
 
 

 
 
           
 
 

IOWA’S CERTIFIED LOCAL GOVERNMENT PROGRAM: 
HOW TO APPLY FOR AND MAINTAIN CLG STATUS 

 
 
 
 
 A PROGRAM OF THE  
 
 
 
 STATE HISTORICAL SOCIETY OF IOWA 
 HISTORIC PRESERVATION OFFICE 
 600 EAST LOCUST STREET 
 DES MOINES, IOWA 50319-0290 
 (515) 281-6826 

Paula.mohr@iowa.gov 
 

http://www.iowahistory.org/
 

 
 
 April 2010 

 
 
 
 

 
 

 

http://www.iowahistory.org/


April 2010   2
 

Table of Contents 
 
 

INTRODUCTION .............................................................................................................. 3 
 
APPLYING FOR CERTIFIED LOCAL GOVERNMENT STATUS ............................. 10 
 

APPENDICES………………………………………………………………………………   ...19 
 

Sample CLG Application Packet       ……………………………………………………20 
 
Sample application letter .................................................................................................. 21 
 
Ordinance.......................................................................................................................... 23 
 
Resolution ......................................................................................................................... 27 
 
Sample Resume for a Professional Commission Member................................................ 31 
 
Sample Biographical Sketch for A Commissioner………………………………………35 
 
Table Containing Historic Preservation Commission Information .................................. 32 
 
Biographical Sketch .......................................................................................................... 35 
 
Sample Disclaimer Letter ................................................................................................. 36 
 
Sample Inventory .............................................................................................................. 37 
 
Sample Plan ...................................................................................................................... 39 
 
Certified Local Government (CLG) Agreement............................................................... 40 
 
Professional Qualifications Standards .............................................................................. 46 
 

 Responsibilities of the Local Government and Historic Preservation Commission……..48 
 
Responsibilities of the SHPO............................................................................................ 65 

  
            Staff Contacts…………………………………………………………………………….66 
 
 



April 2010   3
 

INTRODUCTION 
 

A Quick Look at a Local Historic Preservation Program  
and  

the Certified Local Government Program 
 
  
What is a local historic preservation program? 
 
A local historic preservation program is established when an Iowa city passes a historic 
preservation ordinance or an Iowa county passes a historic preservation resolution.  The purpose 
of the program is to identify, recognize and protect buildings, structures, objects, sites and 
districts that have demonstrated historic importance on a local, regional, state, national or even 
international level.   The historic preservation program is developed and administered by an 
unpaid, volunteer, citizen commission, the historic preservation commission.   
 
What is the difference between a historic preservation commission and a historical or 
heritage organization? 
 
The historic preservation commission should not be confused with local historical societies or 
heritage organizations, even though both may receive funding from the city or county.  The 
historic preservation commission deals with the built environment.  While the historical society 
may operate out of a historic property and be responsible for its care, its purpose often is the 
preservation of records (letters, photographs, and other documents) and objects, ranging from 
salt shakers to farm equipment.   As administrators of the city or county historic preservation 
program, the historic preservation commission seeks to locate and document the significance of a 
wide range of buildings and structures from modest workers’ bungalows to factories or 
impressive county courthouses, from railroad switching towers to dredges on the Mississippi 
River.  Parks, roads, sculpture, and prehistoric archaeological sites are of interest to the historic 
preservation commission.   
 
Typically, the historical society is a private, not-for-profit corporation or organization with 
voluntary, dues paying members.  The historic preservation commission is a governmental body, 
comparable to other city and county boards and commissions, receiving staff support and having 
an annual budget. The commissioners are appointed by the mayor and city council or the board 
of supervisors. 
 
The historic preservation commission uses the historic preservation ordinance or resolution, 
directives from elected officials and residents, city and county comprehensive plans, and their 
by-laws to guide their operation and determine their goals and activities. The historic society 
operates under their articles of incorporation and bylaws, the members, not local elected officials 
and local legislation, determines the direction of the organization. 
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Most of Iowa's historic preservation commissions are advisory bodies.  However, in a number of 
cities, the historic preservation commission has regulatory authority and reviews proposed 
changes to locally designated historic landmarks (single properties) or to buildings and other 
improvements within locally designated historic districts.  The historical or heritage society as a 
private sector organization can never exercise such authority. 
  
What is the Certified Local Government (CLG) Program? 
 
In 1966, the National Historic Preservation Act established a nationwide program to encourage 
preservation and wise use of our historic resources.  The Act as Amended has defined national 
historic preservation policy, established the National Register of Historic Places, created State 
Historic Preservation Officers (SHPOs) and defined the states' role in the preservation effort, and 
created the Certified Local Government program to encourage local governments to undertake 
local historic preservation efforts.  

The National Historic Preservation Act, as amended set up a decentralized partnership between 
the federal, states and local governments.  The partnership is based on the use of common goals, 
standards and guidelines when undertaking historic preservation efforts at the federal, state and 
local levels.  These common goals, standards and guidelines are found in the Secretary of the 
Interior's Standards and Guidelines for Archaeology and Historic Preservation.  

The National Park Service, Department of the Interior, administers the federal government’s 
historic preservation program.  At the state level, Iowa’s State Historic Preservation program is 
administered through the Historic Preservation Office, Historical Division (State Historical 
Society of Iowa), Department of Cultural Affairs.  The Administrator of the Department of 
Cultural Affairs serves as State Historic Preservation Officer but delegates administrative 
responsibilities to the Deputy State Historic Preservation Officer, a staff member of the Historic 
Preservation Office. 
 
Purpose and Objectives of the CLG program are to: 
 
1. Encourage historic preservation at the local level. 
2. Encourage local governments to follow the Secretary of the Interior's Standards & Guidelines 

for Archaeology and Historic Preservation in developing and administering their local 
historic preservation programs.  

3. Provide technical assistance through the state's historic preservation office to cities and 
counties participating in the Certified Local Government Program 

4. Provide participating cities and counties with funding to underwrite various historic 
preservation activities. 

 
How does a city or county certify its existing historic preservation program?  
 
If a city or county has an established historic preservation program, this is what needs to be done 
apply to participate in the CLG program and receive CLG status or get the historic preservation 
program certified:   
 

http://www.cr.nps.gov/local-law/FHPL_HistPrsrvt.pdf
http://www.cr.nps.gov/local-law/arch_stnds_0.htm
http://www.cr.nps.gov/local-law/arch_stnds_0.htm
http://www.cr.nps.gov/preservation.htm
http://www.iowahistory.org/
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1.  The historic preservation ordinance or resolution must be amended so that it 
incorporates national and state preservation goals and standards in its purpose, in its 
definitions, in the qualifications for commissioners, and in the powers delegated to 
the commission.   Sections of the ordinance or resolution that do not comply with 
these goals and standards will have to be revised or removed.  

2.  The city or county must demonstrate that historic preservation commissioners meet 
the qualification requirements by submitting the resumes or biographical sketches of 
all commission members. 

3.  The city or county must demonstrate that it has an identification (survey, evaluation 
and registration) process in place that is compatible with that of the State Historic 
Preservation Office.  Submitting a summary of the city or county's property inventory 
does this. 

4.  The city or county must demonstrate that it has a preservation plan in place that meets 
the national and state program standards.  Submitting a copy of the city or county's 
historic preservation plan can do this. 

5.  The City/County signs a CLG AGREEMENT (28E Agreement) with the State of 
Iowa, agreeing to develop and administer its local historic preservation program so 
that it complies with national and state preservation goals and standards. 

6.  Secures the approval of the National Park Service that the local historic preservation 
program meets CLG standards. 

 
How does a city or county set up a historic preservation program and get it “certified”? 

In Iowa, the state local governments/certified local government coordinator will assist local 
governments in setting up local historic preservation programs that meet CLG requirements and 
will process the local government’s application for CLG status.  The National Park Service 
reviews and gives final approval on the application.  
 
Why should a local government have a local historic preservation program that is 
“certified”?  
 
Across the nation, communities using historic preservation as a springboard for economic 
revitalization and refueling community pride.  They have discovered the benefits of an effective 
historic preservation program which can instill pride in the architectural and historical character 
of a community, bringing into focus its unique, distinguishing attributes. Preservation can 
stabilize and enhance property values and property tax revenues. Historic preservation has also 
been credited with encouraging investment and revitalization, attracting business and industry 
and creating new jobs.  Preserving a community’s cultural heritage provides attractions for 
visitors and tourists and improves a community’s quality of life for its residents.  
  
Over 120 Iowa cities and counties are using historic preservation as a tool for community 
survival, stabilization and development.  Of these, more than 100 participate in the CLG 
program.  Historic preservation can be successfully joined with efforts to revive commercial 
districts as demonstrated by cities such as Ackley, Albia, Ames, Chariton, Bloomfield, 
Centerville, Cherokee, Council Bluffs, Davenport, Dubuque, Ely, Fort Madison, Guttenberg, 
Grinnell, Hampton, Kimballton, Mount Pleasant, Mount Vernon, Muscatine, Nevada and Stuart. 
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Often the local historic preservation commission (Bedford, Bloomfield, Burlington, Dubuque, 
Greenfield, Iowa Falls, Hampton, Keokuk, LeMars, Mount Pleasant, Oskaloosa, and Sigourney) 
works in partnership with the local Main Street organization.  In addition, cities (Ames, 
Burlington, Clinton, Des Moines, Dubuque, Davenport, Iowa City, Maquoketa, Ottumwa, and 
Waterloo) have utilized historic preservation incentive and grant programs to revitalize older 
neighborhoods.  
 
Historic preservation efforts are readily combined with tourism. Ackley, Bonaparte, Centerville, 
Ft. Madison, Iowa Falls, Lake City, Mason City, Mount Vernon, Nevada, Ottumwa, as well as 
Hardin, Harrison, Winneshiek and Jackson counties have developed tours and promotional 
materials, introducing visitors to their historic sites. Iowa Falls and the Amana Colonies have 
been featured on the either National Register of Historic Places Travel Itinerary or the National 
Trust for Historic Preservation's Dozen Distinctive Destinations.   
 
The city of Fort Atkinson as well as the counties of Allamakee, Clayton, Crawford, Dallas, Linn, 
Lyon, and Harrison are interpreting their prehistoric and historic archaeological sites as part of 
heritage or eco-tourism efforts.  The cities of Adel, Centerville, Chariton, Davenport, Dubuque, 
Greenfield and Mason City, and Dallas, Harrison, Jones, Lyon, Monona, and Van Buren 
counties, and have focused on the rehabilitation and care of particular sites: the Hale Bridge and 
Adel Wagon Bridge, Murray Hall, the Mann School, GAR Hall in Redfield, Wickfield Sale 
Barn, and Blood Run archaeological site (a National Historic Landmark).  Kimballton as well as 
Adams, Clinton, Henry, Linn and Shelby counties have undertaken survey, evaluation and 
National Register nomination projects that focused on their ethnic traditions and incorporated the 
materials into heritage tourism programs.   
 
Many of these efforts were funded with Certified Local Government program grants.  This is a 
National Park Service grant program, administered by the State Historic Preservation Office.  
These grants support the work of the historic preservation commissions of certified local 
governments and are awarded yearly during a competitive grant process.  These grants do not 
require cash match.  Local governments can use volunteer hours and other in-kind donations as 
match.  In twenty years of historic preservation activity, Iowa CLG local governments have 
utilized over $1,000,000.00 in federal grant monies to fund more than 200 projects across the 
state. These seemingly modest projects have leveraged major returns to cities and counties in 
terms of rehabilitation projects, downtown and neighborhood revitalization generating tourism 
dollars, jobs and tax revenues. 
 
What does it cost to participate in the CLG program? 
 
If a local government is willing to pass an ordinance or resolution to establish a historic 
preservation program, then it should be willing to provide fiscal, personnel and material support 
as well.  
 
If possible, the local government should assign a paid staff member to assist the historic 
preservation commission. In Iowa, staff to historic preservation commissions spend a minimum 
of ten and twenty percent of their work time, assisting the historic preservation commission.  
Generally, staff perform the following for the commission: 1) receive commission mail and 

http://www.nps.gov/history/nr/travel/
http://www.preservationnation.org/travel-and-sites/travel/dozen-distinctive-destinations/
http://www.preservationnation.org/travel-and-sites/travel/dozen-distinctive-destinations/
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distribute it to commission members; 2) serve as the recording secretary for the commission to 
insure compliance with Iowa Code Chapter 21 requirements regarding open meetings; 3) assist 
the commission in preparing the annual report; and 4) handle the administrative aspect of 
designation and design review.   If the commission obtains outside funding, the local government 
will need to allocate staff time for accounting and record keeping.   
 
Material support of the commission includes: 1) providing meeting space; 2) filing space 
(required in order to comply with Iowa Code Chapter 22); 3) basic supplies (letterhead 
stationary, file folders, etc.), postage, printing/photocopying, use of a telephone; 4) access to a 
city or county vehicle for conducting projects or attending historic preservation training sessions, 
and 5) provide cash or soft match for grant projects.  In addition, it is recommended that if the 
city or county maintains a website, that technical support be available to create and maintain a 
public website for the preservation commission. 
 
A minimum yearly budget allocation of $750.00 is recommended; however, the range of annual 
allocations to historic preservation commissions by Iowa cities and counties goes from nothing 
(not recommended) to $1,000 or as high as $10,000 a year.  Typical line items in a historic 
preservation commission’s budget are 1) travel expenses (registration, mileage, food and 
lodging) to attend historic preservation training sessions (there is an annual training requirement 
in the CLG program); 2) cost of publications and periodicals for their reference library; 3) cash 
and/or in-kind match for grant projects; 4) public education and technical assistance expense, this 
might include awards and workshops during Historic Preservation Month in May or educational 
sessions for contractors and property owners on rehabilitation techniques, 5) membership dues in 
the Iowa Historic Preservation Alliance, National Alliance of Preservation Commissions and 
National Trust for Historic Preservation. For county historic preservation commissions, we 
recommend providing mileage and phone allowances to facilitate meeting attendance and allow 
commissioners to work at home.  
 
Advantages of CLG participation 
 
Cities and counties that participate in the CLG program position themselves to make good use of 
their public and private capital improvements.  In Iowa, the bulk of housing stock, commercial 
buildings, factories, and agricultural buildings are over 50 years old.  While not all are significant 
historic properties, those that are should be preserved, protected and used. The certified local 
historic preservation program encourages a local government, its residents and property owners 
to locate significant historic properties and then take appropriate action to insure that these 
properties are managed, protected and used.   
 
For the local government, this keeps the improvements on the tax rolls as well as opening the 
possibility of increased tax revenues, resulting from improvement and use.  Historic preservation 
is an integral part of smart, sustainable development.  Historic properties often are of unique 
design and made of materials that no longer are readily available.  Demolition of the property 
removes the improvement from the lot and places the materials in the landfill—which can be 
costly.  Rehabilitation of historic properties generates local jobs and sales, whereas new 
construction tends to pull revenues out of communities.  Continued use of a historic property 
keeps residents in older neighborhoods and activity in historic downtowns.  Adaptive use, which 
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refers to using a historic building for a function different than the original one, can revitalize 
commercial, industrial, residential and rural areas with new occupants and new activities. 
  
The CLG grant program provides financial assistance for historic preservation projects. CLG 
grant money can be used for start-up projects, called Planning for Preservation, which allow 
newly certified preservation commissions to work closely with a preservation specialist and learn 
about the historic properties in their jurisdiction, major themes/historic contexts in local history, 
resources and people in the state and their community which they can use, as well as develop a 
plan for future activity.  CLG grants can also be used for planning, for survey and evaluation, for 
preparing National Register of Historic Places nominations, for developing a system for 
designating local landmarks and districts, for developing local legislation and procedures to 
protect properties, and for public education projects.  The grants cannot be used for actual 
rehabilitation nor can they be used to purchase equipment.  Community Development Block 
Grants (CDBG) can be used as match for CLG grants.   In summary, the purpose of the CLG 
grant program is to assist cities and counties in their historic preservation efforts. 
 
Serving the historic preservation needs of Iowa's CLG cities and counties is a top priority in the 
State Historic Preservation Office. When a city or county achieves CLG status, the CLG program 
coordinator goes to that community and does an orientation session for the historic preservation 
commission, local officials, staff and the interested public.  The State provides a preservation 
library of National Register Bulletins, Preservation Briefs and other reference materials to newly 
certified historic preservation commissions and those in the community can borrow books and 
audiovisual materials from the State Historical Society's Education Resource Center. The CLG 
coordinator and other preservation staff are available for on-site visits to provide training, 
facilitate issues, or perform other services related to the local historic preservation program.  
Another service to CLG communities is research services on historic preservation issues and 
questions. During the year, the State Historic Preservation Office schedules historic preservation 
training workshops for commissioners, elected officials, governmental staff and the general 
public. In addition, the State Historic Preservation Office encourages and assists CLGs and their 
residents to take advantage of state and federal incentive programs.  In 2007, the State Historic 
Preservation Office plans to sponsor a list serve for CLGs so that preservation commissions 
around the state can share ideas and information. 
 
Advantages of National Register Listing 
 
Local governments in the CLG program are encouraged to nominate properties to the National 
Register of Historic Places.  National Register listing places a property on a nationwide honor 
roll.  Listing does not infringe on property owner's rights, however, to keep a property on the 
National Register, a property owner will need to maintain those elements that contribute to the 
property's significance.  Thus, if a property were listed because of landscape features, the 
property owner would want to maintain those landscape features.  If a property were significant 
because of architectural design, the property owner would want to maintain that design.   
 
There are various state and federal incentives to encourage persons to rehabilitate and maintain 
National Register listed properties.  These include:  
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Iowa Community Cultural Grants (ICCG) 
Historic Sites Preservation Grants (HSPG) 
REAP Historical Resource Development Program Grants (REAP/HRDP) 

 
Visit http://www.iowahistory.org/about/grants/index.html for more information about this 
program, manual, and application forms as well as links to other Department of Cultural Affairs 
grants. 
 
