance with
4% CFR. Part 382, and 49 CFE. Part 40 of the regulations.

Once tested, the laboratory will report the analysis to a MEO. If the analysis indicates a positive result, the
MEO will contact the dnver to determine whether there are circumstances that would explain the positive
result. If there are none, the ME.O will report a positive result to the employer.

The Department of Transportation (49 CEE. Part 40) 15 harmomizing with HHS guidelines and will test for the
followng dmgs: (3 panel with expanded opicids) (1) Manjuana, (2) Cocame, (3) Phencychdine (PCP), (4)
Amphetanunes (includes Methamphetammes, MDMA, MDA) (3) Opioids (CodeineMorphine, 6-AM
{(Heroin), Hydrocodone Hydromorphone, Oxycodone/Oxymorphone.

How is Alcohol Testing Done?

All aleohol testing 15 conducted by a tramed technician m a private setting using an evidental breath-testing
device (EBT). In compliance with Title 49 Part 40 and part 382 of the regulations.
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What are the Consequences of Violating the Alcohol or Drug Prohibitions?
If you fail an alcohol test:

*  You must be removed from all safety-sensitive functions.

*  You will not return to a safety-sensifive fimction until an evaluation by a substance abuse professional
(SAP) has been done, you have complied with prescnbed treatment, and you pass a retum-to-duty test.
You are then subject to six follow-up tests in the first 12 months after your retum to duty and will be
subject to follow-up testng for up to five years.

*  You will not retum to safety-sensitive duties for at least 24 hours if alcohol concenfration 15 determined
to be 0.02 or greater but less than 0.04.

* If you fail an alcohol breath test you may be subject to disciplinary action, up te and mcluding
termination.

[fmu test positive for dmg(s), or have a venfied adulterated or substifuted test result:
You must be removed from all safety-sensitive functions.
*  You will not return to a safety sensitive fumction until an evaluation by a substance abuse professional
(SAP) has been done, you have complied with prescnbed treatment, and you pass a refum-to-duty test.
You are then subject to s1x follow-up tests in the first 12 months after your returmn to duty and will be
subject to follow-up testing for up to five years.
* If you fail a dmg test you may be subject to disciplinary achon, up to and mcluding termination.

NOTE : A confirmed positive test results will be mailed to the terminated emplovee by the emplover. by
cerfified mail. refurn receipt requesied.

The dmg and alcohol regulations requure that your employer advise you of the resources available for
appropnate freatment for alcohol and drmig use. For a hist of cerified SAP’s, go to www saplist.com However.
the regulations do not require an employer to pay for rehabilitabion or to hold a job open for your while you
undergo treatment.

Before you can refum to safety-sensitive functions, you must:

* Have an alcohol test of less than 0.02 and/or a venfied negative dmg test (depending on the violation).
* Have complied with prescnibed treatment.

*  You must then complete a mimimum of six (6) follow-up tests within the first year back to work.
(Follow-up testing can be done for up to five (3) years after retuming to safety-sensitive functions.)

Self-admission of Alcohol and Drug Use

The regulations mnclude a provision that allow an emplovyer to establish a program that lets a dnver voluntanly
admut to drug use or alcohol abuse without DOT consequences.

FMCSA Clearinghouse

The FMCSA Cleannghouse 15 an electromic database that will contain information about commercial motor
vehicle dnvers' drug and aleohol program vielatons. FMCSA regulations require City of West Branch to
mform dnvers and dnver-applicants that the following mformation will be reported to the Cleannghouse

(beginning 1/6/2020):
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A venfied positive, adulterated, or substituted drug test result;
An alcohol confirmation test with a concentration of 0.04 or lugher;
A refusal to submut to a dmg or alcohel test requured by FMCSA regulations;
An employer's report of actual knowledge of
a. On duty alcohol use (see 49 CFE. § 382.205);
b. Pre-duty alcohol use (see 49 CFR § 382.207);
c. Alcohol use following an accident (see 49 CFR. § 382.209);
d. Conftrolled substance use (see 49 CFE & 382 213);
A substance abuse professional’s report of the successful completion of the retum-to-duty process;
A negative refum-to-duty test; and,
An employer's report of completion of follow-up testing

I

e =

FMCSA requires motor carrier emplovers to:

* Query the system for mformation on dniver applicants (full query), and
* Search the database annually for current employees (linited query).

