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~A Heritage for Success~

110 N. Poplar St. * PO. Box 218 ¢ West Branch, lowa 52358

Ph. 319-643-5888 * Fax 319-643-2305 * www.westbranchiowa org ® wheity@Lcom.net

CITY COUNCIL MEETING AGENDA
Monday, May 21,2012 « 7:00 p.m.
City Council Chambers, 110 North Poplar Street
Action may be taken on any agenda item.

1. Call to order
2. Rollcall
3.  Welcome
4.  Approve Agenda/Consent Agenda/Move to action
a. Approve minutes from the May 7, 2012 City Council Meeting.
b. Approve claims.
¢. Approve cancelling the June 18, 2012 and July 2, 2012 City Council Meetings
and scheduling a City Council Meeting for June 25, 2012,
d. Approve Class E Liquor license with privileges: Class B Carryout Wine permit,
Class C Beer permit, and Sunday Sales permit for Kum & Go, LC, DBA Kum
& Go #254.
e. Approve city portion of Class C Liquor license refund in the amount of $308.75
for Agave Mexican Restaurant Inc.
f.  Approve Class B Liquor license with Outdoor Service, Living Quarters and

Sunday Sales for PI Lounge.

5. Communications/Open Forum
6.  Public Hearing/Non-Consent Agenda

a.
b.

Accept the resignation of Tom Stewart./Move to action.

Dr. Alan Beyer, Chair, Animal Control Commission — Discussion of potential
dog park.

Second Reading of Ordinance 696, referencing the City of West Branch
Schedule of Fees in Chapter 7 of the City Code of Ordinances./Move to action.
Public Hearing on amending the current budget for the fiscal year ending June
30,2012.

Approve Resolution 990, amending the current budget for the fiscal year ending
June 30, 2012./Move to action.

Public Hearing on granting to Interstate Power and Light Company, its
successors and assigns, the right and franchise to acquire, construct, erect,
maintain and operate a natural gas distribution system in the City of West Branch.
First Reading of Ordinance 695, granting to Interstate Power and Light
Company, its successors and assigns, the right and franchise to acquire, construct,
erect, maintain and operate a natural gas distribution system in the City of West
Branch./Move to action.

Mayor: Don Kessler - Council Members: Jordan M. Ellyson, Colton Miller, Jim Oaks, Dan O’Neil, Mark Worrell
City Administrator/Clerk: Matt Muckler + Fire Chief: Kevin Stoolman * Library Director: Nick Shimmin
Parks & Rec Director: Melissa Russell - Police Chief: Mike Horihan * Public Works Director: Matt Goodale
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110 N. Poplar St. * PO. Box 218 ¢ West Branch, lowa 52358
Ph. 319-643-5888 * Fax 319-643-2305 ¢ www.westbranchiowa.org * wheity@Icom.net

CITY COUNCIL MEETING AGENDA
Tuesday, May 21, 2012 « 7:00 p.m. (continued)
City Council Chambers, 110 North Poplar Street
Action may be taken on any agenda item.

h. Resolution 991, approving the final plat of the Meadows Subdivision, Part One,
West Branch, Jowa./Move to action.

i. Resolution 992, approving and accepting certain municipal improvements
constructed in the Meadows Subdivision Part One, West Branch, lowa./Move to
action.

j. Resolution 993, hiring Angela Kessler as the Part-Time Temporary
Administrative Assistant for the City of West Branch, lowa and setting the
salary for the position for the fiscal year 2011-2012./Move to action.

k. Discussion of sidewalk repair plan.

|. Discussion of water and sewer rates scheduled to increase over a five-year
period effective July 1, 2012.

City Staff Reports

a. Public Works Director Matt Goodale — Recruitment Update for
Water/Wastewater Operator Position

b. Police Chief Mike Horihan - Recruitment Update for Police Officer Position

Comments from Mayor and Council Members

Motion to adjourn to executive session to evaluate the professional competency of an
individual whose performance is being considered as part of an annual review process and
that individual requests a closed session pursuant to Section 21.5(i) of the Code of lowa.
Adjournment

Mayor: Don Kessler - Council Members: Jordan M. Ellyson, Colton Miller, Jim Oaks, Dan O’Neil, Mark Worrell

City Administrator/Clerk: Matt Muckler + Fire Chief: Kevin Stoolman * Library Director: Nick Shimmin

Parks & Rec Director: Melissa Russell + Police Chief: Mike Horihan * Public Works Director: Matt Goodale



(The following is a synopsis of the minutes of the West Branch City Council meeting, The full text of the
minutes is available for inspection at the City Clerk’s office. The minutes are not approved until the next
regularly scheduled City Council meeting.)

West Branch, Iowa City Council Meeting May 7, 2012
Council Chambers 7:00 p.m.

Mayor Don Kessler opened the West Branch City Council meeting by welcoming the audience and the following
City staff: City Administrator Matt Muckler, City Attorney Kevin Olson, Administrative Assistant Ashley
Borland-Kaalberg, Public Works Director Matt Goodale, Library Director Nick Shimmin, Park and Rec Director
Melissa Russell, Fire Chief Administrator Dick Stoolman and Police Chief Mike Horihan.

Council members: Mark Worrell, Jordan Ellyson, Colton Miller, Dan O’Neil and Jim Oaks.

APPROVE AGENDA/CONSENT AGENDA
a) Approve minutes from the April 16, 2012 City Council Meeting.
b) Approve claims.
¢) Approve L.L. Pelling Co. Seal Coat Work in the amount of $42,949.95.
d) Approve the deposit of $3,261 into the Fire Department General Fund Reserve Line
and $750 into the Public Works General Fund Reserve Line from the sale of used

vehicles.

e) Approve transfer of $8,432.66 from Enlow Building CD Fund 502 to Library—General
Fund 031.

f) Approve transfer of $1,354.33 from fund 200 debt service to active 226 debt service fund
and close fund 200.

Motion by O’Neil to approve the agenda and consent agenda, second by Worrell. AYES: O’Neil, Worrell,
Ellyson, Miller, Oaks. Motion carried.
Date 5/7/12 City of West Branch
Claims Register Report

Blue Cross Blue Shield Health/Dental/Life Insurance 10,020.75

Borland-Kaalberg, Ashley Reimb. for meals & Mileage Trng 165.41

Brandt, Dawn Reimb. for meals at Training 33.73

Croell Redi-Mix Inc Concrete for park sidewalk 882.50

Eftps Federal Withholdings 4,933.29

Goodale, Matthew Reimb. for Uniforms - Boots 72.04

Hy-Vee Park & Rec-Candy for egg hunt 305.10

IDOT Office Of Vehicle Serv. Police - Salvage theft exam fee 10.00

Ipers Ipers 6,444.03

John Deere Financial Cemetery - Uniform supplies 247.68

Mediacom Admin - Service 40.90

Muckler, Matt Reimb. for meals at training 50.08

Payroll Expense April 27, 2012 payroll 23,306.66

Treasurer State Of Iowa State withholding tax 1,943.00

Wellmark BC/BS Flex 513.33
Grand Total 48,968.50

Fund Totals

001 General Fund 21,356.31

031 Library 4,397.12

110 Road Use Tax 764.35

112 Trust And Agency 10,245.87

600 Water Fund 6,132.90

610 Sewer Fund 6,071.95

Grand Total 48,968.50



COMMUNICATIONS/OPEN FORUM
None

PUBLIC, DEPARTMENT HEADS, COMMISSIONS, CITY ADMINISTRATOR AND CITY COUNCIL
Presentation of donation to the City of West Branch by Cheryl Fisher, Procter & Gamble Distribution
Center Leader.

Cheryl Fischer, Procter & Gamble Distribution Center Leader presented the Park and Rec Department, Police
Department and Library Board with a donation check for $8,000. The breakdown is as follows:

WB Library (computers) $3500
WB Parks & Rec (Beranek Park) $2500
WB Police Dept (AED) $2000

Accept the resignation of Dan Karr./Move to action.

Oaks asked to use the word retirement to ensure Karr would receive sick and vacation payouts. Motion to
substitute the word resignation with retirement of Dan Karr by Oaks, second by Worrell. AYES: Oaks, Worrell,
Ellyson, Miller, O’Neil. Motion carried.

Motion to accept the retirement of Dan Karr by Oaks, second by Worrell. AYES: Oaks, Worrell, Ellyson,
Miller, O’Neil. Motion carried.

Set a public hearing for Monday May 21, 2012 at the 7:00 p.m. City Council Meeting on amending the current

budget for the fiscal year ending June 30. 2012./Move to action.
Motion by O’Neil, second by Miller to set the public hearing. AYES: O’Neil, Miller, Worrell, Ellyson, Oaks.