In addition, there are three tax incentive programs: 
 

1. Federal Tax Credits 
2. State Tax Credits 
3. Property Tax Exemption 

 
Visit http://www.iowahistory.org/historic-preservation/index.html for more information about 
these programs and use of the grant programs for rehabilitation projects.  
 
National Register listing does protect a property in respect to federally assisted undertakings.  
These are activities or projects by federal agencies such as the Federal Highway Administration, 
the Environmental Protection Agency, the Corps of Engineers; or which involve federal funds or 
require federal licensing or approval.  National Register listing means that an evaluation has to 
be made before the project can proceed and if the project will affect the National Register 
property, then alternative designs have to be considered.  Savvy cities and counties in the CLG 
program use and encourage use of the National Register and these incentives to further their 
preservation objectives in their communities. 
 
 

http://www.iowahistory.org/about/grants/index.html
http://www.iowahistory.org/historic-preservation/index.html
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APPLYING FOR CERTIFIED LOCAL GOVERNMENT STATUS 
 
 
HOW DOES A LOCAL GOVERNMENT BECOME A CLG? 
 
Before a city or county can participate in the "Certified Local Government Program," it must 
have a municipal or county historic preservation program that meets the CLG program standards 
for certification.  To establish such a program, a city or county must take the following steps: 

 
1. Pass a historic preservation ordinance for municipal historic preservation programs 
or a historic preservation resolution for county historic preservation programs.  In the 
case of cities, the historic preservation ordinance is passed by the city council.  For counties, 
the Board of Supervisors needs to pass the historic preservation resolution. 
 
The Sample CLG Application Packet in the Appendices contains examples of an ordinance 
and a resolution.  The sample ordinance and resolution contain all of the sections needed to 
comply with federal and state CLG requirements and for a workable piece of legislation.  For 
CLG status and participation, the ordinance or resolution must give the commission the 
powers specified in the samples.  Please note that the sample ordinance and resolution do not 
give commissions any regulatory authority.   
 
There is some flexibility in the wording of a local government's ordinance/resolution in the 
sections dealing with commission size and terms of office.  However, when preparing your 
city's ordinance or county's resolution, please try to adhere to the wording of the samples.  
Each section meets a particular function.  The purpose spells out the function of the program 
and is written broadly so that the historic preservation commission can operate in a wide 
range of activities. If an action of the historic preservation commission and the local 
government is ever challenged, the court will examine the purpose to determine if the action 
fell within the scope of the purpose. The definitions provide linkage to both the state and 
federal preservation programs.   

  
The Commission structure and qualifications meet both federal and state requirements.  The 
qualifications are designed to insure that persons serving on the commission are willing to put 
in the required time; to obtain historic preservation training; and to fulfill the advocacy role 
required of the historic preservation commission.  In addition, the qualifications encourage 
cities and counties to seek individuals with professional expertise so that the commission is up 
to speed on all preservation activities and responsibilities.  The professional qualifications are 
particularly important if a commission has quasi-judicial responsibilities as they insure that 
designation and design review is being undertaken by knowledgeable individuals and their 
findings and decisions will be based on the application of the appropriate standards and 
guidelines.  Having professional expertise on a commission as well as a trained commission 
helps insure that the commission’s operations are procedurally correct and decisions are based 
on fact. 
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The powers of the commission meet federal program requirements. The powers encompass all 
of the activities that a commission must undertake to insure a viable local historic 
preservation program: identification, evaluation and registration to officially recognize 
historic properties and designation, acquisition, education and consultation to insure that 
historic properties continue to contribute to the community through use, maintenance, and 
protection. Elimination of any powers would cripple the operation of the commission and 
undermine the local historic preservation program. The additional powers, requiring consent 
of the city council or the board of supervisors, allow the commission to undertake a variety of 
specific tasks such as grant projects, temporarily holding property, and most importantly 
advising local governmental officials and staff on appropriate courses of action in historic 
preservation matters. Finally, historic preservation ordinances and resolutions must be 
malleable in order to meet changing conditions and circumstances.  Consequently, clauses for 
revision or amendment as well as provision for revocation should be included.  

 
Generally, Iowa cities and counties are not familiar with historic preservation and the range of 
activities encompassed in a local historic preservation program.  For this reason, the Iowa 
CLG Program recommends that cities and counties initially establish historic preservation 
commissions with advisory authority.  This will give the commission, local officials, staff, 
and the community at large an opportunity to become familiar with the different components 
of a local historic preservation program. The community can see how the program works and 
become comfortable with the notion of assuming local responsibility for the maintenance and 
protection of local historic properties through local designation and design review or other 
means. 

  
Consequently, the sample resolution and ordinance create a historic preservation commission 
with advisory authority only.  For example, in terms of the creation of local historic 
landmarks or districts, the commission can only recommend that the county or city designate 
historic landmarks and districts however the ordinance and resolution lack sections outlining 
the procedure for designation.  If the owner of a historic property wishes to alter his building, 
he may consult with the historic preservation commission.  The commission may review, 
comment and recommend but does not have the authority to require the property owner to 
follow their recommendations.  

 
Local Designation and Design Review: Under Section 303.20 through 303.34 of the Code of 
Iowa, the local government may choose to give its historic preservation commission 
regulatory authority.  This authority will involve two kinds of activity.  The first is 
designation, placing a landmark or district on the local governmental register of historic 
places.  Second, the commission is given the authority to review and render a decision 
certifying the appropriateness of proposed alterations to the exteriors, visible from public 
right-of-ways, of designated historic properties.    
 
The significance criteria, used to determine if a building, structure, object, site and/or district 
qualifies for local designation, should be consistent with the National Register of Historic 
Places significance and integrity criteria as well as the Code of Iowa Section 303.20 (1) a-f.  
Iowa CLG Program policy is that locally designated properties also must be eligible for or 
listed on the National Register of Historic Places to insure administrative consistency, support 
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of national case law and allow due process for the owner(s).  
 
This review process for alterations of historic properties is commonly referred to as "design 
review." The commission will do regulatory review of changes only to designated local 
historic landmarks and changes to properties within locally designated historic districts.  
Generally, National Register-eligible and listed properties (landmarks and districts) must be 
locally designated before they are subject to the commission’s review.  However, some Iowa 
commissions have been given the authority in their local historic preservation ordinances to 
review these properties or properties in special zoning districts such as demolition districts or 
conservation districts. 
 
Changes to the exteriors of landmarks and districts can include changes to outbuildings and 
the surrounding grounds.  Alterations that are subject to review may include changes to or 
installation of walkways, fences, retaining walls, driveways, parking lots, exterior lighting. 
Reviewable changes also include moving, construction of additions, and/or demolition of 
primary buildings and/or outbuildings, structures, objects and sites; as well as rehabilitation, 
replacement, restoration or reconstruction of the primary building and/or outbuildings, 
structures, objects and sites.  
 
If the commission approves the proposed changes, a certificate of appropriateness is issued. 
The criteria used by a commission to review proposed alteration of locally designated 
buildings, structures, sites, objects and districts shall be clearly set forth in the local 
ordinance, and shall be as consistent as possible, with the Secretary of the Interior's Standards 
and Guidelines for the Treatment of Historic Properties.  
 
2. The local government appoints members to the commission.  Cities are required by the 
Code of Iowa to have a minimum of three persons on their historic preservation commissions; 
counties must have a minimum of five persons.  The appointment process should involve the 
public through public notices and meetings announcing the formation of the commission; so 
interested citizens have an opportunity to apply. Applicants should complete forms describing 
their involvement in history and historic preservation and certifying to their commitment to 
historic preservation.   

 
Ideally, the historic preservation commission should be a mix of lay persons and historic 
preservation professionals. All commission members should have a demonstrated, positive 
interest in historic preservation. Federal CLG requirements call for a minimum of two 
preservation professionals and suggest these should be an architect and architectural historian.   
Historic preservation professionals are persons who meet the Secretary of the Interior's 
Professional Qualification Standards.  The Standards call for an advanced degree (M.A. or 
Ph.D.) and professional, work experience in one of the following fields: history, architectural 
history, prehistoric or historic archaeology or licensed/certified architects with 
training/experience in historical architecture rehabilitation.   In addition, individuals with 
degrees and work experience in urban or rural planning, American Studies, American 
Civilization, Cultural Geography, or Cultural Anthropology, Folklore, Cultural Anthropology, 
Curation, (building) Conservation, and landscape architecture are also recognized as 
preservation professionals, although Professional Qualification Standards have yet to be 

http://www.cr.nps.gov/local-law/arch_stnds_9.htm
http://www.cr.nps.gov/local-law/arch_stnds_9.htm
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promulgated.  Finally, for municipal historic preservation commissions, the Code of Iowa 
(Section 303.34 et seq.) states that members of the commission shall be appointed with due 
regard to proper representation of residents and property owners of the city and their relevant 
fields of knowledge including but not limited to history, urban planning, architecture, 
archeology, law, and sociology. 

  
To determine if an individual qualifies as a Preservation Professional, consult the Secretary of 
the Interior's Professional Qualification Standards and Iowa Historic Preservation Office staff 
(Archaeology: Doug Jones, Dan Higginbottom; History: Ralph Christian; Architectural 
History; Paula Mohr).  The State Preservation Office will have to certify that a commissioner 
meets the Professional Qualification Standards if that commissioner wishes to operate as a 
professional while serving on the commission.  
 
In Iowa, historic preservation professionals are rare outside of the larger metropolitan areas 
and university communities. We suggest looking for individuals in the community who are 
interested in historic preservation and are willing to put in the time required for training, 
commission meetings, and working on projects.  Potential candidates for slots on the historic 
preservation commission are owners of National Register listed properties; persons involved 
in community development through the chamber, economic development or Main Street 
programs.  If they have the time, teachers, attorneys, bankers, and realtors can be useful 
members.   

 
Be sure that commission members are present in the community for most of the year, are able 
to attend evening events and/or out-of-town training sessions.  An active commission member 
of an advisory commission probably spends an average of eight hours a month on historic 
preservation work (meetings, work on projects, etc.).  
 
Each applicant for a commission position must provide the local government with a 
biographical sketch or resume. The biographical sketches or resumes must contain 
information about education, training, employment, particularly if the applicant worked in 
historic preservation, and a summary of the applicant’s involvement in historic preservation.   
If the commission applicant has no prior experience in historic preservation, he or she should 
attach a statement certifying that they will adhere to the provisions of the local 
ordinance/resolution as well as state and federal standards and guidelines while serving as a 
historic preservation commissioner.  The local government needs to maintain a file of 
commissioner information.   Sample resumes and biographical sketches for a preservation 
professional and individuals without professional training in historic preservation are located 
in the appendices of this manual. 

 
a) In addition to the biographical sketches or resumes, a completed Table of Commission 
Information (see Appendices) should be attached to the CLG application.  The Table will 
identify the Commission Chairperson, Vice Chair, Secretary, Treasurer, and the commission 
member or local government staff person who will serve as the liaison between the 
commission and the state.  

 
Once the local government has appointed commission members, the members are an official 

http://www.cr.nps.gov/local-law/arch_stnds_9.htm
http://www.cr.nps.gov/local-law/arch_stnds_9.htm


April 2010   14
 

historic preservation commission.  At their first meeting, the commission should elect officers 
(chairperson or president and secretary/treasurer).  If the local government wishes to apply for 
CLG status, then typically, the commission is charged with creating a historic property 
inventory and a preservation plan.  In addition, we recommend that one member, typically the 
Chair or Secretary, be appointed to serve as liaison with the State Local Governments/CLG 
Coordinator in the Iowa Historic Preservation Office, State Historical Society of Iowa, 
Department of Cultural Affairs. Specify whom that liaison or “CLG Contact” person is in the 
CLG application.   

 
A local government may be certified without the minimum number or types of disciplines, if it 
can demonstrate in writing that is has made a reasonable effort to fill those positions.  The 
sample application contains a sample disclaimer letter which should be submitted if the local 
government is unable to secure preservation professionals for commission membership.   
 
When a discipline is not represented in the commission's membership, the commission shall be 
required to seek expertise in this area when considering National Register nominations and other 
actions that will affect properties which are normally evaluated by a professional in the 
discipline.  This expertise may be gained through the hiring of a consultant or by other means 
that the SHPO determines appropriate.  Additional expertise may be obtained by consulting the 
State Preservation Office, a professional affiliated with another CLG historic preservation 
commission, or a historic preservation consultant on an as-needed basis for conducting specific 
activities (this is a CLG grant-eligible activity). The credentials of preservation professionals 
serving on the commission must be reviewed and approved by the SHPO. 
 
This requirement may seem stringent since few Iowa cities and counties have the full 
compliment of active preservation professionals living within their boundaries.  However, there 
are reasons for this stipulation.  Experienced historic preservation professionals can help a newly 
formed commission understand the range of activities it is to perform and provide training.  In 
addition, professionals on a commission enhance its ability to review and comment on projects. 
Finally, if the commission performs quasi-judicial review, preservation professions provide the 
commission with the expertise needed to prepare local nominations and undertake design review.   
   
The SHPO shall make available historic preservation orientation materials and training to all 
local commissions.  The orientation and training shall be designed to provide a working 
knowledge of the roles and operations of federal, state, and local preservation programs.  This 
orientation can be accomplished by commission members' attendance in SHPO-approved 
historic preservation related conferences and workshops, by SHPO staff training sessions, or by 
the SHPO's distribution of training materials to commissions. 
 
The SHPO may, at his discretion or in response to local petition delegate further responsibilities 
to the certified local government.  
 
3. Create a preliminary Inventory of Historic Properties. A historic property inventory is a 
file that contains information about historically significant sites, buildings, structures, objects and 
districts and survey-evaluation reports, National Register and local designation nominations, and 
other data pertaining to the built environment and history of a city or county.  
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For the CLG application packet, the historic preservation commission will prepare a list of 
properties in the city or county which the commission feels merit survey, evaluation and possible 
registry on a local system of designation and/or the National Register of Historic Places.  The list 
may include locally significant historic properties that are endangered by development, changes 
in the use of property, or neglect.  The list should include properties that currently are listed on 
the National Register of Historic Places.  For each property on the list, please provide the name 
of the property, e.g. Aven Blythe House or Westport Creamery and the street address or legal 
definition (Section, Township, Range). Also for each property on the list, there should be a brief 
statement of the significance of each property or district and the historic context that it 
represents. 
 
This is a preliminary inventory not a definitive or exhaustive one.  Preparing the list allows the 
commission to plumb its knowledge of local prehistory and history and the existing historic 
properties that reflect it.  The Sample CLG Application Packet contains an example of a historic 
properties inventory.  
 
4. Create a Historic Preservation Plan if the city or county has developed a historic 
preservation component for its comprehensive land use plan, this should be submitted as part of 
the application. 
 
If the city or county does not have a historic preservation component in its plan, then the 
commission must prepare and submit a historic preservation plan in the form of an action plan.  
The plan must contain the following: 
 

 A proposed schedule for identification (survey), evaluation and registration activities in order 
to identify and recognize the city/county’s historic properties. 

 A proposed schedule for developing management and protective measures to insure that 
historic properties are maintained and used properly.   

 A proposed schedule for training the historic preservation commission and for developing an 
educational program for the city/county to inform officials and residents about the local 
historic preservation program, historic properties, and appropriate historic preservation 
practices. 

 Commission meeting place, time and schedule for the next 12 months;  
 Name and address of the repository where commission records, including the historic 

property inventory, will be housed. 
 
The action plan can be long-term, e.g., five years, or for a shorter period, e.g., a year.  Remember 
the plan can be modified once the commission has been operating and becomes more familiar 
with their mission and responsibilities.  The plan should be designed as a guide the commission 
during its first year in existence.   See the Appendices for an example of a plan.  
 
5.  When applying for CLG status, the commission assembles the following application 
packet, consisting of:  
 

a. A letter from the chief elected official (mayor or chairman, board of supervisors) 
requesting Certified Local Government status.  The letter must be on official stationary 
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and directed to Paula Mohr, PhD, CLG Coordinator, State Historical Society of Iowa; 
 b. A copy of the historic preservation ordinance or resolution; 
 c. A list of commission members with their names, addresses, phone numbers (business and 

home), fax number, email address (business or home), terms of appointment (e.g., July 1, 
2009 to July 1, 2010); 

d. The names of the Commission’s Chairperson, Vice Chair, and Secretary; 
e. The name of the individual who will serve as the Contact.  The contract is receives all of 

the commission’s mail from the State Historical Society.  The contact is responsible for 
sharing that information with the commission in a timely fashion.  

 d. Copies of the application information (biographical sketches or resumes) that the 
commissioners submitted to the local government when they were applying for positions 
on the commission; 

 e. If there are no preservation professionals on the commission, the chief elected official 
should send a disclaimer letter, addressed to Barbara Mitchell;  

 f. A copy of the historic property inventory; 
 g. A copy of the commission's historic preservation plan.  
 
The packet is sent to the CLG coordinator at the State Historical Society of Iowa for 
review: 
 

Paula A. Mohr 
State Historical Society of Iowa 

600 East Locust Street 
Des Moines, Iowa 50319-0290 

 
If the application packet is acceptable, the CLG coordinator will send the commission three 
copies of a Certification Agreement (see Appendices).  This is an agreement between the local 
government and the state.  It outlines the local government/commission responsibilities as a 
participant in the CLG program.  
 
6.  The chief elected official of the local government signs all copies of the CLG Agreement 

with the State. The mayor or chairman of the board of supervisors must sign and date both 
copies of the agreement.  Both copies are sent back to the CLG coordinator.  Upon receipt of 
the signed copies, the CLG coordinator forwards them to the SHPO for execution.  One 
signed copy of the agreement is kept by the SHPO, the other is returned to the CLG for 
inclusion in their historic preservation commission's certification file.  

 
7. The CLG application is sent to the National Park Service for review and certification. 

The SHPO writes to the National Park Service requesting certification for the local 
government.  Normally, this is granted within two weeks from receipt of the request.   

