
 
_____________________________________________________________________________________________________________________ 

110 N. Poplar Street • PO Box 218 • West Branch, Iowa 52358 
(319) 643-5888 • Fax (319) 643-2305 • www.westbranchiowa.org • city@westbranchiowa.org 

 

  
Planning & Zoning Commission Members:  Chair John Fuller, Vice Chair Ryan Bowers, LeeAnn Aspelmeier, Sally Peck, 

Gary Slach, Emilie Walsh, vacancy ·  Zoning Administrator: Terry Goerdt · Deputy City Clerk: Leslie Brick 
Mayor: Roger Laughlin · Council Members: Jordan Ellyson, Colton Miller, Brian Pierce, Tim Shields, Mary Beth Stevenson 

City Administrator/Clerk:  Matt Muckler · Fire Chief:  Kevin Stoolman · Library Director:  Nick Shimmin 
Parks & Rec Director:  Melissa Russell · Police Chief:  Mike Horihan · Public Works Director:  Matt Goodale 

 
 

 
PLANNING AND ZONING COMMISSION MEETING 

Tuesday, March 28, 2017 • 7:00 p.m. 
West Branch City Council Chambers, 110 N. Poplar St. 

Council Quorum May Be Present 
 

1. Call to Order 
2. Roll Call 
3.  Approve Agenda/Consent Agenda/Move to action. 

a. Approve minutes from the February 28, 2016 Planning and Zoning Commission 
Meeting. 

4.  Public Hearing/Non-Consent Agenda 
a. Discussion on Hilltop Drive Site Plan. 
b. Approve Croell Redi-Mix Grading and Erosion Control Plan./Move to Action 
c. Discussion on Update to the West Branch Comprehensive Plan 
d. Discussion on Pedersen Valley Park Improvements – Phase 1 Preliminary Flood 

Mitigation Plan and Check Plans 
e. Discussion on Lot 21 of Pedersen Valley III Phase 1 site plan 

5.  City Staff Reports 
6. Comments from Chair and Commission Members 
7. The next regularly-scheduled Planning and Zoning Commission Meeting – May 23, 2017 

at 7:00 p.m.  
8. Adjourn 

mailto:city@westbranchiowa.org


(These minutes are not approved until the next Commission meeting.) 
 

City of West Branch Planning & Zoning Commission Meeting 
February 28, 2017 

West Branch City Council Chambers, 110 North Poplar Street 
 
Chairperson John Fuller opened the meeting of the Planning & Zoning Commission at 7:01 p.m. welcoming 
the audience and following City Staff; City Administrator Matt Muckler, Deputy City Clerk Leslie Brick 
Zoning Administrator Terry Goerdt, and Public Works Director Matt Goodale.  Commission Members 
LeeAnn Aspelmeier, Ryan Bowers, Tom Dean, Sally Peck, Gary Slach and Emilie Walsh were present.   
 
Approve Agenda/Consent Agenda/Move to action. 
Approve the agenda for the February 28, 2017 Planning and Zoning Commission Meeting. 
Motion by Bowers, second by Peck to approve the agenda.  Motion carried on a voice vote. 
Approve minutes from the January 24, 2017 Planning and Zoning Commission Meeting. 
Motion by Bowers, second by Walsh to approve the minutes.  Motion carried on a voice vote. 
 
Public Hearing/Non-Consent Agenda  
Mike Owen, resident at 166 Hilltop Drive addressed the commission with his concerns for the Hilltop 
development preliminary site plan.  Owen expressed concerns over future limited parking on Hilltop Drive 
based on the current site plan showing several driveways added to the street.  Owen said he is in favor of 
development to grow the community but felt the developer should redesign the site plan to keep as much 
on-street parking available.  Owen also expressed his concern regarding communication between the city 
and residents on the project.  Muckler responded and said that all information on this development (and 
others) is on the city’s website.  Muckler also stated that agendas are posted at three public locations and 
that all meetings are videotaped and are available on the local cable channel and city website. 
 