Motion carried.

Set a public hearing for Monday May 21, 2012 at the 7:00 p.m. City Council Meeting on granting to
Interstate Power and Light Company, its successors and assigns, the right and franchise to acquire,
construct, erect, maintain and operate a natural gas distribution system in the City of West Branch./Move
to action.

Oaks wanted it clarified that the company named as Interstate Power and Light Company was Alliant Energy.
Motion by Miller, second by O’Neil to set the public hearing. AYES: Miller, O’Neil, Ellyson, Oaks. NAYS:

Worrell. Motion carried.

First Reading of Ordinance 696, referencing the City of West Branch Schedule of Fees in Chapter 7 of

the City Code of Ordinances./Move to action.
Motion by Worrell, second by O’Neil to approve First Reading of Ordinance 696. AYES: Worrell, O’Neil,
Ellyson, Miller, Oaks. Motion carried.

Nicole Turpin, Regional Planning Coordinator, East Central Intergovernmental Association,
Comprehensive Plan Update Survey Results, Goals & Objectives and Initial Portions of Draft
Comprehensive Plan.

Turpin gave a summary of the comprehensive plan survey results and stated that West Branch had a
great return on surveys. Turpin stated that she is using West Branch as a model on how to gather
community feedback for comp plan surveys.

Resolution 988, approving a 28F Agreement with the West Branch Community School District to make
road and sidewalk improvements to the connection of Orange Street to the Middle School near the West

Branch water tower./Move to action.
Motion by O’Neil, second by Ellyson to approve Resolution 988. AYES: O’Neil, Ellyson, Worrell, Miller, Oaks.

Motion carried.




Resolution 989, approving a 28E Agreement with the West Branch Community School District to make
sidewalk improvements to Poplar Street./Move to action.

Oaks voiced his concern as representatives from the school district had expressed some concern on the proposal at
the recent joint meeting of the Council and School Board. Muckler explained that if the 28E agreement is not
approved by the school, the City will move forward with sidewalk from Main Street to the City Office and street
improvements to the city boundary on Poplar, but that the sidewalk project on school property would not be
completed.

Motion by O’Neil, second by Ellyson to approve Resolution 989. AYES: O’Neil, Ellyson, Worrell, Miller.
NAYS: Oaks. Motion carried.

Approve unpaid leave of absence for Administrative Assistant Ashley Borland-Kaalberg./Move to

action.
Motion by O°Neil, second by Ellyson to approve unpaid leave of absence. AYES: O’Neil, Ellyson, Worrell,

Miller, Oaks. Motion carried.

CITY STAFF REPORTS

Police Chief Mike Horihan — Police Department Patrol Vehicle

Horihan said that bid requests were sent to many dealers including all local dealerships. He stated that
West Branch Ford has been awarded the bid. Ford approximates two months for delivery.

City Administrator Matt Muckler — Proposed Summer Council Meeting Schedule
Proposed dates:

Monday June 4, 2012

CANCELLED - Monday June 18, 2012

Monday June 25, 2012

CANCELLED - Monday July 2, 2012

Monday July 16, 2012

Monday August 6, 2012

Monday August 20, 2012

COMMENTS FROM MAYOR AND COUNCIL MEMBERS
None

ADJOURNMENT
Motion to adjourn meeting by O’Neil, second by Worrell. City Council meeting adjourned at 7:27 p.m.

Don Kessler, Mayor

ATTEST:

Ashley Borland-Kaalberg, Administrative Assistant
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LCOHOLIC

C0AGE
EVERAGES Terry E. Brenstad  Governor of lowa
IVISION Kim Reynolds Lieutenant Govemor

iate of lowa
ot fove Stephen Larson  Administrator

May 11, 2012

AGAVE MEXICAN RESTAURANT INC o D()Q
315 E MAIN STREET
West Branch, IA 52358

RE: LICENSE/PERMIT No. LC0037191

Dear Licensee / Permittee:

Enclosed is a state warrant in the amount of $432.25 which was issued in payment of a refund
on your Class C Liquor License (LC) (Commercial).

Please apply to the CITY / COUNTY for their portion of the refund in the amount of $308.75.

Licensing Section

Iowa Alcoholic Beverages Division
1918 SE Hulsizer

Ankeny, Iowa 50021

515.281.7400 (option 1)

Toll Free 866.469.2223 (option 1)

Enc.
ce: CITY CLERK / COUNTY AUDITOR

1918 SE Hulsizer Road Ankeny, lowa 50021-3941

A Division of the Department of Commerce
PH 515.281.7400 FAX 515.281.7385 TOLL FREE 866.lowaABD WWW.lowaABD.com



Dear Chief Horihan,

Please accept this letter as notification that I am resigning from my position with the West
Branch Police Department effective 05/2€/2012. I have accepted a full-time position with the
West Union Police Department and I feel this is the right decision for me and my family.

| appreciate the opportunities I have been given while with the West Branch Police Department, I -

appreciate all the guidance and support I received from your department. I wish the department
the best of luck in the future.

Sincerely,

%W

Thomas Stewart






ORDINANCE NO. 696

AN ORDINANCE ESTABLISHING THE WEST BRANCH SCHEDULE OF FEES IN TITLE, “GENERAL
CODE PROVISIONS,” CHAPTER 7 “FISCAL MANAGEMENT.”

WHEREAS, the West Branch City Council would like to establish a schedule of fees as a permanent
document of the City, and;

WHEREAS, this schedule of fees may need to be updated from time to time, and;

WHEREAS, the City Council wants to make it known to residents and interested persons that this
schedule of fees is established by the authority of the Code of Ordinances of the City of West Branch,

NOW, THEREFORE, BE IT ORDAINED, by the City Council of the City of West Branch, Cedar County,
Iowa:

Section 1. Amendment. The Code of Ordinances is hereby amended by establishing Section 7.09:

7.09 SCHEDULE OF FEES. The Finance Officer shall maintain and file the West Branch Schedule of
Fees, which shall contain a list of fees approved by resolution of the City Council for various services
provided by the City.

Section 2. Conflicts. All ordinances or parts of ordinances not specifically provided for and in conflict with
the provisions of this ordinance are hereby repealed.

Section 3. Adjudication. If any section, provision, or part of this ordinance shall be adjudged to be invalid
or unconstitutional, such adjudication shall not affect the validity of the ordinance as a whole or any section,
provision or part thereof not adjudged invalid or unconstitutional.

Section 4. Effective Date. This ordinance shall be in full force and effect after its passage, approval and
publication as required by law.

k ok sk ook ok sk ok ko ok ok sk ok %

Passed and approved this 21st day of May, 2012.

First Reading: May 7, 2012
Second Reading: May 21, 2012
Third Reading:
Don Kessler, Mayor
ATTEST:

Matt Muckler, City Administrator/Clerk



RESOLUTION NO. 990
A RESOLUTION AMENDING THE CURRENT BUDGET FOR THE FISCAL YEAR
ENDING JUNE 30, 2012

FY12 Budget Amendment — See State Form

PASSED, APPROVED, AND ADOPTED this 21st day of May, 2012.

Don Kessler, Mayor

ATTEST:

Matt Muckler, City Administrator/City Clerk



N NOTICE OF PUBLIC HEARING
AMENDMENT OF CURRENT CITY BUDGET

Form 653 C1
The City Council of West Branch in CEDAR & JOHNSON Countly, lowa
will meetat West Branch City Council Chambers
at 7:00 PM on  May 21, 2012
(Date)
Jfor the purpose of amending the current budget of the city for the fiscal year ending June 30, 2012

fvear)

by changing estimates of revenue and expenditure appropriations in the following functions for the reasons given.
Additional detail is available at the cily clerk's office showing revenues and expendilures by fund type and by activity.