 
8. National Park Service sends certification notice.  The National Park Service will send a 

letter to the chief elected official notifying the local government they are certified.  That 
letter should be kept in the commission's file.  
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Iowa CLG Program Requirements 
 
State law, Code of Iowa, 303.26 and 303.34, describes the qualifications, terms, number and 
other stipulations for city, county, and land use district historic preservation commissions.  
Because there are some differences, each is discussed separately. 
 
Municipal Historic Preservation Commissions: 
1. Must be established by ordinance, this can be part of the municipal historic preservation 
ordinance.  
2. The Mayor appoints individuals to the Commission. 
3. Commissioners must either reside in the city or own property located in the city.  
4. Member appointments must be made with due regard to representation in the city and member 

qualification as mentioned herein.  
5. Municipal commissions shall have no fewer than three (3) members. 
6. Terms of office shall be staggered and for a minimum of two year duration. 
7. Cities over 50,000 shall not appoint more than one-third of the commission members who are 

members of a city zoning organization. 
8. For commissions with regulatory authority, there shall be the appointment of at least one 

resident from each designated district.   
 
Code of Iowa, 303.34 
 
 Counties and townships (unincorporated areas).  The governing body in an unincorporated area 

may apply for CLG status without an historic preservation ordinance, as long as it does not 
designate a historic district.  The chief elected official(s) must designate a historic preservation 
commission to oversee specified historic preservation matters in the government's jurisdiction.  
This is accomplished by passage of an historic preservation resolution.  The resolution 
specifies the powers and duties of the commission, as well as the qualifications of its members.  
Be advised that if an unincorporated area chooses to designate a local historic district, then it 
must follow the Code of Iowa, 303.26, procedures in establishing a commission.  

               
Each participating Iowa city or county shall decide on the numerical limit of terms for the 
commission members. 
 
If the historic preservation commission is given regulatory authority, then design decisions by 
the commission must be binding and the ordinance shall have a specific provision for enforcing 
decisions. 
 
The commission must meet at least 3 times yearly. 
 
Commissioner training, all new historic preservation commissions shall undergo an orientation 
or training in historic preservation upon appointment to the commission.  Newly appointed 
commission members are encouraged to participate in a historic preservation orientation session.  
These may be arranged through the CLG Coordinator.  Commissions with quasi-judicial 
authority (who designate local historic properties and issue certificates of appropriateness) and 
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their staff will undertake specialized training in design review and the Secretary of the Interior’s 
Treatments for Historic Properties every two years.   
 
If a City or County wishes to have the privilege of administrative review, then it must have a 
staff person to the commission who meets the following requirements: 
1. Secretary of the Interior’s Professional Qualification Standards in architectural history, 
historic architecture or preservation architecture as determined by the Iowa Historic Preservation 
Office and/or 2. One or more commission members either meet the Professional Qualification 
Standards or are certified each year by the State Historic Preservation Office in design review 
using the Secretary of the Interior’s Treatments and Guidelines for Historic Properties.  
 
Submission of biographical sketches or resumes should be done as commission members are 
considered for appointment to the historic preservation commission to insure that they meet 
program requirements and that their data is entered into the CLG database.  
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SAMPLE CLG APPLICATION PACKET 
 
Please note the sample materials contain instructional information.  When preparing final copies 

of the ordinance/resolution and letters, be sure to delete this instructional information.  The 
instructional information is in boldface print. 

 
 



SAMPLE APPLICATION LETTER 
On City or County Letterhead 

 
Ms. Barbara A. Mitchell 
Deputy State Historic Preservation Officer 
State Historical Society of Iowa 
600 East Locust Street 
Des Moines, Iowa  50319-0290 
 
Re:  Request for Certified Local Government Status 
 
Dear Ms. Mitchell: 
 
In accordance with the National Historic Preservation Act of 1966, as amended, and the Certified 
Local Government Historic Preservation Program in Iowa, I hereby request Certified Local 
Government status for (insert name of city or county)’s historic preservation program. 
 
Enclosed are: 
 
1. A copy of the local historic preservation legislation (insert ordinance if applicant is a city/ 

insert resolution if applicant is a county), including any amendments; 
 
2. A list of locally recognized properties and districts, accompanied by brief statements on their 

historical significance, and street address;  
 
3. A copy of the local preservation plan, if available, or a statement describing the long-range 

goals of the historic preservation commission and proposed activities to achieve the goals;  
 
4. A list of the members of the historic preservation commission and completed biographical 

sketch forms for non-professional members and resumes for professional members; 
           
5. A disclaimer letter regarding the absence of professionals on the commission. (include this 

statement and the disclaimer letter only if none of the commission members meet the 
Secretary of the Interior's Professional Qualifications Standards); 

 
Submitted to demonstrate that (insert the name of city or county) has met the requirements for 
local government certification, as described in the program guidelines.   
 
I understand that an additional requirement for certification is execution of a written certification 
agreement between the State of Iowa and (insert name of city or county) specifying the 
responsibilities of the local government, and that upon certification (insert name of city or 
county) will be eligible to apply for special Certified Local Government matching grants to be 
used for eligible local historic preservation projects. 
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(signature of mayor or chair. Board of Supervisors)                           
(Typed Name and Title)                                    Date  
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 ORDINANCE 
 
AN ORDINANCE ESTABLISHING A HISTORIC PRESERVATION COMMISSION 
FOR THE CITY OF ___________, IOWA; PROVIDING FOR THE RECOGNITION 
AND PROMOTION OF HISTORIC SITES AND DEFINING POWERS AND DUTIES 
OF THE COMMISSION. 
 
 BE IT ORDAINED BY THE CITY COUNCIL OF _____________________: 
 
Section 1:  Purpose and Intent 
 
 The purpose of this ordinance is to: 
 
 a. Promote the educational, cultural, economic and general welfare of the public through the 

recognition, enhancement, and perpetuation of sites and districts of historical and cultural 
significance; 

 
 b. Safeguard the City's historic, aesthetic, and cultural heritage by preserving sites and 

districts of historic and cultural significance; 
 
 c. Stabilize and improve property values; 
 
 d. Foster pride in the legacy of beauty and achievements of the past; 
 
 e. Protect and enhance the City's attractions to tourists and visitors and the support and 

stimulus to business thereby provided; 
 
 f. Strengthen the economy of the City; 
 
 g.  Promote the use of sites and districts of historic and cultural significance as places for the 

education, pleasure, and welfare of the people of the City. 
 
Section 2:  Definitions 
 

(Insert name of City) a.  Commission.  The  Historic Preservation Commission, as 
established by this ordinance. 

 
 b.  Historic District.  An area which contains a significant portion of sites including 

archaeological sites, buildings, structures, objects and/or other improvements which, 
considered as a whole, possesses integrity of location, design, setting, materials, 
workmanship, feeling, and association, and 

 
  1.  embodies the distinctive characteristics of a type, period, or method of construction, 

or that represents the work of a master, or that possesses high artistic values, or that 
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represents a significant and distinguishable entity whose components may lack 
individual distinction; or 

  2.  is associated with events that have made significant contributions to the broad 
patterns of our local, state or national history; or  

  3.  possesses a coherent and distinctive visual character or integrity based upon similarity 
of scale, design, color, setting, workmanship, materials, or combinations thereof, 
which is deemed to add significantly to the value and attractiveness of properties 
within such area. 

  4.  is associated with the lives of persons significant in our past; or 
  5. has yielded, or may be likely to yield, information important in prehistory or history. 
 
 c.  Historic Landmark.  A site including archaeological sites, object, structure or building 

which, 
 
  1.  is associated with events that have made a significant contribution to the broad 

patterns of our history; or 
  2.  is associated with the lives of persons significant in our past; or 
  3.  embodies the distinctive characteristics of a type, period, or method of construction, 

or that represents a work of a master, or that possesses high artistic values, or that 
represents a significant and distinguishable entity whose components may lack 
individual distinction; or 

  4. has yielded, or may be likely to yield, information important in prehistory or history. 
 
Section 3:  (Insert name of City) Historic Preservation Commission  
 
 a.  The Commission shall initially consist of (not less than three, 3) members who shall be 

residents of the City. 
 
 b.  Members of the Commission shall be appointed by the Mayor with the advice and 

consent of the City Council. Members shall demonstrate a positive interest in historic 
preservation, possessing interest or expertise in architecture, architectural history, historic 
preservation, city planning, building rehabilitation, conservation in general or real estate. 

 
 c.  The original appointment of the members of the Commission shall be, three for two 

years, and two for three years, from January 1 following the year of such appointment or 
until their successor is appointed to serve for the term of three years. 

 
 d.  Vacancies occurring in the Commission, other than expiration of term of office, shall be 

only for the unexpired portion of the term of the member replaced. 
 
 e.  Members may serve for more than one term and each member shall serve until the 

appointment of a successor.  
 
 f.  Vacancies shall be filled by the City according to the original selection as aforesaid. 
 

 24

 

 
 



 g.  Members shall serve without compensation. 
 
 h.  A simple majority of the commission shall constitute a quorum for the transaction of 

business. 
 
 i.  The Commission shall elect a Chairman who shall preside over all Commission meetings 

and elect a Secretary who shall be responsible for maintaining written records of the 
commission's proceedings. 

 
 j.  The Commission shall meet at least three (3) times a year  
 
Section 4:  Powers of the Commission  
 
 a.  The Commission may conduct studies for the identification and designation of historic 

districts and landmarks meeting the definitions established by this ordinance.  The 
commission may proceed at its own initiative or upon a petition from any person, group, 
or association.  The Commission shall maintain records of all studies and inventories for 
public use. 

 
 b.  The Commission may make a recommendation to the State Historic Preservation Office 

for the listing of a historic district or landmark in the National Register of Historic Places 
and may conduct a public hearing thereon. 

 
 c.  The Commission may investigate and recommend to the City Council the adoption of 

ordinances designating historic landmarks and historic districts if they qualify as defined 
herein; and 

 
 d.  Provide information for the purpose of historic preservation to the governing body. 
 
 e.  Promote and conduct an educational and interpretive program on historic properties 

within its jurisdiction. 
 
 f.  Other Powers.  In addition to those duties and powers specified above, the Commission 

may, with City Council approval: 
  1.  Accept unconditional gifts and donations of real and personal property, including 

money, for the purpose of historic preservation. 
  2. Acquire by purchase, bequest, or donation, fee and lesser interests in historic 

properties, including properties adjacent to or associated with historic properties. 
  3.  Preserve, restore, maintain and operate historic properties, under the ownership or 

control of the Commission. 
  4.  Lease, sell, and otherwise transfer or dispose of historic properties subject to rights of 

public access and other covenants and in a manner that will preserve the property. 
  5.  Contract, with the approval of the governing body, with the state or the federal 

government or other organizations. 
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  6.  Cooperate with the federal, state and local governments in the pursuance of the 
objectives of historic preservation. 

   
Section 5:  Severability  
 
 Should any section or provision of this ordinance be decided by a court of this state to be 

unconstitutional or invalid, such decision shall not affect the validity of the ordinance as a 
whole or any part thereof other than the part so decided to be unconstitutional or invalid. 

 
Section 6:  Amendatory Provisions  
 
 The City may amend this ordinance to meet any unforeseen circumstances which may affect 

the duties and responsibilities of the Commission. 
 
Section 7:  Effective Date  
 
 This ordinance shall take effect immediately upon passage and publication as required by 

law. 
 
Passed, adopted and approved this ___ day of ________ 20__. 
 
City of _____________. 
 
___________________________________________________________________ 
Mayor 
___________________________________________________________________ 
City Clerk 
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 RESOLUTION 
 
A RESOLUTION ESTABLISHING A HISTORIC PRESERVATION COMMISSION 
FOR ____________ COUNTY, IOWA; PROVIDING FOR THE RECOGNITION AND 
PROMOTION OF HISTORIC SITES AND DEFINING POWERS AND DUTIES OF 
THE COMMISSION. 
 
BE IT RESOLVED BY THE ____________ COUNTY BOARD OF SUPERVISORS: 
 
Section 1:  Purpose and Intent 
 
The purpose of this resolution is to: 
 
 a. Promote the educational, cultural, economic and general welfare of the public through the 

recognition, enhancement, and perpetuation of sites and districts of historical and cultural 
significance; 

 
 b. Safeguard the County's historic, aesthetic, and cultural heritage by preserving sites and 

districts of historic and cultural significance; 
 
 c. Stabilize and improve property values; 
 
 d. Foster pride in the legacy of beauty and achievements of the past; 
 
 e. Protect and enhance the County's attractions to tourists and visitors and the support and 

stimulus to business thereby provided; 
 
 f. Strengthen the economy of the County; 
 
 g.  Promote the use of landmarks and districts of historic and cultural significance as places 

for the education, pleasure, and welfare of the people of the County. 
 
Section 2:  Definitions 
 
 a.  Commission.  The (Insert name of County) Historic Preservation Commission, as 

established by this resolution. 
 
 b.  Historic District.  An area which contains a significant portion of sites including 

archaeological sites, buildings, structures, objects and/or other improvements which, 
considered as a whole, possesses integrity of location, design, setting, materials, 
workmanship, feeling, and association, and 

 
  1.  embodies the distinctive characteristics of a type, period, or method of construction, 

or that represents the work of a master, or that possesses high artistic values, or that 
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represents a significant and distinguishable entity whose components may lack 
individual distinction; or 

  2.  is associated with events that have made significant contributions to the broad 
patterns of our local, state or national history; or  

  3.  possesses a coherent and distinctive visual character or integrity based upon similarity 
of scale, design, color, setting, workmanship, materials, or combinations thereof, 
which is deemed to add significantly to the value and attractiveness of properties 
within such area. 

  4. is associated with the lives of persons significant in our past; or 
  5. has yielded, or may be likely to yield, information important in prehistory or history. 
 
 c.  Historic Landmark.  A site including archaeological sites, object, structure or building 

which, 
 
  1.  is associated with events that have made a significant contribution to the broad 

patterns of our history; or 
  2.  is associated with the lives of persons significant in our past; or 
  3.  embodies the distinctive characteristics of a type, period, or method of construction, 

or that represents a work of a master, or that possesses high artistic values, or that 
represents a significant and distinguishable entity whose components may lack 
individual distinction; or 

  4. has yielded, or may be likely to yield, information important in prehistory or history. 
 
Section 3:  (Insert name of County) Historic Preservation Commission  
 
 a.  The Commission shall initially consist of (Insert number, cannot be not less than five, 

5) members who shall be residents of the County. 
 
 b.  Members of the Commission shall be appointed by the Board of Supervisors.  Members 

shall demonstrate a positive interest in historic preservation, possessing interest or 
expertise in architecture, architectural history, history, archaeology, or closely related 
disciplines. 

 
 c.  The original appointment of the members of the Commission shall be, three for two 

years, and two for three years, from January 1 following the year of such appointment or 
until their successor is appointed to serve for the term of three years. 

 
 d.  Vacancies occurring in the Commission, other than expiration of term of office, shall be 

only for the unexpired portion of the term of the member replaced. 
 
 e.  Members may serve for more than one term and each member shall serve until the 

appointment of a successor.  
 
 f.  Vacancies shall be filled by the County according to the original selection as aforesaid. 
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 g.  Members shall serve without compensation. 
 
 h.  A simple majority of the commission shall constitute a quorum for the transaction of 

business. 
 
 i.  The Commission shall elect a Chairman who shall preside over all Commission meetings 

and elect a Secretary who shall be responsible for maintaining written records of the 
commission's proceedings. 

 
 j.  The Commission shall meet at least three (3) times a year.          
 
Section 4:  Powers of the Commission  
 
 a. The Commission may conduct studies for the identification and designation of historic 

districts and landmarks meeting the definitions established by this resolution. The 
commission may proceed at its own initiative or upon a petition from any person, group 
or association.  The Commission shall maintain records of all studies and inventories for 
public use. 

 b.  The Commission may make a recommendation to the State Historic Preservation Office 
for the listing of a historic district or landmark in the National Register of Historic Places 
and may conduct a public hearing thereon. 

 c.  Provide information for the purpose of historic preservation to the governing body. 
 d.  Promote and conduct an educational and interpretive program on historic properties 

within its jurisdiction. 
 e.  Other Powers.  In addition to those duties and powers specified above, the Commission 

may, with Board approval: 
 
  1.  Accept unconditional gifts and donations of real and personal property, including 

money, for the purpose of historic preservation. 
  2. Acquire by purchase, bequest, or donation, fee and lesser interests in historic 

properties, including properties adjacent to or associated with historic properties. 
  3.  Preserve, restore, maintain and operate historic properties, under the ownership or 

control of the Commission. 
  4.  Lease, sell, and otherwise transfer or dispose of historic properties subject to rights of 

public access and other covenants and in a manner that will preserve the property. 
  5.  Contract, with the approval of the governing body, with the state or the federal 

government or other organizations. 
  6.  Cooperate with the federal, state and local governments in the pursuance of the 

objectives of historic preservation. 
   
Section 5:  Severability  
 
 Should any section or provision of this resolution be decided by a court of this state to be 

unconstitutional or invalid, such decision shall not affect the validity of the resolution as a 
whole or any part thereof other than the part so decided to be unconstitutional or invalid. 

 29

 

 
 



 
Section 6:  Amendatory Provisions  
 
 The County may amend this resolution to meet any unforeseen circumstances which may 

affect the duties and responsibilities of the Commission. 
 
Section 7:  Effective Date  
 
 This resolution shall take effect immediately upon passage and publication as required by 

law. 
 
Passed, adopted and approved this ___ day of ________ 201__. 
 
