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PLANNING AND ZONING COMMISSION MEETING 

Tuesday, January 24, 2017 • 7:00 p.m. 
West Branch City Council Chambers, 110 N. Poplar St. 

Council Quorum May Be Present 
 

1. Call to Order 
2. Welcome to new Commission Member Emilie Walsh 
3. Roll Call 
4.  Approve Agenda/Consent Agenda/Move to action. 

a. Approve minutes from the December 6, 2016 Planning and Zoning Commission 
Meeting. 

5.  Public Hearing/Non-Consent Agenda 
a. Approve _____________ as Chairperson of the Planning & Zoning 

Commission./Move to action. 
b. Approve _____________ as Vice Chairperson of the Planning & Zoning 

Commission./Move to action. 
c. Chris Kofoed – Meadows Subdivision Phase 3 Update 
d. Update on Croell Redi-Mix Site Plan. 
e. Continued discussion of site plan for development on Hilltop Drive. 
f. Discussion of Residential Individual Lot Site Plan Requirements. 
g. Discussion of Chapter 151 of the Code of Ordinances of the City of West Branch, 

Iowa: “Trees.” 
h. Discussion on Update to the West Branch Comprehensive Plan 

6.  City Staff Reports 
a. Zoning Administrator Terry Goerdt – Introduction to Commission 
b. City Engineer Dave Schechinger – Upcoming City Infrastructure Projects 
c. City Administrator Matt Muckler – Intro to Planning and Zoning Workshop 

presented by Gary Taylor, Iowa State University Extension and Outreach 
7.  Comments from Chair and Commission Members 
8. The next regularly-scheduled Planning and Zoning Commission Meeting – March 28, 

2017 at 7:00 p.m.  
9. Adjourn 
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(These minutes are not approved until the next Commission meeting.) 
 

City of West Branch Special Planning & Zoning Commission Meeting 
December 6, 2016 

West Branch City Council Chambers, 110 North Poplar Street 
 
Chairperson John Fuller opened the meeting of the Planning & Zoning Commission at 7:19 p.m. welcoming 
the audience and following City Staff; City Administrator Matt Muckler, Deputy City Clerk Leslie Brick 
and Public Works Director Matt Goodale.  Commission Members Ryan Bowers, Clara Oleson and Liz 
Seiberling were present.  LeeAnn Aspelmeier, Gary Slach and Sally Peck were absent. 
 
Approve Agenda/Consent Agenda/Move to action. 
Motion by Bowers, second by Oleson to approve the agenda.  Absent:  Aspelmeier, Slach and Peck.  
Motion carried on a voice vote. 
Approve minutes from the September 27, 2016 Planning and Zoning Commission Meeting. 
Motion by Oleson, second by Bowers to approve the September 27, 2016 minutes.  Absent:  Aspelmeier, 
Slach and Peck.  Motion carried on a voice vote. 
Approve minutes from the September 29, 2016 Special Planning and Zoning Commission Meeting. 
Motion by Bowers, second by Oleson to approve the September 29, 2016 minutes.  Absent:  Aspelmeier, 
Slach and Peck.  Motion carried on a voice vote. 
Approve minutes from the November 15, 2016 Planning and Zoning Commission Meeting. 
Motion by Oleson, second by Bowers to approve the November 15, 2016 minutes.  Absent:  Aspelmeier, 
Slach and Peck.  Motion carried on a voice vote. 
Approve 2017 Regular Meeting Schedule. 
Motion by Bowers, second by Seiberling to approve the 2017 meeting schedule.  Absent:  Aspelmeier, 
Slach and Peck.  Motion carried on a voice vote. 
 
Public Hearing/Non-Consent Agenda  
Discussion of site plan for development on Hilltop Drive. 
Matt Adam, attorney with Simmons Perrine Moyer Bergman, PLC presented a concept plan for the re-
development of three lots on Hilltop Drive. Adam stated the land was currently zoned R-3 and proposed 
approximately twenty five residential units to be constructed on the property.  He said the units would be 
condominium style townhomes with two and three bedrooms with two stall garages.  Adams also mentioned 
the expected price point for each unit would be $170,000 to $185,000.  Adams said final engineering should 
be completed in mid-December.  Oleson asked who the client would be on this project.  Adams replied that 
IWS Properties, (Ryan Bednarz and Nate Perkins), is the client and also the builder for the project.  He also 
stated that a legal entity may be formed for this project. Fuller asked when the project would be started.  
Adams replied that they were targeting spring of 2017 with a few units built then others to follow as units 
were sold.  Adams also explained that the interior street shown on the concept would be maintained by a 
homeowner’s association with adequate emergency accessibility. Bowers requested that the future site plan 
show sidewalks and storm water management practices.   