Total Budget
as certified
or last amended

Current
Amendment

Total Budget
after Current
Amendment

Revenues & Other Financing Sources

1,126,647

Taxes Levied on Property 1 1,126,647
Less: Uncolleclted Property Taxes-Levy Year 2 0
Net Current Property Taxes 3 1,126,647 0 1,126,647
Delinquent Property Taxes 4 0
TIF Revenues 5 450,000 450,000
Other City Taxes 6 151,677 151,677
Licenses & Permits 7 25,000 25,000
Use of Money and Property 8 10,000 10,000
Intergovernmental 9 641,810 12,904 654,714
Charges for Services 10 686,612 380 686,992
Special A s 11 0
Miscellaneou: 12 59,500 7,920 67,420
Other Financing Sources 13 657,272 167,163 824,425
Total Revenues and Other Sources 14 3,808,518 188,357 3,996,875

Expenditures & Other Financing Uses

Public Safety 15 475,279 26,700 501,979
Public Works 16 608,447 -7,020 601,427
Health and Social Services 17 0 0
Culture and Recrealion 18 426,449 102,815 529,264
Community and Economic Development 19 608,835 608,835
General Government 20 254,612 254,612
Debt Service 21 246,000 246,000
Capilal Projecls 22 700,000 90,000 790,000

Total Government Activities Expenditures 23 3,319,622 212,495 3,632,117
Business Type / Enlerprises 24 785,244 7,020 792,264
Total Gov Aclivities & Business Expenditures 25 4,104,866 219,515 4,324,381
Transfers Oul 26 207,272 167,153 374,425
Total Expenditures/Transfers Out 27 4,312,138 386,668 4,698,806

Excess Revenues & Other Sources Over

701,931

(Under) Expenditures/Transfers Out Fiscal Year 28 -503,620 -198,311
Continuing Appropriation 29 N/A 0
Beginning Fund Balance July 1 30 1,822,973 118,160 1,941,133
Ending Fund Balance June 30 31 1,319,353 -80,151 1,239,202
iati ilable cash:

There will be no increase in tax levies to be paid in the current fiscal year named above. Any increase in
expenditures set out above will be met from the increased non-properly tax revenues and cash balances not
budgeted or considered in this current budget. This will provide for a balanced budget.

City Clerk/ Finance Officer Name
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OFFICIAL NOTICE
City of West Branch, Iowa

NOTICE OF PUBLIC HEARING ON PROPOSED ADOPTION OF AN ORDINANCE
GRANTING TO INTERSTATE POWER AND LIGHT COMPANY (ALLIANT
ENERGY) A 25-YEAR NON-EXCLUSIVE NATURAL GAS FRANCHISE

TO THE RESIDENTS AND CITIZENS OF WEST BRANCH, IOWA

You are hereby notified that the West Branch City Council will hold a public hearing on
Monday, May 21, 2012, at 7 p.m. local time in the council chambers of the West Branch
City Hall located at 110 North Poplar Street, West Branch, Iowa, on a proposal to enact
an Ordinance granting to Interstate Light and Power Company (Alliant Energy) a 25-year
non-exclusive franchise to own and operate a natural gas distribution system and to sell
natural gas in the City of West Branch, lowa. Full text of the proposed ordinance is
available for review at the West Branch City Hall.

All interested persons are invited to attend the public hearing and to offer comments,
orally or in writing, in support of or in opposition to, the proposed grant of franchise.

This notice is published at the direction of the West Branch City Council.

Dated this 7th day of May, 2012.

Don Kessler, Mayor, City of West Branch

Attest: Matt Muckler, Administrator and Clerk, City of West Branch
Published in the West Branch Times on May 10, 2012.



ORDINANCE NO. 695

CITY OF WEST BRANCH, IOWA NATURAL GAS FRANCHISE

An Ordinance granting to INTERSTATE POWER AND LIGHT COMPANY
("Company"), 1its successors and assigns, the right and
franchise to acquire, construct, erect, maintain and operate
a natural gas distribution system in the City of West
Branch, Cedar County, Iowa, and the right to lay down,
operate and maintain the necessary pipes, mains, and other
conductors and appliances in, along and under the streets,
avenues, alleys and public places of the City of West
Branch, Cedar County, Iowa, as now or hereafter constituted,
for a period of twenty-five (25) years, for the purpose of
distributing, supplying and selling natural gas to the City
and its inhabitants thereof and to persons and corporations
beyond the limits thereof; and granting to said Company the
right of eminent domain.

BE IT ORDAINED BY THE City Council of the City of West
Branch, Cedar County, Iowa, hereinafter referred to as the
“City”:

Section 1. There is hereby granted to INTERSTATE POWER AND
LIGHT COMPANY, hereinafter referred to as the "Company," its
successors and assigns, the right, franchise and privilege
for the term of twenty-five (25) years, subiject to a limited
right of cancellation as described in Section 7; from and
after the passage, adoption, approval and acceptance of this
Ordinance, to lay down, maintain and operate the necessary
pipes, mains and other conductors and appliances in, along
and under the streets, avenues, alleys and public places in
the City as now or hereafter constituted, for the purpose of
distributing, supplying and selling gas to said City and the
residents thereof and to persons and corporations beyond the
limits thereof; also the right of eminent domain as provided
in Section 364.2 of the Code of Iowa. The term "gas" as used
in this franchise shall be construed to mean natural gas
only.

Section 2. The mains and pipes of the Company must be so
placed as not to interfere unnecessarily with water pipes,
drains, sewers and fire plugs which have been or may
hereafter be placed in any street, alley and public places
in said City nor unnecessarily interfere with the proper use
of the same, including ordinary drainage, or with the
sewers, underground pipe and other property of the City, and

West Branch, IA Ordinance 695,2012 1 IPL Gas Franchise Agreement



the Company, its successors and assigns shall hold the City
free and harmless from all damages arising from the
negligent acts or omissions of the Company in the laying
down, operation and maintenance of said natural gas
distribution system.

Section 3. In making any excavations in any street, alley,
avenue or public place, Company, its successors and assigns,
shall protect the site while work is in progress by guards,
barriers or signals, in accordance with industry practices
and standards and state and federal regulations, and shall
not unnecessarily obstruct the use of the streets, shall
back fill all openings in such manner as to prevent settling
or depressions in surface, and shall replace the surface,
pavement or sidewalk of such excavations with same
materials, restoring the condition as nearly as practical
and if defects are caused shall repair the same.

The Company and City agree to meet on annual basis to
discuss upcoming projects by either the Company or City
which will necessitate the need for cooperation among the
parties. Furthermore, absent emergency, the Company shall
use reasonable efforts to advise the City and affected
customers, 1in advance, prior to the commencement of major
system upgrades or improvements which will have a material
impact upon the use of streets, alleys, and public places
within the City.

Section 4. The Company shall, at its cost, locate and
relocate its existing facilities or equipment in, on, over
or under any public street or alley in the City in such a
manner as the City may at any time reasonably require for
the purposes of facilitating the construction,
reconstruction, maintenance or repair of the street or alley
or any public improvement as defined in Section 26.2(3) of
the Code of Iowa, as amended from time to time thereof, in
or about any such street or alley or reasonably promoting
the efficient operation of any such improvement.

If the City orders or requests the Company to relocate its
existing facilities or equipment for any reason other than
as specified above, or as the result of the initial request
of a commercial or private developer, the Company shall
receive payment for the cost of such relocation as a
precondition to relocating its existing facilities or
equipment.

West Branch, IA Ordinance 695,2012 2 IPL Gas Franchise Agreement



The City shall consider reasonable alternatives in designing
its public works projects so as not arbitrarily to cause the
Company unreasonable additional expense 1in exercising its
authority under this section. The City shall also provide a
reasonable alternative location for the Company’s facilities
as part of its relocation request.

The City shall give the Company reasonable advance written
notice to vacate a public right-of-way. Prior to vacating a
public right-of-way, the Company shall be provided an
opportunity to secure an easement to allow it to operate and
maintain its existing facilities.

Section 5. Said Company, its successors and assigns, shall
throughout the term of the franchise distribute to all
consumers gas of good quality and shall furnish
uninterrupted service, except as interruptible service may
be specifically contracted for with consumers; provided,
however, that any prevention of service caused by fire, act
of God or unavoidable event or accident shall not be a
breach of this condition if the Company resumes service as
quickly as 1is reasonably practical after the happening of
the act causing the interruption.

Section 6. The franchise granted by this Ordinance shall
not be exclusive.

Section 7. The term of the franchise granted by this
Ordinance and the rights granted thereunder shall continue
for the period of twenty-five (25) years from and after its
acceptance by the said Company, as herein provided. The City
may cancel this franchise on the eighth (8th), fifteenth
(15th) or twentieth (20th) anniversary of the Anniversary
Date of this franchise by notifying Company in writing of
its desire to do so, said notification to be given within
thirty (30) days of the eighth (8th), fifteenth (15th) or
twentieth (20th) anniversary respectively of this franchise.
If Company is not notified of the cancellation by the eighth
(8th), fifteenth (15th) or twentieth (20th) anniversary then
this franchise shall continue without cancellation until the
twenty-fifth (25th) year. The Anniversary Date shall be the
date this franchise 1is filed with the <City Clerk or
otherwise effective by operation of law.

Section 8. The expense of the publication of this Ordinance
shall be paid by the Company.
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Section 9. The franchise granted by this Ordinance shall be
conditioned upon acceptance by the Company in writing. The
acceptance shall be filed with the City Clerk within ninety
(90) days from passage of this ordinance.