 
_______________ County. 
 
______________________________ 
Chairman, Board of Supervisors 
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 SAMPLE RESUME FOR PROFESSIONAL COMMISSION MEMBER 
 
 
Name
Carl Tinker, AIA 
 
Education
B.S. in Architecture, Pennsylvania State University.  1965 
M.F.A. in Architecture, Princeton University.   1968 
 
Historic Preservation Interests
City planning; Landscaping; building, etc.; ranging from 17th to 20th century - both public and 
private buildings. Particular interest in 19th and 20th centuries and Louis H. Sullivan's 
relationship to the Prairie School of Architecture. 
 
Past/Present Historic Preservation Activities
Chairman, Preservation Committee, Chicago Chapter of the American Institute of Architects. 
President, Southern California Chapter, Society of Architectural Historians. 
Architect to Roosevelt University (Sullivan's Auditorium Hotel and Theater).  1975-1978 
Architect for Restoration of Auditorium Theater (California consultant for final restoration 
phase) 1980-1981 
Architect for restoration of 17th and 18th century buildings in England. 1970-1972. Worked for 
the City of Bath and the National Trust on commercial-residential buildings as well as estates 
outside of the City. 
Produced a series of Multi-Media programs ( slides, narration, orchestration, film) on Syon 
Conservatory (perhaps the oldest existing glass structure in Europe), the 1851 Crystal Palace: the 
Chicago School of Architecture and 13th century stained glass windows in France. 
 
Other
Fellow of the American Institute of Architects, Chicago Chapter 
Registered Architects, Pennsylvania 
Private architectural practice (20 years) 
Acting Director, Institute of Design, Chicago (10 years) 
Professor and Associate Dean for Architecture, University of Southern California (20 years) 
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 TABLE HISTORIC PRESERVATION COMMISSION INFORMATION  
 
  

 
(Name of City or County)Commission Information 

Historic Preservation Commissioners Year 201     , January 1, 201       through December 30,  201__ 

Staff to the 
Commission 

Full Name 
City/County Mailing Address 

 Work Phone Number 
 Home Phone Number 

Fax 
Email Address 
Job Title:  
� Please check if this individual serves as the Commission Contact 

Commission Chair. Full Name 
 Mailing Address 
 

Work Phone Number 
Home Phone Number 
Mobile Phone Number 
Email Address 
Date Appointed: 
Date Terms Ends: 
� Please check if this individual serves as the Commission Contact  

Commission Vice 
Chair. 

Full Name 
Mailing Address 

 Work Phone Number 
 

Home Phone Number  
Mobile Phone Number 
Email Address 
Date Appointed: 
Date Terms Ends: 
�   Please check if this individual serves as the Commission Contact 
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(Name of City or County)Commission Information 

Historic Preservation Commissioners Year 201     , January 1, 201       through December 30,  201__ 

Commission 
Secretary 

Full Name 
Mailing Address 

 Work Phone Number 
 

Home Phone Number  
Mobile Phone Number 
Email Address 
Date Appointed: 
Date Terms Ends: 
� Please check if this individual serves as the Commission Contact 

Commission Member Full Name 
Mailing Address 
Work Phone Number 
Home Phone Number 
Mobile Phone Number 
Email Address 
Date Appointed: 
Date Terms Ends: 
� Please check if this individual serves as the Commission Contact 

Commission Member Full Name 
 Mailing Address 

Work Phone Number 
Home Phone Number 
Mobile Phone Number 
Email Address 
Date Appointed: 
Date Terms Ends: 
Occupation/Profession 
� Please check if this individual serves as the Commission Contact 
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(Name of City or County)Commission Information 

Historic Preservation Commissioners Year 201     , January 1, 201       through December 30,  201__ 

Commission Member Full Name 
 Mailing Address 
 Work Phone Number 

Home Phone Number 
Mobile Phone Number 
Email Address 
Date Appointed: 
Date Terms Ends: 
Occupation/Profession 
� Please check if this individual serves as the Commission Contact 

Commission Member Full Name 
 Mailing Address 
 Work Phone Number 

Home Phone Number 
Mobile Phone Number 
Email Address 
Date Appointed: 
Date Terms Ends: 
Occupation/Profession 
� Please check if this individual serves as the Commission Contact 
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BIOGRAPHICAL SKETCH 
APPLICANT FOR HISTORIC PRESERVATION COMMISSION 

 
Mr., Ms., Mrs., Dr.                                                                                                                                          
 
Work (  )/Home (   ) Mailing ADDRESS                                                                                                               
 
                                                                                                                                                                     
PHONE NUMBERS:  WORK-       HOME-       MOBILE-                               
 
EMAIL ADDRESS                                                                                                                                                    
 
INTEREST IN HISTORIC PRESERVATION (Describe education, employment, memberships, 
publications, and/or other activities which indicate your interest in and commitment to historic 
preservation; or provide a statement detailing your interest in local history and commitment to 
historic preservation; use the back and/or extra sheets if necessary) 
 
EDUCATION: 
 
 
 
 
 
EMPLOYMENT: 
 
 
 
 
INTEREST: 
 
 
 
 
 
While serving on the (insert name of county or city) Historic Preservation Commission, I will 
work to insure that the Commission enforces the Historic Preservation Ordinance/Resolution; 
upholds the CLG Agreement with the State of Iowa, and works in compliance with the Secretary 
of the Interior’s Standards for Archaeology and Historic Preservation. 
 
 
 
 
 
Signature                   Date 
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SAMPLE DISCLAIMER LETTER 
(written on city or county letterhead) 

 
Please submit a copy of this letter with the CLG application, if NONE of the historic 
preservation commission members meets the Secretary of the Interior's Professional 
Qualifications Standards. 

Be sure to write the letter on official City or County stationary. 
 

(Date) 
 
Ms. Barbara A. Mitchell 
Deputy State Historic Preservation Officer 
State Historical Society of Iowa 
600 East Locust Street 
Des Moines, IA  50319-0290 
 
Re:  Professional Qualifications Requirement for Historic Preservation Commissioners 
 
Dear Ms. Mitchell: 
 
We have made a diligent search of (city/county) for Historical Preservation Commission 
members and have found the individuals whose names are forwarded to your office as part of the 
application for Certified Local Government status.  The persons selected are well versed in local 
history and/or individually committed to historic preservation in (name of city or county).    
 
We have not found any persons who are professionally trained in any of the historic preservation 
professions and who meet the Professional Qualification Standards, but we will continue our 
search and will add them to the commission as the opportunity presents itself. 
 
Sincerely, 
 
 
 
                                                 
(Name and title of Mayor or Chairman, Board of Supervisors) 
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 SAMPLE INVENTORY 
 

Establishment and maintenance of an inventory for your community’s historic resources will 
be an important management tool for the commission. Some commissions have found it 
useful to create this document as an Excel spreadsheet so that it is sortable in a variety of 
ways.  At a minimum, the inventory should include commercial buildings, notable 
residences, buildings of fraternal organizations and others, churches, schools, and public 
buildings such as post offices and libraries.  Creating this inventory is typically accomplished 
by undertaking a systematic survey of your community.  Consider establishing teams of two 
people who will drive up and down the streets recording information about properties of 
interest (typically properties 50 years or older). 

 
While the inventory does not need to include every historic property, it does need to 

represent a good faith effort to compile a comprehensive inventory. 
 

Before you proceed, please contact Paula Mohr at paula.mohr@iowa.gov for examples of 
sample inventories.  Paula can also provide you with a list of the historic properties in the state’s 

inventory. 
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SAMPLE PLAN 
 

STATEMENT OF HISTORIC PRESERVATION COMMISSION 
LONG TERM GOALS AND ACTIVITIES 

 
The Happy County Historic Preservation Commission will undertake the following: 
 
1. Obtain training for commission, officials and staff in survey, evaluation, and inventory set-

up.  Establish a system to encourage individuals, groups, and communities to initiate survey 
in their respective areas. Hold a town meeting and invite county residents to share 
photographs and memories of their favorite properties.  Sponsor workshops to train 
participants in recording, research, and completing the Iowa Site Inventory Form.  Initiate 
during the first year of commission operation. 

2. Set up a system to coordinate evaluation and develop historic contexts for the county.  Work 
with state staff to find a way to get properties evaluated. Initiate during the second and third 
year of commission operation. 

3. Set up a property inventory.  Try to get duplicate copies of inventory forms, reports, 
nominations and other documentation currently on file at the State Historical Society.  
Initiate during the second year of commission operation. 

4. Have commission develop an understanding of the National Register nomination process and 
how to prepare a nomination so that we can assist the public or at least direct them to the 
right places for assistance.  All commission members will attend the State sponsored, annual 
National Register workshop during the first year of operation. 

5. Identify and try to work with persons and departments in county government as well as 
outside of county government with work responsibilities that effect or may effect historic 
properties in the county, for example the county engineer and the conservation department.  
Try to find ways in which the historic preservation commission can assist them so that 
historic properties are identified, preserved and maintained.  Initiate during the first year of 
operation. 

6. Apply for a CLG grant: planning-for-preservation grant project.  Initiate during first year of 
operation. 

7. Start developing an educational program to inform the public about historic properties in the 
County through of tours, pamphlets, programs and events at historic properties and training 
workshops in rehabilitation of historic properties.  Identify partners with whom we can work 
on these projects.  Initiate during the first year of operation. 
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CERTIFIED LOCAL GOVERNMENT (CLG) AGREEMENT 
 
NUMBER: (##)             CLG: (Name of City/County)   
 
This agreement is made and entered into by and between the (Name of City/County), Iowa, 
hereinafter referred to as the CLG, and the State Historical Society of Iowa, hereinafter referred 
to as the STATE; WITNESSETH THAT: 
 
WHEREAS, the STATE is interested in granting Certified Local Government status to qualified 
local governments; and 
 
WHEREAS, the STATE is empowered by federal statute to institute the Certified Local 
Government program in Iowa; and 
 
WHEREAS, the CLG has met all qualifications and criteria set forth by the STATE and the U.S. 
Department of the Interior, including the passage of historic preservation legislation and the 
creation of a historic preservation commission; 
 
NOW, therefore, it is agreed by and between the parties hereto as follows: 
 
 1. That the STATE will consider the CLG eligible for the STATE's 10% pass-through funds 

from the Department of the Interior; and 
 2. That the STATE will monitor all preservation activities of the CLG, including those of its 

historic preservation commission; and 
 3. That the CLG and the STATE mutually agree to abide by the general and specific 

conditions and responsibilities attached hereto as Exhibits A and B and any additional 
responsibilities hereto attached as Exhibit C; and 

 4. The CLG will faithfully comply with all applicable Federal and State laws as specified by 
the STATE; and 

 5. The CLG will faithfully comply with all applicable regulations and directives issued by 
the STATE and the U.S. Department of the Interior; and 

 6. The CLG shall hold the STATE and Federal government harmless from damages in any 
action arising from the performance of any work performed under the auspices of this 
agreement or any grant. 

 
IN WITNESS WHEREOF, the parties hereto have executed this agreement on the day and year 
last specified below. 
 
CLG           
City/County   
 
       
                    
Signature       Title             Date                             
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STATE 
 
______________________________________________________________________________ 
Barbara A. Mitchell, Deputy State Historic Preservation Officer                       Date                             
 
 
 EXHIBIT A 
 
 GENERAL CONDITIONS 
 
ARTICLE I:   General Responsibilities of a Certified Local Government. 
 
A. The CLG will enforce all appropriate state and local ordinances for designating and 

protecting historic properties. 
 
B. The CLG will organize and maintain a historic preservation commission which must meet at 

least three times per year.  The commission will be composed of community members with a 
demonstrated positive interest in historic preservation, or closely related fields, to the extent 
available in the community, with consideration of at least one representative in history and 
one in architecture.  If an appropriate discipline cannot be represented, the CLG shall utilize 
expertise in this area when considering nominations to the National Register of Historic 
Places and other actions that will impact properties which are normally evaluated by a 
professional in such discipline.  This can be accomplished by consulting with the State 
Historical Society of Iowa, another CLG, or hiring a consultant on an as-needed basis. 

 
C. The CLG will review National Register nominations on any property that lies in the 

jurisdiction of the local historic preservation commission.  After allowing for public 
comment, the commission and the chief elected local official(s) shall decide if the property 
meets the criteria of the National Register.  This recommendation must be submitted to the 
STATE within sixty days (or sooner if mutually agreed upon) of the commission decision. 

 
D. The CLG shall provide for adequate public participation in the local historic preservation 

programs, including the process of recommending properties for nomination to the National 
Register of Historic Places.  This will be accomplished in a format issued by the STATE in 
its program guidelines. 

 
E. CLG Commission members will participate in STATE-sponsored or approved historic 

preservation training activities. 
 
F. The CLG shall submit two copies of an annual report of its historic preservation activities in 

a format prescribed by the STATE. 
 
G. The CLG shall maintain a system for the survey and inventory of historic and prehistoric 

properties in a manner consistent with and approved by the STATE. 
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H. The CLG shall not unlawfully discriminate on the basis of sex, race, color, and/or national 
origin in any of its activities in implementing its programs. 

 
ARTICLE II: Amendment of Agreement. 
The CLG or the STATE may, during the duration of this agreement, deem it necessary to make 
alterations to the provisions of this agreement.  Any changes, which shall be mutually agreed 
upon, shall be incorporated into this agreement.  The provisions of the amendment shall be in 
effect as of the date of the amendment unless otherwise specified within the amendment.  A 
waiver of any conditions of this agreement must be in writing from a duly authorized official of 
the STATE. 
 
ARTICLE III: Patent and Copyright. 
A. No material or product produced in whole or in part under this agreement shall be subject to 

patent or copyright by either party in the United States or in any other country. 
 
B. The U.S. Department of the Interior reserves a royalty-free non-exclusive and irrevocable 

license to reproduce, publish, or otherwise use, and to authorize others to use, any materials 
produced in whole or in part under this agreement for government purposes. 

 
ARTICLE IV: Accounts and Records. 
A. Accounts:  The CLG shall maintain books, records, documents, all aspects of financial 

management and other evidence pertaining to all activities under this agreement. 
 
B. Audit and Inspection:  At all times during normal business hours and as frequently as is 

deemed necessary, the CLG shall make available to the STATE all of its records pertaining 
to all matters covered by this agreement. 

 
C. Retention of Financial Records:  All records in the possession of the CLG pertaining to this 

agreement shall be retained by the CLG for a period of three (3) years beginning with the 
date upon which this agreement is issued.  All records shall be retained beyond the three (3) 
year period if audit findings have not been resolved within that period. 

 
D. The CLG shall provide the STATE copies of all audit reports issued during the agreement 

period. 
 
ARTICLE V: Termination of Agreement. 
A. Termination for Cause:  The STATE or the CLG may terminate this agreement in whole or in 

part, at any time, whenever it is determined that the other party has failed to comply with the 
conditions of the agreement.  The STATE or the CLG shall promptly notify the other party in 
writing of the determination and the reasons for the termination, together with the effective 
date. 

 
B. Termination for Convenience:  The STATE and the CLG may terminate this agreement, in 

whole or in part, when both parties agree that the continuation of the agreement would not 
produce beneficial results.  The two parties shall agree upon the termination conditions, 
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including the effective date and, in the case of partial termination, the portion to be 
terminated.  Termination will be made without prejudice. 

 
C. Rights in Uncompleted Products:  In the event the agreement is terminated, all finished or 

unfinished products prepared by or for the CLG under this agreement shall, at the option of 
the STATE, become its property. 

 
ARTICLE VI: Interest of Officials and Others. 
A. STATE:  No officer or employee of the STATE shall participate in any decisions relating to 

this agreement which affect his or her personal interest or the interest of any corporation, 
partnership, or association in which he or she is, directly or indirectly interested or has any 
interest, direct or indirect, in this agreement or the proceeds thereof. 

 
B. CLG:  The CLG covenants that it presently has no interest and shall not acquire any interest, 

direct or indirect, which would conflict in any manner or degree with the performance of 
services required to be performed under this agreement. 

 
ARTICLE VII: Assignment of Interest. 
Neither this agreement or any interest therein nor claim there under shall be assigned or 
transferred by the CLG to any other party or parties. 
 
ARTICLE VIII: Agreement Coverage. 
This instrument contains the entire agreement between the parties and any statements, 
inducements or promises not contained herein shall not be binding upon said parties.  This 
agreement shall inure to the benefit of, and be binding upon the successors in office of, the 
respective parties.                    
  
If any of the provisions herein shall be in conflict with the laws of the State of Iowa, or shall be 
declared to be invalid by any court of record in this State, such invalidity shall be construed to 
affect only such portions as are declared invalid or in conflict. 
 
ARTICLE IX:  Reports. 
The CLG shall submit to the STATE two (2) copies of an annual report by December 15 of each 
year as specified. 
 
ARTICLE X:  Agreement Duration. 
The agreement shall remain in effect until terminated by either or both parties. 
 
 

EXHIBIT B 
SPECIAL CONDITIONS 

 
ARTICLE I:  Identification of Parties. 
This agreement is entered into by and between the State Historical Society of Iowa, hereinafter 
called the STATE and Name of City/County, hereinafter called the CLG. 
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ARTICLE II:  Designation of Officials. 
A. STATE:  The Administrator of the State Historical Society of Iowa is the State Official 

authorized to execute any changes in the terms, conditions, or amounts specified in this 
agreement.  He may designate a member of his staff to negotiate, on behalf of the STATE, 
any changes to this agreement. 

 
B. CLG:  The chief elected official, name of City/County is authorized to execute any changes 

in the terms, conditions, or amounts as specified in this agreement.  He/She may designate a 
member of his/her staff to negotiate, on behalf of the CLG, any changes to this agreement.                              
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 EXHIBIT C 
 
 CLG SPECIAL DELEGATED RESPONSIBILITIES 
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PROFESSIONAL QUALIFICATIONS STANDARDS 
NATIONAL PARK SERVICE 

CODE OF FEDERAL REGULATIONS VOLUME 36, PART 61 
 
In the following definitions, a year of full-time professional experience need not consist of a 
continuous year of full-time work but may be made up of discontinuous periods of full-time or 
part-time work adding up to the equivalent of a year of full-time experience. 
 