 
CITY STAFF REPORTS  
Zoning Administrator Update 
Muckler introduced Terry Goerdt, City of West Branch’s current building inspector and stated that Goerdt’s 
appointment as zoning administrator would be considered by the City Council at the next City Council 
meeting. 
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Chairperson Zoning Board of Adjustment, Craig Walker informed the commission that the City had 
received several variance requests for special exceptions for new decks in recent months.  Walker suggested 
the commission to review the current code and consider some changes to allow a different set of standards 
for some of the historic home and neighborhoods in West Branch.  Walker asked for input from the 
commission for creating a separate code of requirements for offsets and setbacks.  Muckler also stated some 
issues with some properties that have been demolished in recent months and with the current code 
requirements, makes the lots almost unbuildable and supports Walker’s request. 
 
COMMENTS FROM CHAIR AND COMMISSION MEMBERS 
The next regularly-scheduled Planning and Zoning Commission Meeting – January 24, 2017 at 7:00 p.m.  
 
Adjourn 
Motion to adjourn meeting by Fuller.  Motion carried on a voice vote.  Planning & Zoning Commission 
Meeting adjourned at 8:07 p.m.  
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CITY OF WEST BRANCH 
COMMISSION DISCUSSION REPORT 

 
MEETING DATE: 

 
January 24, 2017 

  
AGENDA ITEM: 

 
5e 

     
DATE PREPARED: January 18, 2017   
    
STAFF LIAISON: Matt Muckler, City Administrator    
 
ACTION TITLE:  Continued discussion of site plan for development on Hilltop Drive 
 
RECOMMENDATIONS: 
Staff recommends that the Commission review the attached materials and provide feedback to city staff on 
these documents.  
 
ATTACHMENTS: 
 
12/16/16 Draft Pedersen Valley Part Three – Phase One, Lot 23 Site Plan – pages 7-11 
 
Comments from City Engineer Dave Schechinger – page 12 
 
Site Plan Review Checklist - pages 13-17 
 
12/16/16 Draft Pedersen Valley Part Three – Phase Two, Lots 41 & 42 and Pederson Valley Part  
Five, Outlet G – pages 18-22 
 
Comments from City Engineer Dave Schechinger – page 23 
 
Site Plan Review Checklist – pages 24-28 
 
Comments from City Administrator Matt Muckler – page 29 
 
Revised Site Utility Plan – page 30 
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From: David R. Schechinger
To: Matt Muckler
Subject: RE: Lot 23 Pedersen Valley Pt. 3 Phase One site plan submittal
Date: Tuesday, December 20, 2016 7:29:30 PM
Attachments: image001.png

10100001SiteChecklist.pdf

Matt,
 
I have reviewed the site plan for Lot 23 and have provided additional comments to the check list in
red.  I also have the following comments:
 

1.       They will need to look at options to address increased runoff due to development
2.       The interior water, sewer and storm sewer all need to be included in the association’s

covenants or other similar document to indicate maintenance responsibility.
3.       Sidewalk should be installed with an ADA accessible approachs to Hilltop Drive and Pedersen

Street and should direct pedestrians to opposing ramps.
4.       The trail is proposed to be “by others”  will this be installed as part of the development to

address the “park space” requirement for development?
5.       Elevation drawings showing architectural details and materials of construction should be

provided.
 
Dave
 

From: Matt Muckler [mailto:matt@westbranchiowa.org] 
Sent: Friday, December 16, 2016 5:35 PM
To: David R. Schechinger
Subject: RE: Lot 23 Pedersen Valley Pt. 3 Phase One site plan submittal
 

Did you also receive the 2nd email?
 