Section 10. If any section or provision of this ordinance
is held invalid by a court of competent jurisdiction, such
holding shall not affect the wvalidity of any other
provisions of this ordinance which can be given effect
without the invalid portion or portions and to this end each
section and provision of this ordinance is severable.

Section 11. This Ordinance sets forth and constitutes the
entire agreement between the Company and the City with
respect to the rights contained herein, and may not be
superseded, wmodified or otherwise amended without the
approval and acceptance of the Company. Upon acceptance by
the Company, this Ordinance shall supersede, abrogate and
repeal the prior gas system ordinance between the Company
and the City as of the date this Ordinance is accepted by
the Company. Notwithstanding the foregoing, in no event
shall the City enact any ordinance or place any limitations,
either operationally or through the assessment of fees, that
create additional burdens upon the Company, or which delay
utility operations.

® % %k ok ok ok ok ok ok ok ok ok k%

Passed and approved this 21st day of May, 2012.

First Reading: May 21, 2012
Second Reading:
Third Reading:
Don Kessler, Mayor
City of West Branch, lowa
ATTEST:

Matt Muckler, City Clerk

(CITY SEAL)
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Prepared by: Kevin D. Olson. 1400 5™ Street. Coralville, Iowa 52241 (319) 351-2277
Return to: City of West Branch. 110 Poplar Street. West Branch, Iowa 52358 (319) 643-5888

RESOLUTION NO. 991

RESOLUTION APPROVING THE FINAL PLAT OF THE MEADOWS SUBDIVISION, PART ONE,
WEST BRANCH, IOWA.

WHEREAS, the developer did file with the City Clerk of West Branch, a final
plat for The Meadows Subdivision, Part One, West Branch, Iowa; and

WHEREAS, the legal description for said Subdivision is as set forth in Exhibit “A” attached
hereto and incorporated by this reference; and

WHEREAS, said property has been dedicated with the free consent and in accordance with the
desires of the owner; and

WHEREAS, the aforementioned plat and subdivision is found to conform with Chapter 354 of
the State Code of lowa, Chapter 170 of the West Branch Code of Ordinances, and all other ordinances
and statutory requirements; and

WHEREAS, said final platting of the aforementioned subdivision has been examined by the
West Branch Planning and Zoning Commission; and

WHEREAS, recommendations from both said Commission and City Staff have been made; and

WHEREAS, after due deliberation, said Commission has recommended that the final platting of
the proposed subdivision, be accepted and approved.

NOW, THEREFORE, BE IT RESOLVED by the City Council of the City of Coralville, lowa,
that the final platting of The Meadow Subdivision, Part One, West Branch, Iowa, be and the same is
hereby approved.

BE IT FURTHER RESOLVED that the City Clerk of the City of West Branch, lowa, is hereby
authorized and directed to certify a copy of this Resolution to the County Recorder of Cedar County,

Iowa, along with all other required ancillary documents.
Kok ok ook ok ok

Passed and approved this 21* day of May, 2012,

Don Kessler, Mayor
ATTEST:

Matt Muckler, City Administrator/Clerk



FINAL PLAT
THE MEADOWS SUBDIVISION - PART ONE

WEST BRANCH, CEDAR COUNTY, [OWA

-PREPARED BY AND RETURN TO: MMS CONSULTANTS, INC. 5741 C STREET SW, SUITE C, CEDAR RAPIDS, IOWA, 52404 (310) 841-5188

PLAT PREPARED BY: OWNER/SUBDIVIDER: SUBDIVIDER'S ATTORNEY:
ERp——— / ,4{ HMS CONSULTANTS INC.  MEADOWS DEVELOPMENT, INC.  MICHAEL W. KENNEDY
""’/ e - 1917 S. GILBERT STREET 25 EASTVIEW PLACE NE 920 8. DUBUQUE STREET
s JOWA CITY, IOWA 52240  IOWA CITY, IOWA 52240 JOWA CITY, JOWA 52240

<

CRE N VIEW ESTATES SUBDIVISION

LEGEND AND NOTES

s THERELF RELORDED & — CONGRESSONAL CORNER,
B I s o T oo o e e € 191 A - CONCRESSINAL CORKER. REES'ABUSHED
A — CONGRESSIONAL CORNER, RECORDED LOCATION

- . - FROPERTY comcn( ) rounn (o5 noted)

o 32 [} ~ PROPERTY CORMERS SE°
37 ] (5/8" tron Pin w/ ya'lom plostic LS Cop

:mbestad with "Lt

— @ -
p— = Snoeery & /or BOUNDARY LINES
- - SECTION UMES
~ RIGHT-OF ~WAY LINES

- CEN’
- LOT U.!(ES, INTERNAL

PLATTED OR BY DEED
EAstuzm’ LINES, WOTH & PURPGSE NOTED

UNE SEGUENT TABLE
GRE SEXRING

1] 848 | 820129
EXSTHG EASEVENT LINES, PURPOSE NOTED
€2 | 7207 | wevmaE Q) - RECOSDED DMENSIONS s
3 ~ MEASURED DMENSIONS
c22-1 ~ CURVE SEGUENT NUUSER

UMLESS NOTED OTHERWSE, ALL DVENSIONS ARE ® FEET AND HUNDREDTHS.
ERROR P4 CLOSURE M LESS BN 1 FOOT N 20,000 FEET

893 B B oW

GRAPHIC SCALE IX FEET
1'=100"

LEGAL DESCRIPTION — THE MEADOWS SUBDIVISION

I certify that during the month of June, 2011, ot the direction of KLM
o Investment, Inc., ¢ survey was made under my supervision of o Portion of Porcel
- "6", in accordance with the Plat thereof Recorded in Plat Book I, at Poge 103,
of the Records of the Cedor County Recorder's Office, being a Portion of the
Southeast Quarter of the Southwest Quarter, the Southwest Quarter of the
Southwest Quarter, the Northwest Quarter of the Southwest Quarter, and the
Northeost Quarter of the Southwest Quarter, all of Section 6, Township 79
North, Range 4 West, of the Fifth Principal Meridion, West Bronch, Cedor
County, lowo, the boundaries of which ore described os follows:

\_{ T ‘-nﬁm ki Beginning ot the Northwest Corner of Lot 1 of Lot "A", in accordonce with the
RELOFPED H wax;»'n;%? - Piot thereof Recorded in Plot Book G, of Puge 223, of the Records of the Cedar

g S County Recorder’s Office; Thence S00'40°'57°W, along the West Line of soid Lot
1t of Lot "A", o distonce of 422.20 feet, to the Northeast Corner of the Parcel
of Lond dep\c(ed by the Plat of Survey, os Recorded in Book 5, ot Page 17, of
the Records of the Cedor County Recorder’s Office; Thence N89'1816"W, along
the North Line of said Porcel, 349.86 feet, to the Northwest Corner thereof;
Thence N26°31°49°W, 252.02 feet; Thence N49'03°24"E, 58.95 feet; Thence
N40'56'36™W, 140.00 feel; Thence S49°03'24°W, 35.36 feet; Thence N40'56'36"W,
220.89 feet; Thence NB7'25'19°E, 174.26 feet; Thence N22'34'41°W, 20.16 feet;
57 Thence N67°2519E, 200.62 feet; Thence N14°37°27"W, 41.90 feet; Thence
N79'28'59°E, 369.96 feet, to o Point on the West Line of Pedersen Valley, Port
Four, in accordonce with the Piat thereof Recorded in Book 768, ot Poge t —

I

NI437'27°W
41.80°

&

2 19, of the Records of the Cedar County Recorder’s Office; Thence SO0°51217W,
olang soid West Line, 366.18 feet, to the Point of Beginning. Said Troct of
lond contains 8.28 Acres, and is subject to easements ond restrictions of
record.

| hereby certify thal this load surveying document wos prepored ond
_ the reloled survey work wos performed by me of under my direct
——— pessonal supervision ond thal | om o duly ficensed Land Surveyor
Under the lows of the Stote of lowa.
- 150 Ty
& Easeurnt 6
H Ty
A BT 20—
18608 & ¢ GLEN D. LEISNER, LS. tows Lic. Ho. B165
e e
€88 My licenss renescl dale ks December 3%, 20 ..
15
Poges or sheats covered by this sed:
) A '—7 o, 13
PARCEL'®" ¥
1 KCODRCE WY NE A TESET NSAN
FELORDED N BOOK |, AT PR W5 N\
o TWE RELORDS OF TVE CEDWR 2 19 i "’b‘)o(/ N . 2353 & SEAL
LOITY FECORPERS GTCE. ?‘{;’Q, N4 N ’9/\ 08 Uy B =
§ 2 & GANEEN €12 EASEMENT SO '
54903 24°W B\ 98T Vo S 1
Fried & N R b Jg BEGINNING & Signed before me this _____doyof _________ 20__.
HE
& £ § g@
> @}?y Hotory Public, in ond for the Stote of fowo.
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These minutes are not approved until the next Commission meeting.