A. History
 
The minimum professional qualifications in history are a graduate degree in history or closely 
related field; or a bachelor's degree in history or closely related field plus one of the following: 
1. At least two years of full-time experience in research, writing, teaching, interpretation or 

other demonstrable professional activity with an academic institution, historical organization 
or agency, museum or other professional institution; or 

2. Made a substantial contribution through research and publication to the body of scholarly 
knowledge in the field of history. 

 
B. Archeology
 
The minimum professional qualifications in archeology are a graduate degree in archeology, 
anthropology, or closely related field plus: 
1. At least one year of full-time professional experience or equivalent specialized training in 

archeological research, administration management; 
2. At least four months of supervised field and analytic experience in general North American 

archeology; and 
3. Demonstrate ability to carry research to completion. 
In addition, to these minimum qualifications, a professional in prehistoric archeology shall have 
at least one year of full-time professional experience at a supervisory level in the study of 
archeological resources of the prehistoric period.  A professional in historic archeology shall 
have at least one year of full-time professional experience at a supervisory level in the study of 
archeological resources of the historic period. 
 
C. Architectural history
 
The minimum professional qualifications in architectural history are a graduate degree in 
architectural history, art history, historic preservation, or closely related field, with coursework in 
American architectural history; or a bachelor's degree in architectural history, art history, historic 
preservation, or closely related field plus one of the following: 
1. At least two years of full-time experience in research, writing, or teaching in American 

architectural history or restoration architecture with an academic institution, historical 
organization or agency, museum, or other professional institution; or 

2. Substantial contribution through research and publication to the body of scholarly knowledge 
in the field of American architectural history. 
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D. Architecture
 
The minimum professional qualifications in architecture are a professional degree in architecture 
plus at least two years of full-time professional experience in architecture; or a State license to 
practice architecture. 
 
E. Historic Architecture
 
The minimum professional qualifications in historic architecture are a professional degree in 
architecture or State license to practice architecture, plus one year of the following: 
1. At least one year of graduate study in architectural preservation, American architectural 

history, preservation planning, or closely relate field; or 
2. At least one year of full-time professional experience on historic preservation projects.  Such 

graduate study or experience shall include detailed investigations of historic structures, 
preparation of historic structures research reports, and preparation of plans and specifications 
for preservation projects. 
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RESPONSIBILITIES OF PARTICIPATING LOCAL GOVERNMENTS 
AND 

THEIR HISTORIC PRESERVATION COMMISSIONS 
 
WHAT HAPPENS AFTER CERTIFICATION 
 
As a participant in the CLG program, the City or County (staff, elected officials, and appointed 
boards, commissions and committees including the historic preservation commission) is 
expected to comply with the provisions of the CLG Agreement and its historic preservation 
ordinance or resolution.  
 
CLG Standard 1. Enforce local or state legislation for the designation and protection of 
historic properties. 
 
In CLG Agreement – 
 
The local government is expected to take into consideration its local historic preservation 
ordinance or resolution when dealing with issues and activities affecting historic properties.  In 
particular, if a system for local designation is in place, the local government is expected to 
adhere to that procedure.   
 
To insure that local ordinances and resolutions comply with CLG standards, the local 
government is asked to furnish draft copies of new ordinances or proposed changes to the State 
Historic Preservation Office for review and comment.  Iowa Code requires that the State Office 
review and comment on ordinances designating local historic districts and historic zoning 
districts. The Code of Iowa does not contain procedures of designating historic landmarks. For 
administrative ease and to insure compliance with federal and state laws, regulations, standards 
and guidelines, cities and counties in the Iowa CLG program are asked to use the same 
designation, design review and appeal procedure for both historic landmarks and historic 
districts.  In addition, Iowa CLG cities and counties are required to submit nominations 
ordinances designating historic districts and designating historic landmarks to the State CLG 
Coordinator for review and comment prior to local adoption.      
 
CLG Standard 2: Establish an adequate and qualified historic preservation commission by 
State or Local legislation. 
 
Each city’s historic preservation ordinance and each county’s historic preservation resolution 
contains a section specifying how commissioners are appointed; their qualifications, including 
desirable experience, training and expertise for commissioners; the length of appointment; the 
number of commissioners; requirements for decision making; and filling vacancies.  These 
specifications mesh with the Iowa Code requirements found in 303.20 et seq. And the National 
Park Service requirements for CLG participation and are covered in the CLG Agreement (28 E 
Agreement) between the City/County and the State of Iowa. 
 
Qualifications: 
The ideal historic preservation commission is composed of the following: 



 

 
• a historian who specializes in Iowa, local or public history;  
• an architectural historian who specializes in America architecture;  
• an archaeologist (North American prehistory or history);  
• a preservation architect;  
• an attorney specializing in preservation law;  
• a planner with extensive preservation experience;  
• owners of rehabilitated, National Register listed properties; and  
• a developer who works exclusively with historic properties. 
 
Annually, cities and the counties in the CLG program are expected to seek and recruit historic 
preservation professionals and others with relevant skills and expertise to serve on the 
commission. However, the reality is that most Iowa towns do not have an array of historic 
preservation professionals in residence.  Do not be discouraged, all Iowa cities and counties do 
have intelligent and hard working residents who can learn”on the job” if they have the time and 
interest to do so. Frequently, current commission members are knowledgeable about who in the 
community is interested in historic preservation and should be contacted for a roster of potential 
appointees.   
 
Commission members should reside in the city or county and be in residence for most of the 
year.  Commission members should be able to attend night meetings and occasional training 
workshops or conferences. CLG cities and counties should insure annually that all positions on 
the commission are filled and that elected officials appoint new members or approve re-
appointments.  This information should be retained in a “historic preservation commission 
membership file.” 
 
Each time there is a change in commission membership, the City or County should submit the 
new commissioner's biographical sketch or resume to the State CLG/Local Governments 
Coordinator for review and approval.  Often, application forms for city or county commissions 
do not provide adequate information of a potential candidate’s qualifications, consequently, these 
forms should not be substituted for a biographical sketch or resume. 

Commission Training 
Under the CLG Agreement, each year, at least one commission member or representative shall 
participate in State approved historic preservation training.   In reality, the more commissioners, 
staff, elected officials and residents that participate in historic preservation training the better.  
Typically, the local historic preservation program is a new, strange somewhat incomprehensible 
“critter”.  Getting everyone in the city or county acquainted with it through participation in 
training opportunities, benefits all.  
 
Historic Preservation training focuses on one or more areas covered by the Secretary of the 
Interior's Standards for Archaeology and Historic Preservation.  These include: Preservation 
Planning, Identification, Evaluation, Registration, Historical Documentation, Architectural 
Documentation, Archaeological Documentation, and Historic Preservation Projects which 
include the Treatments for Historic Properties: Preservation, Rehabilitation, Restoration and 
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Reconstruction.  Meetings, workshops, conferences and other training venues that do not focus 
on one or more of these areas do not qualify as historic preservation training.    
 
Cities that have established municipal registers of historic places and where the historic 
preservation commission regularly conducts design review and issues certificates of appropriate 
should insure that new members and new commission staff receive special training.  The training 
should include understanding how to apply the Secretary of the Interior’s standards and 
guidelines and local design guidelines to proposed projects and how to conduct a quasi judicial 
meeting which includes a public hearing as well as a formal review of the proposed project with 
testimony, examination and cross examination.  
 
CLG Standard #3: Maintain a system for the survey and inventory of historic properties 
that furthers the purposes of the Act (National Historic Preservation Act as Amended 
1992). 
 
Locate historic properties  
 
This is a three-step process involving survey or identification, evaluation and registration. 
The city and county are responsible for locating all kinds of historic properties (sites including 
archaeological sites, objects, buildings, structures and districts).  The activity is on-going since 
each year, a new set of properties becomes potentially eligible for the National Register of 
Historic Places on the basis of age criteria.  Generally, to be listed on the National Register, a 
property must be fifty years old or older.   Cities and counties may apply for CLG Grants to 
underwrite all of the following activities. 
 
All CLG historic preservation ordinances and resolutions contain two provisions under 
Commission powers.  These provisions also appear in the CLG Agreement. The first provision 
specifies that the City or county will establish a system for identification and inventory that is 
compatible with that of the State Historic Preservation Office.  The second provision specifies 
that the city or county will encourage nomination of properties to the National Register of 
Historic Places and in the case of municipal historic preservation ordinances may establish local 
registers of historic places.  
   
Survey/Identification involves researching and documenting properties in order to get 
information on how the property was created, when it was created, how it was used, who was 
associated with it and to describe the physical appearance of the property, map it, photograph it. 
Survey/identification should be undertaken in phases with each phase focusing on a geographic 
area, or a particular historic context/theme, or a particular property type or an area that is 
experiencing change. The city or county can apply for CLG grant funds to underwrite 
survey/identification. .   
 
In addition, the local government can encourage property owners, volunteer or service 
organizations, and school groups to assist in survey and evaluation.  Perhaps the most effective 
way of identifying historic properties is to set up an on-going system to research and record 
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properties and develop historic contexts for the city or county.  Research, recordation and context 
development provide the information needed in order to complete the next step evaluation.   
 
Evaluation is a sorting process whereby properties determined to have historic importance, 
significance, or determined to lack historic importance, not significant.  Typically, evaluation is 
done by applying the significance, age, and integrity criteria of the National Register of Historic 
Places.  Applying there three criteria results in a document containing a detailed analysis of why 
the property is or is not significant.   Evaluation serves to focus attention on those properties that 
are historically significant and merit formal recognition through registration.  Evaluation 
provides a way of locating properties that merit preservation, protection and appropriate 
maintenance.  
 
Registration is formal recognition of a property’s historic significance by placing it on a 
municipal or county register of historic places and/or by nominating the property to the federal 
government’s register of historic places, the National Register of Historic Places.   The historic 
preservation commission plays a key role in the registration process.  In the case of National 
Register nominations, the commission can initiate and fund the process with CLG grants.   In 
addition, as a CLG participant the Commission and chief elected officials will be called upon to 
review and comment on all National Register nominations of properties within its jurisdiction.  
 
The historic preservation commission, chief elected official of the city or county, and a historic 
preservation professional will comment on all National Register nominations within the local 
government's jurisdiction.  The State National Register Coordinator provides the local 
government with the appropriate form and guidance on completing it.  If the commission lacks 
an appropriate preservation professional, State Preservation Office staff can perform the 
professional review for the Local Government. 
 
Property Inventory 
 
The foundation of the commission’s activities is its inventory—the local file of information 
about “identified, evaluated, and registered” properties in the city or county.  This file serves as a 
reference for any type of planning, be it rehabilitation of a building or developing a road-
widening project.  The inventory informs about the location of properties, their type and, most 
important, their significance.  It indicates which parts of a city or county have been surveyed and 
evaluated and for what kinds of properties.  The inventory is developed through survey, 
evaluation, and registration projects.  It is a file that consists of completed site forms with 
information about individual properties, survey and evaluation project reports, multiple property 
documents describing historic contexts, National Register of Historic Places nomination forms 
and local historic landmark and district nomination forms as well as maps, photographs, 
blueprints and other data relating to properties in the city or county.   
 

 The State maintains a state-wide inventory of historic properties that includes National Register 
nominations.  The commission or a representative of the city or county is welcome to come to 
Des Moines and reproduce the State’s inventory of properties in the city or county. 
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Encourage preservation, maintenance and protection of historic properties within city and county 
limits.  
 
1. Develop and maintain a Property Inventory.  This is a file containing the results of 

identification, evaluation, and registration activities.   
 
The inventory file contains information on the identity, location, condition and basis of 
significance of historic sites, buildings, structures, objects and districts within the jurisdiction of 
the local government.  The inventory will include: completed Iowa Site Inventory forms, 
completed Office of the State Archaeologist site forms, multiple property documentation (reports 
on survey-evaluation projects), National Register and local designation nomination forms, 
photographs, maps, blue prints and other data relating to properties in the local government’s 
jurisdiction.    
 
Developing the property inventory is a top priority for the historic preservation commission.  An 
accessible and well maintained inventory is critical for land use planning, determining if a 
project will effect historic properties, determining if proposed work on a property is appropriate, 
and determining if a property qualifies for particular grant and incentive programs.  
 
The inventory is a public record and should be kept in a location that is secure yet accessible 
within a City or County owned facility. 
 
2. Provide the State Historic Preservation Office with copies of information relating to their 

inventory for inclusion in the State Inventory of Properties and Historic Properties.   
 
As CLG cities and counties accumulate information on historic properties within their 
jurisdictions, they are expected to provide the State Historic Preservation Office with copies of 
this information in order to keep the State Inventory updated.   This would include: completed 
Iowa Site or Office of the State Archaeologist inventory forms; landmark and district nomination 
forms to the city or county registry; information on the condition of National Register eligible or 
listed properties within their jurisdiction; information on the condition of locally designated 
landmarks or properties within local historic districts; information on zoning actions such as the 
creation of historic overlay zones or conservation districts that would impact historic properties; 
or establishment of an easement program to preserve historic properties.  
 
To amplify their inventories, CLG cities and counties are invited to come to Des Moines and 
make copies of State inventory holdings for properties within their jurisdictions.  There will be a 
copy charge or this activity could be underwritten with CLG grant monies. 
 
CLG Standard # 4 Provide for adequate public participation in the local preservation 

program, including the process of recommending properties to the National 
Register of Historic Places.  

 
Commission meetings should adhere to Iowa's open meeting law.  Meetings should be 
announced in advance and open to the public.   The commission should actively engage the 
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public in the local preservation program.  For example, the commission could delegate 
responsibility for conducting survey and evaluation projects to residents and property owners in 
different parts of the city or county; the commission could train volunteers or local government 
staff to answer questions about historic preservation and provide technical assistance.   When 
properties within the local government’s jurisdiction are nominated to the National Register of 
Historic Places, the commission and chief elected official will review and comment on the 
National Register nominations.  
 
The Commission not only will encourage nominations to the National Register, it also reviews 
and comments on all proposed National Register nominations within its jurisdiction.   It is 
expected that the Cities and Counties in the CLG program will encourage nomination of all 
public buildings, structures, sites, objects and districts within its jurisdiction.  This would include 
parks, sculpture, school buildings, city halls, courthouses, fire and police stations, bridges, roads 
etc.  The review of National Register nominations is conducted by the Commission; the Mayor, 
if a city, or the Chairman of the Board of Supervisors, if a county; and a historic preservation 
professional, type will depend on the property and the significance criteria which apply.  If the 
City or County does not have a qualified preservation professional on staff, on the commission, 
or residing in the City or County, then the appropriate Bureau of Historic Preservation staff 
member will do the review.  The Commission, Mayor of Chairman, and Preservation 
Professional will read the nomination and determine if there are factual errors and determine if 
the nomination satisfactorily explains how the property meets the integrity, age, and significance 
criteria.  National Register significance is based on these considerations not on factors such as 
economic impact or future uses of the building.  Moreover, it is the historic preservation 
commission’s responsibility to make sure the city/county officials and staff understand their 
obligation under this Standard.  
 
This standard also encourages the Commission to involve the public, officials and staff in the 
local preservation program as volunteers in Commission sponsored projects; as initiators of 
historic preservation activities and projects; and as participants in Commission sponsored 
programs, workshops, conferences, tours, training sessions or other historic preservation related 
activities. 
  
The commission will encourage public and local government to utilize State incentives for 
historic preservation.  On a yearly basis, the CLG should undertake a minimum of one project in 
at least one of the following areas: planning, survey and evaluation, registration to the National 
Register or local designation, public education, or pre-development/rehabilitation. 
 
CLG Standard # 5 Demonstrate Compliance with Standards 1 through 4.  
 
The CLG Agreement requires that cities and counties annually prepare and submit in a timely 
fashion, two copies of the completed Certified Local Government Annual Report form to the 
State Historic Preservation Office. This form allows the commission to report on the historic 
preservation activities that occurred in the city or county during the year.  Every city and county 
in the CLG program is subject to a performance review.  The reviews start three years after 
certification and continue on a three year cycle thereafter.  The annual report form figures 
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heavily in the performance review since it queries participating cities and counties about their 
respective historic preservation programs.  The annual report form serves as a guide to the 
activities and programs that CLG participants are expected to have in their local historic 
preservation programs.  
 
HERE IS A SUMMARY OF WHAT A CLG CITY OR COUNTY IS EXPECTED TO DO: 
 
An effective historic preservation commission has a regular meeting time, place and location and 
minimally meets quarterly (e.g., 4 times a year).   The historic preservation commission must 
comply with Iowa Code Chapters 21 and 22, by publicizing the meeting time, place and agenda 
at least 24 hours in advance; by taking and filing minutes; by welcoming the public to all 
commission meetings where a quorum is in attendance; and by conducting official business only 
when there is a quorum of the Historic Preservation Commission present. 
 
The historic preservation commission develops and initiates city/county policy and programming 
for: survey-evaluation-registration, inventory development, planning, protection of historic 
properties, and public education.  The commission works with city/county staff (planners, 
building officials, engineers) and other commissions (plan and zone, board of adjustment, 
economic development, public works, school board, conservation or parks and recreation) to 
integrate historic preservation into comprehensive land use planning, development, capital 
improvements and other local interests and initiatives.  
 
A well-trained and educated historic preservation commission can play a useful role in assisting 
the City/County, agencies, public and private organizations comply with the Section 106 Review 
process.  The commission will use the Secretary of the Interior’s Standards and Guidelines as 
well procedures issued by the Iowa Historic Preservation Office in the review process.  If the 
City/County has established a property inventory (file) and/or consults with the State Historic 
Preservation Office and Office of the State Archaeologist, the historic preservation commission 
may be able to determine if a survey is needed, or if there are National Register-eligible or listed 
properties in a project area, or assist in designing a project so that it does not have an adverse 
impact, or recommend appropriate mitigation measures to avoid or lessen negative project 
impacts.  
 