Matt Muckler
City Administrator
City of West Branch
PO Box 218 110 N. Poplar St.
West Branch, IA 52358
 
319-643-5888 office
319-530-1320 cell
319-643-2305 fax
www.westbranchiowa.org
matt@westbranchiowa.org
 

From: David R. Schechinger [mailto:dschechinger@v-k.net] 
Sent: Friday, December 16, 2016 5:22 PM
To: Matt Muckler <matt@westbranchiowa.org>
Subject: RE: Lot 23 Pedersen Valley Pt. 3 Phase One site plan submittal
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From: David R. Schechinger
To: Matt Muckler
Subject: RE: Lots 41 & 42 & OL G Pedersen Valley site plan submittal
Date: Tuesday, December 20, 2016 7:11:18 PM
Attachments: image001.png

10100002SiteChecklist.pdf

Matt,
 
I have added comments to the checklist in red.  I also have the following comments:
 

1.        We discussed the importance of addressing stormwater during our meeting.  We need to
see some method to address the increased runoff that will result from this development. 

 
2.        We should also be sure that the gas company is on board with storm sewer and sanitary

sewer crossings at the elevations proposed. 
 

3.       The trail is proposed to be “by others”  will this be installed as part of the development to
address the “park space” requirement for development?
 

4.       We briefly discussed lighting during a previous meeting.  The private street will need to
provide some lighting for the sidewalk.  Are we concerned about lighting on the trail as well?
 

5.       The interior water, sewer and storm sewer all need to be included in the association’s
covenants or other similar document to indicate maintenance responsibility.
 

6.       The (106) site walls on Sheet No. 1 need to be reviewed for height and may trigger other
code requirements.
 

7.       There was a request at the Council meeting for a traffic evaluation.  Do we need to conduct
a peak hour count on either end of Hilltop to address this concern?
 

8.       Does the private drive need to be named for emergency response addressing?  If this is
considered a street, the sidewalk approaches need to be ADA compliant.
 

9.       Confirm with the fire department that the turn around on the end of the private drive is
sized adequately to accommodate emergency vehicles.
 

Dave
 

From: Matt Muckler [mailto:matt@westbranchiowa.org] 
Sent: Friday, December 16, 2016 5:16 PM
To: David R. Schechinger
Subject: FW: Lots 41 & 42 & OL G Pedersen Valley site plan submittal
 
Hi Dave,
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From: Matt Muckler
To: "Matthew Adam"
Cc: "Ben Mitchell"; "Duane Musser"
Bcc: "Dave Schechinger"; Chief Kevin Stoolman (klstoolman@live.com)
Subject: RE: Lots 41 & 42 & OL G Pedersen Valley site plan submittal [IWOV-SPMB.FID92153]
Date: Friday, December 23, 2016 11:54:00 AM
Attachments: image001.png

Hi Matt,
 
Regarding the parking question, while there is room to accommodate four vehicles, most units will
likely have two vehicles. We have observed in other areas with similar developments that one or
possibly both garage stalls end up getting used as storage and the cars get parked outside. Even if
this is not the case, in situations where guests arrive and there are more than two additional cars,
they will park in the closest available spot.  Given the spacing of the driveways, the open spots would
be near the turnaround being installed  for emergency vehicles, or along the entry drive. On-street
parking in either of these locations will lead to congestion on the street and make emergency vehicle
access difficult. If there were an extra 9-12 parking stalls intended for visitors, that should provide
adequate additional parking for the number of units being proposed.  We could live with a situation
where emergency vehicles may have to back out rather than turn around, but the street (if it is only
going to be constructed 24-feet wide) has to be clear of parked cars to allow for large vehicles to get
in and out.
 
On the stormwater issue, there are two main components to stormwater management that need to
be evaluated.  We acknowledge that the soccer field basin addresses runoff for the overall
development. The proposed units fit with the original plans for the sizing of that basin. The issue we
are evaluating with this site plan is not overall detention, but is instead a routing issue. The
development would increase the runoff that is directed to an area that is already a known problem
area. The development cannot increase the runoff rate to that area and make the situation worse
for those properties. The site plan will either need to improve conveyance to the detention area or
provide some means to restrict the flow and hold back the excess on their property. That plan will
have to come from the developer, not the City.
 
I appreciate your willingness to show the trail on the site plan and the City is open to further
discussions on timing and funding of this portion of the project.
 