City of West Branch Planning & Zoning Commission Meeting
March 27, 2012
West Branch City Council Chambers, 110 North Poplar Street

The West Branch Planning & Zoning Commission opened in regular session at 6:33 p.m.
Commission members Roger Laughlin (Chair), Gary Slach, John Fuller, Al Rozinek and Lauren
Michael were in attendance. Commission Members Mary Beth Stevenson and Trent Hansen
were absent. Also in attendance was City Administrator Matt Muckler.

Approve minutes from the January 24, 2012 Planning & Zoning Commission Meeting./Move to
action. Motion by Laughlin and second by Michael to approve the minutes from the January 24,
2011 Planning and Zoning Commission Meeting. Roll call vote — Ayes: Laughlin, Slach, Michael,
Fuller and Rozinek. Motion carried.

Approve minutes from the February 2, 2012 Planning & Zoning Commission Meeting./Move to

action. Motion by Slach and second by Laughlin to approve the minutes from the February 2, 2011
Planning and Zoning Commission Meeting. Roll call vote — Ayes: Laughlin, Slach, Michael and
Rozinek. Abstained: Fuller. Motion carried.

Approve Meadows Subdivision Phase I Final Plat./Move to action. Glen Meisner, MMS
Consulting, reported that there were very minor changes, specifically adjustments to lot lines. City
Engineer Dave Schechinger reported that the final plat is in substantial conformance with the
preliminary plat. Laughlin asked about the utilities on the property. Meisner reported that sewer and
water are in and gas and electricity will go in after the roads are installed. Motion by Fuller and
second by Rozinek to approve the Meadows Subdivision Phase I Final Plat, with the stipulation that
the final plat not be forwarded to Council until all improvements are in place. Roll call vote — Ayes:
Laughlin, Slach, Michael, Fuller and Rozinek. Motion carried.

Approve Site Plan for Lot 1 of Pederson Valley Part One./Move to action. Schechinger reported
that the stormwater management plan is incomplete at this time. Fuller asked that when the site
plan did come forward that issue of proposed drives be discussed. He would like to minimize
issues related to access drives and have safety measures included in reference to the building’s
proximity to the pipeline. Motion by Laughlin and second by Fuller to lay this item on the table.
Roll call vote — Ayes: Laughlin, Slach, Michael, Fuller and Rozinek. Motion carried.

Discussion of Chapter 169: Zoning Code — Parking Regulations. Schechinger suggested that the
Commission might consider combining Chapters 69 & 169. Commission members discussed the
following items: 1) 169.09.3E-the Chair questioned this subsection, 2) 169.04- Fuller suggested
that “full-time employee (FTE)” be used in lieu of “employee” in this section, 3) 169.04-Fuller
suggested that the Historic District should be exempt from requirements in this section, 4)
169.08-members asked to change the language from handicapped to persons with disabilities, 5)




members asked for the addition of language concerning permeable pavement similar to that used
in the site plan ordinance, and 6) Fuller asked that examples from other cities be brought forward
at a future meeting.

Old Business. a. Planning and Zoning for Local Officials Training. Muckler reported that the
training had filled up and space was not available in the Cedar Rapids training course, but that
we would try to book reservations early for next year’s training. b. Muckler updated the
commission on the Main Street sidewalk project.

New Business. a. Comp Plan Survey Update. Muckler reported that surveys are still being
received and the number of responses has already exceeded our expectations. b. Muckler
reported that twenty-two properties have been drawn into the 100-year flood plain on the new
preliminary FEMA flood plain maps.

Motion by Michael and second by Laughlin to adjourn. Motion carried. Meeting adjourned at
8:03 p.m.



Prepared by: Kevin D. Olson, 1400 5™ Street, Coralville. Iowa 52241 (319) 351-2277
Return to: City of West Branch, 110 Poplar Street, West Branch, lowa 52358 (319) 643-5888

RESOLUTION NO. 992

RESOLUTION APPROVING AND ACCEPTING CERTAIN MUNICIPAL IMPROVEMENTS
CONSTRUCTED IN THE MEADOWS SUBDIVISION, PART ONE, WEST BRANCH,
IOWA.

WHEREAS, the City of West Branch did by Resolution on May 21%, 2012, approve the
final platting of the subdivision referred to as The Meadows Subdivision, Part One, West Branch,
Iowa; and

WHEREAS, as a condition for said final approval, the developer was required to enter
into a Subdivider’s agreement with the City regarding the construction of certain municipal
improvements; and

WHEREAS, the developer has now completed construction of said Municipal
Improvements, except for the sidewalks to be constructed on each lot; and

WHEREAS, said municipal improvements have been reviewed by the City Engineer and
found to meet City standards and specifications.

NOW, THEREFORE, BE IT RESOLVED by the City Council of the City of West
Branch, lowa, that the above-listed improvements be and the same are hereby approved and
accepted by the City.

BE IT FURTHER RESOLVED that all of the internal municipal improvements required
to be constructed by the developer for The Meadows Subdivision, Part One, West Branch, lowa,
under the terms of the aforementioned Subdivider’s agreement, excepting and excluding
sidewalks, be and the same are hereby accepted. Accordingly, the developer is hereby released
from the requirements under the above-referenced Subdivider’s agreement except for the
construction of sidewalks, which will be released on a lot by lot basis. Finally, the City Clerk
is hereby authorized and directed to certify a copy of this Resolution to the Cedar County
Recorder's Office so that it may serve as a formal Release for the municipal improvements
accepted herein.

® R ok kX ok ok %

Passed and approved this 21* day of May, 2012.

Don Kessler, Mayor
ATTEST:

Matt Muckler, City Administrator/Clerk



RESOLUTION 993

A RESOLUTION HIRING ANGELA KESSLER TO START ON MAY 22, 2012 AS
THE PART-TIME TEMPORARY ADMINISTRATIVE ASSISTANT FOR THE CITY
OF WEST BRANCH, IOWA AND SETTING THE SALARY FOR THE POSITION
FOR FISCAL YEAR 2011-2012.

BE IT RESOLVED by the Council of the City of West Branch, lowa:

Section 1. That the City of West Branch, lowa will hire Angela Kessler as the part-time
temporary administrative assistant.

Section 2. The following person and position named shall be paid the hourly wage
indicated and the City Clerk is authorized to issue warrants/checks, less legally required
or authorized deductions for the amounts set out below, and make such contributions to
IPERS and Social Security or other purposes as required by law or authorization of the
Council:

Position Name Wage Basic
Hours
PT Temp. Admin. Asst. Angela Kessler $12.00/hour 20/week

SECTION 3. The above named employee is subject to the City of West Branch
Personnel Policies and Procedures applicable to their department.

SECTION 4. This resolution will be effective upon final passage of the City Council.

SECTION 5. The hourly wage established in this resolution shall be effective upon final
passage of the City Council.

Passed and Approved this 21° day of May, 2012.

Don Kessler, Mayor
ATTEST:

Matt Muckler, City Administrator/Clerk



City of West Branch, lowa Sidewalk Inspection and Repair Policy

I - GENERAL

The Code of Ordinances of West Branch, Iowa and the Code of Iowa Section 364.12 (2d & ¢)
places the responsibility for the maintenance and repair of public sidewalks on the abutting
property owner as recorded by the county auditor. This policy provides the cause for such repairs
to be made from Council under West Branch Code of Ordinances. Under no circumstances does
this relieve the abutting property owner of any liability under paragraph “b” of Iowa Code
Section 364.12.

The Public Works Department will systematically inspect all public sidewalks within the City’s
jurisdiction and upon determining that a sidewalk defect exists will initiate appropriate action to
have the sidewalk reconstructed.

1T - ANNUAL SIDEWALK INSPECTION ZONES

The Public Works Department will be responsible for inspecting the public sidewalks on a four
(4) year cycle within the city. These inspections shall be made to determine if any of the public
sidewalks within a particular zone of the city are defective as defined. The City will be divided
into four zones: Zone 1-all of West Branch that lies east of the abandoned railroad right-of-way.
Zone 2-the abandoned railroad right-of-way west to and including Downey Street, Zone 3-west
of Downey Street to and including Scott Drive, and Zone 4-all of West Branch that lies west of
Scott Drive.