For cities with municipal registers of historic places and historic preservation commissions with 
regulatory responsibilities, it is essential that full resumes of preservation professional members 
be submitted to the State CLG Coordinator for review.  When these cities do not have either staff 
or commission members who meet the Secretary of the Interior’s Professional Qualification 
standards for preservation architects, architectural historians or structural engineers with 
preservation experience, then the commission will have to undertake state approved training, 
particularly if they wish to conduct administrative review.  
 
The State Historic Preservation office discourages historic preservation commissions from the 
following; 
1.Long term involvement with single property and/or property stewardship 
2.Establishing a museum 
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Both activities are time consuming and require large amounts of capital.  In addition, they are 
narrow in focus and will impede the preservation commission from fulfilling its commitment to 
locate historic properties throughout the community and facilitate their preservation, protection, 
maintenance and use.  
 
Here is a summary of how the Historic Preservation Commission can fulfill its responsibilities: 
 
1. Become acquainted with the Secretary of the Interior's "Standards and Guidelines for 

Archaeology and Historic Preservation" and follow them where required and appropriate. 
The Standards outline approaches to identification, evaluation, registration, and the treatment 
of historic properties.  
 
The National Park Service provides a downloadable copy of the Standards on its web site.   
Alternatively, the commission can obtain a copy of the Secretary of the Interior’s Standards 
and Guidelines for Archaeology and Historic Preservation from the Local Governments 
coordinator. 
 
In addition, there are three interactive programs on the National Park Service’s Heritage 
Preservation Services section of the web site.  These discuss appropriate treatments for 
historic buildings and structures.  They are "a Walk Through," which shows you how to read 
a building; "Good Guides," which shows you how to care for a historic building; "Boilerplate 
Yes’s," good rehabilitation options, and "Boilerplate No’s," which tells how a building can 
lose its historic character or the things that should not be done to a historic building.  These 
can be accessed at http://www.cr.nps.gov/hps/tps/online_ed.htm 
 

 
2. Meet National Park Service CLG program standards and State requirements.  These include: 
 
  Enforce appropriate State and Local legislation for the designation and protection of 

historic properties. 
 
  Local elected officials, governmental staff and historic preservation commission 

members should be familiar with the city’s historic preservation ordinance or the 
county’s historic preservation resolution and the Certified Local Government Agreement.  
Historic Preservation Commissioners should be familiar with their responsibilities as 
outlined in the ordinance or resolution.  

 
  The historic preservation commission should make sure that its local government 

continues to fulfill the mandate of its historic preservation ordinance or resolution.  If 
revisions, amendments or new legislation is proposed, insure that these are compatible 
with the Secretary of the Interior's Standards and Guidelines and the Iowa Code Sections 
by providing the Local Government Coordinator with copies for review and comment.   

 
  The historic preservation commission should provide comment and guidance on activities 

within their jurisdiction (corporate limits of a city, unincorporated areas in a county) that 
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will impact unevaluated and/or evaluated properties (sites, including archaeological or 
historic sites: objects; buildings; structures and districts).   

 
  Cities and counties undertaking local designation should provide the CLG program 

coordinator with draft copies of the ordinance or amendments to the ordinance that set up 
the system for review and comment.  When designating local historic landmarks or 
districts, the historic preservation commission will provide the CLG program coordinator 
with a draft of the nomination for designation and a draft of the ordinance for designation 
for review and comment. 

  
  The historic preservation commission should maintain good communication with the 

mayor and city council or the board of supervisors.  This involves making sure these 
elected officials are familiar with the local historic preservation ordinance or resolution, 
the CLG Agreement, and understand what these mean in terms of city or county actions.  
Good communication also involves keeping elected officials informed of historic 
preservation commission plans, actions and activities.   

 
  Provide for adequate public participation in the local preservation program, including the 

process of recommending properties to the National Register of Historic Places.  
 
  Commission meetings should adhere to Iowa's open meeting law.  Meetings should be 

announced in advance and open to the public.   The commission should actively engage 
the public in the local preservation program.  For example, the commission could 
delegate responsibility for conducting survey and evaluation projects to residents and 
property owners in different parts of the city or county; the commission could train 
volunteers or local government staff to answer questions about historic preservation and 
provide technical assistance.   When properties within the local government’s jurisdiction 
are nominated to the National Register of Historic Places, the commission and chief 
elected official will review and comment on the National Register nominations.  

 
  The commission will encourage public and local government to utilize State incentives 

for historic preservation.  On a yearly basis, the CLG should undertake a minimum of one 
project in at least one of the following areas: planning, survey and evaluation, registration 
to the National Register or local designation, public education, pre-
development/rehabilitation or maintenance and protection. 

 
  The local government's historic preservation commission completes an annual report for 

each year which documents compliance with the program standards and submits this 
form to the SHPO for review and evaluation.  

 
Commissions are encouraged to develop by-laws to clarify how they will operate and insure 
continuity of operation as commission membership changes.  Each commission defines its 
mission, role and the specific projects it will undertake.  In Iowa, there is much variation.  The 
newly certified historic preservation commission should use the plan submitted as part of its 
certification application as a guide in selecting projects and activities.  Newly certified CLGs are 
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encouraged to apply for a CLG planning-for-preservation grant to assist them in getting started 
and encouraged to attend as many training workshops as possible.   
 
If a community has not conducted a survey of its historic properties, this generally is the next 
type of project that a CLG local historic preservation commission will undertake.  Public 
education will be a continuing commission activity.  As part of local government the commission 
will work with elected officials and paid staff on various preservation efforts. 
 
So the first activity that a commission should do is initiate a process of identifying and recording 
historic properties within local government's jurisdiction (survey).  This means that the 
commission should learn how to identify or survey properties and evaluate or to interpret 
evaluations of properties.  The commission also needs to understand how to complete Iowa Site 
Inventory forms which are used to record the information gathered from field investigation and 
archival research.  Finally, the commission needs to set up a filing system for this information.  
This filing system will be its historic property inventory.  
 
As the commission builds its inventory, the commission is responsible for providing the State 
with copies of completed inventory forms.   In addition, the commission needs to consult with 
the State when the commission evaluates whether a property is significant and historic. 
 
A CHECK LIST FOR EFFECTIVE COMMISSION OPERATIONS AND 
MAINTAINING CLG STATUS 
  
1. The Commission 

• Members are all officially appointed by the Mayor/ Board of Supervisors 
• Members who are continuing on the commission are officially re-appointed by the Mayor 

or Board of Supervisors 
• No vacant positions 
• Demonstrated positive interest in historic preservation 
• Members should have the time to attend meetings and support projects 

 
2. Meetings  

• Three times a year is not enough, realistically and minimally a commission should be 
meeting quarterly if not bimonthly. 

• There is a regular meeting day, time, and location  
• An announcement and the agenda is posted 24 hours before the meeting 
• Follow the agenda, do not stray off agenda topics.  Be concise and to the point in 

discussions. 
• There is a written set of minutes for every official meeting 
• The public is welcome 

• Do business only when there is a Quorum of members present.  Anytime a quorum of 
commissioners gathers, that is considered an official meeting and must be conducted in 
adherence to Chapter 21 of the Iowa Code. 

 
3.  Other Responsibilities 
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• Report regularly to your mayor and city council or county board of supervisors 
• Comply with local and state regulations regarding conflict of interest 
• Comply with State Gift Law 

 
4. Meet CLG program requirements 

• Operate in compliance with the Secretary of the Interior's Standards and Guidelines 
whenever appropriate. 

• Set up a system for on-going survey, evaluation and registration 
• Maintain a Historic Property Inventory that complies with the State’s.  Store inventory and 

other commission in a city or county-owned facility that is controlled but accessible. 
• Prepare and follow an annual work plan 
• Meet annual historic preservation training requirement 
• Complete a minimum of one historic preservation activity a year 
• Review National Register of Historic Places nominations  
• Complete and submit one copy of the CLG Annual Report 

 
 
 

Responsibilities of 
IOWA CLG HISTORIC PRESERVATION COMMISSIONERS 

 
Many newly appointed historic preservation commissioners know something about local history 
or historic preservation when they join a commission but do not fully understand what is 
expected of them as commission members.  This information sheet was prepared to assist 
historic preservation members fulfill their responsibilities as commissioners.  
 
1. When you agree to serve on your city historic preservation commission, you become an 
unpaid governmental official.  The commission is part of local government, serving at the 
pleasure of the mayor and city council or county board of supervisors.  It is the commission's 
responsibility to keep these officials informed of their activities, actions, and plans.  It is also 
important for the commission to solicit the ideas and suggestions of local elected officials when 
developing plans and projects.   
 
2. The commission works under local enabling legislation, the historic preservation ordinance or 
resolution.  The commission is expected to follow local and state codes regarding the conduct of 
meetings and other commission business, e.g. Iowa Open Meetings Law, the Iowa Gift Law, and 
Conflict of Interest.  The state attorney general’s office has some information to assist you in 
complying with state statutes.   
 
As commission members, you should become familiar with the following laws and agreements. 
These guide commission operations and commissioners are responsible for seeing that all 
obligations are met on a yearly basis: 
 
♦ Local Historic Preservation Ordinance or Resolution; 
♦ CLG Certification Agreement between your local government and the State of Iowa; 
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♦ National Park Service and State of Iowa Conflict of Interest Policy; 
♦ Iowa Open Meetings Law (Code of Iowa, Chapter 21 "Official Meetings Open to the 

Public"); 
♦ Iowa Gift Law (Code of Iowa Chapter 68B as amended by 1993 Iowa Acts Chapter 163) 
 
3. Historic Preservation Commissioners have a special charge in that they not only develop local 
historic preservation policy and programs but also are actively engaged in doing activities called 
for by the local preservation policy and program.  When you agree to become a commissioner, 
you need to have a strong, positive interest in historic preservation.  You should be prepared to 
attend all commission meetings.  If the commission undertakes a special project, such as a CLG 
grant project, you should be ready to work on the project and/or recruit volunteers and see that it 
is completed.  You should be prepared to participate in periodic historic preservation commission 
training workshops and conferences.   
 
If your commission has local designation and design review responsibilities, it is particularly 
important that commission members attend all commission meetings.  Design review is a 
regulatory action, applicants for Certificates of Appropriateness are waiting for commission 
review and feedback before they can start their project.  If a scheduled commission meeting 
includes a design review for a Certificate of Appropriateness, there must be a quorum present in 
order for the commission to review the project.  It is unfair to the applicant and the property 
involved for the commission not to conduct the review at the officially scheduled time. 
 
Effective commissioners are informed ones.  If your commission has been operating for several 
years, review past minutes and annual reports to get a sense of what has been accomplished, 
what is planned, current goals and objectives.  If your commission is newly formed, become 
informed and trained so that your local preservation program gets a good strong start.  
 
4. Get to know the other commission members.  Each member has a distinctive work style, 
particular gifts and skills, and special knowledge.  When a commission is able to fully utilize its 
members as individuals and as a team, it can become a strong and productive organization.  Be 
honest with one another about strengths and weaknesses, likes and dislikes.  Then use this 
knowledge to the group's advantage.  Do not make the shy, reclusive member be the commission 
spokesperson (unless they are willing).  Be good listeners.  Stick to your agendas, schedules, 
specific topic under discussion.  Respect one another's time, use your time together effectively.   
 
5.  Doing Grant Projects.  Certified Local Government (CLG) and Historic Resources 
Development Program (HRDP) grant awards are contractual agreements between your local 
government and the State of Iowa to accomplish a particular objective.  When you are awarded a 
CLG or HRDP grant, the State expects the city and its historic preservation commission to fulfill 
its obligation to complete the project.  So, if your commission wants to do a grant project, all 
commissioners should be knowledgeable about all aspects of the project.  Each commissioner 
should be aware of his or her project job responsibilities and willing to undertake them in a 
timely fashion.  In other words, if the commission applies for and is awarded a CLG or HRDP 
grant, all commissioners will be expected to fulfill their project responsibilities.  
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CLG historic preservation commissioners belong to a unique group.  There are preservationists 
throughout the State, the region and nation-wide who are willing to share information, 
experience, and expertise with you.  Feel free to contact them.  Do not hesitate if you have 
questions, concerns, or need assistance.  Contact someone.  In particular, use the staff of the 
State Historical Society of Iowa, your interests are their interests and they wish to assist you.  
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COMMISSION RECORDS 
 
Each Historic Preservation Commission should maintain a record of its work.  These records 
should be kept in a location where they are protected but still accessible to the public, for 
example, in city hall.  Below is an example of the filing system a commission could use to 
organize its records and the kinds of documents the commission should save. 
 
1.   Certification 

a. Application materials such as the letter applying for CLG status, resolution or ordinance, 
historic property inventory, preservation plan, list of original commissioners, resumes or 
biographical sketches of commissioners, disclaimer letter if there are no preservation 
professional on the first commission. 

b. Certification Agreement between local government and the State. 
c. Letter from the National Park Service confirming CLG status. 

 
2.  Commissioners 
 a. Documentation of commissioner recruitment process 

b. Commissioners' resume and biographical sketches 
c. Participation in training activities 
d. Documentation of appointment and record of term 

 
3.  Administrative Records 

a. Correspondence 
b. Commission meeting announcements, agendas, minutes 
c. Reviews for National Register nominations and HRDP grant applications 

 
4.  Annual Reports 
 
5.  Grant Projects 

a. Grant Applications  
b. Progress Reports 
c. Documentation of Match and Expenditures 

 
6.  Inventory 

a. Iowa Site Inventory Form for buildings, structures and objects 
b. Office of the State Archeologist Site form for prehistoric and historic period 
archeological sites 
c. Survey and Evaluation Project Reports 
d. National Register--nomination forms,  
e. Correspondence from SHSI on properties determined eligible for National Register 
listing,  
f. Completed local historic landmark and local historic district nomination forms 

 
7.  Design Review: 

a. Ordinances designating Landmarks and Districts, detailing boundaries and sites, 
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structures, buildings, objects and other features included in the designation; 
b. Applications for a Certificate of Appropriateness (COA); 
c. Minutes recording Commission Action in regard to COA; 
d. Design Guidelines 
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PROCESS FOR MONITORING AND DECERTIFICATION  
 
The SHPO will provide all CLGs with an annual report form.  Each CLG must complete and 
return the annual report form by January 31.  The SHPO shall review and monitor CLGs to 
assure compliance with all applicable regulations specified herein.  The SHPO will review the 
annual reports submitted by certified local governments, records of the administration of funds 
allocated from the Historic Preservation fund, and other documents as necessary, to assure that 
each government is fulfilling the required standards.  The SHPO/State may conduct other review 
and monitoring as necessary.  
 
Each year, the SHPO will evaluate one-quarter of the CLGs.  This evaluation will be based on 
information provided in the annual report submitted by each CLG.  The selection of CLGs to be 
evaluated in a given year will be based upon their dates of certification, such that those 
governments certified first will be those evaluated first.  The SHPO will maintain an evaluation 
schedule for CLGs and will make the schedule available to them. The SHPO will submit the 
evaluation report to the Chief Elected official and CLG commission by May 30.  Part IV of the 
manual contains a sample evaluation form.   
 
If the SHPO evaluation indicates that the performance of the certified local government is 
inadequate, the SHPO shall document that assessment and recommend to the local government 
ways to improve its performance. The certified local government shall have a period of not less 
than thirty (30), nor more than one hundred eighty days (180) days to implement improvements.  
If the SHPO determines that sufficient improvement has not occurred, the SHPO shall 
recommend decertification of the local government to the Secretary of the Interior citing specific 
reasons for the recommendation. 
 
Certified local governments may petition the State to be decertified voluntarily and without 
prejudice. 
 
If a local government is decertified, the SHPO will conduct financial assistance closeout 
procedures as specified in the National Register Programs Manual. 
 
F.  Certified local governments shall not unlawfully discriminate on the basis of sex, race, color, 
and/or national origin in any of their activities in implementing the program. 
 
G.  All CLG commission members will refrain from voting in any activity in which they 
have a current or anticipated financial interest (either as owner, officer, trustee, fiduciary 
employee, part owner, or the recipient of any royalty, commission, contingency fee, 
professional services contract, brokerage fee, or other payment).  It is required that any 
affected member will indicate the existence of any such conflict of interest prior to the 
consideration of the subject. 
 
 
The ideal commission works as a team.  Commission members are eager to participate in historic 
preservation training opportunities. Commission members are willing to put in the extra hours 
required to get the program and projects off the ground. Finally, commission members can solicit 



 

and recruit local support.  The commission meets on a regular basis, welcomes the public to 
meetings, and reports regularly to elected officials and staff. 
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RESPONSIBILITIES OF THE SHPO 
 

36 CFR 61.4 (b) 
(Code of Federal Regulations) 

 
It shall be the responsibility of the SHPO to: 
 
 1. Direct and conduct a comprehensive statewide survey of historic properties and maintain 

an inventory of such properties; this high priority responsibility entails locating historic and 
archeological resources at a level of documentation such that the resources can be 
evaluated for potential nomination to the National Register of Historic Places and so that 
the survey data collected can be incorporated into State priorities and planning decisions 
concerning the area surveyed. 

 
 2. Identify and nominate eligible properties to the National Register of Historic Places and 

otherwise administer applications for the National Register. 
 