Thanks, Matt
 

Matt Muckler
City Administrator
City of West Branch
PO Box 218 110 N. Poplar St.
West Branch, IA 52358
 
319-643-5888 office
319-530-1320 cell
319-643-2305 fax
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CODE OF ORDINANCES, WEST BRANCH, IOWA 
- 697 - 

CHAPTER 151 

TREES 
151.01  Trees and Shrubs on Public Property 151.05  Obstruction; Trees Trimmed 
  151.02  Permitted Trees 151.06  Disease Control  
151.03  Prohibited Trees 151.07  Inspection and Removal 
151.04  Planting Restrictions  

151.01    TREES AND SHRUBS ON PUBLIC PROPERTY.  All trees and 
shrubs planted on streets shall be planted midway between the outer line of the 
sidewalk and the curb where the curb line is established, and where the curb line 
is not established, the tree or shrub shall be planted on line 10 feet from the 
property line.  No tree or shrub shall be planted between the property line and 
the curb without first having obtained agreement from the City. 

151.02    PERMITTED TREES.  All street trees shall be approved by a City 
official.  Trees shall be selected according to the list below: 

1. Very Small Trees (25 feet tall, maximum) 
 

Amur Maple Eastern Redbud 
Eastern Wahoo or Burning Bush Flowering Crabapple 
Shadblow Serviceberry Pagoda Dogwood 
Tartarian Maple Flowering Dogwood 
Star Magnolia Amur Corktree 
Cockspur Hawthorn Amur Maackia 
Winter King Hawthorn  

 
2. Small Trees (25 feet to 35 feet tall) 
 

Downy Hawthorn Ironwood or Hop-hornbeam 
Shubert Cherry Saucer Magnolia 

 
3. Medium Trees (35 feet to 50 feet tall) 
 

Blue Ash Ginkgo (male variety only) 
Black Gum Bald Cypress 
Callery Pear Littleleaf Linden 
River Birch Horsechestnut 
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CHAPTER 151  TREES 
 

CODE OF ORDINANCES, WEST BRANCH, IOWA 
- 698 - 

4. Large Trees (50 feet to 70 feet tall) 
 

Norway Maple Swamp White Oak 
Green Ash 
 Patmore 
 Summit 
 Bergeson 
 Prairie Spire 

Thornless Honey Locust  
Red Sunset Maple 
Sugar Maple 
Kentucky Coffeetree 
Black Maple 

 
5. Very Large Trees (taller than 70 feet) 
 

White Ash Northern Red Oak 
Sycamore Bur Oak 
Hackberry American Linden or Basswood 
White Oak English Oak 

 
151.03    PROHIBITED TREES.  The following trees should not be planted in 
the street: 

1. Boxelder   8. Tree of Heaven 
2. White Poplar   9. Catalpa 
3. Willows   10. European Mt. Ash 
4. Silver Maple   11. Cottonwood 
5. Weeping Birch  12. Boileana Poplar 
6. Siberian Elm   13. American Elm 
7. Lombardy Poplar  14. Black Locust 

 
151.04    PLANTING RESTRICTIONS.   

1. Trees should not be planted within twenty (20) feet of existing 
overhead utility wires. 
2. Trees shall have a minimum of 1¼-inch caliper on street. 
3. Tree Spacing: 

A. 30 feet between Very Small, Small and Medium Trees. 
B. 35 feet between Large and Very Large Trees. 
C. 20 feet from intersections. 
D. 10 feet from driveways and alleys. 
E. 4 feet from areas between street and sidewalk. 
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CHAPTER 151  TREES 
 

CODE OF ORDINANCES, WEST BRANCH, IOWA 
- 699 - 

151.05    OBSTRUCTION; TREES TRIMMED.  Trees or shrubs on public 
or private property bordering on any street shall be trimmed to sufficient height 
to allow free passage of pedestrians and vehicular travel and so they will not 
obstruct or shade the street lights, the vision of traffic signs, or the view of any 
street intersection.  The minimum clearance of any overhanging portion of such 
trees or shrubs shall be nine (9) feet over sidewalks and thirteen (13) feet over 
all streets.  