I - RECONSTRUCTION PROCEDURES

It shall be the duty of the abutting property owner at all times to reconstruct, or cause to be
reconstructed, all defective public sidewalks in the street right-of-way abutting his/her property.
The public sidewalk will be considered defective when it exhibits one of the characteristics listed
in (Appendix “B”) of this policy. When a sidewalk is found to contain such a defect, the Public
Works Department will issue a written notice to reconstruct to the abutting property owner
requiring that the appropriate work be completed within 90 days. All locations where notice to
reconstruct have been issued will be re-inspected by the Public works Department after the
abutting property owner has been given 90 days in which to complete the work. Abutting
property owners who commence reconstruction within the 90 day period shall be accorded a
reasonable time in which to complete the work upon application for extension of time made to
the Public Works Director. If, upon expiration of the 90 days as provided in said notice, required
work has not been done or is not in the process of completion, the Public Works Director may
cause the same to be reconstructed and the cost thereof shall be assessed to the abutting property
owner. All sidewalk improvements shall be performed under the supervision and inspection of
the Public Works Department.

IV - DETERMINATION OF CITY COST TO REPAIR SIDEWALK

If work has not commenced following the 90 day notice, the sidewalk will be placed on a list for
reconstruction and the City’s contractor notified to proceed with the reconstruction. Upon
completion of the repair the property owner will be sent a bill of the actual cost of the repair plus
an administration fee of 25% of the total cost to cover administrative and billing costs. The
property owner will have 30 days to pay the billing. If the bill is not paid within 30 days, the



amount will be certified to the County Auditor to be added to the owner’s property taxes. Any
unpaid costs for sidewalk repair over $100 will be assessed and collected in the same manner as
property taxes. There shall be returned to the City Council an itemized assessment schedule,
verifying expenditures used in doing such work, and the legal description of the lots, or tract of
ground abutting the sidewalk on which such work has been performed. There will also be a $25
administrative fee if costs are assessed against the property.

V - PERMITING AND REPAIR INSPECTIONS

Any person desiring to reconstruct or repair any sidewalk as part of this program shall, before
commencing such reconstruction or repair, apply to the Public Works Department for a permit to
Reconstruct/Repair Sidewalk as illustrated in (Appendix “A”). Public Works personnel are
authorized to inspect, approve or disapprove the reconstruction or repair of sidewalks as part of
this program. The party reconstructing or repairing any sidewalk shall call for inspections by
notifying Public Works when slab has been lifted and subgrade has been brought to the proper
elevation, or forms have been set for slab replacement. In the case of slab replacement a further
inspection shall be called for and required upon completion after removal of forms; backfill and
seeding have been completed.

VI - DOCUMENTATION

The Public Works Department will maintain formal permanent records showing the date on
which each sidewalk was last inspected, which properties were found to have defective
sidewalks, the nature of the defects found, and the action taken to correct the defect. The Public
Works Department will be responsible for issuing all official “Notices to Reconstruct”, All
official notices will be sent Certified Mail.

VII - DISCLAIMER

To the extent that any previous rule, regulation, policy or past practice, written or unwritten, is in
conflict with the provisions of this policy, such is hereby withdrawn, voided and all personnel
should conduct themselves in conformity with this policy.

This Sidewalk Inspection and Repair Policy is not intended to create and should not be construed
in any manner as creating a guaranty that any hazard associated with sidewalk conditions is
eliminated by the City’s efforts to maintain public sidewalks in accordance with this Policy.



~A Heritage for Success~

Public Works Department
APPENDIX A - SIDEWALK REPAIR PERMIT

Please return to:

City of West Branch Public Works Department
PO Box 218

West Branch, Iowa 52358

DATE:

PROPERTY ADDRESS:

NAME OF PROPERTY OWNER:

DAYTIME PHONE:

ADDRESS OF PROPERTY OWNER:
(IF DIFFERENT THAN ABOVE)

O I AM HIRING MY OWN CONTRACTOR

CONTRACTOR NAME:

ADDRESS/PHONE NO:

U I REQUEST THE CITY TO PERFORM THE WORK AND BILL ME ACCORDINGLY

U I AM PERFORMING THE WORK MYSELF

SCOPE OF WORK:
U RAISING PANEL U REPLACING PANEL
1 OTHER/EXPLAIN

All work must be inspected and approved by Public Works. Call 319-325-8213 for inspections. Please
feel free to contact the City Office (319-643-5888) if you have any questions or need any additional
information.

110 N. Poplar St. - PO Box 218 - West Branch, lowa 52358 - Ph. 319-643-5888

wbpw@westbranchiowa .org - Fax 319-623-2305 - www.westbranchiowa. org




APPENDIX “B” SIDEWALK REPAIR CODES
Repair Code A’
1" OR
Hore . 1" OR MORE The sidewalk has cracked with a vertical
I £ edge of (1”) one inch or more.
y i

2” OR MORE

)
:Eﬁ%

2” OR MORE

|
Ty T —

Repair Code “B’

The sidewalk has raised or settled more
than (2”) two inches in (12’) twelve feet from
the normal line of grade of the sidewalk.

Repair Code “C”

The sidewalk has cracked into more than
three pieces per 4'x4’ square and sections
are distorted or distressed with a vertical
height difference of (1/2”) one-half inch or
more, or a horizontal separation of (2”) two
inches or more or has cracked and part of
the sidewalk is missing, forming holes.

Repair Code “D”

Sidewalk surface has deteriorated to a
degree that the surface is gone causing the
accumulation of loose material.

1" OR MORE PER FOOT; :

?

Repair Code “E’

The sidewalk has settled or for some other
reason is sloped or tilted more that (1”) one
inch per foot toward either side.




APPENDIX “B” Continued

REPAIR CODE A

When inspecting adjacent sidewalk slabs which fall under the standard repair Code A of
the Sidewalk Inspection and Repair Policy, the inspector shall determine the defective
sidewalk slab to mark for replacement by evaluating the following factors:

1. The sidewalk slab or slabs that most nearly reflects the proper grade or best
condition of the adjacent sidewalk slabs should remain.

2. The overall finished alignment of the sidewalk when repair is complete should be
the most uniform alignment.

3. The sidewalk slab or slabs that have changed position will be considered for
replacement as it has created the hazard and its replacement will provide a more
uniform overall sidewalk grade.

REPAIR CODES A.B. ORE

Sidewalk slabs marked as defective under Repair Codes A, B, or E may be repaired
without total replacement if the sidewalk slabs are in otherwise good condition and in one
piece. The sidewalk slab or slabs may be jacked up and the subgrade excavated or filled
and the sidewalk slabs reset to a safe uniform grade condition. Repositioning existing
slabs may be done, under the direction of the Public Works Department.

REPAIR CODES COR D

Sidewalk slabs marked as defective under Repair Codes C or D require complete
replacement of these conditions.

UNKNOWN PROPERTY LINES

The inspector will determine as best he/she can, the location of property lines in order to
determine the proper owner to send a notice to repair. It is the responsibility of the
property owner to notify the City if they have received a notice for property other than
theirs. If a defective sidewalk overlaps on two properties, a notice will be sent to both
properties and they will share proportionately to their frontage on the defective sidewalk.
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Water/Wastewater Operator Recruitment Information

Advertising:

WB Time (7 surrounding communities papers for 4 weeks) $428.00
Press Citizen (20 days) $230.40
The Gazette (2 weekends, includes 30 days online Corridor Careers) $206.36
Iowa League of Cities Website Free
City of West Branch Website Free
Iowa Association of Municipal Utilities Website Free
Towa Workforce Development Website Free

Total $864.76

In order to limit advertising costs, advertisements in newspapers have included a limited amount
of text. An example would be the following:

Water/Wastewater Operator
City of West Branch seeking
Public Works Dept. Employee
www.westbranchiowa.org

For our free internet advertisements and WB Times advertising, a longer job summary will be
advertised:

The City of West Branch, Iowa, (population 2,300) seek full-time water/wastewater operator.
Municipal utility, construction, concrete, snow removal, grounds and facility maintenance, street
maintenance and heavy equipment experience preferred. Salary DOQ plus excellent benefits.
Applications available at westbranchiowa.org. City employment application, resume, cover
letter and three professional references must be mailed to City of West Branch, Attn: Public
Works Candidate Search, PO Box 218, West Branch, IA 52358 or e-mailed to
dbrandt@westbranchiowa.org by June 22, 2012. EOE.

Proposed Recruitment Schedule:

Tuesday, May 22, 2012— Officially post the position.

Friday, June 22, 2012 — Application deadline.

Monday, June 25, 2012 — First review of applications.

Week of July 9, 2012 — Interviews.