Approve West Branch High School ACE Building Site Plan./Move to action. 
Brian Boelk, HBK Engineering gave an overview of the multi-use building practice facility and described 
the seventy by one hundred and thirty foot metal frame building.  Boelk said the structure would be used 
as an indoor practice facility for a variety of sports and would include restroom facilities, meeting rooms 
and storage space.  Boelk went onto explain the involvement of the ACE program students and their 
participation in the design and building of the structure.   
Motion by Bowers, second by Aspelmeier to approve the West Branch High School ACE Building site 
plan.  AYES:  Bowers, Aspelmeier, Fuller, Walsh, Peck, Dean and Slach.  NAYS: None. Motion carried. 
 
Approve Meadows Subdivision Phase 3 preliminary plat./Move to action. 
Brian Boelk, HBK Engineering reviewed the preliminary plat, parcel 3A and 3B.  Parcel 3A is zoned as 
RB-1 business and consists of four commercial lots with on cul de sac known as Meadows Place, with 
access to Cedar-Johnson Road.  Boelk went on to explain outlot A that will consist of two dry basins for 
storm water and a graded trail to meet the requirements for park space.  Fuller expressed his opinion that a 
dry bottom basin was not as appealingly as a wet bottom basin.  Laughlin explained the additional 
expense to the developer as well as the city as to why the basins are dry.  Laughlin is an advocate for a 
wet basin, but cost to construct and maintain are cost prohibitive at this time. 
Motion by Dean, second by Bowers to approve the Meadows Subdivision Phase 3 preliminary plat.  
AYES:  Dean, Bowers, Aspelmeier, Slach, Peck, Walsh.  NAYS:  Fuller.  Motion carried. 
 
 
 
 
 



Approve recommendation to the City Council to adopt Residential Individual Lot Site Plan 
Requirements./Move to action. 
Dave Schechinger, city engineer reviewed the revised form and asked for feedback. Aspelmeier suggested 
adding a minimum scale to the site plan.  Bowers was satisfied with the outcome of the document.  The 
other commission members were in agreement. 
Motion by Bowers, second by Slach to approve the adoption of a Residential Individual Lot Site Plan.  
AYES:  Bowers, Slach, Dean, Peck, Walsh, Fuller, Aspelmeier. NAYS:  None.  Motion carried. 
 
Discussion on Update to the West Branch Comprehensive Plan 
Fuller discussed the progress of the students working on the comprehensive and Historic Preservation 
plans in order to obtain the certified local government status.  Fuller also mentioned having future 
discussions on proposing adopting a tree policy for West Branch and referred to a DNR study as reference 
material.  Fuller said he would provide electronic copies to the commission for review. 

 
CITY STAFF REPORTS  
Deputy City Clerk Leslie Brick – Intro to Planning and Zoning Workshop, Iowa State University Extension 
and Outreach  
Brick reminded the commission of the future training opportunity to be held in Davenport in May. 
 
COMMENTS FROM CHAIR AND COMMISSION MEMBERS 
Bowers invited interested commission members to a training on land planning on March 21, 2017 at Shive 
Hattery in Iowa City.   
 
Aspelmeier asked if the developers for Hilltop Drive could be made aware of the comments at tonight’s 
meeting so they would be prepared for the any additional comments at the next Planning & Zoning meeting. 
 
Adjourn 
Fuller adjourned the Planning & Zoning Commission Meeting adjourned at 8:39 p.m.  
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POLLUTION PREVENTION NOTES

TO FILING OF THE "NOTICE OF DISCONTINUATION".

k.REMOVE ALL TEMPORARY EROSION CONTROL MEASURES AND SITE WASTE PRIOR 

ONSITE.

CONTROL DEVICE WHERE POSSIBLE.  CONCRETE WASHOUT MUST BE CONTAINED 

BERMS AND/OR SILT BARRIERS AND DIRECT TO A SEDIMENT BASIN OR OTHER 

WASHOUT FACILITY.  CONTROL RUNOFF FROM STAGING AREAS WITH DIVERSION 

TEMPORARY SANITARY FACILITIES, MATERIALS STORAGE, AND CONCRETE 

FOLLOWING: JOB TRAILERS, FUELING / VEHICLE MAINTENANCE AREA, 

THE SWPPP.  UNLESS NOTED OTHERWISE, STAGING AREAS SHOULD CONTAIN THE 

j.COORDINATE LOCATIONS OF STAGING AREAS WITH THE OWNER AND RECORD IN 

OR IS PLANNED TO BE DELAYED MORE THAN 21 CALENDAR DAYS.