Before City of West Branch can access the full query information i the Cleannghouse, the driver must grant

electronic consent within 24 hours through the Cleannghouse. Failure to provide consent prevents the City of
West Branch from using the CDL dniver mn a safety-sensitive fimction.

12



SIGNS AND SYMPTOMS OF DRUG AND ALCOHOL USAGE

Drug Mame Substances Detected in Urine What to Look For & Physical Symptoms Dengers Tirme
Detectable in
Urime
amphetamines Methamphetamine, Amphetamine Tablets of varying colors, possible chain Disoriemtation, severe 1-2 Days
slppers aSpeac smaoking. long periods without rest or sleep. cepression, paranoia, possible
whieth sleies Loss of sppetite, irritzbility, rapid speedh, hallucinations, inorease in blood
wilrank wblack tremaors, mood elevations pressure, fatigue
Beauties
Cocaine Berzoylecgonine Glazsine ervelopes, razor, small spoons, Shallow brezthing, fever, 1-3 Day=
wioke wCrack odorbess, bitter white crystalline powder, anxiety, tremors, possible death
wflzke a'White granular rocks, short-lived euphoria from corvulsions or respirstory
Caricly #Fres Base # changing to depression, irmtability, nervous, TSt
Toot = Blow tightriess of muscles
Marijuanz 11-Mor-delta®- Plastic baggies, rolling paper, “roach’ clips, Prychological dependence, Occasional
wDope sPot sfeefer | tetrahydrocannabinok-S-carboxygtic pdor of bumt rope. Alered perception, incressed heart rate, impaired use: 1-3 days
wloint eGrass «Blow acic THC dilated pupils, lack of concentration and short-term memaory, ansiety, Chronic use:
coordination, craving for sweets, increzsed lung damage, possible psychosis Ug to 30-60
appetite, laughter with chronic use days
Opiatas Codeine, Morphine Glassine Envelopes, needles and syringes, Lethargy, weight loss, hepatitis, 1-3 Days
# Hergin [smack, =S Or Spoons, tournigueets, needle marks slow and shallow breathing,
hiorse, junk] on wrms. [nsensitivity to pain, euphoria, possible death
shorphine M, Miss sedation, nausea, vomiting, itchiness, water
Emma) sCode=ine EyES, TUNNing nose)
{schaoenl baoy)
Phencyclidine Phencyclidine Liquid Capsules. White or brown powder Unpredictzble behavior, Occasional

sinzel Dust sDevil
Stick «PCP sDummy

can be put on paper stamps, sugar cubes,
cigarettes or joints. May be injected.

flashbacks, possible emiotional
instahility and psychosis,

use: 1-3 days
Chirpnic use:

Dust Increzased pulse and heart rate, biood hallucination Up to 30 days
pressure znd temperature. Mood and
perception slteration possible, paranaoia,
panic, roiety, naused, tremors, suicids
urge
Barbiturates Secobarbital Phenobarbito! Capsules of varying colors, longer periods of Rigidity and painful muscle Pentobarkital
sDowners slolls Pentobarbitel Butobarbitz rest or sleep, dizziness, cold and clamamy contraction, emotional and others: 1-
wheds aTuinal Armobarbitzl skin. Depression, decreased zlertness znd instzhility, possible overdoses 3 Days
slainbows ®Y7=lows muscle control, intosication and slurred and dezth, especizlly when Phenobarbital:
#Bluss #Goof Balls speech, drowsiness mimed with alooho 1-3 ‘Weaaks
Benzodiazepines Diazepam Chlordinzepoxide OralfInjection. Slurred speech, Shallow respiration, cold and 1-7 Days
Downers Ouzzepam  Nordiazepam disorientztion, drunken behavior without clammy skin, dilated pupils.
Temazepam odor of alcoho wezk and rapid pulss, comia,
possible death
Methadone MMethadone Tablets. Liguid injection. Euphoriz. Sow, shallow bresthing, clammy 1-3 Days
# Done wDolophine drowsiness, respiratory depression, skin, convulsions, coma, possible
sllethadose constricted pupils, nausea death