Monday, July 16, 2012 — City administrator appointment submitted for Council approval.
Thursday, August 1, 2012 — Tentative start date for new Public Works Employee



CITY OF WEST BRANCH

Position: Water/Wastewater Operator
Reports to: Public Works Director
FLSA: Non-exempt

Job Summary:

Test and monitor all water and wastewater systems for quality and proper operation, mow and maintain
City parks, City Cemetery and other City-owned property as required, maintain streets and curbs in good
repair and safe condition, and maintain all City-owned buildings and equipment in mechanically and
structurally sound condition.

Major Responsibilities:
Essential Tasks:

L.

2.

o

9.
10.

Municipal Buildings — perform minor maintenance on all City buildings as required and maintain
grounds.

Municipal Equipment — general services, maintenance, minor repair, and operating of equipment
where skill is needed; i.e. industrial tractor, pumps, etc.

Municipal Sewer System — maintenance and monitoring of lift stations and wastewater treatment
plant; read, record and file the required pump hours, flow, and meter charts; monitor of sewer
breakdowns, and problems and initiate corrective action; monthly service and check of auxiliary
portable pump units; periodic wastewater testing.

Municipal Street System — clean and repair storm sewers and catch basins; coordinate all
maintenance activities on City streets, sidewalks and curbs such as grading, construction, repair or
reconstruction; cut and spray weeds along City roadways; remove snow, ice and debris from streets
and sidewalks as needed; install and maintain signs and paint road markings; and finish concrete
work.

Municipal Park System — repair and maintain the facilities and equipment; cut grass, regularly clean
restrooms and spray for weeds when needed.

Yard Waste — annual leaf pick up.

Municipal Water System - operates water treatment equipment including pumps, wells and valves.
Monitors motors, pumps, filters, chemical feeders and other equipment associated with the water
distribution system. Read total system water meter to determine daily use in gallons or cubic feet;
report results to proper authorities. Test water for chlorine and polyphosphate levels; maintain
records of chlorine and polyphosphate usage. Read private water meters as needed, hang notices and
shut-off notices, shut off water to properties as necessary; repair and/or replace water meters as
required. Flush all fire hydrants on a yearly basis (or as operationally feasible) and repair or replace
as needed. Locate water mains for repair and/or replacement as needed.

Attend training sessions to acquire and/or maintain lowa Department of Natural Resources water and
wastewater certifications.

Cemetery — measure and mark boundaries for plots, sell plots and maintain grounds.

Such other duties and responsibilities as shall be determined and directed by the City Administrator.

Equipment:

1. Safely operate applicable City equipment on appropriate applications as needed, following all
OSHA regulations.

2. Become familiar with all operating manuals for all City equipment and follow all of the listed
proper operating procedures to preserve the life of the equipment.



Miscellaneous:

1. Perform minor maintenance on all city-related buildings as required.

2. Dispose of dead animals and other disposable items as needed.

3. Ensure compliance with OSHA and other safety regulations including postings, equipment and
procedures.

4. Participates as necessary in maintenance of streets, water, sewer collection system and water
distribution system.

5. Wear a City supplied cellular telephone with you at all times, unless you have been informed
and approved of your unavailability in advance. A response time of thirty (30) minutes is
required in the event of a City emergency requiring maintenance personnel.

6. Arrange for locates of underground utilities prior to excavating projects and locate utilities as
requested by Iowa One Call.

7. Assist with putting up and maintain City decorations at appropriate times.

8. Wear safety equipment as necessary.

Discretionary Tasks:
1. Such other duties and responsibilities as shall be determined and directed by the Public Works
Director.
2. Perform any necessary tasks to ensure safe and continued operation of City systems.

CONTACTS:
Contacts with residents are significant and regular and usually involve exchange and conveyance of
information. Contacts are made with persons outside the City and with vendors and/or contractors and
involve the exchange and interpretation of information regarding City projects or supplies/equipment
purchases.

EQUIPMENT USED:

Truck and attachments, tractor, mower, electrical welding equipment, combustible gas meter, pumps,
drill press, saws, grinder, ladder, generator, chains, extension cords, measuring equipment, jackhammer,
sledgehammer, pick-axe, winch, hoses, oils, concrete and asphalt tools, hydraulic tools, traffic control
equipment, hand-held computer used for reading meters and generating reports, general purpose
maintenance equipment, general purpose hand tools, propane torch, safety equipment, protective
clothing, pH meter, ion-sensitive electrodes, water distillation equipment, titration equipment, flow
finder, register testing equipment, vacuum filtration equipment, glassware, hazardous chemicals and
materials, level, metal detecting device, thermometer, calculator, telephone, mobile radio, computer,
photocopier, fax machine, dictionary, MSDS documentation, federal register, standard operating
procedures, DNR rules, Code of lowa, City of West Branch Code of Ordinances, Uniform Traffic Code,
Uniform Building Code, Fire and Plumbing Codes.

COMPETENCIES:

The individual shall have a background and/or experience in general and skilled maintenance procedures
including city utility operations. The individual must be able to meet and interact with the public in a
congenial business-like manner while working within the framework of the City policies. The
individual must be capable of working safely and efficiently with time and materials. The individual
shall perform work in a good and workmanlike manner, shall comply with all applicable ordinances of
the City and call to the attention of the Public Works Director, any violations thereof brought to the
individual’s attention in the performance of duties, shall comply with all orders and directions of the
Public Works Director and shall maintain harmonious working relationships with the Mayor, City
Council and all other city employees.



This individual shall have:

1. Education — Two year post high school degree in biology, chemistry, math or related field or

equivalent combination of experience and training.

2. Licenses and Certifications — Must have or obtain within twelve (12) months of hire Grade I Water
Treatment, Water Distribution, and Wastewater Certifications from the Iowa Department of Natural
Resources and maintain CEU requirements; must have or obtain within twenty-four (24) months of
hire at Jeast one Grade II certification, and must have or obtain within thirty-six (36) months of hire
Grade II certifications in Water Treatment, Water Distribution and Wastewater.

Pesticide certification or the ability to acquire certification within 12 months of hire.

4. A valid driver’s license, good driving record, and ability to acquire a CDL license within six (6)

months. Must participate in and be able to pass a drug and alcohol screening program as part of the

CDL requirements.

Insurability.

Knowledge of proper safety procedures related to equipment, grounds and building maintenance.

7. Physical Requirements — Generally medium work requiring the exertion of up to fifty (50) pounds of
force occasionally, up to twenty-five (25) pounds of force often, and up to ten (10) pounds of force
constantly to move objects.

8. Required Physical Activities: Climbing, Balancing, Stooping, Kneeling, Crouching, Crawling,
Reaching, Standing, Walking, Pushing, Pulling, Lifting, Grasping, Talking, Hearing.

9. Mental Requirements — Must have the ability to prioritize, plan and schedule a variety of related
activities; must be capable of performing under moderately to highly stressful conditions created by
the need to provide accurate solutions to problems and meet citizen’s expectations under time
deadlines; must understand and follow all employee conduct policies; must be able to understand
and property follow directions.

10. This individual shall have the ability to work in all weather conditions.

11. This individual shall pass a physical examination with drug testing required.

12. This individual shall be considered a probationary employee for a period of 6 months.

98]

IS

ENVIRONMENTAL CONDITIONS:
The work is performed under all conditions which may include exposure to awkward or confining work
space, extreme heat and cold, darkness, poor lighting, dirt/dust, fumes/odors, wetness/humidity,
isolation, moving machinery, noise, vibrations, visual strain, unprotected height, working on uneven
ground, mechanical hazards, electrical hazards, traffic hazards, fire hazards, and bodily injury. Also, the
work may expose the employee to significant work pace pressure, and irregular work hours.

TERMS OF EMPLOYMENT:
The individual shall serve at the pleasure of the City Council. The individual shall be on-call twenty-
four (24) hours a day — as needed. On occasion employment conditions are such that this individual
may have to work more than forty (40) hours a week or more than eight (8) hours a day. Hours and days
of work shall be as determined by the Public Works Director.

SALARY: As established by the City Council with recommendation by the City Administrator.

HIRING: Approval of the City Council with recommendation by the City Administrator.

This job description is not intended to limit the responsibilities of an employee assigned to this position to those
duties listed above. The employee is expected to follow any other reasonable instructions and perform any

other reasonable duties requested by city management. The level of involvement may vary based on need and
individual capabilities.