LATER THAN 14 CALENDAR DAYS AFTER CONSTRUCTION ACTIVITY HAS FINISHED 

OR DELAY OF GRADING OPERATIONS.  INITIATE STABILIZATION MEASURES NO 

MIX, PERMANENT SEED MIX, OR SOD AS SOON AS PRACTICAL UPON COMPLETION 

i.STABILIZE UNDEVELOPED, DISTURBED AREAS WITH MULCH, TEMPORARY SEED 

OTHER IMPROVEMENTS ARE LOCATED.

IN SOD) ON ALL DISTURBED AREAS, EXCEPT WHERE PAVEMENT, BUILDINGS OR 

h.RESPREAD A MINIMUM OF 4 INCHES OF TOPSOIL (INCLUDING TOPSOIL FOUND 

AS SOON AS STORM SEWERS ARE INSTALLED. 

CONTINUOUS RUNOFF CONTROL. PROVIDE INLET AND OUTLET CONTROL MEASURES 

THEIR FINAL GRADES AND AS CONSTRUCTION OPERATIONS PROGRESS TO ENSURE 

CONTROL MATS, MULCH, DITCH CHECKS OR RIPRAP AS SOON AS AREAS REACH 

g.INSTALL NECESSARY CONTROL MEASURES SUCH AS SILT BARRIERS, EROSION 

REMEDIAL ACTIONS FOR FUTURE PREVENTION.

REMOVE ANY ACCUMULATION OF EARTH OR DEBRIS IMMEDIATELY AND TAKE 

STREETS, DRIVEWAYS, SIDEWALKS, DRAINAGEWAYS, OR UNDERGROUND SEWERS. 

ACTIVITIES ON ADJOINING PUBLIC OR PRIVATE PROPERTIES, INCLUDING 

f.PREVENT ACCUMULATION OF EARTH AND DEBRIS FROM CONSTRUCTION 

MEASURES WITHIN 7 DAYS.

DURING CONSTRUCTION. REVISE THE SWPPP AND IMPLEMENT ANY RECOMMENDED 

THE SWPPP WITH A COPY SUBMITTED WEEKLY TO THE OWNER OR ENGINEER 

RECORD THE FINDINGS OF THESE INSPECTIONS AND ANY RESULTING ACTIONS IN 

PERSONNEL ASSIGNED BY THE CONTRACTOR) EVERY SEVEN CALENDAR DAYS. 

e.INSPECT THE PROJECT AREA AND CONTROL DEVICES (BY QUALIFIED 

CAPACITY.

CONTROL DEVICES WHEN THE MEASURES HAVE LOST 50% OF THEIR ORIGINAL 

SEDIMENT REMOVAL THROUGHOUT THE PERMIT PERIOD. CLEAN OR REPLACE SILT 

WORKING ORDER, INCLUDING CLEANING, REPAIRING, REPLACEMENT, AND 

d.MAINTAIN ALL TEMPORARY AND PERMANENT EROSION CONTROL MEASURES IN 

OPERATIONS AT ANY TIME.

AND LIMIT TO A MINIMUM THE TOTAL AREA DISTURBED BY CONSTRUCTION 

c.PRESERVE EXISTING VEGETATION IN AREAS NOT NEEDED FOR CONSTRUCTION 

GRADING OPERATIONS.

DOWNSTREAM OF SOIL DISTURBING ACTIVITIES PRIOR TO SITE CLEARING AND 

BARRIERS, DITCH CHECKS, DIVERSION BERMS, OR SEDIMENTATION BASINS 

b.INSTALL PERIMETER AND FINAL SEDIMENT CONTROL MEASURES SUCH AS SILT 

SOIL COMPACTION.