1. Public Property.  The City shall trim or cause to be trimmed trees 
and shrubs on public property to the minimum height set out above.  
Private citizens shall not remove or trim trees on public property without 
prior approval of the City. 
2. Private Property; Notice to Trim.  When the City finds it 
necessary to order obstructing trees or shrubs on private property to be 
trimmed, it shall cause written notice to be served on the property owner 
requiring such trees or shrubs to be trimmed to the minimum height set 
out above within thirty (30) days after receipt of the said notice.  The 
notice required herein shall be served by mailing a copy of said notice to 
the last known address of the property owner by certified mail.  If the 
City is unable to secure notice on the property owner, said written notice 
may be served on the occupant or person in charge of the property in the 
same manner as set out herein. 
3. Failure to Comply.  When a person to whom such notice is 
directed fails to comply within the specified time, the City shall trim or 
cause to be trimmed such trees or shrubs and the exact cost of such work 
shall be certified by the Clerk to the County Treasurer to be collected 
with and in the same manner as general property tax. 

151.06    DISEASE CONTROL.  Any dead, diseased or damaged tree or shrub 
which may harbor serious insect or disease pests or disease injurious to other 
trees is hereby declared to be a nuisance. 

151.07    INSPECTION AND REMOVAL.  The Council shall inspect or 
cause to be inspected any trees or shrubs in the City reported or suspected to be 
dead, diseased or damaged, and such trees and shrubs shall be subject to the 
following: 

1. City Property.  If it is determined that any such condition exists on 
any public property, including the strip between the curb and the lot line 
of private property, the Council may cause such condition to be corrected 
by treatment or removal.  The Council may also order the removal of any 
trees on the streets of the City which interfere with the making of 
improvements or with travel thereon. 
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CHAPTER 151  TREES 
 

CODE OF ORDINANCES, WEST BRANCH, IOWA 
- 700 - 

2. Private Property.  If it is determined with reasonable certainty that 
any such condition exists on private property and that danger to other 
trees or to adjoining property or passing motorists or pedestrians is 
imminent, the Council shall notify by certified mail the owner, occupant 
or person in charge of such property to correct such condition by 
treatment or removal within fourteen (14) days of said notification.  If 
such owner, occupant or person in charge of said property fails to comply 
within fourteen (14) days of receipt of notice, the Council may cause the 
condition to be corrected and the cost assessed against the property.   

(Code of Iowa, Sec. 364.12[3b & h]) 

 
 
 

[The next page is 715] 
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Proposed Agreement between the City of West Branch 
 and the University of Iowa’s School of Urban and Regional Planning 

December 23, 2016 
 
 
The School of Urban and Regional Planning (Planning) will assist the City of West Branch (City) 
in producing by the end of calendar year 2017: (1) an update to the City’s 2009 Historic 
Preservation Plan, and (2) an update and extension of the City’s 2012 Comprehensive Plan.  
 
Best municipal practice is to update and revise such plans approximately every five years. 
Moreover, cities need current plans for various grant programs. (For example, the plan 
requirements for obtaining and keeping Certified Local Government (CLG) Status in Iowa are 
described on page 39 of the revised 2015 Guide to Iowa’s Certified Local Government Program 
at https://iowaculture.gov/history/preservation/certified-local-governments. CLG status is an 
application prerequisite for various historic preservation grants. Over 100 cities and counties in 
Iowa have Certified Local Government status, but not West Branch.) 
 
This work will employ two of the Planning School’s second-year graduate students on a quarter-
time basis during the spring of 2017, and one second-year student during the fall of 2017. The 
students will be supervised by Professor John W. Fuller. Planning will provide workspace and 
computer facilities for the students, including mapping capabilities through geographic information 
systems software. 
 
It is anticipated that these planning efforts will involve meetings and interviews with City Council 
members, city staff, and members of city commissions. On-site investigations are expected. Public 
hearings in West Branch are also anticipated for both plan updates. City Manager Matt Muckler 
will act as liaison for these activities. 
 
The City and Planning will share the cost of student employment equally. It is Planning’s practice 
to cost-share such efforts with selected local governments where opportunities exist for students 
to engage in suitable professional planning activity. For the spring semester the support cost to 
the City will be $4,704 per student, one-half the student employment expense. This sum will be 
billed to the City towards the end of the semester. The per-student cost for the fall semester will 
be determined at the start of the University’s fiscal year, and is expected to be slightly higher. 
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