Methaqualune Methagualone Tablets. Slow heart rate and brezthing, 1-3 Days
sludes s0uazludes overed blood pressure. Sle=piness, feeling
of well being. loss of coordination, diziness,
impaired perception, confusion, later
hangover
MDMA Kethylenedioxymethamphetamine Tablets. Euphoria, confusion, anxiety, Miuscle tension, teeth clenching. 1-Z Days
#Ecstasy sleeplessness, drug craving and paranoia. nauses, tremars, rapid eye
aldam «XTC «MDA Used at zll night RAVE danos parties mowermnent, chills, possible death
#MDE aX
Pmpquhene Propoxyphene Tablets, capsules. Dizziness, drowsiness, 5kin rash & other allergic 1-3 Days
headache, euphoria, dysphoria reactions goour occasionally and
miay be sccompanied by drug
fever and mucosal lesion, stupor
orcoma; convulsions,
respiratory depression
Buprenorphine Buprenorphine Pinpoint pupils, extreme drowsiness, 1-6 Days
sBuprenex dizziness, blurred vision, slowed breathing
sTemgesic
alcochol Etharnol Dulled mentzl processes, Lack of depression, anxiety, and suicide, | ¥ares -up o B
coordination, Odor of alohol on breath, Social problems, liver damage, howrs
Pupils will be constricted, Slespy condition, Inflammation of the esophagus,
Slwed resctions, Slurred spesch, Anxiety or Aperavation of peptic ulcers,
jumpiness, Shakiness or trembling, &oute znd chronic pancreatitis,
sweating, nauses and vomiting, insominia, Mazlabsorption of food nutrients
Irritability, headache that will l=ad to malmnutrition,
Hezrt attack, Hypertension,
Stroke
Imimiune system depression,
Brain damage (dementia,
bladkouts, seizures,
hallucinations, periphera
meuropathy).
F
Oncycodone Hydrocodone/Hydromorphone, Tablets of warying colors, Carelessness, confusion, 1-4 days
Owycodone/Duymorphone Insensitesity to pain, euphoria, sedation, depression, apathy,

nauses, vomiting, itchiness, water eyes,
TUNMing nose

drowsiness, low blood
pressure, poor coordination,
slow breathing rate

www. drughelp.org

OR MORE INFORMATION OR ASSISTAMCE YOU CAN TRY 20ME OF THE FOLLOWING S0URCES:

Cocaine Anonymous: (B0} 327-E9GE

Center for Substance Abuse: |(BOD] WORKPLACE

National Clearinghouse for Alcohol and Drug Abuse: [E00) 729-6686
HIDA's treatment Hotline: [B00) 662-HELP

Some helpful and interesting websites are

wvw.Oo). gov

wanw. dea. poy

W SEMENE. g0y

wanw. health.org
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EMPLOYEE ACKNOWLEDGEMENT FOFM

The undersigned, Employee of City of West Branch, does hereby acknowledge that, pursuant to Umted States
Department of Transportation (DOT) Regulations, the undersigned will be subject to testing on a random basis
for aleohol, illegal drmgs or dmugs taken for non-medical purposes. I hereby consent to participate m the dmg
and alcohol testing program.

The undersigned acknowledges receipt of City of West Branch drmag and alcohol abuse peolicy and that it 15 my
responsibility to read and understand the policy.

I understand that this policy 15 inftended to supersede and replace all previous employee handbocks, manuals
and policy statements, whether oral or wrnitten, 1ssued by City of West Branch.

Employee Signature Date

Employee Pnnted Name

Employee 55#
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RESOLUTION 1865

A RESOLUTION ACCEPTING THE ADDITION OF A NEW DRUG AND ALCOHOL
POLICY FOR CDL DRIVERS TO THE OVERALL EMPLOYEE DRUG AND
ALCOHOL POLICY.

WHEREAS, the City of West Branch is committed to ensuring that its employees work
in a safe, drug and alcohol free environment; and the City is meeting the requirements of the
Federal Motor Carrier Safety Administration (FMCSA) Commercial Driver’s License Drug and
Alcohol Clearinghouse; and

WHEREAS, the City Council was presented with the City of West Branch CDL
Employee Drug & Alcohol Testing Policy Handbook at the December 16, 2019 City Council
Meeting and discussed the policy at that meeting; and

WHEREAS, it is now necessary for the City Council to approve said policy.

NOW, THEREFORE, BE IT RESOLVED, by the City Council of the City of West
Branch, lowa:

Section 1. The City Council hereby approves the attached policy handbook entitled
“City of West Branch CDL Employee Drug & Alcohol Testing Policy Handbook”

Section 2. All Resolutions or parts of Resolutions in conflict with the provisions of this
resolution are hereby repealed.

Passed and approved this 16th day of December, 2019.

Roger Laughlin, Mayor

ATTEST:

Redmond Jones Il, City Administrator / City Clerk