SEDIMENT REMOVAL AND MAXIMIZE STORM WATER INFILTRATION, AND MINIMIZE 

SURFACE WATERS, DIRECT STORM WATER TO VEGETATED AREAS TO INCREASE 

DISCHARGING FROM BASINS, PROVIDE AND MAINTAIN NATURAL BUFFERS AROUND 

a.UTILIZE OUTLET STRUCTURES THAT WITHDRAW WATER FROM THE SURFACE WHEN 

FOLLOWING BMP'S UNLESS INFEASIBLE OR NOT APPLICABLE:

OF THE GENERAL PERMIT AND SWPPP, INCLUDING, BUT NOT LIMITED TO, THE 

4.THE CONTRACTOR IS RESPONSIBLE FOR COMPLIANCE WITH ALL REQUIREMENTS 

CONSTRUCTION PROGRESS AND CHANGES AT THE PROJECT SITE.

3.THE SWPPP AND SITE MAP SHOULD BE EXPEDITIOUSLY REVISED TO REFLECT 

THOSE SHOWN ON THE PLAN MAY BE REQUIRED.

CONTRACTOR TO IDENTIFY, NOTE AND IMPLEMENT. ADDITIONAL BMP'S FROM 

RESULT OF CONSTRUCTION ACTIVITIES ARE THE RESPONSIBILITY OF THE 

COVERAGE.  ALL BMP'S AND EROSION CONTROL MEASURES REQUIRED AS A 

PRACTICES (BMP) FOR COMPLIANCE WITH THE PROJECT'S NPDES PERMIT 

2.THE SWPPP ILLUSTRATES GENERAL MEASURES AND BEST MANAGEMENT 

THE POLLUTION PREVENTION PLAN MADE DURING CONSTRUCTION.

REFER TO THE SWPPP FOR ADDITIONAL REQUIREMENTS AND MODIFICATIONS TO 

DOCUMENT IN ADDITION TO THESE PLAN DRAWINGS.  THE CONTRACTOR SHOULD 

1.THE STORM WATER POLLUTION PREVENTION PLAN (SWPPP) IS A SEPARATE 

C.POLLUTION PREVENTION PLAN:

ACCEPTANCE AND/OR SUBMITTAL OF THE NOTICE OF DISCONTINUATION.

AND PROVIDE THE ORIGINAL DOCUMENTS TO THE OWNER UPON PROJECT 

AFTER PROJECT COMPLETION. THE CONTRACTOR SHALL RETAIN A RECORD COPY 

AND OTHER DOCUMENTS MUST BE RETAINED FOR A PERIOD OF THREE YEARS 

TEMPORARY EROSION CONTROL MEASURES.  ALL PLANS, INSPECTION REPORTS, 

FINAL STABILIZATION OF THE DISTURBED SITE AND REMOVAL OF ALL 

3.A "NOTICE OF DISCONTINUATION" MUST BE FILED WITH THE IDNR UPON 

OF THE CLEAN WATER ACT AND THE CODE OF IOWA.

FAILURE TO COMPLY WITH THE NPDES PERMIT REQUIREMENTS IS A VIOLATION 

AND MUST BE PRESENTED TO ANY JURISDICTIONAL AGENCIES UPON REQUEST.  

INSPECTION LOG, AND OTHER ITEMS, SHALL BE KEPT ON SITE AT ALL TIMES 

PUBLICATIONS, DISCHARGE AUTHORIZATION LETTER, CURRENT SWPPP, SITE 

INCLUDING, BUT NOT LIMITED TO, THE NOTICE OF INTENT, PROOF OF 

2.ALL DOCUMENTS RELATED TO THE STORM WATER DISCHARGE PERMIT, 

GENERAL PERMIT COVERAGE FROM THE IDNR.