 3. Prepare and implement a comprehensive statewide historic preservation planning process; 

this high priority responsibility entails the organization of preservation activities 
(identification, evaluation, registration, and treatment of historic properties) into a logical 
interrelated sequence so that effective and efficient decisions and/or recommendations can 
be made concerning preservation in the State; 

 
 4. Administer the State program of Federal assistance for historic preservation within the 

State; if Historic Preservation Fund (HPF) monies are appropriated, this includes the 
administration for the HPF Grant-in-Aid program; 

 
 5. Advise and assist Federal, State and local government agencies in carrying out their 

historic preservation responsibilities; 
 
 6. Cooperate with the Secretary, the Advisory Council on Historic Preservation, and other 

Federal, State, and local government agencies to ensure that historic properties are taken 
into consideration at all levels of planning and development; 

 
 7. Provide public information, education, training, and technical assistance relating to the 

National and State historic preservation programs; and otherwise fulfill the State's liaison 
responsibility with the Federal preservation programs, other States, local governments, 
Indian tribes, private organizations, and individuals; 

 
 8. Cooperate with local governments in development of local historic preservation programs 

and assist local governments in becoming certified. 
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Staff in the State Historic Preservation Office 
 

Berry Bennett, Historic Sites Inventory Manager 
(515) 281-8742 
Berry.bennett@iowa.gov
 
Ralph Christian, Historian 
(515) 281-8697 
Ralph.christian@iowa.gov
 
Dan Higginbottom, Archaeologist 
(515) 281-8744 
Dan.Higginbottom@iowa.gov
 
Beth Foster Hill, National Register Coordinator/Federal/State Tax Credit Coordinator 
(515) 281-4137 
Beth.foster@iowa.gov
 
Doug Jones, Archaeologist 
(515) 281-4358 
Doug.jones@iowa.gov
 
Barbara A. Mitchell, Deputy SHPO and Architectural Historian 
(515) 281-4013 
Barbara.mitchell@iowa.gov
 
Paula A. Mohr, Architectural Historian and Certified Local Governments Coordinator 
(515) 281-6826 
Paula.mohr@iowa.gov
 
Jack Porter, Preservation Consultant 
(515) 242-6152 
Jack.porter@iowa.gov
 
Lowell Soike, Historian 
(515) 281-3306 
Lowell.soike@iowa.gov
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CLG = Certified Local Government, a 
National Park Service Certification Program 
of City and County Historic Preservation 
Programs 
 
Historic Preservation Program = 
established by a city or county, operates 
under an ordinance (city) or resolution 
(county), administered by a historic 
preservation commission appointed by 
mayor or board of supervisors. The local 
preservation program and historic 
preservation commission are part of local 
government. A city or county can establish a 
historic preservation program and choose 
not to participate in the certified local 
government program.  
 
Chairperson = person who chairs the city 
or county historic preservation commission 
 
Staff = city or county elected official or paid 
employee who is assists the historic 
preservation commission 
 
Contact = commissioner or staff member 
who serves as liaison between historic 
preservation commission and State Historic 
Preservation Office (Department of Cultural 
Affairs, State Historical Society of Iowa) 
 
Local Historic Landmark = a building, 
structure, object or site (including 
archaeological sites) that meets the historic 
significance criteria of a municipal historic 
preservation ordinance and is designated a 
local landmark by city council's passage of 
an ordinance.  
 
Local Historic District = a contiguous 
group of buildings, structures, objects and/or 
sites (including archaeological sites) that 
together meet the historic significance 
criteria the Code of Iowa and a municipal 
historic preservation ordinance and fifty 
percent of the property owners in proposed 

district approve of designation, can be 
designated a local historic district by city 
council passage of an ordinance. 
 
CLG cities with Local Historic 
Landmarks and/or Local Historic 
Districts:  
Amana Colonies Land Use District, Ames, 
Bloomfield, Burlington, Cedar Rapids, 
Council Bluffs, Davenport, Des Moines, 
Dubuque, Iowa City, Mount Vernon, Sioux 
City, Waterloo  
 
CLG cities and counties with local 
programs to protect archaeological sites:  
Dallas County, Iowa City, Jackson County 
 
 
 
 
 
 
 
 
 
Updates to contact information should be 
sent to: 
Paula A. Mohr 
Certified Local Government Coordinator 
Iowa Historic Preservation Office 
600 East Locust St 
Des Moines Iowa 50319-0290 
(515) 281-6826 phone 
(515) 282-0502 fax 
paula.mohr@iowa.gov 
 



Certified Local Government/Historic Preservation Commission Contact List 
State of Iowa 

January 2008  2 

ACKLEY 
Chairman 
Mr. John Cleary 
703 Sherman 
Ackley IA 50601 
Home Phone: (641) 847-3341 
Work Phone:  (641) 847-3273 
jkc@fbx.com 
 
Staff/Contact 
Mr. Michael Nuss 
Municipal Building  
208 State St 
Ackley IA 50601 
Work Phone: (641) 847-3332  
(641) 847-3204 
ackley@mchsi.com 
 
ADAMS COUNTY 
Chairman and Contact 
Ms. Saundra Leininger 
2352 Kentucky Ave 
Corning IA 50841- 
Home Phone: (641) 322-3437 
windyhil@ll.net 
 
ADEL 
Chairman 
Mr. Thomas Hagen 
207 N. 15th St 
Adel IA 50003 
Home Phone: (515) 993-2199 
tom_elephant@earthlink.net 
 
Commission Secretary/Contact 
Ms. Ann Robison 
1206 Court St 
Adel IA 50003 
Home Phone: (515) 993-4855 
alrwfm@earthlink.net 
 
 
 
 
 
 

ALLAMAKEE COUNTY 
Chairman 
Ms. Gloria Jackson 
703 2nd Avenue, NW 
Waukon, Iowa  52172 
Home Phone: (563) 568-6113 
thegloriajackson@yahoo.com 
 
Staff/Contact 
Mrs. Mary O'Neill 
Allamakee County Courthouse 
110 Allamakee St 
Waukon IA 52172 
(563) 568-3522  
(563) 568-4978 
moneill@co.allamakee.ia.us 
 
AMANA LAND USE DISTRICT 
Chairman 
Mr. Joel Huebner 
619 44th Ave 
Amana IA 52203 
Home Phone: (319) 622-6367 
jhuebner@oldhaus.net 
 
Staff/Contact 
Mr. Wally Pasbrig 
Amana Colonies Land Use District  
PO Box 66 
Amana  IA  52203 
(319) 622-3840  
aclud@southslope.net 
 
AMES 
Chairman 
Ms. Gloria Betcher 
531 Hayward Ave 
Ames IA 50014- 
Home Phone: (515) 292-5177 
gbetcher@iastate.edu 
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Staff/Contact 
Mr. Ray Anderson 
City of Ames 
Department of Planning and Housing  
PO Box 811 
Ames IA 50010- 
Work Phone: (515) 239-5400  
randerson@city.ames.ia.us 
 
BENTON COUNTY  
Chairman and Contact 
Ms. Alberta Reifenstahl 
503 Riverside Dr 
Vinton IA 52349 
Home Phone: (319) 472-4325 
Work Phone:  (319) 472-2830 
amreif@msn.com 
 
BLOOMFIELD 
Chairman and Contact 
Mr. Leon Wilkinson 
405 E Arkansas Ave 
Bloomfield IA 52537 
Home Phone: (641) 664-3565 
lwilky@netins.net 
 
BUCHANAN COUNTY 
Chairman and Contact 
Mrs. Leanne Harrison 
514 5th Avenue, SW 
Independence IA 50644- 
Home Phone: (319) 334-4506 
Work Phone:  (319) 334-4616 
LeanneKay@indytel.com 
 
BURLINGTON 
Chairman 
Mr. Steve Frevert 
1717 South Main Street 
Burlington, Iowa  52601 
(319) 753-3127 
frevert@lisco.com 
 
 
 

 
Staff/Contact 
Mr. Eric Tysland 
Development Department 
City of Burlington 
City Hall  
400 Washington St 
Burlington IA 52601 
Work Phone: (319) 753-8158  
tyslande@burlingtoniowa.org 
 
CALHOUN COUNTY 
Chairman and Contact 
Mr. Rudy Engstrom 
3874 Harris Ave 
Lake City IA 51449 
Home Phone: (712) 464-8881 
regnbage@iowatelecom.net 
 
CARROLL 
Chairman and Contact 
Ms. Barbara Hackfort 
611 E 3rd St 
Carroll IA 51401 
Home Phone: (712) 792-3055  
bjhackfort@kuemper.org 
 
CEDAR RAPIDS 
Chairman 
Mr. Mark Hunter 
Home Phone:  
Work Phone: (319) 362-1501 
Cell: (319) 361-8566 
Markcrhistory@yahoo.com 
 
Staff/Contact 
Mr. Brad Larson 
Department of Community Development 
50 Second Avenue Bridge 
Cedar Rapids IA 52401- 
Work Phone: (319) 286-5041 
B.Larson@cedar-rapids.org 
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CENTERVILLE 
Chairman and Contact 
Ms. Bette Howell 
P.O. Box 98 
Centerville IA 52544 
Work Phone:  (641) 437-4700 
howellrealty@jetnetinc.net 
 
CHARITON 
Chairman and Contact 
Ms. Alyse Hunter 
20483 490th St 
Chariton IA 50049- 
Home Phone: (641) 774-2262 
Work Phone:  (641) 774-5907 
hunters@micahinc.com 
 
CHARLES CITY  
Chairman 
Mr. Ron Turner  
1706 Clark Street 
Charles City, IA  50616 
Home Phone: (641) 228-6973 
trains1947@msn.com 
 
Staff/Contact 
Rebecca Scott  
401 N. Main Street 
Charles City, IA 50616 
(641) 228.2335 work 
rebecca@charlescitychamber.com 
 
CHEROKEE 
Chairman and Contact 
Mr. James Adamson 
200 N Sixth 
Apt  11 
Cherokee IA 51012 
Home Phone: (712) 225-2703 
Work Phone: (712)229-9502 
jpa91843@evertek.net 
 
 
 
 

 
CLAYTON COUNTY 
Chairman 
Mr. Robert Griffith 
606 1st Street NW 
Elkader, IA  52043 
Home Phone: (563) 245-2648 
Griffith@alpinecom.net 
 
Staff/Contact 
Ms. Sue Meyer 
P.O. Box 778 
Elkader, IA  52043 
Work Phone: (563) 245-2201 
asstccdg@alpinecom.net 
 
CLERMONT 
Chairman and Contact 
Ms. Dona Lansing 
PO Box 314 
Clermont IA 52135 
Home Phone: (563) 423-5253 
donalan@acegroup.cc 
 
Staff/Contact 
Ms. Jenean Niedert 
City Clerk 
P.O. Box 6 
Clermont IA 52135 
Work Phone: (563) 423-7295 
clermont@acegroup.cc 
 
CLINTON 
Mr. Gary Herrity 
114 Lawrence 
Clinton, Iowa  52732 
Home Phone: (563) 243-8033 
Herritypc.@mchsi 
 
CLINTON COUNTY 
Chairman and Contact 
Ms. Ruth Wilson 
2593 282nd Avenue 
DeWitt  IA 52742 
Home Phone: (563) 659-3940 
hbwilson@gmtel.net 
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Staff/Contact 
Ms. Lynn E. Tibbetts 
P.O. Box 2957 
Clinton IA 52733-2957 
(563) 244-0575 
supervisors@clintoncountyiowa.com 
 
COON RAPIDS 
Chairman 
Mr. Sam Cretsinger 
901 Stagecoach Road 
Coon Rapids, IA  50058 
(712) 999-2888 
joncret@longlines.com 
 
Contact 
Mr. Charles Nixon 
Vice Chairman 
304 Gilbert Street 
Coon Rapids, Iowa  50058 
(712) 999-2449 (home) 
(712) 999-6397 (office) 
nixnlake@pionet.net 
 
COUNCIL BLUFFS 
Chairman 
Ms. Roxanne Johnson 
2025 Hunt Ave 
Council Bluffs IA 51503 
Work Phone: (712) 322-1673 
 
Staff/Contact 
Mrs. Rose Brown 
Community Development Department 
209 Pearl St 
Council Bluffs IA 51503- 
Work Phone (712) 328-4629  
rbrown@councilbluffs-ia.gov 
 
CRAWFORD COUNTY 
Chairman 
Ms. Dorothy Kutchinski 
PO Box 85 
Charter Oak IA 51439- 
Home Phone: (712) 678-3716 

 
Staff/Contact 
Ms. Cecilia Fineran 
Crawford County Courthouse 
1202 Broadway 
Denison IA 51442- 
Work Phone: (712) 263-3045  
cfineran@crawfordcounty.org 
 
DALLAS COUNTY 
Chairman 
Ms. Margaret Morrison 
901 Grant St 
Redfield IA 50233 
Home Phone: (515) 833-2929 
lmmorrison@msn.com 
 
Staff/Contact 
Mr. Pete Malmberg 
Dallas County Conservation 
14581 K Avenue 
Perry IA 50220 
Work Phone: (515) 465-3577  
(515) 465-3579 
petemdallas@iowatelecom.net 
 
DAVENPORT 
Chairman 
Mr. John Frueh 
625 Warren St 
Davenport IA 52802 
Home Phone: (563) 323-8614 
jlfdav02@cs.com 
 
Staff/Contact 
Mr. Ken Oestreich 
City Planner 
Office of Planning and Land Use 
226 West 4th 
Davenport IA  52801 
Work Phone: (563) 326-6170 
kdo@ci.davenport.ia.us 
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DES MOINES 
Chairman 
Ms. Susan Holderness 
2900 Forest Dr 
Des Moines IA 50312 
Home Phone: (515) 246-1885 
Work Phone:  (515) 226-2705 
holdernesss@wdmcs.org 
 
Staff/Contact 
Mr. Jason Van Essen  
Community Development  
Argonne Armory Building 
602 E First St 
Des Moines IA 50309 
Work Phone: (515) 283-4147  
jmvanessen@dmgov.org 
 
DUBUQUE 
Chairman 
Ms. Christine Olson 
1090 Grove Terrace 
Dubuque IA  52001 
Work Phone: (563) 557-7292 
Home Phone: (563) 582-2435 
chrisandtimolson@msn.com 
 
Staff/Contact 
Mr. Dave Johnson 
Planning Services Department  
City of Dubuque City Hall 50 W 13th St 
Dubuque IA 52001 
Work Phone: (563) 589-4210  
djohnson@cityofdubuque.org 
 
DUBUQUE COUNTY 
Chairman 
Dr. John Hess 
2970 Timberline 
Dubuque IA 52001 
Home Phone: (563) 588-9720 
Work Phone:  (563) 588-7184 
jandjhess@mchsi.com 
 
 

 
Staff/Contact 
Mrs. Tacie Campbell 
c/o Dubuque County National Mississippi 
River Museum 
P.O. Box 266 
Dubuque IA 52004- 
Work Phone: (563) 557-9545  
tcampbell@rivermuseum.com 
 
ELY 
Chairman 
Ms. Clary Illian 
PO Box 191 
Ely IA 52227 
Home Phone: (319) 848-4963 
clary@copper.net 
 
Staff/Contact 
Ms. Erin Anderson 
Clerk Administrator 
P.O. Box 248 
Ely, IA  52227 
Work Phone: (319) 848-4103 
elycity@southslope.net 
 
FORT ATKINSON 
Chairman and Contact 
Mr. Myles Kupka 
PO Box 124 
204 Grove St 
Ft. Atkinson IA 52144 
Home Phone: (563) 534-7397 
 
Commissioner/Contact 
Alan C. Becker 
P.O. Box 161 
Ft. Atkinson IA  52144 
Home Phone: (563) 534-7502 
AlBecker@acegroup.cc 
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FORT DODGE 
Chairman 
Mr. Roger Natte 
2019 North 22nd Street 
Fort Dodge IA 50501 
Home Phone: (515) 576-2785 
rjnatte@frontiernet.net 
 
FORT MADISON 
Chairman 
Mr. Andy Andrews 
2020 Avenue G 
Fort Madison, Iowa 52627 
Home Phone: (319) 372-8385 
jci9289@mchsi.com   
 
Staff/Contact 
Mr. Jeff Hanan 
811 Avenue E,  PO Box 240 
Fort Madison IA 52627- 
Work Phone: (319) 372-7700  
Jhanan@fortmadison-ia.com 
 
GREENFIELD 
Chairman and Contact 
Mr. John Twombly 
505 NW 2nd Street 
Greenfield IA 50849 
Home Phone: (641) 743-6282 
 
Staff/Contact 
Ms. Ida Moshier 
P.O. Box 61 
Greenfield IA  50849 
Work Phone: (641) 743-8444 
grfld_cc_ms_dev@iowatelecom.net 
 
Ms. Rebecca Haase 
City Clerk 
PO Box 95 
Greenfield  IA  50849 
Work Phone: (641) 743-2183 
gfldcityhall@IowaTelecom.net 
 
 

 
GRINNELL 
Chairman and contact 
Dr. James Paulson 
1332 Broad St 
Grinnell IA 50112 
Work Phone: (641) 236-7524  
skydoc@iowatelecom.net 
 
GUTTENBERG 
Chairman 
Ms. Charlotte Scherer 
427 S First St 
PO Box 108 
Guttenberg IA 52052- 
Home Phone: (563) 252-2790 
 
Staff/Contact 
Mr. Thomas Blake 
City of Guttenberg  
PO Box 580 
Guttenberg IA 52052 
Work Phone: (563) 252-1161  
Work Fax: (563) 252-3157  
gbergcty@alpinecom.net 
 
HAMPTON 
Chairman 
Mr. Dan Johnson 
400 Central Avenue East 
Box 555 
Hampton, IA  50441 
Work Phone: (641) 456-5587 
djohnson@ubtc.net 
 
HARDIN COUNTY 
Chairman and contact 
Mr. Rod Scott  
704 Fremont St. 
Iowa Falls, IA 50126 
(641) 373-1171 cell 
(641) 648-9499 FAX 
rod.scott@mchsi.com 
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HARRISON COUNTY 
Chairman 
Mr. James Perley 
1354 125th St 
Little Sioux IA 51545 
Home Phone: (712) 649-2991 
jperley@iowatelecom.net 
 
Commissioner and Contact 
Mrs. Madylon Perley 
1354 125th St 
Little Sioux IA 51545 
Home Phone: (712) 649-2991 
Work Phone: (712) 646-2231  
mperley@w-harrison.k12.ia.us 
 
HENRY COUNTY 
Chairman and Contact 
Mr. Donald Young 
305 West Green St 
Mount Pleasant IA 52641 
Home Phone: (319) 385-8143 
 