Police Officer Recruitment Information

Advertising:

WB Time (7 surrounding communities papers for 4 weeks) $128.00
Press Citizen (20 days) $230.40
Des Moines Register (4 weekends, includes online) $722.00
The Gazette (2 weekends, includes 30 days online Corridor Careers) $206.36
Quad City Times (4 Sundays, includes 30 days online) $550.00
Iowa League of Cities Website Free
City of West Branch Website Free
Towa State Police Association Website Free
Iowa Workforce Development Website Free

Total $1836.76

In order to limit advertising costs, advertisements in newspapers have included a limited amount of text. An
example would be the following:

POLICE OFFICER
City of West Branch seeking
Police Officer
www.westbranchiowa.org

For our free internet advertisements and WB Times advertising, a longer job summary will be advertised:

The City of West Branch, lowa, (population 2,300) seeks a full-time Police Officer. ILEA certification,
minimum 2 years law enforcement experience, and small town community policing experience preferred. Up to
$36,960 base salary DOQ, with budgeted overtime allowance up to $3,696 for total salary up to $40,656 plus
excellent benefits. Selected candidate subject to residency requirement. Applications available at
westbranchiowa.org. City employment application, resume, cover letter and three professional references must
be mailed to City of West Branch, Attn: Police Officer Candidate Search, PO Box 218, West Branch, IA 52358
or e-mailed to dbrandt@westbranchiowa.org by June 22, 2012. EOE.

Proposed Recruitment Schedule:

Tuesday, May 22, 2012— Officially post the position.

Friday, June 22, 2012 — Application deadline.

Monday, June 25, 2012 — First review of applications.

Week of July 9, 2012 — Interviews.

Monday, July 16, 2012 — Mayoral appointment submitted for Council approval.
Thursday, August 16, 2012 — Tentative start date for new Police Officer



Job Description
Position Title: POLICE OFFICER
Department: POLICE DEPARTMENT
Immediate Supervisor: POLICE CHIEF
Classification: FULL-TIME, HOURLY

Job Summary
The primary responsibilities of the police officer, in supporting the mission of the Police

Department under the direction of the Police Chief, are three-fold: 1) implementing
community oriented policing strategies appropriate for the City of West Branch, focused on
collaborative partnerships between the Police Department and the residents, businesses and
community organizations that they serve, and 2) traditional law enforcement activities, taking
appropriate action to maintain order and protect life and property, and 3) completing
administrative tasks as efficiently as possible.

The Police Officer position is deemed by the City Council to be a critical employee of the
City of West Branch. A critical employee is one that is responsible for the safety and welfare
of the West Branch Public. Therefore, the Police Officer must obtain residency within the
City limits of West Branch within six months from the date of hire. For the purpose of this
policy, residence shall mean the actual domicile of the employee where that employee
normally eats, sleeps, and maintains the normal personal and household effects for daily
living. “Residence” shall not include a place secured solely for the purpose of meeting the
requirements of this policy, which is maintained in addition to the employee’s actual place of
residence outside the City limits.

Job Scope
The Police Officer shall work cooperatively with the Police Chief, the City Administrator and

all Department Directors. The Police Officer shall have a pleasant personal demeanor and be
courteous and professional in dealing with others. The Police Officer displays teamwork to
support City Council goals and objectives and demonstrates tact and diplomacy when
involved in problem solving and/or customer relations. The Police Officer interacts
cooperatively and constructively with internal and external customers.

The Mayor appoints the Police Officer. The Police Officer is directly responsible to the
Police Chief and assists the Police Chief in the Police Department’s enforcement of all Towa
State Law and City Ordinances. The Officer also contributes toward the department’s overall
goals.



Essential Job Duties and Responsibilities: The duties of the job would include, but are not limited to,
the following:

1. Performs a variety of public safety work providing emergency aid, security and protection to the
citizens of the City of West Branch.

2. Remains alert to the needs of citizens and take the appropriate action to maintain order and protect
life and property.

3. Directs and implements community oriented policing strategies appropriate for the City of West
Branch, focused on collaborative partnerships between the Police Department and the residents,
businesses and community organizations.

4. Responsible for animal control and may serve as the chief animal control officer for the City in the
Chief’s absence.

5. Observes, reports and acts upon conditions conducive to crime and danger such as checking
buildings, assisting other officers, enforcing traffic, making arrests, transporting prisoners and
investigating crime(s).

6. Using own judgment, determines the nature of a call, investigates the circumstances and takes the
necessary or prudent action.

7. Provides assistance to the public in emergency and non-emergency situations; administers first aid
and requests appropriate medical response; performs crisis intervention in sensitive situations and
domestic disputes; educates the public on laws and ordinances; assists citizens with complaints and
inquiries and directs them to the appropriate authority.

8. Investigates crimes, interviews witnesses, victims and suspects and provides feedback to the
appropriate people concerning case status; collects and documents evidence.

9. Appears in court, and is available to testify in matters which the officer has knowledge of whether
it be criminal or civil.

10. Makes written and verbal reports, as directed, to the Police Chief.

1'1. Informs the Police Chief and/or the City Administrator of incidents or developments that may
unusually affect public or official relations.

12. Responsible and accountable for the custody of all property coming into his or her possession.
Keeps accurate records of all property and is responsible for its safekeeping and lawful return or
disposal.

13. Assists the Police Chief in reviews and recommends for approval, new and renewal beer and
liquor licenses.

14. Administers abandoned vehicle tows and sales requirements.

15. When directed to do so by the Police Chief, administrates and directs the Reserve Police Force.
16. Other duties as assigned.



Physical and Environmental Conditions: The physical demands and work environment described is
representative of those that must be met by an employee to successfully perform the essential
functions of this job. Reasonable accommodations may be made to enable individuals with
disabilities to perform the essential functions.

® Ability to have a full range of movement, physical strength, endurance, fitness, and conditioning
necessary to protect one's self and others and subdue, control, or arrest resisting subjects.

® The duties of this job include physical activities such as climbing, balancing, stooping, kneeling,
crouching, crawling, reaching, standing, walking, pushing, pulling, lifting (up to 30 pounds
frequently, and up to 150 pounds occasionally), fingering, grasping, feeling, talking,
hearing/listening, seeing/observing, and repetitive motions.

e Specific vision abilities required by this job include close, distance and peripheral vision; depth
perception; and the ability to adjust focus.

The position shall also be under the guidelines of the West Branch, Iowa Employee Handbook.

Minimum Education, Experience and Certification

Job requires a minimum of a high school graduation. Applicant must meet the minimum hiring
standards as set forth by the ILEA. Applicant must possess, or be able to possess a valid lowa
Driver’s License.

Knowledge, Skills and Abilities

The successful applicant must possess:

1. Basic knowledge, understanding and work experience as a patrol officer.

2. Skills necessary to work well with citizens, other officers, department directors of the City, and
elected officials.

3. The ability to read and understand all Departmental regulations, policies, rules and instructions,
law regulations and police literature.

4. The ability to read, understand and communicate verbally in English.

The above statements are intended to describe the general nature and level of work being performed
by individuals assigned to this job. They are not intended to be an exhaustive list of all
responsibilities, duties and skills required of personnel so classified in this position. The job
description does not constitute an employment agreement between the employer and the employee
and is subject to change by the employer at the needs of the employer and requirements of the job
change.

Approved: City Administrator
Date: May 21, 2012
Subject to change at any time by the West Branch City Council



~A Heritage for Success~

Office of the City Administrator

May 17, 2012

Hon. Mayor Don Kessler and City Council Members
Dawn Brandt, Deputy City Clerk

City of West Branch, lowa
110 N. Poplar Street, PO Box 218
West Branch, 1A 52358

Hon. Mayor, Council Members and Ms. Brandt:

On May 21, 2012, the City Council of the City of West Branch will conduct a review of my
performance in my capacity as City Administrator of the City of West Branch, lowa. This review will include
discussions about my performance and professional competency as an employee of the City of West Branch.

I further acknowledge that I have been advised that Section 21.5(i) of the Code of lowa allows a
governmental body to hold a closed session:

“To evaluate the professional competency of an individual whose appointment, hiring, performance or
discharge is being considered when necessary to prevent needless and irreparable injury to that individual’s
reputation and that individual requests a closed session.”

I understand that if I do not request a closed session, the review will be conducted in open session in
accordance with the Towa Open Meetings law. Accordingly, 1 formally request that the above-referenced
review be held in closed session pursuant to Section 21.5(i) of the Code of Iowa to prevent needless and
irreparable injury to my reputation. I understand that either a two-thirds majority of all of the members present
must also approve this request at the time of the above-mentioned meeting.

Sincerely,
Matt Muckler

City Administrator

110 N. Poplar St. - PO Box 218 - West Branch, Iowa 52358 - Ph. 319-643-5888

matt@westbranchiowa.org - Fax 319-623-2305 * www.westbranchiowa.org