WATER POLLUTION PREVENTION PLAN (SWPPP) AND POSSIBLY OBTAINING THE 

GENERAL PERMIT NO. 2 INCLUDING CREATING OR MAINTAINING THE STORM 

FOR COMPLIANCE WITH AND FULFILLMENT OF ALL REQUIREMENTS OF THE NPDES 

(EPA). THE GENERAL CONTRACTOR AND ALL SUBCONTRACTORS ARE RESPONSIBLE 

FROM THE IDNR, AS REQUIRED BY THE ENVIRONMENTAL PROTECTION AGENCY 

FOR STORM WATER DISCHARGES ASSOCIATED WITH CONSTRUCTION ACTIVITIES 

1.THIS PROJECT REQUIRES COVERAGE UNDER THE NPDES GENERAL PERMIT NO. 2 

B.STORM WATER DISCHARGE PERMIT

THE COST THEREOF FROM AMOUNTS DUE TO THE CONTRACTOR.

PROPERTY, THE OWNER MAY, BUT NEED NOT, REMOVE SUCH ITEMS AND DEDUCT 

SEDIMENTATION OR DEBRIS WHICH COMES ONTO ADJOINING PUBLIC OR PRIVATE 

CONTRACTOR FAILS TO TAKE NECESSARY STEPS TO PROMPTLY REMOVE EARTH 

INCLUDING REASONABLE ATTORNEY FEES INCURRED TO OWNER. FURTHER, IF THE 

RESULTING FROM DAMAGES TO ADJOINING PUBLIC OR PRIVATE PROPERTY, 

ENGINEER HARMLESS FROM ANY AND ALL CLAIMS OF ANY TYPE WHATSOEVER 

2.DAMAGE CLAIMS: THE CONTRACTOR WILL HOLD THE OWNER AND ARCHITECT / 

DEPOSIT AREAS DURING PERFORMANCE OR AS A RESULT OF PERFORMANCE.

AND POLLUTION FROM THIS PROJECT SITE AND ALL OFF-SITE BORROW OR 

CONTRACTOR SHALL TAKE ALL NECESSARY STEPS TO PROTECT AGAINST EROSION 

PERMIT, THE U.S. CLEAN WATER ACT AND ANY LOCAL ORDINANCES. THE 

IOWA CODE, THE IOWA DEPARTMENT OF NATURAL RESOURCES (IDNR) NPDES 

ALL POTENTIAL POLLUTION AND SOIL EROSION CONTROL REQUIREMENTS OF THE 

1.CODE COMPLIANCE: THE CONTRACTOR IS RESPONSIBLE FOR COMPLIANCE WITH 

A.POLLUTION PREVENTION AND EROSION PROTECTION
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1-800-292-8989
www.iowaonecall.com

CITY OF WEST BRANCH, IOWA

CITY ADMINISTRATOR DATE

THIS ENGINEERING DOCUMENT HAS BEEN REVIEWED BY THE JURISDICTION
AND IS RECOMMENDED FOR FILING WITH THE CITY CLERK

Date

 All 

I hereby certify that this engineering document was prepared by me
or under my direct personal supervision and that I am a duly
licensed Professional Engineer under the laws of the State of Iowa.

        Nathan P. Kass, P.E. & P.L.S.
License Number 18659
My license renewal date is December 31, 2017.
Pages or sheets covered by this seal:
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SITE DEVELOPMENT PLAN

PEDERSEN VALLEY PARK
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Date

 C.03 - C.05 

I certify under penalty of law that this document and all attachments
were prepared under my direction or supervision in accordance with
a system designed to assure that qualified personnel properly
gathered and evaluated the information submitted. Based on my
inquiry of the person or persons who manage the system, or those
persons directly responsible for gathering the information, the
information submitted is, to the best of my knowledge and belief,
true, accurate, and complete. I am aware that there are significant
penalties for submitting false information, including the possibility of
fine and imprisonment for knowing violations.

        Nathan P. Kass, P.E., P.L.S.
License Number 18659
My license renewal date is December 31, 2017.
Pages or sheets covered by this seal:
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Cedar County, IA

This map is a user generated static output from an Internet mapping site and
is for reference only. Data layers that appear on this map may or may not be

accurate, current, or otherwise reliable.
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Cedar County, IA

This map is a user generated static output from an Internet mapping site and
is for reference only. Data layers that appear on this map may or may not be

accurate, current, or otherwise reliable.
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