Contact 
Ms. Martha J. Francy 
3162 Nebraska Avenue 
New London, IA  52645 
Home Phone: (319) 367-5384 
skunkridge@yahoo.com 
 
IOWA CITY 
Chairman 
Mr. Tim Weitzel 
523 Grant St 
Iowa City IA 52240- 
Home Phone: (319) 354-5290 
tweitzel.email@gmail.com 
 
Staff/Contact 
Mr. Sunil Terdalkar 
410 E Washington St 
Iowa City IA 52240- 
Work Phone: (319) 356-5243  
sunil-terdalkar@iowa-city.org 
 

 
IOWA FALLS 
Chairman and Contact 
VACANT 
City of Iowa Falls 
321 Stevens Street 
Iowa Falls IA 50126 
(641) 648-2527 
agraves@iafalls.com 
 
JACKSON COUNTY 
Chairman 
Mr. John W. Porter 
6415 Caves Road 
Maquoketa, Iowa  52606 
Home Phone: (563) 652-5416 
jrporte3@yahoo.com 
 
Staff/Contact 
Ms. Martha Gantzer-Keuter 
Board of Supervisors 
201 W. Platt 
Maquoketa IA 52060 
Work Phone: (563) 652-3181  
jcbos@co.jackson.ia.us 
 
JEFFERSON 
Chairman and Contact 
Ms. Shannon Haley-Funcke 
2057 O Ave 
Jefferson IA 50129- 
Home Phone: (515) 386-2576 
huklbry@netins.net 
 
JEFFERSON COUNTY 
Chairman and Contact 
Mr. Mark Shafer 
201 West Washington 
Fairfield IA 52556 
Home Phone: (641) 472-5418 
Work Phone:  (563) 472-2059 
shaferma@fairfield.k12.ia.us 
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JOHNSON COUNTY 
Chairman 
John Christenson 
100 Weston Drive East 
North Liberty IA  52317 
Home Phone: (319) 626-8805 
jdchris@southslope.net 
 
JONES COUNTY 
Chairman and Contact 
Ms. Rose Rohr 
818 Ridgeview Rd 
Monticello IA 52310- 
Home Phone: (319) 480-0221 
rcrohr@ia.net 
 
KEOKUK 
Chairman and Contact 
Mr. Charles Mitchell 
126 Concert St 
Keokuk IA 52632 
Home Phone: (319) 524-5636 
csmitchell7@earthlink.net 
 
Staff/Contact 
Mrs. Annette Peevler 
Public Works/Planning Secretary 
415 Blondeau Street 
Keokuk IA  52632 
Work Phone: (319) 524-2050 
apeevler@cityofkeokuk.org 
 
KIMBALLTON 
Chairman and Contact 
Mrs. Jeanette Lillehoj 
203 South 2nd St 
Box 22 
Kimballton IA 51543 
Home Phone: (712) 773-3232 
 
 
 
 
 
 
 

LA PORTE CITY 
Chairman 
Mr. David Kline 
14026 Kline Road 
La Porte City IA  50651 
Home Phone: (319) 342-3120 
Decline7@netins.net 
 
Staff/Contact 
Mrs. Julie Petersen 
City Hall 
202 Main St 
La Porte City IA 50651 
(319) 342-3396  
(319) 342-3770 
juliep@netins.net 
lpccity@netins.net 
 
LAKE CITY 
Chairman 
Mrs. Helen Schaffer 
402 West South St 
Lake City IA 51449 
Home Phone: (712) 464-3004 
 
Commissioner and Contact 
Mrs. Vivian Campbell 
415 North Woodlawn Ave 
Lake City IA 51449 
Home Phone: (712) 464-3285 
 
LAKE VIEW 
Chairman 
Mrs. Sue Mein 
523 Harrison 
PO Box 65 
Lake View IA 51450 
Home Phone: (712) 657-8070 
emt_smein@netins.net 
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Commissioner and Contact 
Mr. Scott Peterson 
City Administrator 
PO Box 18 
Lake View IA  51450 
Work Phone: (712) 657-2634 
Lvcity@iowatelecom.net 
 
LAURENS 
Chairman and Contact 
Mrs. Lanore Thumma 
120 W. Myrtle St 
Laurens IA 50554 
Home Phone: (712) 841-2359 
rlthumma@longlines.com 
 
LE MARS 
Chairman and Contact 
Mrs. Iris Hemmingson 
736 3rd St  SE 
LeMars IA 51031 
Home Phone: (712) 546-7143 
lchdvm@frontiernet.net 
 
LINN COUNTY 
Chairman 
Mr. Doug Elliott 
2158 Lincolnshire Drive SE 
Cedar Rapids IA  52403 
Work Phone: (319) 365-9941, ext. 22 
Doug.elliott@ecicog.org 
 
Staff and Contact 
Ms. Joi Bergman 
Linn County Administrative Office Building 
930 1st St. SW  
Cedar Rapids, IA 52404 
Work Phone: (319) 892-5118 
Work Fax: (319) 892-5009 
joi.bergman@linncounty.org 
 
 
 
 
 

 
LISBON 
Chairman 
Mr. David Zahorik 
231 E Market St 
Lisbon IA 52253- 
Home Phone: (319) 455-2627 
davidzahorik@hotmail.com 
 
Commissioner and Contact   
Ms. Becky Hess 
Canton Studios 
122 East Main St 
PO Box 822 
Lisbon, IA  52253 
Work & Home Phone: (319) 455-0141 
RRHESS@msn.com 
 
LOUISA COUNTY 
Chairman 
Mr. Mike Jamison 
23163 County Road G-62 
Columbus Junction IA  52738 
Home Phone: (319) 257-3241 
mjamison2@iowatelecom.net 
 
LYON COUNTY 
Chairman 
Mr. Craig Van Otterloo 
311 1st Avenue East 
Rock Rapids IA  51246 
Work Phone: (712) 472-2217 
cvo@hickorytech.net 
 
MAQUOKETA 
Chairman 
Ellen Frantzen  
612 South Second Street 
Maquoketa, Iowa 52060 
Home Phone: (563) 652-3405     
frantzen@caves.net 
 
 
 
 
 



Certified Local Government/Historic Preservation Commission Contact List 
State of Iowa 

January 2008  11 

 
MARION 
Chairman 
Ms. Judith Hull 
3170 Willowridge Rd 
Marion IA 52302 
Home Phone: (319) 372-5918 
jmhull@inav.net 
 
Staff/Contact 
Mr. David Hockett 
Marion City Hall 
1225 6th Avenue 
Marion IA 52302 
Work Phone: (319) 743-6320 
dhockett@cityofmarion.org 
 
MASON CITY 
Chairman 
Mr. John Groninga 
1608 N Carolina Ave 
Mason City IA 50401 
Home Phone: (515) 424-5787 
Work Phone:  (515) 422-4228 
gronijoh@niacc.cc.ia.us 
 
Staff and Contact 
Ms. Pam Myhre 
Growth Development & Planning Director 
City of Mason City 
10 First Street N.W.  
Mason City, Iowa 50401 
(641)421-3626 
pmyhre@masoncity.net 
 
MONONA COUNTY 
Chairman and Contact 
Mrs. Judy Ehlers 
237 Ash  
PO Box 82 
Soldier IA 51572 
Home Phone: (712) 884-2585 
Work Phone:  (712) 353-6331 
raj@LongLines.com 
 
 

 
MOUNT PLEASANT 
Chairman and Contact 
Ms. Martha Hayes 
400 W Clay 
Mount Pleasant IA 52641 
Home Phone: (319) 385-8488 
Work Phone:  (319) 385-9432 
theatremuseum@iowatelecom.net 
Martha.Hayes@brazeltonhotels.com 
 
MOUNT VERNON 
Chairman and Contact 
Mr. J. Edward Sauter 
113 First Street NW 
Mount Vernon IA 52314 
Home Phone: (319) 895-6637 
Work Phone:  (319) 895-8827 
jes@sauter.org 
 
MUSCATINE 
Chairman 
Mr. Devin Pettit 
618 Walnut 
Muscatine IA 52761- 
Home Phone: (563) 288-6572 
Iareflex38@netzero.com 
 
Staff/Contact 
Mr. James Rudisill 
City Hall 
215 Sycamore St 
Muscatine IA 52761- 
Work Phone: (563) 264-1554  
Fax: (563) 264-0750 
jrudisill@ci.muscatine.ia.us 
 
NEVADA 
Co-Chairmen 
Mrs. Maxine Harms 
510 S Avenue 
Nevada, IA  50201 
Home:(515) 382-6703 
Work: (515) 387-1115 
maxharms@aol.com 
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Ms. Janice K. Gammon 
1441 West 7th 
Nevada, IA  50201 
Home: (515) 382-5988 
Work: (515) 382-3366 
Jazam200@yahoo.com 
 
Staff/Contact 
Ms. Teresa Peterson-Smith 
City Hall 
1209 6th St 
PO Box 530 
Nevada IA 50201 
(515) 382-5466  
(515) 382-5469 
cityclrk@midiowa.net 
 
NORTHWOOD 
Chairman 
Ms. Shirley Vorland 
203 South 10th Street 
Northwood IA  50459 
Home Phone (641) 324-1264 
 
Commissioner/contact 
Mr. Peter Ausenhus 
4318 Nuthatch Ave. 
Northwood IA 50459- 
Home Phone: (641) 324-4991  
Work Phone: (641) 324-4992   
peter@beengineering.com 
 
OSKALOOSA 
Chairman 
Mr. Charles Russell 
211 Hillcrest Dr 
Oskaloosa IA 52577 
Home Phone: (641) 673-4234 
igmfu@mahaska.org 
 
 
 
 
 
 
 

Staff/Contact 
[Vacant] 
City of Oskaloosa Housing and Community 
Development  
220 S  Market 
Oskaloosa IA 52577 
Work Phone: (641) 673-8361  
oskyhousing@mahaska.org 
 
OTTUMWA 
Chairman 
Mr. Fred Zesiger  
407 North Court 
Ottuwma IA 52501- 
Home Phone: (641) 682-4303   
wyman@rew2000.com 
 
Staff/Contact 
Mr. Weston Sharp   
Planning and Department 
City Hall  
105 E Third St 
Ottumwa IA 52501 
(641) 683-0696 
sharpw@ci.ottumwa.ia.us 
 
PERRY 
Chairman 
Mr. Larry Vodenik 
1215 Highway 141 
Perry, IA  50220 
Home Phone: (515) 465-4557 
vodeniks@hotmail.com 
 
Staff/Contact 
Ms. Jeanette Peddicord 
City Clerk 
908 Willis Avenue 
P.O. Box 545 
Perry, Iowa  50220 
Work Phone: (515) 465-2481 
perryclerk@aol.com 
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RED OAK 
Chairman 
Ms. Jacky Adams 
1202 Corning St 
Red Oak IA 51566 
Home Phone: (712) 623-9281 
Work Phone:  (712) 623-6340 
depothill@heartland.net 
 
SAC CITY 
Chairman 
Ms.  Shirley Phillips 
Economic and Tourism Development 
615 West Main Street 
Sac City IA  50583 
Work Phone: (712) 662-7383 
setd@longlines.com 
 
Staff/contact 
Ms. Laura Zimmerman 
615 West Main Street 
Sac City, Iowa  50583 
Work Phone: (712) 662-7316 
cmssc@longlines.com 
 
SAC COUNTY 
Chairman 
Ms. Wilma Fort 
2256 Taylor Avenue 
Sac City IA   50583 
Home Phone: (712) 662-4349 
 
Staff/contact 
Ms. Shirley Phillips 
Economic and Tourism Development 
615 West Main Street 
Sac City IA  50583 
Work Phone: (712) 662-7383 
setd@longlines.com 
 
 
 
 
 
 

 
SHELBY COUNTY 
Chairman 
Mrs. Margaret Anderson 
205 Eve St 
Box 197 
Irwin IA 51446 
Home Phone: (712) 782-3400 
 
Staff/Contact 
Ms. Marsha Carter 
Shelby County Courthouse 
612 Court Street 
Harlan IA  51537 
Work Phone: (712) 755-3831 
mcarter@shco.org 
 
SIGOURNEY 
Chairman and Contact 
vacant 
 
Staff/Contact 
Ms. Angie Alderson 
City Clerk 
120 N. Jefferson 
Sigourney, IA 52591 
(641) 622-3080 
sigourneyclerk@iowatelecom.net 
 
SIOUX CITY 
Chairman 
Mr. Jim Jung 
2222 Jackson Street 
Sioux City, Iowa 51104 
Home Phone: (712) 276-4549 
jimboj@netzero.net 
 
Staff/Contact 
Mr. Paul Barnes 
405 6th Street 
P.O. Box 447 
Sioux City IA  51104 
(712) 279-6364 
pbarnes@sioux-city.org 
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SPENCER 
Chairman 
Mr. Bruce Lamport 
818 4th St SW 
Spencer IA 51301- 
Home Phone: (712) 580-1313 
marie@evertek.net 
 
Staff/Contact 
Ms. Robyn Larsen 
City of Spencer 
City Hall  
418 2nd Ave W 
Spencer IA 51301- 
Work Phone: (712) 580-7200  
robynlarsen@smunet.net 
 
STUART 
Chairman 
Dr. Wayne Cook 
323 NE 8th St 
Stuart IA 50250 
Home Phone: (515) 523-2021 
drww.cook@mchsi.com 
 
TRAER 
Staff Contact 
Mr. Jon Panfil 
City Clerk 
City Hall 
649 Second St 
Traer IA 50675- 
Work Phone: (319) 478-2580 
cityclerk@traer.net 
 
VAN BUREN COUNTY 
Chairman 
Larry Streed 
27174 Rte W-20 
Mt. Sterling, IA 52573 
Home Phone: (319) 494-5542 
lkstreed@netins.net 
 
 
 

 
Commissioner and contact 
Mrs. Dorothy Gilbert 
26916 J-16 
Stockport IA 52351 
Home Phone: (319) 796-2253 
dkg@netins.net 
 
WALL LAKE 
Chairman 
Mr. Morris Boeckman 
400 Melrose 
Wall Lake IA 51466 
Home Phone: (712) 664-2552 
 
Commissioner and Contact 
Ms. Esther Bielema 
503 Melrose 
PO Box 244 
Wall Lake IA 51466 
Home Phone: (712) 664-2765 
ebielema@netins.net 
 
WAPELLO COUNTY 
Chairman 
Mr. Anton Till 
PO Box 1110 
16388 2nd St 
Hedrick IA 52563 
Home Phone: (641) 655-7500 
 
WASHINGTON 
Chairman 
Ms. Mary Patterson 
603 West Washington Boulevard 
Washington IA  52353 
Home Phone: (319) 653-5208 
greenerhouse@iowatelecom.net 
 
Staff/Contact 
David Plyman, City Manager  
215 E. Washington St.  
Washington, IA 52353  
Work Phone: (319) 653-6584  
dplyman@washingtoniowa.net 
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Beth L Goodman 
Building Official 
City of Washington 
215 E Washington St 
Washington, IA  52353 
Work Phone: (319) 653-6584 
bgoodman@washingtoniowa.net 
 
WASHINGTON COUNTY 
Chairman and Contact 
Phyllis Carter 
33 Willow Way 
Washington IA  52353 
Home Phone: (319) 653-6339 
pecarter@Iowatelecom.net 
 
Staff/Contact 
Mr. William C. Fredrick 
County Auditor 
222 West Main 
Washington IA  52353-0889 
Work Phone: (319) 653-7715 
auditor@co.washington.ia.us 
 
WATERLOO 
Chairman 
Mr. Ed Otteson 
314 East 4th Street 
Waterloo IA 50703-4704 
Work Phone:  (319) 234-1515 
eao@struxture.com 
 
Staff/Contact 
Mr. Tim Andera 
Community Planning and Development 
Department  
715 Mulberry 
Waterloo IA 50703 
Work Phone: (319) 291-4366  
TIM.ANDERA@WATERLOO-IA.ORG 
 
 
 
 
 
 

 
WAVERLY 
Chairman 
Ms. Kate Payne 
204 Emery Dr. 
Waverly, Iowa 50677 
Home Phone (319) 352-5430 
katep@mchsi.com 
 
Staff/Contact 
Mr. Tabor Ray 
City of Waverly 
PO Box 616 
200 1st St NE 
Waverly IA 50677- 
Work Phone: (319) 352-6263  
tab@ci.waverly.ia.us 
 
WINNESHIEK COUNTY 
Chairman 
Mr. Steven Johnson 
P.O. Box 379 
523 W. Water St. 
Decorah, IA 52101 
Home Phone: (563) 382-4183 
Work Phone:  (563) 382-9681 
sjohnson@oneota.net 
 
WRIGHT COUNTY 
Chairman 
Mrs. Patricia Moser 
703 W Broadway 
Eagle Grove IA 50533 
Home Phone: (515) 448-3866 
 
Staff/Contact 
Ms. Jo Ann Kramer 
714 3rd ST NE 
Clarion IA 50525 
Home Phone: (515) 532-2055 
tjkramer@goldfieldaccess.net 
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INACTIVE CITIES AND COUNTIES 
(please contact local government to obtain 
contact information) 
 
ALBIA 
ATLANTIC 
BEDFORD 
BROOKLYN 
CANTRIL 
CASS COUNTY 
CRESTON 
DAVIS COUNTY 
ELDON 
EMMET COUNTY 
FAYETTE COUNTY 
HOWARD COUNTY 
IOWA COUNTY 
MADISON COUNTY 
WOODBURY COUNTY 
 
CITIES AND COUNTIES WITH 
PRESERVATION PROGRAMS THAT 
ARE NOT IN THE CLG PROGRAM  
(please contact local government to obtain 
contact information) 
 
ANAMOSA 
BONAPARTE 
BREMER COUNTY 
KEOSAUQUA 
OGDEN 
ROCKWELL CITY 
WALNUT 
WEST BRANCH 
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